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CHAPTER ONE

SCHIPPERKE PROCEDURE AND POLICIES MANUAL

(Compiled 2003, Revised 20)

Facts About This Manual

All policies and suggestions in this Maad were reviewed by the SCA Board during the year
2003 and revised iR0092010. This Manual is intended as a permanent reference to inform all
committees and members of policies, suggestions, and job responsibilities to all aspects of the
SCA activitiesand club government. The Manual has been divided into sections that are
intended to be used as standard sections for indexing future information of Club activities or
business. Having these standard sections will make future updates of this Manual easier.

The Manual shall be given to all new Officers and Directors at the time they assume their duties.

It is the goal of this Manual to have provided a foundation that will keep the SCA a strong and
growing Club. These procedures and policies are intendedvalp guidance to all officers,
Directors, and all members of the SCA, aneérsure a lasting, positive effect on the future of
the Schipperke and the Schipperke Club of America, Inc.

This Manual was designed to comply with two requirements set fortinecBCA Standing
Rules as follows:

The entire Manual functions as a fAmasterao
SCA. ltis intended that each member of the Board be furnished with a complete copy at the
beginning of their terms.

Each section (€., the description of a particular office or committee) may be copied and
utilized on its own without the necessity of sending each committee the entire Manual. This
allows the Secretary to comply with the Standing Rules requiring him or her to foracrd e
committee chairperson a copy of the procedures and policies relating to that committee.

Beth Lilly (Assisted byBeverly Henry, 20152016Procedureand Policy Chairperson
Februaryl3, 2016
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CONSTITUTION
ARTICLE | - NAME AND OBJECTS

Section 1)The name of the Club shall be theh$pperke Club of America, Inc.
Section 2)The objects of the Club shall be:

a) Encourage and promote quality in purebred Schipperkes and to do all possible to bring
their natural qualities to perfection;

b) Encourage the organization of independecal Schipperke Specialty Clubs in those
localities where there are sufficient fanciers of the breed to meet the requirements of the
American Kennel Club.

c) Require members and breeders to accept the standard of the breed as developed by the
Schippeke Club of America, Inc. and approved by the American Kennel Club, as the only
standard of excellence by which the Schipperke shall be judged in the United States of
America.

d) Do all in its power to protect and advance the interests of the breedemubtoage
sportsmanlike competition;

e) Conduct sanctioned matches, specialty shows and companion events for which the breed is
eligible under the Rules and Regulations of the American Kennel Club;

f) Support the work of the Schipperke Club of AmariRescue and Health Foundation.

Section 3)The Club shall not be conducted or operated for profit and no part of the profits or
remainder or residue from dues or donations to the Club shall inure to the benefit of any
individual.

Section 4)The membersf the Club shall adopt, and from time to time revise, such bylaws as
may be required to carry out these objects.
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BYLAWS
ARTICLE | - MEMBERSHIP

Section 1)Eligibility. Membership shall be open to persons who are in good standing with the
American KennelClub and who subscribe to the purposes of the Schipperke Club of America,
Inc. There shall be five classes of membership: Regular, Household, Junior, Honorary and
Associate.

a) Regular membership shall consist of persons 18 years of age and oldealivhe shtitled
to every privilege and to participate in all benefits of the Club.

b) Household memberships shall consist of two adult regular members living in the same
household.

¢) Junior members shall consist of persons 10 to 17 years of ageshidielye entitled to all
the privileges of a Regular member except that they may not hold office or vote. Upon
reaching his/her 18th birthday, a Junior member shall automatically become a Regular
member.

d) Any individual who has rendered meritoriousvess to the Club or to the Schipperke breed

may be elected an Honorary member by the Board of Directors, subject to acceptance by the

individual. Honorary members shall be exempt from all fees, and shall enjoy all the
privileges of Regular members excep tight to vote or hold office in the Club. However,

such members can maintain Regular (or Household) membership status by payment of dues.

e).Associate membership shall consist of individuals interested in the Schipperke breed or full
(Regular) membearwho do not wish to remain active. Associate members may not vote,
hold office or serve on a committee; hence, associate members are not included in the
makeup of a quorum. An Associate member who was not previously a full member may
apply for full memiership, after having been an associate member for two years. Associate
members who have previously been full members may revert to full membership at any time
by making application.

Section 2)Dues. Membership dues shall be an amount determined frontctitimee by the

Board of Directors and shall be payable on or before the first day of January of each year. No
member may vote on any Club matters, either by mail or at any Club meeting, if their dues are
unpaid.

a) By October 1, the Treasurer shall semdach member a statement of their dues for the

ensuing year. This statement shall-maincl ude:

address and a check box indicating their desire for receipthigileof the Club Newsletter;
(i) a statement thaiy payment of dues the member acknowledges they agree to abide by the
SCA Constitution and Bylaws, Standing Rules, Code of Ethics and to accept the standard of
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the breed as developed by the Schipperke Club of America, Inc. and approved by the
American Kenel Club, as the only standard of excellence by which the Schipperke shall be
judged in the United States of America.

b) Regular membership dues shall not exceed $50 per year.

¢) Household memberships shall receive only one mailing of all official Glaiméss and shall
be eligible for a reduction in the combined dues, as set by the Board of Directors, not to
exceed $95.00 per year.

d) Junior membership dues shall be one half the dues of a Regular membership.

e) Associate membership dues shall be @itthe dues of a Regular membership.

f) SCA Bulletin subscriptions shall be in addition to membership dues and shall be voluntary.
The subscription fee shall be set by the Board of Directors on the advice of the Bulletin

editor.

g) A member in good staling shall be any duly elected member (in accordance with Article 1,
Section 3who has met his financial obligations to the Club, including dues and all other

amounts that the member has become obligated to pay, or return of property belonging to the

Club or any committee thereof. If any amount owed to the Club by a member shall remain
unpaid thirty (30) days after notice to pay said amount is received from the Treasurer, then
the member owing said amount shall automatically lose his status as a meguuat in

standing and shall be suspended from all rights and privileges in the Club until the amount so

owed is paid. If any Club property is not returned thirty (30) days after notice to return is
received from the Corresponding Secretary, then the memiveg said property shall
automatically lose his status as a member in good standing and shall be suspended from all
rights and privileges in the Club until the property so owed is returned. A member may be
suspended only following a hearing in accordandé thie procedures in Article VI
(Discipline).

Section 3)Election to Membership. Each applicant for membership shall apply on a form as

approved by the Board of Directors and which shall provide that the applicant agrees to abide by

the Constitution, Bylas, Standing Rules, Code of Ethics, and the rules of the American Kennel
Club, and to accept the standard of the breed as developed by the Schipperke Club of America,
Inc. and approved by the American Kennel Club, as the only standard of excellencelbthehic
Schipperke shall be judged in the United States of America. The application shall state the
name, address and occupation of the applicant and it shall carry the endorsement of two
unrelated Club members in good standing residing in separate halsdeither sponsor shall
be an immediate family member or reside in the same household as the applicant (except that in
the case of sponsoring a spouse or junior member, one of the two sponsors may reside in the
same household). Accompanying the applaratithe prospective member shall submit a-non
refundable application fee, the amount to be determined by the Board.
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The Membership Committee Chairperson with the assistance of his/her committee shall submit
all processed applications to the Board of Dtives for their action at least once each quarter. A
properly processed application shall include certification that appropriate fees have been paid,
that sponsoring letters are in order, and shall include a recommendation from the Membership
Committee fotthe Board's consideration.

Applicants for Associate membership will follow the same process as for full membership with
the exception of sponsors. Sponsors and sponsoring letters are not required for Associate
membership.

Applicants may be elected bycset ballot at any meeting of the Board of Directors or by secret
vote of the Directors by mail. Affirmative votes of 2/3 of the Directors present at a meeting of
the Board or of 2/3 of the entire Board voting by mail shall be required to elect an apflfean
effective date of membership shall be the date upon which the Board elects the applicant in a
meeting, or upon which the Secretary receives the final necessary vote of the Board when it
votes by mail. In no case will an applicant be entitled tolemefits of membership, including
medals and awards, before the effective date of membership.

An Associate member who was not previously a full member may apply for Regular membership
after a period of two years, by sending a letter of intent to thee§fmonding Secretary. The
Associate member may be elected as a Regular member by secret ballot at any meeting of the
Board of Directors or by secret vote of the Directors by mail. Affirmative votes of 2/3 of the
Directors present at a meeting of the Boardfd®/3 of the entire Board voting by mail shall be
required to elect an applicant. An Associate member who was previously a Regular or Junior
member may apply for full membership following this same procedure, with the exception of the
required two yeaperiod.

The Corresponding Secretary shall mail notification of election to membership to each new
member along with a bill for dues prorated for the remainder of the year. As with continuing
memberships, a new membership will be considered lapsed amdadigally terminated if such
member's dues remain unpaid 90 days after the Corresponding Secretary mails the notice of
election to membership.

An application for membership, or transfer from Associate to Full membership, which has
received a negative t®by the Board may be presented by the applicant's endorser at the next
Annual Meeting of the Club and the Club may elect such an applicant by favorable secret vote of
75% of the members present.

Section 4)Memberships may be terminated:

a) by resignaon. Any member in good standing may resign from the Club upon written notice
to the Secretary, but no member may resign when in debt to the Club. Dues obligations are
considered a debt to the Club and they become incurred on the first day of eaglefiscal
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b) by lapsing. A membership will be considered as lapsed and automatically terminated if such
member's dues remain unpaid by January 31. However, the Board may grant an additional 90
days of grace to such delinquent members in meritorious caseschse may a person be
entitled to vote at any Club meeting whose dues are unpaid as of the date of that meeting.

c) by expulsion. A membership may be terminated by expulsion as provided in Article VI of
these Bylaws.

ARTICLE Il - MEETINGS

Section 1)Annual Meeting. The Annual Membership Meeting shall be held in the month of

March, April, or May, in conjunction with the Club's Specialty Show if possible, at a place, date
and hour designated by the President, with approval of the Board. Written ridiieeAmnual
Membership Meeting shall be mailed by the Corresponding Secretary to each member at least 30
days prior to the date of the meeting. The quorum for the Annual Meeting shall be 10% of the
regular members in good standing. Voting by proxy statlbe permitted.

Section 2)Special Club Meetings. Special club Membership meetings may be called by the
President or by a majority vote of the members of the Board who are present at a meeting of the
Board or who vote by mail or by electronic means,\yothe Corresponding Secretary upon

receipt of a petition signed by 10% of the Regular members of the Club who are in good
standing. Such meeting shall be held at such place, date and hour as may be designated by the
person or persons calling the meetingitt¥n notice of such meeting shall be mailed by the
Corresponding Secretary to the General Membership at least 14 days and not more than 30 days
prior to the meeting. The notice of the meeting shall state the purpose of the meeting, and no
other Club busiess may be transacted. The quorum for such a meeting shall be 10% of the
Regular members in good standing.

Section 3)Board Meetings. Meetings are defined as prearranged gatherings where attendees see
and/or hear each other to conduct business. Thigdasimeeting in person physically present in

the same room or conducting a meeting by video conference or teleconference. The Board of
Directors shall hold its meetings at any place and in such manner they so designate. It shall hold

an Annual Meetingevgr year i n conjunction with the CI| ubf¢
meetings may be held at such other times as requested in writing by the President or by a

majority of the members of the Board. The quorum for all Board meetings shall be a majority of

the Board.

Section 4)The Annual meeting of the Board shall be held no later than 24 hours after the
adjournment of the Annual Membership Meeting. Meetings by conference call or other meetings
of the Board of Directorshall be held at such times and pkes are designated by the

President or a majority vote of the entire Board. Written notice of each meeting shall be sent by
the Corresponding Secretary to each member of the Board at least 14 days prior to the date of the
meeting.

Section 5)The Board dDirectors may conduct its business at meetings or by mail, fax,
electronic mail, electronic forum, video conference or telephone conference through the
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Recording Secretary. In all sections of these bylaws, a statement of voting by mail shall include
voting by mail, fax, electronic mail, electronic forum, video conference or telephone conference
call. Items voted upon in the above manner, other than at a meeting, must be confirmed in
writing by the Recording Secretary within 7 days following the closing dathe vote, listing

the vote of each Board member and the final tally.

In order for business to be conducted by electronic mail the following precautions must be in
place: (1) every Board member must be provided with the means to participate;q@¢@upe

must be in place to verify the identity of the individuals participating to ensure that they are the
eligible Board members; (3) a mechanism must be in place to verify that the eligible Board

members are fAlisteni ngo;agreerodarticipate inghisilmanBes.ar d me

Section 6)Form of Notice. Whenever notice is required, such notice may be given in writing by
depositing the same in the United States mail, or, in the case of Board members, by transmitting
by electronic means, adzhsed to each such member, officer or director, at such address as
appears in the roster of the Club, and such notice shall be deemed to have been given at the time
when the same was then mailed or sent. If notice to Board members is given by electronic
means, such notice shall be provided in accordance with the Email Notification for Board
Meetings and General Club Meetings policy of the American Kennel Club, effective January 1,
2006, and as such policy may be thereafter amended.

ARTICLE Il - DIRECTORS AND OFFICERS

Section 1)Board of Directors. The Board of Directors shall consist of thirteen (13) members,
five (5) officers and eight (8) Directors. All Board members shall be Club members in good
standing who are residents of the United States. Generaglgament of the Club's affairs shall
be entrusted to the Board of Directors.

a) No person may be elected to the Board who has not been a Regular member of the Club in
good standing for a minimum of four (4) consecutive years prior to the election. No
canddate may have a significant interest in a Schipperke Club or dog-givéemg
organization deemed by the SCA Board to be in competition with the Schipperke Club of
America. Significant interest would include, but not be limited to membership in,
employmat by, a directorship in, or holding office in the competing organization. In such
cases the individual shall first be apprised, in writing, of the apparent conflict of interest and
be given the opportunity to respond. Only one person from an individuaéhold may be
nominated to or serve on the Board at any one time. Each Board member shall be responsible
for conducting these affairs through regular participation in Board Business. The duties of all
Board members include participation in all meetings asting on all motions before the
Board. Attendance in person at the Annual Board meeting is expected.

b) The Board shall be comprised of the President, Vice President, Corresponding Secretary,
Recording Secretary and Treasurer, all elected for adéone year, and eight (8) Directors
elected for two year terms with four Directors being elected in the odd years and four
Directors being elected in the even years. Officers and Directors will be elected as provided
in Article IV and shall serve untiheir terms expire or until their successors are elected. No
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elected Officer may succeed themselves for more than one consecutive term. A Director may
not serve for more than two successive terms. No person shall serve as an Officer and/or
Director for moreghan six consecutive years but may be renominated as an Officer or as a
Director after an interim of one year.

Section 2)Officers. The Club Officers, consisting of the President, Vice President,
Corresponding Secretary, Recording Secretary and Texashall serve in their respective
capacities both in regard to the Club meetings and the Board at its meetings.

a) The President shall preside at all meetings of the Club and of the Board and shall have the
duties and powers normally appurtenant todtiiee of President in addition to those
particularly specified in these Bylaws. He/she shall befégio a member of all committees
except the nominating committee and shall be a voting member of the committee only if
he/she is needed to make a quorti®/she shall have the right to vote and to make motions
at meetings of the Board, in accordance with Roberts Rules of Order governing the
procedure of small boards

b) The Vice President shall have the duties and exercise the powers of the Presiassbin

the Presidentdés death, absence or incapacity
c) In the absence of both regular presiding officers, any member of the Board of Directors may

be chosen to preside, or if no Board members are present, any regular member may be

chosen to preside.

d) The Corresponding Secretary shall: (i) conduct the correspondence of the Club; (i) mail to
all members of the Club a copy of the minutes of all membership meetings, or otherwise
inform the membership of the proceedings of these meetings throughdhemad the
Club's official publications; (iii) issue notices of all meetings, mail lists and ballots to all
members as required by these bylaws and receive such ballots back from the members; (iv)
report to the Recording Secretary the results of allsvotéhe membership by mail so they
may be entered in those records; (v) notify new members of their election to membership,
enclosing a copy of the bylaws, standing rules, atotgate membership list and minutes of
the last annual membership meeting) (otify Officers and Directors of their election to
office; (vii) keep a roll of the members of the Club with their addresses and once a year
furnish members with a list of the membership; (viii) hold, as custodian, such books, records
and corresponderonhich the Corresponding Secretary is required to keep or which come
into his or her possession by virtue of the office and (ix) carry out such other duties as are
prescribed by these Bylaws.

e) The Recording Secretary shall: (i) record all of the mdicgs of the meetings of the
membership and of the Board in a book kept for that purpose; (ii) provide the members of
the Board with copies of the minutes of all Membership and Board meetings within thirty
(30) days; (iii) send, receive and record theimess conducted by the Board at meetings or
by mail, fax, electronic mail, electronic forum, video conference telephone conference call;
(iv) act as custodian of all records submitted to the Recording Secretary and of the books and
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records pertaining to &office; (v) carry out such other duties as are prescribed by these
Bylaws.

f) The Treasurer shall: (i) collect and receive all moneys due or belonging to the Club; (ii)
deposit the same in a bank approved by the Board, in the name of the Clulo\ide @
guarterly profit/loss statement and balance sheet for publication in the club newsletter; (iv)
be bonded in such amount as the Board of Directors shall determine; (v) be audited as the
Board of Directors shall determine, but no less than oncara (y& render an account of all
moneys received and expended during the previous fiscal year; (vii) maintain a list reflecting
the current status of member dues payment.
to inspection by the Board. The€ebsurer and the President shall each be a signatory on
account(s) maintained in the name of the Club. Only one signature shall be required on all
checks.

g) The immediate Pa$tresident shall automatically be an honorary member of the Board of
Directors br one year with the privilege of attending and participating in all business of the
Board, but may not make motions nor vote if he/she is not otherwise elected to the Board.

h) The AKC Delegate shall automatically be an honorary member of the Boarceofdds
with the privilege of attending and participating in all business of the Board, but may not
make motions nor vote if he/she is not otherwise elected to the Board.

Sec 3 Directors. The Directors shall perform such duties as prescribed byylbese b

Section 4)Vacancies. Any vacancies occurring among the officers or directors during the year
shall be filled for the unexpired term of office by a majority vote of all the then members of the
Board, except that a vacancy in the office of Presidieall be filled automatically by the Vice
President and the resulting vacancy of the Vice President shall be filled by the Board of
Directors. A vacancy in either secretary position may be filled temporarily by the remaining
secretary until the board fillthat vacancy. The member chosen will serve until the next annual
election at which time any unexpired term of the original vacancy shall be filled by a vote of the
membership.

Section 5) Misconduct or dereliction of duty in office. Misconduct shalkcbastrued to be the

failure of a Board member (officer or director) to abide by this Constitution and Bylaws. A
Dereliction of duty shall be construed to be the failure of any Board member (officer or director
at-large) to perform the duties of the Bograkition elected to, as outlined in theselBys.

Dereliction of duty shall include, but not be limited to, failure to participate in at least 75% of the
board meetings and votes on motions in any Club year. The failure of the secretary or treasurer to
provide two consecutive reports for the club newsletter shall be considered a dereliction of duty.
Should a Board member refuse to resign for cause, that is, misconduct or dereliction of duty in
office, the Board member in question can be deposed frone affidirectorship by one of the
following:
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a) a twaethirds vote of all the members of the Board to immediately present to the membership
a ballot for or against removing a specific Board member for cause, so long as the subject
Board member is provided apportunity to respond. The response must be included with
the ballot. The vote of 2/3 of the Regular members in good standing who return valid ballots
within the time limit shall be required to effect removal.

b) a petition by 20% of the membershipugmg the Board to immediately present to the
membership a ballot for or against removing a specific Board member for cause, so long as
the subject Board member is provided an opportunity to respond. The response must be
included with the ballot. The vetof 2/3 of the Regular members in good standing who
return valid ballots within the time limit shall be required to effect removal.

ARTICLE IV -THE CLUB YEAR, VOTING, NOMINATIONS,
ELECTIONS

Section 1)Club Year. The Club's fiscal year shall begin onlkeday of January and end on the
31st of December. The Club's official year shall begin on the 1st day of March and end on the
last day of February. The elected Officers and Directors shall take office on March 1 and each
retiring officer shall immediatglturn over to their successor in office the pertinent properties
and records necessary to perform the duties of the office by March 1 and will deliver all
properties and records relating to that office to their successor by March 31.

Section 2)Voting. At the Annual Meeting or at a special meeting of the Club, voting shall be
limited to those regular members in good standing who are present at the meeting, except for the
annual election of Officers and Directors and amendments to the Constitution aad Byld

the Standard for the breed which shall be decided by written ballot cast by mail. Voting by proxy
shall not be permitted. The Board of Directors may decide to submit other specific questions for
decision of the members by written ballot cast bylmai

Section 3)Annual Election. For the election of the Officers and Directors, the vote shall be
conducted by ballot sent to the entire membership. Ballots, to be valid, must be received by
February 1 at the residence of record of the Correspondingt&gci@ the residence of record

of any other officer, director, independent firm or person designated to receive such ballots by
the Board of Directors. The ballots shall be counted by three inspectors of election (or
professional firm) designated byetBoard of Directors. None of the inspectors may be current
members of the Board or candidates for any elected position. The inspectors shall count the
ballots and report the results to the Corresponding Secretary who shall notify the membership of
the eletion results by March 1. The inspectors shall return the ballots to the Corresponding
Secretary in a sealed envelope, who shall make the ballots available for inspection by the
membership at the Annual Meeting. The person receiving the largest numbgefor each

position shall be declared elected. In the event of a tie vote, the previous Board members and the
newly-elected Board members shall immediately following the report of the eléctipactors;

casta secret ballot to determine who shallfiile position. If any Officeelect or Directoselect,

at the time of the Annual Board meeting, is unable to serve for any reason, the vacancy so
created shall be filled by the new Board of Directors in the manner provided by Article I,

Schipperke Club of America, Inc. 10
Procedure and Policy Manual
Revised March 2010 Amended January 20Eind February 2016



Section 3. If nachallenges are received by the conclusion of the Annual Membership Meeting,
the Secretary shall destroy the ballots and the election will be considered final.

Section 4)Nominations and Ballots. No person may be a candidate in a Club election who has
not been nominated in accordance with these Bylaws. The Board shall appoint before July 1 a
Nominating Committee consisting of three members and two alternates, all regular members in
good standing, no more than one of whom may be a member of the curreshbBbDarectors.

The Board shall name a Chairperson for the Committee. The Nominating Committee may
conduct its business by mail, fax, or by electronic means. If the Nominating Committee conducts
its business by electronic mail, the committee must ussaime precautions that apply to the

Board of Directors as set forth in Art Il, Section 5.

a) The Nominating Committee shall nominate from among the eligible members of the Club,
one candidate for each Office, four candidates for Directors, and any addit@mdidates
required to fill vacancies in any unexpired term, and shall procure the acceptance of each
nominee so chosen. The Committee shall then submit its slate of candidates, including the
state in which each candidate resides, to the Corresponeangt&y who shall mail the list
to each member of the Club on or before November 1, so that additional nominations may be
made by the members if they so desire.

b) Additional nominations of eligible members may be made by written petition addressed to
the Corresponding Secretary and received at his/her regular address on or before December
1, signed by two members and accompanied by the written acceptance of each such
individual nominee signifying his/her willingness to be a candidate. Additional naomsat
should be sent by US Postal Service Certified or Overnight mail or other postal carrier in
such a manner that provides proof of time and place of delivery.

c) If no valid additional nominations are received by the Corresponding Secretary onrer befo
December 1, the Nominating Committee's slate shall be declared elected, and no balloting
will be required.

d) If one or more valid additional nominations are received by the Corresponding Secretary on
or before December 1, he/she shall, on or befaneiary 1, mail to each Regular member in
good standing a ballot in a single column format listing all of the nominees for each position
in alphabetical order, with their state of residence, together with a secret ballot envelope and
a return envelope addiged to the Corresponding Secretary marked "Ballot" and bearing the
name of the member to whom it was sent. So that the ballots remain secret, each voter, after
marking their ballot, shall seal it in the secret ballot envelope, which, in turn, shaliced pla
in the second envelope addressed to the Corresponding Secretary. Members must return their
ballot in the envelope provided by the Corresponding Secretary in order to be valid. The
inspectors of election shall check the returns against the list of memhbese dues are paid
for the current year prior to opening the outer envelopes and removing the secret ballot
envelopes, and shall certify the eligibility of the voters as well as the results of the voting.
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e) Nominations cannot be made at the AniMi@éting nor in any manner other than as
provided above.

ARTICLEV - COMMITTEES AND APPOINTMENTS

Section 1)The Board of Directors shall each year vote to appoint and/or reappoint individuals or
committees to advance the work of the Club in such mattetsgashows, companion events,
trophies, annual prizes, membership and other fields which may well be served by individuals or
committees. Such individuals or committees shall always be subject to the final authority of the
Board. Special committees maya@lse appointed by the Board to aid it on particular projects.

The Board may choose to appoint a committee chair and all members of a committee, or appoint
only a committee chair and allow the chair to select additional members at their discretion. All
individuals or committees appointed by the board, as well as committee members appointed by
the board or by a committee chair, must be a Regular member in good standing of the SCA.

a) The term of each committee or individual position appointed by the Beaffigtion 1 will
expire with the appointment of a new/reappointed committee or individual position but not
later than the conclusion of the Annual Board meeting. However, in specific circumstances, a
special committee may be appointed for a longer terttm avrequirement that the original
membership remain as appointed. In such a case, the reason for the different length of term
must be specified at the initial formation of the committee as well as its purpose and an
estimated length of time it will exisBuch a special committee will be exempt from routine
annual reappointments but is still subject to the final authority of the Board. The
Corresponding Secretary shall notify each Board appointee by mail within thirty days
following their appointment.

Section 2) Any individual or committee appointment may be terminated at any time by a

majority vote of the full membership of the Board and, upon written notice to the terminated
appointee, the Board may appoint a successor to the person whose servien hesrbeated.

The individual whose appointment was terminated shall immediately turn over to their successor
the pertinent properties and records necessary to perform the duties of the position.

Section 3)The Board of Directors shall each year votegpant and/or reappoint a Delegate to
represent the Club at the American Kennel Club. The Delegate must be a Regular or Honorary
member in good standing of the SCA. The Delegate to the American Kennel Club shall take
direction from the SCA Board of Direeand shall represent the interests of the Club at
meetings of the Delegates to the American Ken
attend the AKC Delegate meetings and to report to the Club matters of interest to it, and to

generally act as lgaison between the Club and the AKC and AlCcredited clubs. The AKC

Delegate should be familiar with procedure and operation of the Club and able to represent it on

a national level. The Delegate shall serve until the appointment of his successor.

Section 4) The first of each year, the Board of Directors shall appoint an auditing committee of
at least two members to audit the books of the Treasurer and report at the Annual Meeting.
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ARTICLE VI - DISCIPLINE

Section 1)American Kennel Club Suspensiomyxmember who is suspended from the
privileges of the American Kennel Club automatically shall be suspended from the privileges of
this Club for a like period.

Section 2)Charges. Any member may prefer charges against a member for alleged misconduct
prejudicial to the best interest of the breed or the Club. Written charges with specifications must
be filed in duplicate with the Corresponding Secretary together with a deposit of $50 which shall
be forfeited if such charges are not sustained by the Boar®Committee following a hearing.

The Corresponding Secretary shall promptly send a copy of the charges to each member of the
Board or present them at a Board meeting. The Board shall first consider whether the actions
alleged in the charges, if proven,ght constitute conduct prejudicial to the best interest of the
breed or Club. If the Board considers that the charges do not allege conduct which would be
prejudicial to the best interest of the breed or Club, it may refuse to entertain jurisdictioe and th
deposit, less $20 for expenses, shall be returned to the member filing charges. If the Board
entertains jurisdiction of the charges, it shall fix a date of a hearing by the Board, or a Committee
of not less than three members of the Board, not lesS3thaaeks nor more than 6 weeks
thereafter. The Corresponding Secretary shall promptly send one copy of the charges to the
accused member by registered mail together with a notice of the hearing and an assurance that
the defendant may personally appear sittér own defense and bring witnesses if he/she

wishes.

Section 3)Board Hearing. The Board or Committee shall have complete authority to decide
whether counsel may attend the hearing, but both complainant and defendant shall be treated
uniformly in thatregard. Should the charges be sustained after hearing all the evidence and
testimony presented by complainant and defendant, the Board or Committee may, by a majority
vote of those present, suspend the defendant from all privileges of the Club for adharosix
months from the date of the hearing, or until the next Annual Meeting if that will occur after six
months. And, if it deems that punishment insufficient, it may also recommend to the membership
that the penalty be expulsion. In such case, tepesision shall not restrict the defendant's right

to appear before his/her fellow members at the ensuing Club meeting which considers the
recommendation of the Board or Committee. Immediately after the Board or Committee has
reached a decision, its findimghall be put in written form and filed with the Recording and
Corresponding Secretary. The Corresponding Secretary, in turn, shall notify each of the parties
of the decision and penalty, if any.

Section 4)Expulsion. Expulsion of a member from the Chaby be accomplished only at the
Annual Meeting of the Club following a hearing and upon the recommendation of the Board or
Committee as provided in Section 3 of this Article. The defendant shall have the privilege of
appearing in his/her own behalf though evidence shall be taken at this meeting. The President
shall read the charges and the findings and recommendations, and shall invite the defendant, if
present, to speak in their own behalf. The meeting shall then vote by secret written ballot on the
proposed expulsion. A 2/3 vote of those present and voting at the Annual Meeting shall be
necessary for if expulsion. If expulsion is not so voted the suspension shall stand.
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ARTICLE VII - AMENDMENTS

Section 1)Amendments to the Constitution and Bylaws &mthe Standard for the breed may be
proposed by the Board of Directors or by written petition addressed to the Corresponding
Secretary and signed by 20% of the membership in good standing. Amendments proposed by
such petition shall be promptly considei®dthe Board of Directors and must be submitted to

the Regular members with recommendations of the Board by the Corresponding Secretary for a
vote within three months of the date when the petition was received by the Corresponding
Secretary.

Section 2)The Constitution and Bylaws and the Standard for the breed may be amended at any
time provided a copy of the proposed amendment has been mailed by the Corresponding
Secretary to each Regular member in good standing on the date of the mailing, accompanied by
ballot on which they may indicate their choice for or against the action to be taken. Dual
envelope procedures described in Article 1V, Section 4d, shall be followed in handling such
ballots to assure secrecy of the vote. The notice shall specify aatdéss than 30 days after the
date of mailing by which date the ballots must be returned to the Corresponding Secretary to be
counted. The favorable vote of 2/3 of the Regular members in good standing who return valid
ballots within the time limit shalbe required to effect any such amendment.

Section 3)No amendment to the Constitution and Bylaws or the Standard for the breed that is
adopted by the Club shall become effective until it has been approved by the Board of Directors
of the American KenneClub.

ARTICLE VIII - DISSOLUTION

The Club may be dissolved at any time by the written consent of not less than 3/4 of the Regular
members. In the event of the dissolution of the Club, other than for purposes of reorganization,
whether voluntary or involuary or by operation of law, none of the property of the Club nor
proceeds thereof nor any assets shall be distributed to any members of the Club but after
paymentof the debts of the Club, its property and assets shall be given to a charitable
organizatim for the benefit of dogs selected by the Board of Directors.

ARTICLE IX - ORDER OF BUSINESS

Section 1)At meetings of the Club, the order of business so far as the character and nature of the
meeting may permit, shall be as follows:
Roll call
Installaton of new officers (Annual Meeting only)
Minutes of the last meeting
Report of the President
Report of the Corresponding Secretary
Report of the Recording Secretary
Report of the Treasurer
Reports of appointees and committees
Unfinished business
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New business
Adjournment

Section 2)At meetings of the Board, the order of business, unless otherwise directed by a
majority vote of those present, shall be as follows:
Minutes of the last meeting
Report of the Corresponding Secretary
Report of the Reading Secretary
Report of the Treasurer
Reports of appointees and committees
Unfinished business
Election of new members
New business
Adjournment

ARTICLE X

Roberts Rules of Order, as revised, shall govern all matters not specifically mentionesg in the
Bylaws.
Accepted January 17, 1970
Effective February 21, 1970
Amended January 1973
Amended October 1984
Amended October, 1993
Amended March, 2002
Amended April, 2008
Effective July 10, 2008

Schipperke Club of America, Inc. 15
Procedure and Policy Manual
Revised March 2010 Amended January 20Eind February 2016



OFFICIAL STANDARD FOR THE SCHIPPERKE

General Appearance

The hipperke is an agile, active watchdog and hunter of vermin. In appearance, he is a small,
thickset, cobby, black, tailless dog, with adide face. The dog is square in profile and

possesses a distinctive coat, which includes a stahduff, cape andulottes. All of these create

a unique silhouette, appearing to slope from shoulders to croup. Males are decidedly masculine
without coarseness. Bitches are decidedly feminine without over refinement. Any deviation from
the ideal described in the standathbuld be penalized to the extent of the deviation. Faults
common to all breeds are as undesirable in the Schipperke as in any other breed, even though
such faults may not be specifically mentioned in the standard.

Size.Proportion. Substance

Sizei The sggested height at the highest point of the withersi&3lihches for males and-10
12 inches for bitches. Quality should always take precedence over size.

Proportion T Square in profile.
Substancei Thickset.

Head

Expressioni The expression is questioginrmischievous, impudent and alert, but never mean or
wild. The wellproportioned head, accompanied by the correct eyes and ears, will give the dog
proper Schipperke expression.

Skull i The skull is of medium width, narrowing toward the muzzle. Seen iflgvath the

ears laid back, the skull is slightly rounded. The upper jaw is moderately filled in under the eyes,
so that, when viewed from above, the head forms a wedge tapering smoothly from the back of
the skull to the tip of the nose. The stop is miédi but not prominent. The length of the muzzle is
slightly less than the length of the skull.

Eyesi The ideal eyes are small, oval rather than round, dark brown, and placed forward on the
head.

Earsi The ears are small, triangular, placed high on galhand, when at attention, very erect.
A drop ear or ears is a disqualification.

Nosel The nose is small and black.
Bite i The bite must be scissors or level. Any deviation is to be severely penalized.

Neck. Topline. Body.

Necki The neck is of moderatength, slightly arched and in balance with the rest of the dog to
give the correct silhouette.

Topline T The topline is level or sloping slightly from the withers to the croup. The stahd
ruff adds to the slope, making the dog seem slightly hightieathoulders than at the rump.
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Body 1 The chest is broad and deep and reaches to the elbows. T+spredl ribs (modified

oval) are wide behind the shoulders and taper to the sternum. The forechest extends in front of
the shoulders between the frontde@he loin is short, muscular, and moderately drawn up. The
croup is broad and wetbunded with the tail docked. No tail is visually discernible.

Forequartersi The shoulders are well laid back, with the legs extending straight down from the
body when wewed from the front. From the side, legs are placed well under the body. Pasterns

are short, thick and strong, but still flexible, showing a slight angle when viewed from the side.

Dewclaws are generally removed. Feet are small, round and tight. Naslsoaitestrong and

black.

Hindquarters i The hindquarters appear slightly lighter than the forequarters, but are well
muscled, and in balance with the front. The hocks are well let down and the stifles are well bent.
Extreme angulation is to be penalizethri the rear, the legs extend straight down from the hip
through the hock to the feet. Dewclaws must be removed.

Coat

Pattern 1 The adult coat is highly characteristic and must include several distinct lengths
growing naturally in a specific pattern. Theat is short on the face, ears, front of the forelegs,

and on the hocks; it is medium length on the body, and longer in the ruff, cape, jabot and
culottes. The ruff begins in back of the ears and extends completely around the neck; the cape
forms an addibnal distinct layer extending beyond the ruff; the jabot extends across the chest
and down between the front legs. The hair down the middle of the back, starting just behind the
cape and continuing over the rump, lies flat. It is slightly shorter thacette but longer than the
hair on the sides of the body and sides of the legs. The coat on the rear of the thighs forms
culottes, which should be as long as the ruff. Lack of differentiation in coat lengths should be
heavily penalized, as it is an essenbiaded characteristic.

Texture 1 The coat is abundant, straight and slightly harsh to the touch. The softer undercoat is
dense and short on the body and is very dense around the neck, making the ruff stand out. Silky
coats, body coats over three inchekeimgth, or very short harsh coats are equally incorrect.

Trimming T As the Schipperke is a natural breed, only trimming of the whiskers and the hair
between the pads of the feet is optional. Any other trimming must not be done.

Color i The outercoat mustehblack. Any color other than a natural black is a disqualification.

The undercoat, however, may be slightly lighter. During the shedding period, the coat might take
on a transitory reddish cast, which is to be penalized to the degree that it detra¢he fomerall

black appearance of the dog. Graying due to age (seven years or older) or occasional white hairs
should not be penalized.

Gait

Proper Schipperke movement is a smooth,-aedirdinated and graceful trot (basically double
tracking at a moderatpeed), with a tendency to gradually converge toward the center of

balance beneath the dog as speed increases. Front and rear must be in perfect balance with good
reach in front and drive in the rear. The top line remains level or slightly sloping dowinmaard

the shoulders to the rump. Viewed from the front, the elbows remain close to the body. The legs
form a straight line from the shoulders through the elbows to the toes, with the feet pointing
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straight ahead. From the rear, the legs form a straighfriom the hip through the hocks to the
pads, with the feet pointing straight ahead.

Temperament

The Schipperke is curious, interested in everything around him, and is an excellent and faithful

little watchdog. He is reserved with strangers and readyotegirhis family and property if
necessary. He displays a confident and indepe
purpose as watchdog and hunter of vermin.

Disqualifications

A drop ear or ears.
Any color other than a natural black.
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CODE OF ETHICS

As a member of the Schipperke Club of America (SCA), | pledge to uphold the goals of the Club
as set forth in the Clubbés constitution, to
to set an example of honorable kennel business praaticen dealing with any person.

Specifically, | further pledge:

To uphold the American Kennel Club (AKC) rules applying to dog shows and registration,
particularly as regards the maintenance of complete and accurate breeding records;

To accept and upholthé Standard of the Schipperke as developed by the SCA and approved by
the AKC;

To breed Schipperkes only with the aim of maintaining or improving the qualities of the breed as
set forth in the Standard, and not for personal gain. | will never knowingdlgigadies to
wholesalers, laboratories, or pet stores and will encourage any puppy buyers to behave similarly;

To serve as an example of good sportsmanship in any aspect of the sport of dogs and to assist
and befriend newcomers and novices to the bestyabitity;

To keep myself informed in the fields of dog health and genetics and to carefully screen all
breeding stock for hereditary faults or disqualifying defects, removing any questionable animals
from my breeding program.

To conduct all my kennel praces in a clear, honorable, and open fashion and to use a written
agreement or contracts whenever possible.

Signed: Date:
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BREEDEROGOS CODE (OptionB)T HI CS

1. General

a. When planning a begling, | pledge to abide by the following AKC Policy Statement.
The American Kennel Club encourages breeders to breed only for the improvement of
the breed and only when the produce of the breeding can be assured proper homes and
care. The AKC recommendsat breeders encourage puppy purchasers to have their pets
spayed or neutered to prevent accidental breeding and to avoid breeding merely to
produce puppies.

b. I shall breed only from healthy, sound parents of correct conformation and temperament
which are fee from known disqualifying faults and genetic or hereditary defects.

c. As a breeder, | will assume an obligation to each puppy | prodwssstoea stable
environment that protects each-bgngdpyo6s
further agree tht if at any time the owner of a puppy | produced decides to place that
puppy, for any reason, | will offer my full assistance in placing that puppy in a good
home. If it is not possible to locate a suitable home, | will agree to take the puppy back. If
due to extenuating circumstances | am unable to take the dog back into my home, | will
make arrangements for the care of the dog. Any provisions for shipping charges, financial
reimbursement, or other arrangements in this instance shall be handled inramEorda

with the agreement between the breeder and the buyer in the contract between the breeder

and the buyer.

d. In this respect, before | plan a breeding, | wilsurd have the finances, time, and
facilities to properly care for each dog | produce forifegsime in the event it cannot be
placed in a proper home or is returned to me at any time after it has been placed in a
home.

e. A Schipperke which is deemed to be of pet quality or otherwise unsuitable for breeding
should be sold or placed only with a signdated, written agreement that the AKC
Registration papers are supplied under
papers filed with the AKC, or that the papers will be withheld until proof of spay/neuter
has been provided to the seller by a xiataian.

f. For his/her own protection and for that of the buyer, SCA members should provide
buyers with a written sales agreement, guarantee, pedigree, contractual stud and breeding
agreement, etc. Whatever the agreement, it should be written and sigraatexhy all
parties involved.

g. Itis recommended that all Schipperkes retired from or not intended for breeding be
spayed, neutered, or have a vasoligation.

2. Stud Dog

a. | will not knowingly allow my stud dog to be bred to any bitch whose owner is directly or
indirectly involved in breeding for commercial reasons through puppy mills, brokers, pet
shops, or animal research facilities. Additionally, 1 will not allow my stud dog to be bred
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to any bitch whose owner is in any other way breeding solely for supgginguppies to
the gener al public or to Aback yard breede

| will be honest and forthright in informing any breeder interested in breeding to my stud
dog of any serious genetic problems, either potentiattually produced, in litters sired
by my stud dog.

| will ensuremy stud dog is checked and confirmed free of any potentially communicable
diseases in accordance with current veterinary information, including brucellosis and
mycoplasm, by a veterinariaefore breeding him.

3. Breeder/Brood Bitch

a.

| will not breed my bitch until after her second season or she is at least one year of age at
the time of mating.

I will not knowingly allow my bitch to raise more than two successive litters in a year. If
my bitch has raised two successive litters in a year, | will allow her to rest by not
breeding her in her next heat cycle.

A

I wi || not breed my bitch to someone el sebd
veterinarian and confirmed free of any potentially communécdiseases in accordance
with current veterinary information, including brucellosis and mycoplasm.

| will be honest and forthright in informing the owner of a stud dog to which | intend to
breed my bitch of any serious genetic problems, either potentaitwally produced in
litters conceived by my bitch.

4. Puppies

a.

| will not sell puppies wholesale, nor to pet shops, commercial dealers, pet dealers,
dealers of any kind, catalog houses, or any other commercial distributor. | will not offer a
Schipperke s.a door prize, raffle prize, or in any other gaxgay activity. | will not in

any other manner dispose of, either wholly or in part, at an animal shelter, veterinary
office, or any other agency any litter | produce.

| will not release to a home any pupmyder the age of eight weeks.

| will advise all pet buyers that all dogs sold as pets are deemed not to be of breeding
guality and that they should be spayed/neutered. | will explain the benefits of
spaying/neutering and how it benefits the health antivezhg of the animal.

5. Conclusion

As a breedemember of the Schipperke Club of America, | pledge to uphold and abide by the
provisions of this Breederés Code of Ethics.

Signature: Date:
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CHAPTER TWO

GENERAL SCA POLICIES AND PROCEDURES

Name, Specific and Primary Purposes

Section 1.  The name of the Club shall be SCHIPPERKE CLUB OF AMERICA, INC.,
incorporated pursuant to the General Nonprofit Corporation Law of the State of New York.

Secton 2.  This Club is one which does not contemplate pecuniary gain or profit to members
thereof and is organized for nonprofit purposes, and no part of any net earnings thereof shall
ensure to the benefit of any members or other individual.

To encourage anpromote quality in the breeding of purebred Schipperkes in the United
States of America and to do all possible to bring their natural qualities to perfection.

To accept and follow the Standard of the breed as adopted by the American Kennel Club.

To do allin its power to protect and advance the interest of the breed by encouraging
sportsmanlikeeompetition at dog shows, obedience trials, agility trials, and any competition
in which Schipperkes compete.

To do all in its power to protect the breed from indistate breeding, puppy mills, and the
buying and selling of litter lots of the breed.

To conduct sanctioned matches and licensed specialty shows under the rules and regulations
of the American Kennel Club.

To discourage false advertising, claims, antest@nts pertaining to the breed.

General ltems

Corporate Name: The official corporate name is Schipperke Club of America, Inc. (hereinafter
abbreviated as SCA). It i s not preceded with
t he At dways bedruldwdrcase.

The SCA is incorporated in the state of New York. It was established in 1929.

ClubYear: The Clubés fi scal SdaeofJanuanhaadehd obteefglayn on t h
of December. The CIl ubds %ddy6fMarchard end eratre last tag | | b
of February. The elected Officers and Directors shall take office on Mémhdleach retiring

officer shall immediately turn over to their successor in office the pertinent properties and

records necessary to pemiothe duties of the office by Marci'and will deliver all properties

and records relating to their office to their successor by Marth 31

Governing Rules:The SCA is governed by the following rules listed in order of rank:

Articles of Incorporation

Charter from the AKC

Bylaws and Constitution

Robertds Rules of Order
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Standing Rules

Recognition: At the SCA annual banquet, held in conjunction with the National Specialty, the
SCA recognizes Schipperkes who have achieved outstanding achievement irotiadoll
categories:

Conformation
Obedience

Agility

Rally

Versatility

Junior Showmanship
Stud Dog/Brood Bitch

The Medal and Awards Chairperson shall compile and maintain records for these awards on an
annualbasif. For SCAOGs s p e c awaidstrecogaitiom referdohapter 4, @ageso n
155159)

The SCA uses three (3) regions for Specialty locations (see Standing Rules in Chapter 5).

The Board recommends that the annual National Specialty be held in conjunction with the
Annual Meeting. The Anual Meeting must be held in the months of March, April or May
pursuant t&sCA Bylaws, Article I, Section 1

The SCA is recognized by the American Kennel
Schipperke Breed. SCA is a membeNaitional Animal InteresAlliance (NAIA).

When no Specialty host bid is received from the next region in the rotation (by the Board
designated deadline for bids), that region will lose its turn for that round of rotations. The next
region in the rotation will be asked for hostifi In the event no regional Club submits a bid,
bids may be considered from Club members.

At the time of incorporation, the SCA established official Club Colors of red, yellow and black,
which conforms to the colors of the Belgium flag.

The official SCA logo as pictured ithe Appendix is for Club use only. The Logo is to be used
on all Club supplies when a logo is desired.

The SCA is not in the business of promoting products and/or services. It ioa-pobfit
organization.

Any matter being considerday the Board of Directors which will require membership approval
requires the Board of Directors to give the membership at least 45 days notice before they are
asked to render a decision.

The SCA membership pins are to be available for resale to menbgrs o

Regional Clubs( see fRegi onal fdadditbsadnformatiol@ThaAKCer 4
recognizes regional clubs as individual entities. The Parent Club has no authority over them
other than to approve or disapprove their request for permissiond&hpetialty shows on

specific dates. When approved, a letter granting permission of the SCA is sent to the AKC Show
Plans Department by the Corresponding Secretary with a copy to the regional club.
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The SCA can request and/or invite articles from the redidubs fo the SCA

The officers or members of a regional club do not have to be members of the SCA, but SCA
should encourage members of regional clubs to also become members of SCA.

Regional clubs may quo®CA Bulletinarticles without asking permissigrovided they give
SCA due credit and send a copy of the issue t@€treespondingecretary.

The SCA may support regional clubs by purchasing advertisements in their catalogs, as
determined by the Board of Directors on an individual basis.

A nonAKC licensed regional club may request to hold a regional show in conjunction with an
SCA Specialty. The SCA Board shall approve any advertisements and/or donations made by the
SCA to support the regional show.

Financial Aspects

Nonprofit Policy: The SCA is a noprofit organization and cannot sponsor any program which
would result in profit, such as becoming an agent of items for resale that are profit making for
some other source.

The New York Franchise Tax Board adamdneyes t hat
that could be raised for the Club as long as that money was used only for nonprofit projects,
charitable, or SCA Club activities.

No travel allowances will be made by SCA for travel expenses of distant board members to
attend meetings.

All checksfor the SCA go through the SCA Treasurer.

ThePresidehi s name shall appear on both the checkin
exercise this function when the Treasurer is incapacitated.

Foreign overseas members pay an additional postage chargéeiittittes. It will be based on
the current postage rates and subject to increase with any postal rate increases.

Any member who has a check returned that is unpaid for thirty (30) days shall no longer be
considered a member in good standing, and all reydsprivileges shall be revoked until said
check has been made goddy person who has applied for membership who writes a check that
is returned may not be voted on until said check has been madeAggqukrson who writes a
check to the SCA which i®turned for any reason will be charged $15.00 to cover the cost of the
delinquent checkThe writer of the check however will not be responsible for checks that have
been held for extended periods of time by the Treasurer or by the person receivingkhanche
behalf of the Club

ANeSwf ficient Funds Checksodo on Renewal s:
The following guideline is approved:
The Treasurer shall send the offending member a letter which states:

1 That a check has been returned and that they owe the amount of thelokebk pank
charges for processing the check. This payment should be remitted by bank check or
money order ONLY.
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1 Reimbursement must be received before the end of the grace period, which is thirty (30)
days from the mailing of the notice to make restitutio

1 The letter should also state that if restitution is not made, the membership will be lapsed
and the member will have to reapply for membership in the SCA.

9 The information should be sent to the Board for their consideration.

Lapsing. A membership will beonsidered as lapsed and automatically terminated if the
member 6s dues r e maf fhe Board af Dicectorsrmayrgeaint anuadditignal 1
ninety (90) days of grace to such delinquents in meritorious cases. However, in no case may any
lapsed merber vote at any Club meetings or on any ballots.

Time-Deposit Accounts are to be purchased as opposed to a regular savings account for
emergency funds. When the certificates mature, the current Board will be notified to approve
their reinvestment.

At a Natonal Specialty where a specific hotel is involved, those members who violate hotel or

SCA recommendations for proper treatment of rooms will, after inspection of two SCA Board
members and the hotel s staff, behotelandpaynsi bl e
incur up to a six (6) month suspension from the SCA.

Discipline
The American Kennel Club SuspensionAny member who is suspended from the privileges of

the American Kennel Club automatically shall be suspended from the privileges ofuihitCl
a like period.

Charges: Any member may prefer charges against a member for alleged misconduct prejudicial
to the best interests of the Club or the breed. Written charges with specifications must be filed in
duplicate with theCorrespondingecretaryogether with a deposit of $50.00 which shall be
forfeited if such charges are not sustained by the Board or a Committee following a hearing. The
Secretary shall promptly send a copy of the charges to each member of the Board or present
them at a Board Mating, and the Board shall first consider whether the actions alleged in the
charges, if proven, might constitute conduct prejudicial to the best interests of the Club or the
breed. If the Board considers that the charges do not allege conduct whichhe/@uéjudicial

to the best interests of the Club or of the breed, it may refuse to entertain jurisdiction. If the
Board entertains jurisdiction of the charges, it shall fix a date of a hearing by the Board or a
Committee of not less than three membersefBoard, not less than three (3) weeks nor more
than six (6) weeks thereafter. The Secretary shall promptly send one copy of the charges to the
accused member by certified mail together with a notice of the hearing and an assurance that the
defendant mapersonally appear in his own defense and bring witnesses if he wishes.

Board Hearing: The Board or Committee shall have complete authority to decide whether
counsel may attend the hearing, but both complainant and defendant shall be treated uniformly in
that regard. Should the charges be sustained, after hearing all evidence and testimony presented
by complainant and defendant, the Board or Committee may, by a majority vote of those present,
suspend the defendant from all privileges of the Club for not tharesix (6) months from the

date of the hearing, or until the next Annual Meeting, if that will occur after six (6) months. And,

if it deems that punishment is insufficient, it may also recommend to the membership the penalty
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be expulsion. Insuchcasehe suspension shal/l not restrict
his fellow members at the ensuing Club meeting which considered the recommendation of the
Board or Committee. Immediately after the Board or Committee has reached a decision, its
findings shall be put in written form and filed with tBerrespondingecretary. The
Correspondingsecretary, in turn, shall notify each of the parties of the decision and penalty, if

any.

Expulsion: Expulsion of a member from the Club may be accomplishegdaird meeting of the
Club following a hearing of the Board or Committee as provided in Section 3 of this Article.
Such proceedings may occur at a Regular or Special meeting of the Club to be held sixty (60)
days, but not earlier than thirty (30) dayseathe date of the recommendation of expulsion. The
defendant shall have the privilege of appearing in his own behalf, though no evidence shall be
taken at this meeting. The President/Chairperson shall read the charges and the findings and
recommendationrad shall invite the defendant, if present, to speak in his own behalf. The
meeting shall then vote by secret written ballot on the proposed expulsion-tAitds (2/3)

vote of those present at the meeting shall be necessary for expulsion. If expulsibsoyoted,

the suspension shall stand.

The SCA will in no way become involved in individual disputes/differences between members.

The benefits of the SCA cease during the peri
They are deleted fromthe Bed er 6 s Li st. They will not be sen
pictures will not be featured in it. Donations of any nature cannot be accepted from them.

Advertising for the Specialty Catalog or Yearbook cannot be accepted.

Important Timetables

The timetdles listed below are meant to provide a handy reference for important deadlines
without requiring the reader to review Chapters 3, 4, addl Bleadlines will mean the date
postmarked unless noted in the Bylaws. The sender should allow five (5) days foailing
within the continental United States when considering deadlines and ten (10) days for
mailing outside the continental United States.

ClubYear: The Clubés fi scal SdaeohJanuanhaadehd obtegfglyn on t h
of December. The@lb 6 s of fi ci al vy Bdayof Malcladnd endoa theé lastdayn t h e
of February. The elected Officers and Directors shall take office on Mé&remd each retiring

officer shall immediately turn over to their successor in office the pertpreperties and

records necessary to perform the duties of the office by M&rahd will deliver all properties

and records relating to office to their successor by Maréh 31

Office of the President

Annual Meeting: The Annual Meeting shall be held imet month of March, April or May, in
conjunction with the Clubds Specialty Show if
the President, with approval of the BodBglaws, Article Il, Section 1.

The President shall contact the Correspondinge®aiy at least thirty (30) days in advance of

the National Specialty so that the Corresponding Secretary can compBylathis, Article I,
Section 3 which requires the Corresponding Secretary to give fourteen (14) days written notice
of the meeting.Hint: It is advisable to hold a Board meeting on the day prior to the actual
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Specialty events as Board may be competing during the Specialty. It may be necessary to hold
the last Board meeting following the close of scheduled activities. The Presidenttshdaol
accommodate travel plans of members.)

Marchli The outgoing President shall forward the
The materials shall be sent via certified mail, return receipt requested, or through package
delivery service, vefying delivery.

30 to 45 days prior to Annual Meetng (see Standing Rul®9-07B) - The President will write

thank you letters to all committee chairmen for their past years service and request they submit
their annual reports to the President by Marsth1The reports will then be placed on the SCA
website for members to review prior to the Annual Meeting. No printed committee reports will
be distributed at the Annual Meeting unless the Annual Meeting occurs in March. At the Annual
Meeting members wilbbe given the opportunity to ask questions and comment on the committee
reports made available to them on the website. Acceptance of the reports will then be voted
upon.

Prior to any Board meeting or the Annual Meeting, the President shall prepare an adechla
shall then be made available to all attendees prior to the commencement of the meeting.
Office of the Corresponding Secretary

Annual Meeting: The Annual Meeting shall be held in the month of March, April or May, in
conjuncti on wiadthShawhf possible, atadlace, 8gteeand hour designated by
the President, with approval of the Board. Written notice of the Annual Meeting shall be mailed
by the Corresponding Secretary to each member at least thirty (30) days prior to the date of the
meeting. The quorum for the Annual Meeting shall be 10% of Regular members in good
standingBylaws, Article Il, Section 1.

January 1- Due date to Treasurer of annual membership dues.

January 1- The Corresponding Secretary must send each member addregsomes and
ballots by January®i

January 31- If dues remain unpaid past January,3hat membership lapses.
February 1 - Annual election ballots must be received by Corresponding Secretary.

March 1 - The Corresponding Secretary must notify memitiprsf the results of the annual
election on or before March'1

March 1 - The Corresponding Secretary and the Recording Secretary shall forward their
successor all pertinent materials necessary to perform said office, return receipt requested.

March 1 - New Officers and Directors assume office.

30 to 45 days prior to Annual Meetingi The date, time, and place of the Annual Meeting shall
be mailed to the membership at least thirty (30) days prior to the meeting.

March 31 - Retiring Officers deliver the reainder of properties and records to their successors.
July 1 - Deadline for Board to appoint Nominating Committee.
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November 1- The Corresponding Secretary must mail the slate of candidates for Officer and
Board positions, and their resumes, to membershipr before this date.

December 1- Deadline for additional nominations.

Office of the Recording Secretary

Annual Meeting: The Annual Meeting shall be held in the month of March, April or May, in
conjunction with the CIl uvaplace, d8g and hoar besighat&itbyo w i f
the President, with approval of the BodBglaws, Article Il, Section 1.

A recap of the past yearb6s Board Business sho
Board by January 3'of each year.

January 1 - Duedate to Treasurer of annual membership dues.

January 31- If dues remain unpaid past January,3hat membership lapses.

March 1 - New Officers and Directors assume office.

March 31 - Retiring Officers deliver the remainder of properties and recorttetosuccessors.
July 1 - Deadline for Board to appoint Nominating Committee.

December 1- Deadline for additional nominations.

Office of the Treasurer

Within Fourteen (14) Days of Election- The outgoing Treasurer shall forward all software,
files and reords to the incoming Treasurer. The materials shall be sent via certified mail, return
receipt requested, or through package delivery service verifying delivery.

Transfer of Funds and Books- The outgoing Treasurer shall forward a check drawn on the
existing SCA account to the incoming Treasurer in the amount of from $1,000 to $5,000 for the
primary account and additional checks in appropriate amounts for all secondary accounts to the
incoming Treasurer no later than ten (10) days prior to Matchrlassoon as the results of the
election are known if they are not available within the time frame indicated above. To reduce
operating costs, the amount to be provided for establishing the new account may vary based on
the fee schedules of the banks involvElde incoming Treasurer shall then open a checking
account in the name of the SCA at a federally insured banking institution which has been
approved by the Board of Directors. Care should be taken to open accounts as previously held,
i.e., the SCA checkingccount, etc. If an account is to be held separately, it cannot be
commingled with the general fund; however, separate designated funds may be held in the same
account as long as they are identified and accounted for separately, and the designateel funds a
not used for purposes other than those for which they are designated. The outgoing Treasurer
shall notify the incoming Treasurer of all separate accounts with forwarding the initial checks.

A position bond shall be secured by the incoming TreasurerdsgiML%' in an amount as
specified by the Board. In the event the incoming Treasurer is not insurable under a bond, he or
she may not hold the office.

All checks, money orders, cash, and other monies received shall be deposited into the designated
SCA cheking account within fourteen (14) days of receipt. The Treasurer may use a computer
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spreadsheet printout for listing the checks to be deposited in the bank. The spreadsheet may also
be formatted to record the total deposit for each category as a sitrgleldns will be
accomplished on a per deposit basis.

Make sure that the SCAO6s Gener al Liability an
premiums are paid. The Treasurer may be asked to file a renewal form with the insurance

company which has beasigned by the President. The Treasurer should coordinate with the

President t@nsurehat all insurance forms are signed and that the premium check is included in
the renewal . SCA Gener al Liability angd Direct
Equisure, InG.13790 E. Rice Pla¢éwurora, Colorado 80015303-614-6961

The anniversary date for the General Liability policy is Februfrafd the anniversary date for
the Directors and Officeéelrso6 Liability policy

Notify the IRSof the change of name and address of the SCA Treasurer no later thar?'Agril 1
avoid any confusion in the filing of the IRS Form 990. Tax forms are due to the IRS no later than
May 15",

Obtain, prepare and submit tax form 990EZ or other forms reqoyréae IRS. Currently, Form
990EZ is required and must be submitted no later than M&ySee previous copies of these
forms for appropriate breakdowns and attachments.

The dues owed to the AKC by the SCA are due and payable no later than J&rofasch

year. The dues notice is sent by the AKC to the SCA Secretary. If the Treasurer has not received
the notice from the SCA Secretary by Decembédl, e Treasurer should contact the SCA
Secretary to obtain a copy.

Mail a dues notice to every SCA meertby October %for the ensuing year. The notice should
include a reminder that dues are payable by Jandsagd are delinquent if postmarked after
January 31

In the first week of January, mail a second dues notice to every SCA member from whom you
have not received dues. This notice should also include the reminder that dues are delinquent if
not paid by January $1and that Board approval will be required for Membership to be

reinstated if dues are not received until after Januafyl8the eent dues are received

postmarked between Februa®and March 3%, these members may be presented to the Board
for action under Article 1, Section 4(b) of the Bylaws.

Any membersvhose dues remain unpaid as of Januafyadé not eligible to vote irhe annual

el ection. Member ship is considered as | apsed
dues remain unpaid by January'3tlowever, the Board may grant an additional ninety (90)

days of grace to such delinquent members in meritorious cases.case may a person be

entitled to vote at any Club meeting whose dues are unpaid as of the date of that meeting.

Prepare a list of members whose dues are paid as of Janttanydfbrward it to the

Corresponding Secretary. The inspectors of elestiimeed this list to determine whether the
member from whom the ballot was received is eligible to vote. This should be coordinated with
the Corresponding Secretary. The approximate date for completion of this task should be no later
than February 1%
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All Committee Chairpersons

Within Fourteen (14) Days of Appointment- The outgoing Chairperson shall forward the
committees materials to incoming Chairperson. The materials shall be sent via certified mail,
return receipt requested, or through packagevelgliservice verifying delivery.

All members working in any official capacity for the Club (except this does not apply to the
Officers and Board for obvious reasons) will submit a ysat committee report to the

Committee Chairperson. The Chairperson gpiéak for the entire committee and should note
which people would be willing to serve in the same capacity in the coming year. The deadline for
this report is January $1n order that the information can serve as an aid to the Board.

Quarterly and Annual Reports - The Chairperson shall submit Quarterly and Annual reports
by the dates set by the SCA President and Secretary. Keep in mind these reports may be
published inthe SCA Bulletinand/or theSCA Newsletterso hey must be in and on time for
these pblications.

Nominating Committee

The SCA Board of Directors shall appoint a committee of three members and two alternates.
This is usually done at the annual meeting, but may be done as late & July 1

The Chairperson should contact the other two cotemihembers during early July and confirm
their ability and willingness to fulfill their duty on the committee.

All three members should participate in the selection of the slate. A time should be set during
this initial contact in July for a conferencdlauring early August.

The proposed slate of nominees should be agreed upon by the committee by the middle of
August.

The Chairperson should contact each nominee by telephone to obtain tentative acceptance of the
nomination and send a formal written niat#tion of nomination to the nominee. The nominee is

to sign the written acceptance and return it to the Corresponding Secretary by the first week in
October.

The Corresponding Secretary must mail the slate of nominees and all resumes received to the
membaeship not later than Novembet.1

National Specialty Chairperson

The NationalSpecialty Chairperson shall send a written Specialty critique to the National
Specialty Coordinator (with a copy to the Secretary) within sixty (60) days after the event. It
shauld point out the plus features, as well as noting possible trouble areas to be alert for in
planning future Specialties.

There is a time limit of sixty (60) days whichto submit bills aftethe NationalSpecialty.
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CHAPTER THREE
DUTIES OF OFFICERS AND DIRECTORS

Schipperke Club of America President

There are specific Bylaws and Standing Rules, which apply directly to the Office of the President
which are quoted below to aid in understanding the requirements of the office. With regard to the
Standing Rugs, they are listed in the order in which they were enacted. If the Standing Rules
were modified, amended, or rescinded, that action is noted in boldfaced lettering directly under
the Standing Rule.

Governing Rules:The SCA is governed by the following edl listed in order of rank:

Articles of Incorporation

Charter from the AKC

Bylaws and Constitution

Robertds Rules of Order
Standing Rules

Bylaws Relating to the President
Article 1l, Meetings

Section 1)Annual Meeting. The Annual Membership Meetinglslbe held in the month of

March, April, or May, in conjunction with the Club's Specialty Show if possible, at a place, date
and hour designated by the President, with approval of the Board. Written notice of the Annual
Membership Meeting shall be mailegl the Corresponding Secretary to each member at least 30
days prior to the date of the meeting. The quorum for the Annual Meeting shall be 10% of the
regular members in good standing. Voting by proxy shall not be permitted.

Section 2)Special Club Meetigs. Special club Membership meetings may be called by the
President or by a majority vote of the members of the Board who are present at a meeting of the
Board or who vote by mail or by electronic means, or by the Corresponding Secretary upon
receipt of gpetition signed by 10% of the Regular members of the Club who are in good

standing. Such meeting shall be held at such place, date and hour as may be designated by the
person or persons calling the meeting. Written notice of such meeting shall be mafied by
Corresponding Secretary to the General Membership at least 14 days and not more than 30 days
prior to the meeting. The notice of the meeting shall state the purpose of the meeting, and no
other Club business may be transacted. The quorum for sucétimgreghall be 10% of the

Regular members in good standing.

Article Ill, Directors and Officers

Section 1b. The Board shall be comprised of the President, Vice President, Corresponding
Secretary, Recording Secretary and Treasurer, all elected for aftena year, and eight (8)
Directors elected for two year terms with four Directors being elected in the odd years and
four Directors being elected in the even years. Officers and Directors will be elected as
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provided in Article IV and shall serve until ihéerms expire or until their successors are
elected. No elected Officer may succeed themselves for more than one consecutive term. A
Director may not serve for more than two successive terms. No person shall serve as an
Officer and/or Director for morénain six consecutive years but may be renominated as an
Officer or as a Director after an interim of one year.

Section 2.  Officers. The Club Officers, consisting of the President, Vice President,
Corresponding Secretary, Recording Secretary and Treashiadirserve in their respective
capacities both in regard to the Club meetings and the Board at its meetings.

The Presidentshall preside at all meetings of the Club and of the Board and shall have the duties
and powers normally appurtenant to the offiE@esident in addition to those particularly

specified in these Bylaws. He/she shall beo#ficio a member of all committees except the
nominating committee and shall be a voting member of the committee only if he/she is needed to
make a quorum. He/shball have the right to vote and to make motions at meetings of the

Board, in accordance with Roberts Rules of Order governing the procedure of small boards

Section 3.  Vacancies Any vacancies occurring among the officers or directors during the
year shalbe filled for the unexpired term of office by a majority vote of all the then members of
the Board, except that a vacancy in the office@sidentshall be filled automatically by the

Vice President and the resulting vacancyhef Vice Presiderghall ke filled by the Board of
Directors.

Article VI, Discipline

Section 4.  Expulsion. Expulsion of a member from the Club may be accomplished only at

the Annual Meeting of the Club following a hearing and upon the recommendation of the Board
or Committee as pwvided in Section 3 of this Article. The defendant shall have the privilege of
appearing in his/her own behalf though no evidence shall be taken at this meetiRgeJitlent

shall read the charges and the findings and recommendations and shall indéfetitant, if

present, to speak on their own behalf. The meeting shall then vote by secret written ballot on the
proposed expulsion. A twihirds (2/3) vote of those present and voting at the Annual Meeting
shall be necessary for expulsion. If expulsi®mot so voted, the suspension shall stand.

Article IX, Order of Business

Section 1. At meetings of the Club, the order of business so far as the character and nature of
the meeting may permit shall be as follows:

Roll call

Installation of new officers (Anual Meeting only)
Minutes of the last meeting

Report of the President

Report of the Corresponding Secretary
Report of the Recording Secretary
Report of the Treasurer

Reports of appointees and committees
Unfinished business

New business

Adjournmert
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Section 2. At meetings of the Board, the order of business, unless otherwise directed by a
majority vote of those present, shall be as follows:

Minutes of the last meeting

Report of the Corresponding Secretary
Report of the Recording Secretary
Report d the Treasurer

Reports of appointees and committees
Unfinished business

Election of new members

New business

Adjournment

Article X

Robertds Rules of Order, as revised, shall go
Bylaws.

Standng Rules Relating to the President

83-02M A message from theresident is required in each issue of the club Bull&hanged
to Newsletter

83-05M The membership chairman is to make quarterly reports to the President; those reports
to be included in the PresidEnmessageChanged to the chair making his/her
own reports 1991,

92-01B  All SCA Officers, Committee€Chairs. etc., on an ongoing basis, provide at the end of
each year's term, in addition to their annual committee/job report, guidelines and
comments on ectly how to do the job they have been performing for the past year.
If guidelines are already established, add comments on how to make the job go
smoother. A copy of these guidelines to be kept in a notebook established for that
particular job, as well as a master notebook containing all job descriptions to be
held in possession of the SCA president, so that the books could both be kept up to
date at all times. Any changes in established guidelines to be approved by the board.

03-01B Aparliamentarianmy be hired, at the Presidentds

07-03B  That all committee chairs, officers and directors must have their phone number
published on the membership list.

09-07B Amend Standing Rule 901B to read: The President will write tilayou letters to all
committee chairmen for their past years service and request they submit their annual
reports to the President by March 15th. The reports will then be placed on the SCA
website for members to review prior to the Annual Meeting. Nagualiscommittee
reports will be distributed at the Annual Meeting unless the Annual Meeting occurs in
March. At the Annual Meeting members will be given the opportunity to ask
guestions and comment on the committee reports made available to them on the
webste. Acceptance of the reports will then be voted upon.

09-09B Amend StandingRule92 1B #f Al |l presidents of the SCA
office, a lapel type pin to be designated as Past President pin, the value of which
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should not excaenktne@. @ ®0 rermal:l Addat we I
cost of the Past President pin from $10.00 to $20.00.

Primary Responsibility of the President

The Schipperke Club of America is a corporation owned and operated by its membership. The
President and Board, as eed Officials, are chosen by the membership and entrusted with
upholding the Constitution and Byl aws, Code o
Rules. It is essential that tiReesidentand Board uphold and conduct the business of the Club in
accordance with these governing documents.Finee s i tbyaltytodhe Schipperke Club of

America, Inc. and its membership must be unwavering.Preeidentshall conduct

himself/herself with decorum and professionalism, while providing guidance eeatiai to the

Board of Directors so to assure all decisions made will support the membership at large.

Important Dates

Marchl-The outgoing President shall forward the
President. The materials shall be sent viafesatmail, return receipt requested, or through
package delivery service verifying delivery.

30 to 45 days prior to Annual Meetng (see Standing Rul®9-07B) - The President will write

thank you letters to all committee chairmen for their past yearseseand request they submit

their annual reports to the President by March 15th. The reports will then be placed on the SCA
website for members to review prior to the Annual Meeting. No printed committee reports will

be distributed at the Annual Meetingless the Annual Meeting occurs in March. At the Annual
Meeting members will be given the opportunity to ask questions and comment on the committee
reports made available to them on the website. Acceptance of the reports will then be voted
upon.

General Information

It is essential th@residentis thoroughly familiar with the Constitution, Bylaws, Standing Rules,
Code of Ethics, Standard of the Schipperke, Membership Application/Requirements, and
Committees.

ThePresidentshould review the most currentveran  of Robert 6s Rul es of (
Secretaries have a copy of the Club CD; however, it is advisable that the President purchase a
smaller paperback volume for personal use.

ThePresidentis the acting Chairperson at the Annual Meeting and shall conduéinttual
Meeting in accordance with Robertodos Rules of
motions should be presented to the President/Chairperson in writing, since the
President/Chairperson must restate the Motion prior to voting. The writtenmmtizen given

to the Recording Secretary to record verbatim in the Minutes.

ThePresidentmay vote during Board meetings, and his/her vote wittdoened for the record.
The Presidentds vote wild/ be counted i f makin

ThePresidert shall refer to the Bylaws for the Order of Business at Board and Annual
Meetings. Prior to any Board meeting or the Annual Meeting, the President shall prepare an

Schipperke Club of America, Inc. 36
Procedure and Policy Manual
Revised March 2010 Amended January 20Eind February 2016



agenda, which shall then be made available to all attendees prior to the commencengent of th
meeting.

A parliamentarian may be hired, at the e s i dignmetiord ®r any SCA Meeting. (Standing
Rule 0301B)

The outgoindPresidentshall communicate with the incoming President about Unfinished
Business and all other relevant issues which mayireattention or action.

The Presidentshall work with the Board of Directors. He/she shall choose the time and place for
the first Board meeting, which must be approved by the BoardPigmdentshall contact the
Corresponding Secretary at least th(89) days in advance of the National Specialty so that the
Corresponding Secretary can complyhwarticle 11, Section 4which requires the

Corresponding Secretary to give fourteen (14) days written notice of the meldtiriglt(is

advisable to hold 8oard meeting on the day prior to the actual Specialty events, as Board may
be competing during the Specialty. It may be necessary to hold the last Board meeting following
the close of scheduled activities. The President should try to accommodate laaseaifp

membery.

The Presidentshall submit written communication to the Board through the Secretary.

The Presidentshall maintain a written record of telephone calls, including to whom was placed
and the purpose of the call. All phone bills must be stibthto the Treasurer when requesting
reimbursement. The President should, whenever possible, utilize email and facsimile for efficient
and effective communications.

Request quarterly reports of Committee Chairpersons in writing. Make them available to the
Recording Secretary for distribution to the Board.

Important Names, Addresses, Phone Numbers

AMERICAN KENNEL CLUB

8051 Arco Corporate Drive, Suite 100
Raleigh, NC 27618390

Telephone: 919.233.9767

8:30 a.m-5:00 p.m. ET

weekdays (MondayFriday) excepholidays

Club Relations
American Kennel Club
260 Madison Avenue
New York, NY 10016
clubrelations@akc.org

Companion Events
(919) 8163557

Agility Regulations
phone: (919) 814725, (919) 816559
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Jump Height @rds: (919) 814821
fax: (919) 8164204
email:agility@akc.org

Obedience Regulations
phone: (919) 813521

fax: (919) 8164204
email:obedience@akc.org

Rally Regulations
phone: (919) 8163521
fax: (919) 8164204
email:rally@akc.org

Customer Service
phone: (919) 233767

Judges Education
phone: (919) 813862

Public Education:
phone: (919) 818712
fax: (919) 8164275

Show Operations:
phone: (919) 81@579
fax (919) 8164220

This division processes the applications for and records the results from Conformation,
Obedience and Tracking events and licenses professional dog show superintendents.

Comments or questions regarding the planoingrocessing of sanctioned and licensed
Conformation Shows, Obedience Trials, Tracking Tests, Matches and Sweepstakes may be
directed toeventplans@akc.org

NATIONAL ASSOCIATION OF PARLIAMENTARIANS
213 South Ma

Independence, MO 640&850

(816) 8333892

(888) NAR2929

The National Association of Parliamentarians will fax a list of members who reside in State
requested.

Agenda for Annual Meeting

Call the Meeting to Order.

Roll Call. In place of a formal call dhe roll, signin sheets may be utilized at the door.
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Determine if a Quorum is in attendance (10% of the membership). If so, announce that a quorum
is present and proceed with the meeting.

Installation of Officers. The outgoing President shall adminiseiQath of Office to the
Incoming President and Board Members.

Announce the rules of the meeting.

Is there a time limit for speakers?

Motions must be presented in writing.

No discussion without a Motion on the floor.

Explain any other pertinent rules fdret meeting

President s wel come. Ask guests to stand and

Present the Minutes of the last meeting. The Recording Secretary may read the Minutes, or the
President/Chairperson can announce that they have been published. The PresidegrgGhai
may entertain a motion that the Minutes be approved as published.

Read the Presidentds Report and submit copy t

Il ntroduce the Recording Secretary, who will r
Motion to accept the Reptor

I ntroduce the Corresponding Secretary, who wi
Entertain a Motion to accept the Report.

|l ntroduce the Treasurer, who wil/ read the Tr
Report.

If Ballots are tabe counted at the meeting, request three volunteers count the Ballots. Direct
them to the Recording Secretary.

Introduce the Chairperson of the Auditors, who will read the Report of the Auditors. Entertain a
Motion to accept Report of the Auditors.

Recogrize the AKC Delegate. If there is a report, ask the Delegate to read the report.

Recognize all outgoing Committee Chairpersons pre3éet reportdrave beemplaced on the

SCA website for members to review prior to the Annual Meeting. No printed comneifteds

will be distributed at the Annual Meeting unless the Annual Meeting occurs in March. At the
Annual Meeting members will be given the opportunity to ask questions and comment on the
committee reports made available to them on the website. Acceotathaereports will then be
voted uponln addition, all reports are published annually. The committees are as follows:

AKC Gazette Columnist

Breeder 6s Educati on
Breeder Referral/Public Education
Bulletin Editor

Canine Legislation

Constitution and Bylaws

5 Year Plan
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Futurity

Health and Genetics
Historian/Librarian

Judges Education

Medals and Awards
Membership

National Specialty Coordinator
Newsletter Editor
Nominating Committee
Procedure and Polidylanual
Regional Clubs
ROM/ROMX/HOF
Stationer

Ways and Meas

Website

Thank the Board Members and all Committee Chairpersons and members of the committees for
all the hard work for a successful year.

Recognize all incoming Committee Chairpersons present.
Call for Unfinished Business (include list of items known).

Call for New Business. The following is an example of protocol for motions made at the Annual
Meeting.

Protocol for Introduction of Unfinished and New Business:

1 Any member wishing to bring business before the meeting may do so by writing a
Motion then:

1 Askto be recognized by the Chairperson.

When recognized, state the Motion: Al mo v e
President/Chairperson.

1 The President/Chairperson will acknowledge any Second to the Motion.
The President/Chairperson will regtdhe Motion and open the floor to discussion.

The member presenting the Motion may speak first about it and also last. Other members
wishing to discuss the Motion will be recognized in turn, until all members who wish to
speak have had the opportunitydim so,OR unless someone calls the question.

1 All discussion stops and the members then decide on calling the vote on the Motion. If
the call of the question passes by at least attids (2/3) majority of the Regular
members in good standing, discussigh not continue, and the Motion will be put to a
vote. Should there be less than tthords (2/3) of the members in favor of calling the
guestion, discussion of the Motion may continue.

1 All remarks must be addressed to the President/Chairperson antecotafithe questions
(Motion) before the assembly. Members should avoid personal attacks or references to
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motives of any speaker. In the event the debate degenerates beyond the question before
the assembly, the President/Chairperson shall end the debate.

Decorum in Debate In debate, a member must confine himself to the question before the
assembly and avoid personalities. #Alt is not
debate. 0 During debate, and whitheasseniblgis Pr esi de
engaged in voting, no member is permitted to disturb the assembly by whispering, or walking

across the floor, or in any other way.

Announcements.
Call for a Motionto adjournthe meeting, once seconded, complete formal Adjournment.

Expenses

The President may request reimbursement of expenses for postage, telephone calls, copies, and
other related costs by forwarding copies of the receipts and/or telephone bill to the Treasurer
within ninety (90) days of incurring the cost. Any postage réseiust be clearly marked with

the name and address of éddresseand all telephone bills must clearly mark the calls made

on behalf of the Club.

All expenses $50.00 and above associated with this position must be cleared by the SCA
Treasurer before bag incurred. When expenses are incurred without Board approval, then
reimbursement cannot be guaranteed.

All expenses are to be submitted monthly to the Treasurer of the SCA. Receipts must be included
and marked. If a telephone bill is included, then #tephone calls shall be highlighted and the

name of the recipient caller shall be noted. Failure to do so may result in a denial of the claim.
Note: When expenses are allowed to build, this affects Treasury funds.
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Schipperke Club of America Vice President

There are specific Bylaws and Standing Rules, which apply directly to the Office of the Vice
President which are quoted below to aid in understanding the requirements of the office. With
regard to the Standing Rules, they are listed in the order in \treghwere enacted. If the

Standing Rules were modified, amended, or rescinded, that action is noted in boldfaced lettering
directly under the Standing Rule.

Governing Rules:The SCA is governed by the following rules listed in order of rank:

Articles of Incorporation

Charter from the AKC

Bylaws and Constitution

Robertdos Rules of Order
Standing Rules

Bylaws Relating to the Vice President
SCA Bylaws, Article lll, states:

Section 1a. Board of Directors. The Board of Directors shall consist of thirteen (13)

members, five (5) Officers, and eight (8) Directors. All Board members shall be Club members

in good standing who are residents of the Uni
affairs shall be entrusted to the Board of Directors.

Section 1b. The Bard shall be comprised of the Presid&fite President Corresponding
Secretary, Recording Secretary and Treasurer, all elected for a term of one year, and eight (8)
Directors elected for two year terms with four Directors being elected in the odd pddmia
Directors being elected in the even years. Officers and Directors will be elected as provided in
Article IV and shall serve until their terms expire or until their successors are elected. No elected
Officer may succeed themselves for more thancamsecutive term. A Director may not serve

for more than two successive terms. No person shall serve as an Officer and/or Director for more
than six consecutive years but may be renominated as an Officer or as a Director after an interim
of one year.

Secton 2.  Officers. The Club Officers, consisting of the Presidafite President
Corresponding Secretary, Recording Secretary and Treasurer, shall serve in their respective
capacities both in regard to the Club meetings and the Board at its meetings.

TheVice Presidentshall have the duties and exercise the powers of the President in case of the
Presidentds death, absence or incapacity.

Section 3.  Vacancies Any vacancies occurring among the officers or directors during the
year shall be filled for the unpied term of office by a majority vote of all the then members of
the Board, except that a vacancy in the office of President shall be filled automatically by the
Vice Presidentand the resulting vacancy of the Vice President shall be filled by the Bbard
Directors. A vacancy in either secretary position may be filled temporarily by the remaining
secretary until the board fills that vacancy. The member chosen will serve until the next annual
election at which time any unexpired term of the original vegahall be filled by a vote of the
membership.
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Standing Rules Relating to theVice President

92-01B All SCA Officers, Committee Heads. etc., on an ongoing basis, provide at the end of
each year's term, in addition to their annual committee/job repodelqes and
comments on exactly how to do the job they have been performing for the past year. If
guidelines are already established, add comments on how to make the job go smoother.
A copy of these guidelines to be kept in a notebook established fqattiaular job,
as well as in a master notebook containing all job descriptions to be held in possession
of the SCA president, so that the books could both be kept up to date at all times. Any
changes in established guidelines to be approved by the board.

04-03M The newly elected Officers and Board of the Schipperke Club of America shall take an
oath of office at the Annual General Meeting of the Club. This oath of office shall be as
follows: Al pledge to uphold t hes, COdeA Con st
of Ethics, and the rules of the AKC while conducting the business of the Schipperke
Club of America.o

07-03B That all committee chairs, officers and directors must have their phone number
published on the membership list.
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Schipperke Club of America Corresponding Secretary

There are specific Bylaws and Standing Rules, which apply directly to the Office of the
Corresponding Secretarywhich are quoted below to aid in understanding the requirements of
the office. With regard to the Standing Ruli®y are listed in the order in which they were
enacted. If the Standing Rules were modified, amended, or rescinded, that action is noted in
boldfaced lettering directly under the Standing Rule.

Governing Rules:The SCA is governed by the following ruléstéd in order of rank:

Articles of Incorporation

Charter from the AKC

Bylaws and Constitution

Robertdos Rules of Order
Standing Rules

Bylaws Relating to the Corresponding Secretary
Article 1l, Meetings

Section 1. Annual Meeting.The Annual Membership Meetj shall be held in the month of

March, April, or May, in conjunction with the Club's Specialty Show if possible, at a place, date
and hour designated by the President, with approval of the Board. Written notice of the Annual
Membership Meeting shall be ited by theCorresponding Secretaryto each member at least

30 days prior to the date of the meeting. The quorum for the Annual Meeting shall be 10% of the
regular members in good standing. Voting by proxy shall not be permitted.

Section 2.Special Club Meetings. Special club Membership meetings may be called by the
President or by a majority vote of the members of the Board who are present at a meeting of the
Board or who vote by mail or by electronic means, or byQbeesponding Secretaryupon

receipt d a petition signed by 10% of the Regular members of the Club who are in good
standing. Such meeting shall be held at such place, date and hour as may be designated by the
person or persons calling the meeting. Written notice of such meeting shall be lnyetie
Corresponding Secretaryto the General Membership at least 14 days and not more than 30
days prior to the meeting. The notice of the meeting shall state the purpose of the meeting, and
no other Club business may be transacted. The quorum foasuebkting shall be 10% of the
Regular members in good standing.

Section 3 Board Meetings Meetings are defined as prearranged gatherings where attendees see
and/or hear each other to conduct business. This includes meeting in person physically present in
the same room or conducting a meeting by video conference or teleconference. The Board of
Directors shall hold its meetings at any place and in such manner they so designate. It shall hold

an Annual Meeting every yearlspeaalty Specjauncti on w
meetings may be held at such other times as requested in writing by the President or by a

majority of the members of the Board. The quorum for all Board meetings shall be a majority of

the Board.

Section4. The Annual meeting of the Bod shall be held no later than 24 hours after the
adjournment of the Annual Membership Meeting. Meetings by conference call or other meetings
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of the Board of Directorshall be held at such times and places as are designated by the
President or a majoyitvote of the entire Board. Written notice of each meeting shall be sent by
the Corresponding Secretaryto each member of the Board at least 14 days prior to the date of
the meeting.

SCA Bylaws, Article lll, states:

Section 2)Officers. The Club Officersgsonsisting of the President, Vice President,
Corresponding Secretary Recording Secretary and Treasurer, shall serve in their respective
capacities both in regard to the Club meetings and the Board at its meetings.

a) The President shall preside at afletings of the Club and of the Board and shall have the
duties and powers normally appurtenant to the office of President in addition to those
particularly specified in these Bylaws. He/she shall befézio a member of all committees
except the nominaig committee and shall be a voting member of the committee only if
he/she is needed to make a quorum. He/she shall have the right to vote and to make motions
at meetings of the Board, in accordance with Roberts Rules of Order governing the
procedure of smbboards

b) The Vice President shall have the duties and exercise the powers of the President in case of
the Presidentdés death, absence or incapacity

c) In the absence of both regular presiding officers, any member of the Board of Directors may
be chaen to preside, or if no Board members are present, any regular member may be
chosen to preside.

d) TheCorresponding Secretaryshall: (i) conduct the correspondence of the Club; (ii) mail
to all members of the Club a copy of the minutes of all membensbgtings, or otherwise
inform the membership of the proceedings of these meetings through the medium of the
Club's official publications; (iii) issue notices of all meetings, mail lists and ballots to all
members as required by these bylaws and recaotezallots back from the members; (iv)
report to the Recording Secretary the results of all votes of the membership by mail so they
may be entered in those records; (v) notify new members of their election to membership,
enclosing a copy of the bylawsaatling rules, an ufp-date membership list and minutes of
the last annual membership meeting; (vi) notify Officers and Directors of their election to
office; (vii) keep a roll of the members of the Club with their addresses and once a year
furnish membes with a list of the membership; (viii) hold, as custodian, such books, records
and correspondence which the Corresponding Secretary is required to keep or which come
into his or her possession by virtue of the office and (ix) carry out such other dudies a
prescribed by these Bylaws.

e) The Recording Secretary shall: (i) record all of the proceedings of the meetings of the
membership and of the Board in a book kept for that purpose; (ii) provide the members of
the Board with copies of the minutes dfMembership and Board meetings within thirty
(30) days; (iii) send, receive and record the business conducted by the Board at meetings or
by mail, fax, electronic mail, electronic forum, video conference telephone conference call;
(iv) act as custodianf@ll records submitted to the Recording Secretary and of the books and
records pertaining to the office; (v) carry out such other duties as are prescribed by these
Bylaws.
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f) The Treasurer shall: (i) collect and receive all moneys due or belonging@butbe(ii)
deposit the same in a bank approved by the Board, in the name of the Club. (iii)) provide a
quarterly profit/loss statement and balance sheet for publication in the club newsletter; (iv)
be bonded in such amount as the Board of Directors sttalirdine; (v) be audited as the
Board of Directors shall determine, but no less than once a year; (vi) render an account of
all moneys received and expended during the previous fiscal year; (vii) maintain a list
reflecting the current status of member dpesy me nt . The Treasureros
times be open to inspection by the Board. The Treasurer and the President shall each be a
signatory on account(s) maintained in the name of the Club. Only one signature shall be
required on all checks.

g) The mmediate Pad®President shall automatically be an honorary member of the Board of
Directors for one year with the privilege of attending and participating in all business of the
Board, but may not make motions nor vote if he/she is not otherwise eletied®oard.

h) The AKC Delegate shall automatically be an honorary member of the Board of Directors
with the privilege of attending and participating in all business of the Board, but may not
take motions nor vote if he/she is not otherwise elected tBahed.

Sec 3 Directors. The Directors shall perform such duties as prescribed by these bylaws.

Section 4)Vacancies. Any vacancies occurring among the officers or directors during the year
shall be filled for the unexpired term of office by a majorivyevof all the then members of the
Board, except that a vacancy in the office of President shall be filled automatically by the Vice
President and the resulting vacancy of the Vice President shall be filled by the Board of
Directors. A vacancy in either aetary position may be filled temporarily by the remaining
secretary until the board fills that vacancy. The member chosen will serve until the next annual
election at which time any unexpired term of the original vacancy shall be filled by a vote of the
membership.

Article 1V, The Club Year, Voting, Nominations, Elections

Section 3)Annual Election. For the election of the Officers and Directors, the vote shall be
conducted by ballot sent to the entire membership. Ballots, to be valid, must be received by
February 1 at the residence of record of@loeresponding Secretary or the residence of

record of any other officer, director, independent firm or person designated to receive such
ballots by the Board of Directors. The ballots shall be counted &g thspectors of election

(or professional firm) designated by the Board of Directors. None of the inspectors may be
current members of the Board or candidates for any elected position. The inspectors shall count
the ballots and report the results to @@responding Secretarywho shall notify the

membership of the election results by March 1. The inspectors shall return the ballots to the
Corresponding Secretaryin a sealed envelope, who shall make the ballots available for
inspection by the membershipthe Annual Meeting. The person receiving the largest number of
votes for each position shall be declared elected. In the event of a tie vote, the previous Board
members and the newslected Board members shall immediately following the report of the
eledion inspectors, cast a secret ballot to determine who shall fill the position. If any Officer
elect or Directorelect, at the time of the Annual Board meeting, is unable to serve for any
reason, the vacancy so created shall be filled by the new Boaiceotdds in the manner

provided by Article Ill, Section 3. If no challenges are received by the conclusion of the Annual
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Membership Meeting, the Secretary shall destroy the ballots and the election will be considered

final.

Section 4)Nominations and Batts. No person may be a candidate in a Club election who has
not been nominated in accordance with these Bylaws. The Board shall appoint before July 1 a
Nominating Committee consisting of three members and two alternates, all regular members in
good standig, no more than one of whom may be a member of the current Board of Directors.
The Board shall name a Chairperson for the Committee. The Nominating Committee may
conduct its business by mail, fax, or by electronic means. If the Nominating Committeetsonduc
its business by electronic mail, the committee must use the same precautions that apply to the

Board
a)

b)

d)

of Directors as set forth in Art Il, Section 5.

The Nominating Committee shall nominate from among the eligible members of the
Club, one candidate feeach Office, four candidates for Directors, and any additional
candidates required to fill vacancies in any unexpired term, and shall procure the
acceptance of each nominee so chosen. The Committee shall then submit its slate of
candidates, including thetate in which each candidate resides, tddbeesponding
Secretarywho shall mail the list to each member of the Club on or before November 1,
so that additional nominations may be made by the members if they so desire.

Additional nominations of @ible members may be made by written petition addressed

to theCorresponding Secretaryand received at his/her regular address on or before
December 1, signed by two members and accompanied by the written acceptance of each
such individual nominee signifyg his/her willingness to be a candidate. Additional
nominations should be sent by US Postal Service Certified or Overnight mail or other
postal carrier in such a manner that provides proof of time and place of delivery.

If no valid additional nomini#ons are received by th@orresponding Secretaryon or
before December 1, the Nominating Committee's slate shall be declared elected, and no
balloting will be required.

If one or more valid additional nominations are received byCihreesponding

Sectetary on or before December 1, he/she shall, on or before January 1, mail to each
Regular member in good standing a ballot in a single column format listing all of the
nominees for each position in alphabetical order, with their state of residence,togethe
with a secret ballot envelope and a return envelope addressedCtorteeponding
Secretarymarked "Ballot" and bearing the name of the member to whom it was sent. So
that the ballots remain secret, each voter, after marking their ballot, shallisehkit

secret ballot envelope, which, in turn, shall be placed in the second envelope addressed to
the Corresponding Secretary Members must return their ballot in the envelope

provided by the Corresponding Secretary in order to be valid. The inspecébestain

shall check the returns against the list of members whose dues are paid for the current
year prior to opening the outer envelopes and removing the secret ballot envelopes, and
shall certify the eligibility of the voters as well as the resultthefvoting.

Nominations cannot be made at the Annual Meeting nor in any manner other than as
provided above.
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Article VI, Discipline

Section 1American Kennel Club Suspension. Any member who is suspended from the
privileges of the American Kennel Clubbtamatically shall be suspended from the privileges of
this Club for a like period.

Section 2Charges. Any member may prefer charges against a member for alleged misconduct
prejudicial to the best interest of the breed or the Club. Written charges edtificgtions must

be filed in duplicate with the Corresponding Secretary together with a deposit of $50 which shall
be forfeited if such charges are not sustained by the Board or a Committee following a hearing.
The Corresponding Secretary shall prompégda copy of the charges to each member of the
Board or present them at a Board meeting. The Board shall first consider whether the actions
alleged in the charges, if proven, might constitute conduct prejudicial to the best interest of the
breed or Clublf the Board considers that the charges do not allege conduct which would be
prejudicial to the best interest of the breed or Club, it may refuse to entertain jurisdiction and the
deposit, less $20 for expenses, shall be returned to the member filingchétige Board

entertains jurisdiction of the charges, it shall fix a date of a hearing by the Board, or a Committee
of not less than three members of the Board, not less than 3 weeks nor more than 6 weeks
thereafter. The Corresponding Secretary shalinptly send one copy of the charges to the
accused member by registered mail together with a notice of the hearing and an assurance that
the defendant may personally appear in his/her own defense and bring witnesses if he/she
wishes.

Section 3Board Heamg. The Board or Committee shall have complete authority to decide
whether counsel may attend the hearing, but both complainant and defendant shall be treated
uniformly in that regard. Should the charges be sustained after hearing all the evidence and
testimony presented by complainant and defendant, the Board or Committee may, by a majority
vote of those present, suspend the defendant from all privileges of the Club for not more than six
months from the date of the hearing, or until the next Annual Meiétihgt will occur after six
months. And, if it deems that punishment insufficient, it may also recommend to the membership
that the penalty be expulsion. In such case, the suspension shall not restrict the defendant's right
to appear before his/her felomembers at the ensuing Club meeting which considers the
recommendation of the Board or Committee. Immediately after the Board or Committee has
reached a decision, its findings shall be put in written form and filed with the Recording and
Corresponding Smetary. The Corresponding Secretary, in turn, shall notify each of the parties

of the decision and penalty, if any.

Section 4Expulsion. Expulsion of a member from the Club may be accomplished only at the
Annual Meeting of the Club following a hearingdampon the recommendation of the Board or
Committee as provided in Section 3 of this Article. The defendant shall have the privilege of
appearing in his/her own behalf though no evidence shall be taken at this meeting. The President
shall read the chargesd the findings and recommendations, and shall invite the defendant, if
present, to speak in their own behalf. The meeting shall then vote by secret written ballot on the
proposed expulsion. A 2/3 vote of those present and voting at the Annual Meetirogsha

necessary for if expulsion. If expulsion is not so voted the suspension shall stand.
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Article VII, Amendments

Section 1)Amendments to the Constitution and Bylaws and to the Standard for the breed may
be proposed by the Board of Directors or by tentpetition addressed to the Corresponding
Secretary and signed by 20% of the membership in good standing. Amendments proposed by
such petition shall be promptly considered by the Board of Directors and must be submitted to
the Regular members with recorandations of the Board by the Corresponding Secretary for a
vote within three months of the date when the petition was received by the Corresponding
Secretary.

Section 2)The Constitution and Bylaws and the Standard for the breed may be amended at any
time provided a copy of the proposed amendment has been mailed by the Corresponding
Secretary to each Regular member in good standing on the date of the mailing, accompanied by a
ballot on which they may indicate their choice for or against the action tikére Rual

envelope procedures described in Article 1V, Section 4d, shall be followed in handling such

ballots to assure secrecy of the vote. The notice shall specify a date not less than 30 days after the
date of mailing by which date the ballots must &eimed to the Corresponding Secretary to be
counted. The favorable vote of 2/3 of the Regular members in good standing who return valid
ballots within the time limit shall be required to effect any such amendment.

Article IX, Order of Business

Section 1)At meetings of the Club, the order of business so far as the character and nature of the
meeting may permit, shall be as follows:

Roll call

Installation of new officers (Annual Meeting only)

Minutes of the last meeting

Report of the President

Report d the Corresponding Secretary

Report of the Recording Secretary

Report of the Treasurer

Repots of appointees and committees

Unfinished business

New business

Adjournment

Section 2)At meetings of the Board, the order of business, unless otherwistedilgca
majority vote of those present, shall be as follows:
Minutes of the last meeting
Report of theCorresponding Secretary
Report of the Recording Secretary
Report of the Treasurer
Reports of appointees and committees
Unfinished business
Election of new members
New business
Adjournment
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ARTICLE X

Roberts Rules of Order, as revised, shall govern all matters not specifically mentioned in these
Bylaws.

Standing Rules Relating to the Corresponding Secretary

92-01B All SCA Officers, Committee Headstc., on an ongoing basis, provide at the end of
each year's term, in addition to their annual committee/job report, guidelines and
comments on exactly how to do the job they have been performing for the past year. If
guidelines are already established] admments on how to make the job go smoother.
A copy of these guidelines to be kept in a notebook established for that particular job,
as well as in a master notebook containing all job descriptions to be held in possession
of the SCA president, so thdiet books could both be kept up to date at all times. Any
changes in established guidelines to be approved by the board.

00-01M AMENDED March 2008 by membership to readhe Annual Mailing will include a
list of the judges of the last four (4) National Spéies plus the name of the judge for
the following year along with a ballot to choose the judge for the National for the year
after that. Each member may nominate up to six (6) judges who are approved for
Schipperkes and reside in the United States, @@apaMexico. This list will be due to
the Secretary on a date set by the Secretary that will be no less than 45 days after the
Annual Meeting mailing. The names submitted will be ranked in order, the ones with
the most votes first, secomdost second, etérom this list a second ballot will be
prepared |listing the top ten (10 judges ar
|l isto. The short | ist wildl be arranged i n
one individual. This secret batlwill be due to the Secretary on a date set by him/her
that will be less than 45 days after they have been mailed to the membership. In order
for a ballot to be counted it must be returned to the Secretary in the envelope provided
with his/her addressanh e envel ope and the memberdés re
Counting of these ballots wildl be i n accor
receiving the majority will be contacted by the Secretary who will offer a contract
provided (a) the judges available; (b) the judge agrees not to judge Schipperkes for at
least six months prior to the Specialty; (c) the fee will not exceed reasonable and
customary fees; and (d) that the judge has not judged our National Specialty within the
last five yearslf no judge on the list meets the four criteria, the host club/group will be
free to pick a judge of their choice from any position on the short list.

04-03M The newly elected Officers and Board of the Schipperke Club of America shall take an
oath of office at the Annual General Meeting of the Club. This oath of office shall be as
foll ows: Al pledge to uphold the SCA Const
of Ethics, and the rules of the AKC while conducting the business of the Schipperke
ClubofAme i ca. 0

07-03B That all committee chairs, officers and directors must have their phone number
published on the membership list.

09-02B Standing Rule 8®1B and all subsequent amendments be amended to provide a $1000
advance for Corresponding Secretary ag3@0 advance for Recording Secretary.
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Within Fourteen (14) Days of Appointmenti The outgoing Corresponding Secretary shall
forward the committeeds materials to the inco
be sent via certified mail, retureceipt requested, or through package delivery service verifying
delivery.

Recording Secr etfdriybs HEdgnuk spnage nsteé lafmp . Robertos
CD, ABall ot o st amp.-tydeFdaldor impristihgacertlfichteshbbeitwes noh ot ar y
with the materials Dick sent Baker in 1994.)

Access to a typewriter and/or a computer.

Important Dates
January 18*  Due date to Treasurer of annual membership dues.

The Correspondingecretarynust send each member additional resumes and
ballots ly this date.

January 31 If dues remain unpaid, that membership lapses.
February 15 Annual election ballots must be received by the Corresponding Secretary.

March 15t The Corresponding Secretary must notify membership of the results of the annual
election on or before Marchs1

Each retiring or outgoing Officer shall forward their successor all pertinent
materials necessary to perform said office.

New Officers and Directors assume office.

45 days prior The date, time, and place of the Annual Meetirgjldhe mailed to the
membership at least thirty (30) days prior to the meeting.

March 31%  Retiring Officers deliver the remainder of properties and records to their
successor.

July 15t Deadline for Board to appoint Nominating Committee.

November P! The Mrrespondingsecretarynust mail the slate of candidates for Officer and
Board positions, and their resumes, to membership on or before this date.

December $' Deadline for additional nominations.

Read the Bylaws and current Standing Rules for additional frames to be observed.

Read the Bylaws and current Standing Rules for additional information pertinent to the office of
the Corresponding Secretary.

't i s useful to be acquai
tot he official vol ume i ncl
are Amoderni zedo and ai d i

nted with the most C
uded i the Secretar
n t

n
nterpretation.
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General Guidelines

The Corresponding Secretary is given $1000.00 for an operating fund. The Corresponding
Secretaynust open a separate fieconomyninglioghecki ng a
personal and SCA monies.

Establishing a petty cash fund of approximately $40.00 is a convenient way to buy smaller
purchases. Petty cash receipt pads are readily availablecat idfpply businesses.

Order a seHnking address stamp. This item averages less than $20.00. Another option is to print
envelopes on an inkjet or laser printer or onto address labels.

Notify all appointees promptly after the Annual Meeting. Includeacopy t he Tr easur er
(see Chapter 6) and pertinent pages from the Procedures and Policy Manual.

Notify all outgoing Committee Chairpersons of the name and address of their replacement.
Thank them for their service and ask that they send all mateziats/e to that committee to
their successor within thirty (30) days.

Make a list of all Officers, Directors, and Committee Chairpersons, including the names,
addresses, and telephone numberaaéd addresses (if available), and facsimile numbers of the
Officers, Board Members, and Committee Chairpersons.

Forward a letter to the AKC, tHeCA BulletinEditor, and the&SCA NewsletteEditor of all
Officers, Directors, and Committee Chairpersons including a copy of the list of all Officers,
Directors, and Comitiee Chairpersons.

Forward a letter to thAKC Gazettecolumnistnotifying him or her of the correct Breeder
Referral listing (this information at the end of the SCA Breed column).

Forward copies of all letters or other communications made on beha#f 8(3A to the
President marked fAfor your information. o

Minimize telephone calls. Should you also discuss personal business, reduce your bill to the SCA
accordingly. Keep a record of all calls including the date, number, name, and business discussed.

Maintain per manent Secretaryos files of all busin
make a copy for your personal file, should you wish to keep this Board business for your
member records.

SCA Approval for Regional Specialties

PeriodicallyAKC sends the Grresponding Secretary a list of clubs and corresponding fdaites

approval Approvalmay begranted by the Secretafiyr up to 5 years; however approval can be
revokedforcaussend copies of these communications tc
Chairperson, the National Specialty Coordinator and President. Keep a copy of all

communicatios for the SCA file.

The National Specialty

The AKC sends the Corresponding Secretary all approval forms. The Corresponding Secretary
shall contact the show chaimgen and verify that the information is correct, then sign and return
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the approval forms to the AK@romptly . Send copies of these forms to the SCA National
Specialty show chairperson and President. Keep a copy for the SCA file.

AKC will send the Correspaling Secretary the Notice of Approval of events and judges for the
National Specialty. Send the originals immediately to the show chairperson, with copies to the
President, and National Specialty Chairperson. Keep a copy for the SCA file.

If possible, prepre a sigfin sheet prior to the Annual Meeting containing a list of the names of
all regular and junior members and a space for their signature. Attach another sheet headed
AGuestso with multiple signature spaces.

Annual Election [see Bylaws]

The Nominathg Committee will solicit acceptance and resumes from all candidates. Notify
Nominating Committee Chair in a timely manner if a nominee fails to send their resume and/or
acceptance. Mail all resumes to the membership by Noverfiber 1

Nominations from the embership must be received by DecemiSeifino additional
nominations are received, there is no election; no ballots are sent.

If there is an election, mail each member the ballot, ballot envelope, return envelope and
additional resumes on or before dary F. For household memberships, include one ballot per
member, and one ballot envelope per member, but only one return envelope per household.

You must put the Areturn addresso | abel on
can veril current membership.

Ballots must be received by the Secretary by Febria®@ NOT OPEN THEM . For
envelopes received on or after Februatynbte the date received on the outside of the envelope
DO NOT OPEN ENVELOPES RECEIVED LATE.

After January 3%, but at least ten (10) days before Maréhdbtain a current membership list

from the Treasurer. Inspectors of Election must compare the envelopes received with the dues
paid (therefore, in good standing) membership Gstly those members whose duesre paid

by January 31! may vote in the Annual Election.

Invalid ballots: [ask inspectors to note the reason on the envelope]:
Received after January 21
Name(s) on return address not on list of current members.
Return envelope contains more ballot elopes than names on return address.
Ballot not returned in envelope provided by Corresponding Secretary.
Ballot envelope contains more than one ballot.
More than four Directors are voted for.
Prepare two (2) tally sheets for the Ballot Inspectors.

Preparea Final Tally Sheet, which will report the total votes for each Officer and each Director.
TheFinal Tally Sheetshould also report the total number of ballots received, and the total
number of ballots declared invalid by the Election Ballot Inspectdrs.Hlection Ballot
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Inspectors should sign and date Eiweal Tally Sheet Retain all invalid envelopes and
individual ballot sheets, and bring them to the Annual Meeting. If no challenges are received,
discard them after the Annual Meeting is adjourned.

Notify all candidates by personal letter. Include the data recorded in the Final Tally Sheet
immediately. Include pertinent pages of the Procedure and Policy Manual, if available. Notify
Officers who will be retiring, so they can send their successor thiagr@grmaterials by March

18t

Notify voting membership of election results by Maréh Ihclude the results of the Final Tally
Sheet. Note: This mailing can also include notice of Annual Meeting.

New Members- Voting, Notification of Acceptance/Denial

Rg ected applicants should be notified i mmedi a
be el ected to member shi p.qootethhteortiBreottiieByawn g Secr
which all ows the applicant 6 s meanpershigabthe Annmal s ub mi
Meeting. Send a copy of the rejection |l etter

The Corresponding Secretaryshall send a letter to accepteelv membeapplicants
welcoming them to membership informing them of the effective date ofrtteirbership and
explaining the benefits of membersh§end a dues statement.

The packet should also include the membersbggerwhichwasp u bl i shed i n that vy
mailing, copies of the Constitution and Bylaarsdthe Standing Rules. Should the mmgership

application be submitted shortly prior to the Annual Meeting, or shortly thereatfter, it is advisable

to include a copy of that annual mailing. TBerresponding Secretarymay also include other

pertinent materials, such as a copyhw thost recarSCA NewsletterVolunteer Sheet

information about Futurity entries, etc.

Send notification of date of acceptance of these new members, including their complete address,
phone number, and kennel name (if applicable) to: Treass@#,NewsletteEditor, SCA
Bulletin Editor, Medals and Awards Chairperson, and Membership Chairperson.

Reimbursement

The Corresponding Secretary may request reimbursement of expenses for postage, telephone
calls, copies, and other related costs by forwarding copies of thetseaedior telephone bill to

the Treasurer within ninety (90) days of incurring the cost. Any postage receipts must be clearly
marked with the name and address of the addressee and all telephone bills must clearly mark the
calls made on behalf of the Club.
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Schipperke Club of AmericaRecording Secretary

There are specific Bylaws and Standing Rules, which apply directly to the Office of the
Recording Secretarywhich are quoted below to aid in understanding the requirements of the
office. With regard to the 8hding Rules, they are listed in the order in which they were enacted.
If the Standing Rules were modified, amended, or rescinded, that action is noted in boldfaced
lettering directly under the Standing Rule.

Governing Rules:The SCA is governed by the foWing rules listed in order of rank:

Articles of Incorporation

Charter from the AKC

Bylaws and Constitution

Robertdos Rules of Order
Standing Rules

Bylaws Relatingto the Recording Secretary
Article 1l, Meetings

Section 3 Board Meetings Meetings are defied as prearranged gatherings where attendees see
and/or hear each other to conduct business. This includes meeting in person physically present in
the same room or conducting a meeting by video conference or teleconference. The Board of
Directors shall hial its meetings at any place and in such manner they so designate. It shall hold

an Annual Meeting every year in conjunction w
meetings may be held at such other times as requested in writing by the President or by

majority of the members of the Board. The quorum for all Board meetings shall be a majority of

the Board.

SCA Bylaws, Article lll, states:

Section 2)Officers. The Club Officers, consisting of the President, Vice President
CorrespondingecretaryReoording Secretary and Treasurer, shall serve in their respective
capacities both in regard to the Club meetings and the Board at its meetings.

a) The President shall preside at all meetings of the Club and of the Board and shall have the
duties and powensormally appurtenant to the office of President in addition to those
particularly specified in these Bylaws. He/she shall befézio a member of all committees
except the nominating committee and shall be a voting member of the committee only if
he/shes needed to make a quorum. He/she shall have the right to vote and to make motions
at meetings of the Board, in accordance with Roberts Rules of Order governing the
procedure of small boards

b) The Vice President shall have the duties and exercigmtiers of the President in case of
the Presidentbés death, absence or incapacity
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c) In the absence of both regular presiding officers, any member of the Board of Directors may
be chosen to preside, or if no Board members are present, any regular mmayber
chosen to preside.

d) The Corresponding Secretary shall: (i) conduct the correspondence of the Club; (ii) mail to
all members of the Club a copy of the minutes of all membership meetings, or otherwise
inform the membership of the proceedingshase meetings through the medium of the
Club's official publications; (iii) issue notices of all meetings, mail lists and ballots to all
members as required by these bylaws and receive such ballots back from the members; (iv)
report to the Recording Setaey the results of all votes of the membership by mail so they
may be entered in those records; (v) notify new members of their election to membership,
enclosing a copy of the bylaws, standing rules, atowgate membership list and minutes of
the lastannual membership meeting; (vi) notify Officers and Directors of their election to
office; (vii) keep a roll of the members of the Club with their addresses and once a year
furnish members with a list of the membership; (viii) hold, as custodian, suck,beckrds
and correspondence which the Corresponding Secretary is required to keep or which come
into his or her possession by virtue of the office and (ix) carry out such other duties as are
prescribed by these Bylaws.

e) TheRecording Secretaryshall: (i) record all of the proceedings of the meetings of the
membership and of the Board in a book kept for that purpose; (ii) provide the members of
the Board with copies of the minutes of all Membership and Board meetings within thirty
(30) days; (iii) sendreceive and record the business conducted by the Board at meetings or
by mail, fax, electronic mail, electronic forum, video conference telephone conference call;
(iv) act as custodian of all records submitted to the Recording Secretary and of tharimboks
records pertaining to the office; (v) carry out such other duties as are prescribed by these
Bylaws.

f) The Treasurer shall: (i) collect and receive all moneys due or belonging to the Club; (ii)
deposit the same in a bank approved by the Boartleiname of the Club. (iii) provide a
guarterly profit/loss statement and balance sheet for publication in the club newsletter; (iv)
be bonded in such amount as the Board of Directors shall determine; (v) be audited as the
Board of Directors shall determinleut no less than once a year; (vi) render an account of all
moneys received and expended during the previous fiscal year; (vii) maintain a list reflecting
the current status of member dues payment.
to ingection by the Board. The Treasurer and the President shall each be a signatory on
account(s) maintained in the name of the Club. Only one signature shall be required on all
checks.

g) The immediate Pa$tresident shall automatically be an honorary merob#re Board of
Directors for one year with the privilege of attending and participating in all business of the
Board, but may not make motions nor vote if he/she is not otherwise elected to the Board.
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h) The AKC Delegate shall automatically be an honomnaember of the Board of Directors
with the privilege of attending and participating in all business of the Board, but may not
make motions nor vote if he/she is not otherwise elected to the Board.

Sec 3 Directors. The Directors shall perform suclredwds prescribed by these bylaws.

Section 4)Vacancies. Any vacancies occurring among the officers or directors during the year
shall be filled for the unexpired term of office by a majority vote of all the then members of the
Board, except that a vacanio the office of President shall be filled automatically by the Vice
President and the resulting vacancy of the Vice President shall be filled by the Board of
Directors. A vacancy in either secretary position may be filled temporarily by the remaining
secretary until the board fills that vacancy. The member chosen will serve until the next annual
election at which time any unexpired term of the original vacancy shall be filled by a vote of the
membership.

Article VI, Discipline

Section 1American KenneClub Suspension. Any member who is suspended from the
privileges of the American Kennel Club automatically shall be suspended from the privileges of
this Club for a like period.

Section 2Charges. Any member may prefer charges against a member for aflisgedduct
prejudicial to the best interest of the breed or the Club. Written charges with specifications must
be filed in duplicate with the Corresponding Secretary together with a deposit of $50 which shall
be forfeited if such charges are not sustaingthe Board or a Committee following a hearing.

The Corresponding Secretary shall promptly send a copy of the charges to each member of the
Board or present them at a Board meeting. The Board shall first consider whether the actions
alleged in the chargeif proven, might constitute conduct prejudicial to the best interest of the
breed or Club. If the Board considers that the charges do not allege conduct which would be
prejudicial to the best interest of the breed or Club, it may refuse to enterisdlicfivn and the
deposit, less $20 for expenses, shall be returned to the member filing charges. If the Board
entertains jurisdiction of the charges, it shall fix a date of a hearing by the Board, or a Committee
of not less than three members of the Bpadl less than 3 weeks nor more than 6 weeks
thereafter. The Corresponding Secretary shall promptly send one copy of the charges to the
accused member by registered mail together with a notice of the hearing and an assurance that
the defendant may persdiyaappear in his/her own defense and bring witnesses if he/she

wishes.

Section 3Board Hearing. The Board or Committee shall have complete authority to decide
whether counsel may attend the hearing, but both complainant and defendant shall be treated
uniformly in that regard. Should the charges be sustained after hearing all the evidence and
testimony presented by complainant and defendant, the Board or Committee may, by a majority
vote of those present, suspend the defendant from all privileges ofulhéo€hot more than six
months from the date of the hearing, or until the next Annual Meeting if that will occur after six
months. And, if it deems that punishment insufficient, it may also recommend to the membership
that the penalty be expulsion. In Butase, the suspension shall not restrict the defendant's right

to appear before his/her fellow members at the ensuing Club meeting which considers the

Schipperke Club of America, Inc. 57
Procedure and Policy Manual
Revised March 2010 Amended January 20Eind February 2016



recommendation of the Board or Committee. Immediately after the Board or Committee has
reached a deciam its findings shall be put in written form and filed with the Recording and
Corresponding Secretary. The Corresponding Secretary, in turn, shall notify each of the parties
of the decision and penalty, if any.

Section 4Expulsion. Expulsion of a membepm the Club may be accomplished only at the
Annual Meeting of the Club following a hearing and upon the recommendation of the Board or
Committee as provided in Section 3 of this Article. The defendant shall have the privilege of
appearing in his/her own balf though no evidence shall be taken at this meeting. The President
shall read the charges and the findings and recommendations, and shall invite the defendant, if
present, to speak in their own behalf. The meeting shall then vote by secret writteorbtie®
proposed expulsion. A 2/3 vote of those present and voting at the Annual Meeting shall be
necessary for if expulsion. If expulsion is not so voted the suspension shall stand.

Article VII, Amendments

Section 1)Amendments to the Constitution angll@vs and to the Standard for the breed may be
proposed by the Board of Directors or by written petition addressed to the Corresponding
Secretary and signed by 20% of the membership in good standing. Amendments proposed by
such petition shall be promptlposidered by the Board of Directors and must be submitted to

the Regular members with recommendations of the Board by the Corresponding Secretary for a
vote within three months of the date when the petition was received by the Corresponding
Secretary.

Section 2) The Constitution and Bylaws and the Standard for the breed may be amended at any
time provided a copy of the proposed amendment has been mailed by the Corresponding
Secretary to each Regular member in good standing on the date of the mailingpawed by a
ballot on which they may indicate their choice for or against the action to be taken. Dual
envelope procedures described in Article 1V, Section 4d, shall be followed in handling such
ballots to assure secrecy of the vote. The notice shalifgpedate not less than 30 days after the
date of mailing by which date the ballots must be returned to the Corresponding Secretary to be
counted. The favorable vote of 2/3 of the Regular members in good standing who return valid
ballots within the timeinit shall be required to effect any such amendment.

Article IX, Order of Business

Section 1)At meetings of the Club, the order of business so far as the character and nature of the
meeting may permit, shall be as follows:
Roll call
Installation of newofficers (Annual Meeting only)
Minutes of the last meeting
Report of the President
Report of theCorresponding Secretary
Report of theRecording Secretary
Report of the Treasurer
Repots of appointees and committees
Unfinished business
New business
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Adjournment

Section 2)At meetings of the Board, the order of business, unless otherwise directed by a
majority vote of those present, shall be as follows:
Minutes of the last meeting
Report of theCorresponding Secretary
Report of theRecording Secretay
Report of the Treasurer
Reports of appointees and committees
Unfinished business
Election of new members
New business
Adjournment

ARTICLE X

Roberts Rules of Order, as revised, shall govern all matters not specifically mentioned in these
Bylaws.

Standing Rules Relating to the Recording Secretary

81-02B At the Annual Board Meeting, all balloting results will be specified as to the vote of
each Director.

81-05M The Secretarys to research minutes of meeting notices of policy changes and
operational ulings.

92-01B All SCA Officers, Committee Heads. etc., on an ongoing basis, provide at the end of
each year's term, in addition to their annual committee/job report, guidelines and
comments on exactly how to do the job they have been performing fordhgepa. If
guidelines are already established, add comments on how to make the job go smoother.
A copy of these guidelines to be kept in a notebook established for that particular job,
as well as in a master notebook containing all job descriptionsheldén possession
of the SCA president, so that the books could both be kept up to date at all times. Any
changes in established guidelines to be approved by the board.

04-03M The newly elected Officers and Board of the Schipperke Club of America dtealita
oath of office at the Annual General Meeting of the Club. This oath of office shall be as
follows: Al pledge to uphold the SCA Const
of Ethics, and the rules of the AKC while conducting the business of thppecke
Club of America. o

07-03B That all committee chairs, officers and directors must have their phone number
published on the membership list.

08-08B The Recording Secretary shall be responsible for maintaining the Standing Rules.

09-02B Standing Rule 8®1B and all subsequent amendments be amended to provide a $1000
advance for Corresponding Secretary and a $300 advance for Recording Secretary.
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Within Fourteen (14) Days of Appointment- The outgoing Recording Secretary shall forward
t he commi ialste the&dircoming Reeording Secretary. The materials shall be sent via
certified mail, return receipt requested, or through package delivery service verifying delivery.

Recordi ng Secr eiTape grdigital Eecorder,pnraeasd, and equippddan
extension cord. ARobertoés Rul ¢ypeseaffor @pridteg CD,
certificates, but it was not with the materials Dick sent Baker in 1994.)

Access to a typewriter and/or a computer.

Important Dates

March 31t RetiringOfficers deliver the remainder of properties and records to their
successor.

Read the Bylaws and current Standing Rules for additional time frames to be observed.

Read the Bylaws and current Standing Rules for additional information pertinent to thebffice
the Recording Secretary.

It is useful to be acquainted with the most <c
to the officialCDi ncl uded i n the Secretaryds property,
Amoderni zedopretatich. ai d i n inter

General Guidelines

The Recording Secretary is given $300.00 for an operating fund. The Recording Secretary must
open a separate Aeconomyo anmginglpersorpl aadciSCHO unt so
monies.

Establishing a petty cash fund ofpmpximately $40.00 is a convenient way to buy smaller
purchases. Petty cash receipt pads are readily available at office supply businesses.

Order a seHnking address stamp. This item averages less than $20.00. Another option is to print
envelopes on amkjet or laser printer or onto address labels.

Minimize telephone calls. Should you also discuss personal business, reduce your bill to the SCA
accordingly. Keep a record of all calls including the date, number, name, and business discussed.

Maintainpermaent Secretaryodés files of all busi ness
make a copy for your personal file, should you wish to keep this Board business for your
member records.

Recording the Minutes and Business of Meetings

Customarily, Minutes ofthe Schi pper ke Club of Americads Ann
Board Meetings have not been published verbatigralthough it is useful to know what

discussion occurred during the meetings. Should discussion not be regarding a Motion on the

floor, the minutescansimpy st ate that fia discussion was he
synopsis of the comments. Likewise, discussion held relative to a Motion on the floor should be
recorded in brief form; speakers may or may not be identified. (Note: Speakers ardygeaeral

identified during Board Meetings.)
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It is advisable to use trdgital recorder to assist in making an accurate redegdip the
recorder with new batteries prior to any meeting and have fresh batteries available during the
meeting.

Eachrecordingmay be filed and reviewed later, if necessary. Even iR&eordingSecretary is
proficient in shorthand or notaking, it is best to have a recording in case a challenge occurs
when the Minutes are publishddse CD or other storage media to save diggabrdings,
identifying the subject and datdse file folders and labelsstore materials in these, labeled for
use in preparing the mailings.

At the Annual Meeting, note the speaker6s nam
should it not be gmarent). A few key words following the name will identify that portion of the
recording

All motions must be made in writing and handed to the Recording SeciR&yrd the name of
the maker of motions, the name of the second, name of each persongpelakive to the
Motion (optional), and the results of the voting (for and against). The President will ask the
RecordingSecretary to repeat the Motion, prior to voting should there be discussion. The
RecordingSecretary should try to record each Motion.

At Board Meetings

All motions must be made in writing and handed to the Recording Secieéyrd how each
Board member votes. The last names or initials can be used for reference in preparing the
Minutes for publication. The vote of each Board membéo ibe published, except for balloting
on membershipskecord the time the meetings are called to order, names of Board
members present and absent, and names of guests present.

Record the time of arrival of all Board members arriving aftes#ssionsire called to order.

Record the time when meetings are recessed and reconvened. Once again, note guests, Board
members present, absent, arriving after called to olméne event any Board member leaves
early, record time and names.

Have at least a dozeitef folders and labels for paperwork, which the Secretary is given during
Board meetings.

Sample Minutes

The regular meeting of the County Historical Society was called to order at 7 P.M. on Thursday,
January 25, 2002, at the West Side Library. The Pnesated the Recording Secretarg
present. The Minutes of the previous meeting were read and approved as corrected.

The financial statement showed a balance on Janéfarfy$1,005.00; receipts, $100.00;
disbursements, $50.00. Balance, Janualy $4,35.00.

TheRecordingSecretary read the report of the Executive Board recommending that the
Education Chairman be authorized to order six
Revised, 19 Edition, for the members.
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After amendment, the Motion as adapteas: That the Treasurer be authorized to order six
copies of Robertds Rul"Editon, fortt@mdners. Newl y Revi

Mrs. Odom moved that the group contribute $50.00 to the fund for acquisitions on county history
for the library. The Motia was adopted.

The program consisted of a talk by Dr. John B
The meeting adjourned at 9 P.M.

Mary Quick
Recording Secretary

Contents of Annual Report

All Motions made and voted on by the Board since the lasual Board and membership
meetings.

Include theRecordingSecr et arydés record of expenses and c
expenses for postage and photocopying separately because these are large expenditures.

TheRecordingSe cr et ar y 0 s wilAbe readaat the Baand meeting, which is held prior

to the Annual Meeting. ThRecordingSecretary must submit the Annual Report to the incoming
President and incomirigecordingSecretary prior to the National Specialty as soon as possible
aftertheend f t he out goi ng R8cerdingkd arre/tdasr yt ey mMA n nlitheel R
included in the mailing to the membership.

New Members- Voting, Notification of Acceptance/Denial

The membership chairperson will send each Board member a packet of iidarfram

applicants, including a ballot. Ballots are returned toRbBeording Secretaryfor compilation.

As theRecording Secretaryreceives each ballot, he or she shall record the date if it is not

already present. The date that Recording Secretaryreceives thé&™" ballot indicating

approval of the applicant(s) is the effective date of membership. Should some ballots contain a
ANoO v Reécerding Bebretarymust wait until he or she has
at | east f i beforethat ppplitadtasoofficiallytacepted or rejected.

ONLY THE VOTE TOTALS ARE RECORDED; VOTES OF INDIVIDUAL BOARD
MEMBERS ARE NOT TO BE INDICATED.

Rejected applicants should be notified I mmedi
beeect ed t o nikee@drrespandingecretaryshould quote that portion of the

Byl aws which all ows the appl i ctemembsrshpptotha sor t
Annual Meeting. Send a copy of t.he rejection

The Corresponding Secretashall send a letter to accepted applicants welcoming them to
membership informing them of the effective date of their memberskibaining the benefits of
membershi@nd sends a dues statement
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Reimbursement

TheRecording Seretary may request reimbursement of expenses for postage, telephone calls,
copies, and other related costs by forwarding copies of the receipts and/or telephone bill to the
Treasurer within ninety (90) days of incurring the cost. Any postage receiptbencisarly

marked with the name and address ofatidresseand all telephone bills must clearly mark the
calls made on behalf of the Club.
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Schipperke Club of America Treasurer

There are specific Bylaws and Standing Rules, which apply directly to floe ©Of the

Treasurer which are quoted below to aid in understanding the requirements of the office. With
regard to the Standing Rules, they are listed in the order in which they were enacted. If the
Standing Rules were modified, amended, or rescindetdatiian is noted in boldfaced lettering
directly under the Standing Rule.

Governing Rules:The SCA is governed by the following rules listed in order of rank:

Articles of Incorporation

Charter from the AKC

Bylaws and Constitution

Robertdos Rules of Order
Standing Rules

Bylaws Relating to the Treasurer
SCA Bylaws, Article lll, states:

Section 1b.The Board shall be comprised of the President, Vice President, Corresponding
Secretary Recording Secretary, dndasurer, all elected for a term of one year, amghé¢ (8)

Directors elected for twgear terms, with four (4) Directors being elected in the odd years and

four (4) Directors being elected in even years. Officers and Directors will be elected as provided
in Article IV and shall serve until their terms a@pgoor until their successors are elected. No

elected Officer may succeed themselves for more than one consecutive term. A Director may not
serve for more than two successive terms. No person shall serve as an Officer and/or Director for
more than six corgutive years, but may be-meminated as an Officer or as a Director after an
interim of one year.

Section 2. Officers.The Club Officers, consisting of the President, Vice President,
Corresponding Secretary Recording Secretary,Taedsurer shall serven their respective
capacities both in regard to the Club meetings and the Board at its meetings.

In the absence of all three regular presiding Officers, any member of the Board of Directors may
be chosen to preside, or if no Board members are preseiegmjar member may be chosen to
preside.

TheTreasurer shall collect and receive all monies due or belonging to the Club. He/She shall
deposit the same in a bank approved by the Board in the name of the Cldbr Tdea s ur er & s
books shall at all times be ep to inspection by the Board, and he/she shall render an account of
all monies received and expended during the previous fiscal yeaFré&asurer shall be

bonded in such amount as the Board of Directors shall determine and shall be audited as the
Boardof Directors shall determine, but no less than once a year.

Section 3. VacanciesAny vacancies occurring among the Officers or Directors during the year
shall be filled for the unexpired term of office by a majority vote of all the then members of the
Boad, except that a vacancy in the office of President or Vice President shall be filled

automatically by the next Officer in succession, and the resulting vacancy shall be filled by the
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Board of Directors. The member chosen will serve until the next apfedion, at which time
any unexpired term of the original vacancy shall be filled by a vote of the membership.

Article V, Committees and Appointments

Section 4.The first of each year, the Board of Directors shall appoint an auditing committee of
at leastwo members to audit the books of theeasurer and report at the Annual Meeting.

Article IX, Order of Business

Section 1.At meetings of the Club, the order of business so far as the character and nature of the
meeting may permit shall be as follows:

Rall call

Installation of new officers (Annual Meeting only)
Minutes of the last meeting

Report of the President

Report of the Secretary

Report of theTreasurer

Reports of appointees and committees
Unfinished business

New business

Adjournment

Sectian 2. At meetings of the Board, the order of business, unless otherwise directed by a
majority vote of those present, shall be as follows:

Minutes of the last meeting

Report of the Secretary

Report of thelreasurer

Reports of appointees and committees
Unfinished business

Election of new members

New business

Adjournment

Article X

Robertds Rules of Order, as revised, shall go
Bylaws.

Standing Rules Relating to the Treasurer

81-03B In the matter of ango-signatures on bank accounts, the standard form of resolution be
used by the treasurer to register necessary signature cards.

81-04M The National Specialty financial report is to be sent to the membership as quickly as
possible.

84-02M SCA will advance$1,000.00 (one thousand dollars) to the host club, upon its request, to
enable the payment of bills as they are presented to the club.
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84-03M The Treasurer will request phone numbers of all members, to be included on the
membership list.

87-02B The incomeéax return be part of Treasurer's report and be audited with that report.
88-03B A $500.00 working fund for Bulletin editor established.

92-01B All SCA Officers, Committee Heads. etc., on an ongoing basis, provide at the end of
each year's term, in additido their annual committee/job report, guidelines and
comments on exactly how to do the job they have been performing for the past year. If
guidelines are already established, add comments on how to make the job go smoother.
A copy of these guidelines tee kept in a notebook established for that particular job,
as well as in a master notebook containing all job descriptions to be held in possession
of the SCA president, so that the books could both be kept up to date at all times. Any
changes in establisld guidelines to be approved by the board.

93-07B Treasurer to be bonded in amount of $25,000.

94-04B Accounting records are to be kept by any individual receiving or spending SCA funds
and such records are to be reported on a quarterly basis to theeresllENDED to
read: such report to be on a form which the Treasurer shall provide to all individuals
spending SCA money, and the Treasurer will report to the Board.

94-12B Any member who has a check returned that is unpaid for 30 days, shall no longer be
considered a member in good standing, and all rights and privileges shall be revoked
until said check has been made good. Any person who has applied for membership who
writes a check that is returned may not be voted on until said check has been made
good Any person who writes a check to the SCA which is returned for any reason will
be charged $15.00 to cover the cost of the delinquent cABIKNDED by the
Board in 2006 to add the phraséi may be wai ved at the discr e

97-04B The SCA Treaurer advance $50.00 to the Breeder Referral Chairperson to be used for
expenses incurred by that Committee's Chairperson in carrying out the duties of said
Committee.

01-03B The advance for Judges Education committee shall be increased to $1,000.@0 to cov
printing, mailings, expense reimbursements, etc. at the discretion of the chair.

01-05B Revi se the wording in the 1993 standing r
spending over $50.00 without prior Board approval may or may not be reimbursed. No
expenses wil |l be rei mbursed without proper

02-03B Raise the postage fees tbe Bulletin fa the European Countries to $45.00 for surface
mail and $55.00 for airmail; postage fees for Australia and New Zealand to $50.00 for
surface mail and $60.00 for airmail, effective upon renewal.

04-03M The newly elected Officers and Board of the Schipperke Club of America shall take an
oath of office at the Annual General Meeting of the Club. This oath of office shall be as
f ol | opledge to Gphold the SCA Constitution and Bylaws, Standing Rules, Code
of Ethics, and the rules of the AKC while conducting the business of the Schipperke
Club of America.o
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06-08B That the SCA Treasurer purchase the AKC Awards annually and have it nodihed t
Medals & Awards chair by theublishing/distributing company.

06-22B That the Treasurer shall report the financial condition of the SCA treasury to the Board
of Directors on a monthly basis by means of reports that shall include a Monthly
Balance Sket, a Detailedlonthly Profit and Loss report, and/or any additional
report(s) requested, and that any and all such reports shall be system generated, and that
any and all such reports shall be provided to the Board not later than fifteen (15) days
from the end of each respective month.

07-03B That all committee chairs, officers and directors must have their phone number
published on the membership list.

0803B To establish a fACashier committeeo under t
appointed by th@reasurer), to establish and maintain a PayPal account for accepting
payments for any items SCA currently sells, including, but not limited to: Bulletin
Ads/Subscriptions, Catalog Ads, Nationals and other Merchandise, Dues, Trophy
Sponsorships, Banquedservations, Top 20 Entries, and other items as they come
available. This committee chair shall remit the funds received along with a report
monthly to the Treasurer on the 20th of the month aII monres received, and for their
purposes. ehrexbaink-ae ‘ A ,
beth—the—Gashrer—anel—the—'Freasuane bank account reconcrlratron will be prepared
by theCashier-and-submitted-to-theeasurer by the 20th of the month following. The
account shall be openedtivan amount of $100.00, and shall maintain a minimum
bal ance of $100.00 at all ti mes. It wi ||
respective committee chair of payments received immediately upon receipt of payment
so that the remitter magceive merchandise ordered on a timely b#28WENDED
April2009tod el et e the sentence AThe Cashier wil
carry the signatures of both the Cashier
sentence, to ashié&e ahe phbmset @ad€o0 and in
ACashierdo with ATreasurero.

08-06B It shall be mandatory for the Show Chairman of the SCA National, the SCA Treasurer
and a representative from the host group or host club (preferably their Show
Chairman),be present at the meeting with the host hotel after the National to settle
accounts.

09-02B Standing Rule 8®1B and all subsequent amendments be amended to provide a $1000
advance for Corresponding Secretary and a $300 advance for Recording Secretary

Within F ourteen (14) Days of Appointment

The outgoing Treasurer shall forward the comm
materials shall be sent via certified malil, return receipt requested, or through package delivery
service verifying delivey.

Transfer of Funds and Books

The outgoing Treasurer shall forward a check drawn on the exiting SCA account to the incoming
Treasurer in the amount of from $1,000 to $5,000 for the primary account and additional checks
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in appropriate amounts for all sewary accounts to the incoming Treasurer no later than ten

(10) days prior to March®] or as soon as the results of the election are known if they are not
available within the time frame indicated above. To reduce operating costs, the amount to be
provided for establishing the new account may vary based on the fee schedules of the banks
involved. The incoming Treasurer shall then open a checking account in the name of the SCA at
a federally insured banking institution which has been approved by the &danectors. Care

should be taken to open accounts as previously held, i.e., the SCA checking account, etc. If an
account is to be held separately, it cannot be commingled with the general fund; however,
separate designated funds (e.g. Rescue fundspenbgld in the same account as long as they

are identified and accounted for separately, and the designated funds are not used for purposes
other than those for which they are designated. The outgoing Treasurer shall notify the incoming
Treasurer of all ggarate accounts with forwarding the initial checks.

The incoming Treasurer shall have one rubber
with the name and account number of the Club.

The President should be a-signer on any accounts opened in the nahtbeoSCA. The
Treasurer shall provide the President with two or three blank checks and deposit slips. Each
month the Treasurer should send a copy of the bank statement(s) when received to the President.

The Treasurer should also send a copy of the ladgée President on a quarterly basis and
provide a quarterly report of the Club financestfe@SCA NewsletterThe sharing of this
information provides for an orderly continuation of the financial operation of the Club in the
unlikely event the Treasuréecomes incapacitated and help catch anylscgée embezzlement
that might possibly occur between the yearly audits.

Bonding

A position bond shall be secured by the incoming Treasurer by Mattim 85 amount as
specified by the Board. In the evehe incoming Treasurer is not insurable under a bond, he or
she may not hold the office.

After providing proof of the bond, the outgoing Treasurer shall transfer all monies held in the
name of the SCA in the proper accounts established by the incomirayiigea

Duties

All checks, money orders, cash, and other monies received shall be recorded in a ledger, or on a
computer spreadsheet, noting the date deposited, source (person writing the check), address if a
nonSCA member, check number, category (accoaimthich it should be credited), and amount

of check. This | edger or spreadsheet shall <co
Membership and shall identify the categories for which all funds received and disbursed are
assigned. The categoridsadl include, but are not limited to, Membership dues (by year),

application fees, National Specialties (by year, including appropriateagagories), Bulletin

advertising, Bulletin subscriptions, Breeder listings, Bulletin printing, postage and msceita

expenses, Committee expenses (by Committee), expenses by the Secretary, Treasurer, and
President, and other Club expenses (bonds, insurance, etc.).

All checks, money orders, cash, and other monies received shall be deposited into the designated
SCA checking amount within fourteen (14) days of receipt. The Treasurer may use a computer
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spreadsheet printout for listing the checks to be deposited in the bank. The spreadsheet may also

be formatted to record the total deposit for each category as a sitrgleTdnis will be
accomplished on a per deposit basis.

Pay bills in a timely manner by means of checks written against the SCA account. Attach a check

voucher to each bill or set of receipts presented for payment or reimbursement.

Record each check paiditoon the spreadsheet or in the general ledger. Note the date, payee,
check number, category, account and amount.

In addition to the standard and obvious responsibilities of the Treasurer, the Treasurer should:
1 Make the President a-@igner on any accousibpened in the name of the SCA,;
1 Provide the President with two to three blank checks and deposit slips;

1 Send a copy of the bank statement(s) every month (or when received) to the President;
and

T Send a copy of the Tr eas uwarterlybasis. Report to

The sharing of this information provides for the orderly continuation of the financial operation of
the Club in the unlikely event the Treasurer becomes incapacitated and helps to catch any large
scale embezzlement that might possibly odmiween the yearly audits.

Requests for Payment and/or Reimbursement

The Treasurer shall observe the following guidelines when reimbursement is requested by any
person or agency:

1 No reimbursement shall be made without a proper receipt.

1 Any individual hanting SCA petty cash funds is required to submit a ledger and/or
receipts with their request for reimbursement. The ledger shall include the previous
balance of the petty cash fund and detail the amounts for which reimbursement is
requested. An itemized tisf any receipts should also be provided to the Treasurer for
any checks/cash transmitted to the Treasurer for deposit.

1 Generally, claims for postage, envelopes, supplies, and other tangible items are not cause

for question. Any unusual or extraordinatgm should receive scrutiny. The Board

suggests any questionable item in excess of $50.00 be authorized by the Board or brought

to the attention of the SCA President before payment by the Treasurer.

1 Telephone expenses should be carefully examined. Thesklsiot be reimbursed
without a notation on the phone bill as to who was called and the purpose for the call and
other verification.

Reports

The Treasurer shall furnish a quarterly report based on the general ledger/spreadsheet
(Treasur er 0 sdpraopsty). The guarterly repoti shall detail the receipts and
expenses for that quarter, shall provide cumulative balances for any designated funds (e.qg.,
Rescue), and shall provide the ending balance for the quarter. The basis is cash, not the accrua
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method. This report is to be transmitted to the Newsletter Editor for publication and distribution
to the Membership.

Prepare an annual report and submit it to the President for presentation to the Board and at the
annual membership meeting.

Annual Audit

Prepare for an annual audit of the books. This will most likely take place at the site of the annual
National Specialty before the membership meeting. This audit should include an audit of the tax
forms to be submitted for the current year.

Sample Budget

January I December 31, 2002

Estimated Income:

DUBS oottt $250.00
ClUD PrOJECES ...ttt $400.00
Sale Of LItEratUre.........uuuiiiiiiiiieeieeceeeriieieeeeee e e e e e $300.00
Other $50.00

O T AL et eann $1,000.00

Estimated Expenses:

DUes to NatioN@l........ceviiiiiiiiiiiiiiieeee e, $200.00
o 111 o PR $150.00
HOSPITAIILY. ...ttt e $ 50.00
0T | =0 PSPPI $ 50.00
(@40] 0177 311 o] TSR RRPOORPP $150.00
LIEBIATUIE ...ttt ettt e e e e e e e e e e e e e e e e e e e $300.00
CONLINGENCIES....cciiiieeee e e e et $100.00
TOT AL e e e e anae $1,000.00

Budget Committee Signatures:

Sample Financial Statement

Financial Statement
County Historical Society
December 21, 2001

Balance November 20..........ccccuuiiiiiiiiieeeiiiiiirere e $461.00
Receipts
DUEBS....ceeeeeeeeee ettt $48.00
Sale Of BOOKS.........uoiiiiiiiii e $100.00
TOtAl RECEIPES e $148.00
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SUBDLOTAL . . e e $609.00
Disbursements:

] £ L0 01T Y TP PRRPT $12.00
POSIAQE. ....ceiiiieee e s $10.00
TOtal DiSUISEIMENTS ... et e e e e $22.00
BalanCe DeCEMDET 2. .. e $587.00

J. Kirk, Treasuer

The Treasurer should provide the President and the Secretary with a copy of the financial
statement before the meeting begins. The beginning balance, total receipts, total disbursements,
and the ending balance should be entered in the minutes.

Liability Insurance

The outgoing Treasurer shall provide copies of the SCA liability policy and the Directors and
Officers liability policy to the incoming Treasurer and shall make certain that the incoming
Treasurer has the name, address, policy number, and patacn for the insurance and the
renewal date.

Make sure that the SCAOGs general Iliability an
premiums are paid. The Treasurer may be asked to file a renewal form with the insurance

company which has been signeylthe President. The Treasurer should coordinate with the

President tensurehat all insurance forms are signed and that the premium check is included in

the renewal.

SCA Gener al Liability and Direct oHgqesure, mg Of f i c
13790 E. Rice Placéurora, Colorado 8001303614-6961

The anniversary date for the General Liability policy is Februfirafd the anniversary date for
the Directors and Officeéelrsoé Liability policy

Tax Forms

Notify the IRS of the change of name and address of the SCA Treasurer no later thad' fpril 1
avoid any confusion in the filing of the IRS Form 990. Tax forms are due to the IRS no later than
May 15",

Obtain, prepare, and submit tax forms 990EZ or other formsrezhby the IRS. Currently,
Form 990EZ is required and must be submitted no later than Mays&& previous copies of
these forms for appropriate breakdowns and attachments.
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SCA Bulletin

All SCA Bulletin subscriptions for nomembers are sent to tl&rculation Manager, who in
turn, forwards the checks to the Treasurer within 30 days of reGégCirculation Manager
shall maintain the SCBulletin subscriber list and furnish a formatted computer list for labels
for mailing the Bulletin. The&irculation Manageshall also send renewal notices to fmember
subscribers as they become due.

Dues

The dues owed to the AKC by the SCA are due and payable no later than Jarafasich
year. The dues notice is sent to the AKC to the SCA Secretary. If ¢élasurer has not received
the notice from the SCA Secretary by Decembdl, #ite Treasurer should contact the SCA
secretary to obtain a copy.

Mail a dues notice to every SCA member by OctoBS&od the ensuing year. The notice should
include a remindetiat dues are payable by Januatyamd delinquent if postmarked after
January 31

In the first week of January, mail a second dues notice to every SCA member from whom you
have not received dues. This notice should also include the reminder thateddekrayuent if

not paid by January 8%and that Board approval will be required for membership to be reinstated
if dues are not received until after Januar$.3a the event dues are received postmarked
between Februaryland March 3%, these membemmay be presented to the Board for action
under Article 1, Section 4(b) of the Bylaws.

Any member whose dues remain unpaid as of Janudrsrginot eligible to vote in the annual

election. Membership is considered as lapses and automatically terminfiteds uc h me mber 6
dues remain unpaid by January'3owever, the Board may grant an additional ninety (90)

days of grace to such delinquent members in meritorious cases. In no case may a person be

entitled to vote at any Club meeting whose dues are uagaifithe date of that meeting.

Membership Roster

Prepare a list of members whose dues are paid as of JanttanydBfbrward it to the

Corresponding Secretarjy@SCA NewsletteEditor, the Medals and Awards Chairperson, and

the Membership Chairpersofhe inspectors of eldon will need this list to determine whether

the member from whom the ballot was received is eligible to vote. This should be coordinated
with the Corresponding Secretary. The approximate date for completion of this task shauld be n
later than February 15

In the renewal season, the Membership Chairperson should update the database for each member
as renewals are received. During the year, any changes of address received by member, Regional
Club, or any other person should be farded to the Membership Chairperson to allow for

update of both label list and database.

As soon as possible after Februatydnd in no case later than MarcH"1the master roster
should be purged of lapsed members. Lapsed members should also beffaungaembership
roster database and added to the Al apsed memb
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Once roster has been purged, Officers and Directors should be furnished a printout and computer
disk of the revised roster. Updates of additional members or address changebsioughed
guarterly. Said supplement should also contain any data or changes of address that have been
noted since last quarter.
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Schipperke Club of America Board of Directors

There are specific Bylaws and Standing Rules, which apply directly to trel B6Directors

which are quoted below to aid in understanding the requirements of the office. With regard to the
Standing Rules, they are listed in the order in which they were enacted. If the Standing Rules
were modified, amended, or rescinded, thabads noted in boldfaced lettering directly under

the Standing Rule.

Governing Rules:The SCA is governed by the following rules listed in order of rank:

Articles of Incorporation

Charter from the AKC

Bylaws and Constitution

Robertdos Rules of Order
Standng Rules

Bylaws Relating to the Board
Article 1l, Meetings

Section 1)Annual Meeting. The Annual Membership Meeting shall be held in the month of

March, April, or May, in conjunction with the Club's Specialty Show if possible, at a place, date
and hour dagnated by the President, with approval of the Board. Written notice of the Annual
Membership Meeting shall be mailed by the Corresponding Secretary to each member at least 30
days prior to the date of the meeting. The quorum for the Annual Meeting sH#lPb of the

regular members in good standing. Voting by proxy shall not be permitted.

Section 2)Special Club Meetings. Special club Membership meetings may be called by the
President or by a majority vote of the members of the Board who are presemetirag of the

Board or who vote by mail or by electronic means, or by the Corresponding Secretary upon
receipt of a petition signed by 10% of the Regular members of the Club who are in good
standing. Such meeting shall be held at such place, date anashmary be designated by the

person or persons calling the meeting. Written notice of such meeting shall be mailed by the
Corresponding Secretary to the General Membership at least 14 days and not more than 30 days
prior to the meeting. The notice of theating shall state the purpose of the meeting, and no

other Club business may be transacted. The quorum for such a meeting shall be 10% of the
Regular members in good standing.

Section 3)Board Meetings. Meetings are defined as prearranged gatheringsatteadees see

and/or hear each other to conduct business. This includes meeting in person physically present in
the same room or conducting a meeting by video conference or teleconference. The Board of
Directors shall hold its meetings at any place arslich manner they so designate. It shall hold

an Annual Meeting every year in conjunction w
meetings may be held at such other times as requested in writing by the President or by a

majority of the members of theoBrd. The quorum for all Board meetings shall be a majority of

the Board.

Section 4)The Annual meeting of the Board shall be held no later than 24 hours after the
adjournment of the Annual Membership Meeting. Meetings by conference call or other seeting
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of the Board of Directorshall be held at such times and places as are designated by the

President or a majority vote of the entire Board. Written notice of each meeting shall be sent by

the Corresponding Secretary to each member of the Board atdedays prior to the date of the
meeting.

Section 5)The Board of Directors may conduct its business at meetings or by mail, fax,
electronic mail, electronic forum, video conference or telephone conference through the
Recording Secretary. In all sectiooisthese bylaws, a statement of voting by mail shall include
voting by mail, fax, electronic mail, electronic forum, video conference or telephone conference
call. Items voted upon in the above manner, other than at a meeting, must be confirmed in
writing by the Recording Secretary within 7 days following the closing date of the vote, listing
the vote of each Board member and the final tally.

In order for business to be conducted by electronic mail the following precautions must be in
place: (1) every Bodrmember must be provided with the means to participate; (2) a procedure
must be in place to verify the identity of the individuals participating to ensure that they are the
eligible Board members; (3) a mechanism must be in place to verify that théeeigdrd
members are dAlisteningodo; and (4) al/l Board

Section 6)Form of Notice. Whenever notice is required, such notice may be given in writing by
depositing the same in the United States mail, or, icdlse of Board members, by transmitting
by electronic means, addressed to each such member, officer or director, at such address as

me

appears in the roster of the Club, and such notice shall be deemed to have been given at the time

when the same was then neailor sent. If notice to Board members is given by electronic
means, such notice shall be provided in accordance with the Email Notification for Board
Meetings and General Club Meetings policy of the American Kennel Club, effective January 1,
2006, and asuch policy may be thereafter amended.

Article Ill, Directors and Officers

Section 1)Board of Directors. The Board of Directors shall consist of thirteen (13) members,
five (5) officers and eight (8) Directors. All Board members shall be Club membessdn g

standing who are residents of the United States. General management of the Club's affairs shall

be entrusted to the Board of Directors.

a) No person may be elected to the Board who has not been a Regular member of the Club in
good standing for a miniom of four (4) consecutive years prior to the election. No
candidate may have a significant interest in a Schipperke Club or doggeviegt
organization deemed by the SCA Board to be in competition with the Schipperke Club of
America. Significant inter would include, but not be limited to membership in,
employment by, a directorship in, or holding office in the competing organization. In such
cases the individual shall first be apprised, in writing, of the apparent conflict of interest and
be given tle opportunity to respond. Only one person from an individual household may be

nominated to or serve on the Board at any one time. Each Board member shall be responsible

for conducting these affairs through regular participation in Board Business. Theafidle
Board members include participation in all meetings and voting on all motions before the
Board. Attendance in person at the Annual Board meeting is expected.
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b) The Board shall be comprised of the President, Vice President, Correspondinarfiecre
Recording Secretary and Treasurer, all elected for a term of one year, and eight (8) Directors
elected for two year terms with four Directors being elected in the odd years and four
Directors being elected in the even years. Officers and Directbrisenglected as provided
in Article IV and shall serve until their terms expire or until their successors are elected. No
elected Officer may succeed themselves for more than one consecutive term. A Director may
not serve for more than two successive grio person shall serve as an Officer and/or
Director for more than six consecutive years but may be renominated as an Officer or as a
Director after an interim of one year.

Section 2)Officers. The Club Officers, consisting of the President, Vice &eesj
Corresponding Secretary, Recording Secretary and Treasurer, shall serve in their respective
capacities both in regard to the Club meetings and the Board at its meetings.

a) The President shall preside at all meetings of the Club and of the Bokastal have the
duties and powers normally appurtenant to the office of President in addition to those
particularly specified in these Bylaws. He/she shall befézio a member of all committees
except the nominating committee and shall be a votinglmeewf the committee only if
he/she is needed to make a quorum. He/she shall have the right to vote and to make motions
at meetings of the Board, in accordance with Roberts Rules of Order governing the
procedure of small boards

b) The Vice President shdlave the duties and exercise the powers of the President in case of
the Presidentdés death, absence or incapacity

c¢) In the absence of both regular presiding officers, any member of the Board of Directors may
be chosen to preside, or if no Board memlae present, any regular member may be
chosen to preside.

d) The Corresponding Secretary shall: (i) conduct the correspondence of the Club; (ii) mail to
all members of the Club a copy of the minutes of all membership meetings, or otherwise
inform the menbership of the proceedings of these meetings through the medium of the
Club's official publications; (iii) issue notices of all meetings, mail lists and ballots to all
members as required by these bylaws and receive such ballots back from the mewhbers; (i
report to the Recording Secretary the results of all votes of the membership by mail so they
may be entered in those records; (v) notify new members of their election to membership,
enclosing a copy of the bylaws, standing rules, atotgate membersp list and minutes of
the last annual membership meeting; (vi) notify Officers and Directors of their election to
office; (vii) keep a roll of the members of the Club with their addresses and once a year
furnish members with a list of the membership;i\\ibld, as custodian, such books, records
and correspondence which the Corresponding Secretary is required to keep or which come
into his or her possession by virtue of the office and (ix) carry out such other duties as are
prescribed by these Bylaws.

e) The Recording Secretary shall: (i) record all of the proceedings of the meetings of the
membership and of the Board in a book kept for that purpose; (ii) provide the members of
the Board with copies of the minutes of all Membership and Board meetings thitiy
(30) days; (iii) send, receive and record the business conducted by the Board at meetings or
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by mail, fax, electronic mail, electronic forum, video conference telephone conference call;
(iv) act as custodian of all records submitted to the Réngi®ecretary and of the books and
records pertaining to the office; (v) carry out such other duties as are prescribed by these
Bylaws.

f) The Treasurer shall: (i) collect and receive all moneys due or belonging to the Club; (ii)
deposit the same in afkaapproved by the Board, in the name of the Club. (iii) provide a
guarterly profit/loss statement and balance sheet for publication in the club newsletter; (iv)
be bonded in such amount as the Board of Directors shall determine; (v) be audited as the
Board of Directors shall determine, but no less than once a year; (vi) render an account of all
moneys received and expended during the previous fiscal year; (vii) maintain a list reflecting
the current status of member Iduaktsnesphagpeme nt .
to inspection by the Board. The Treasurer and the President shall each be a signatory on
account(s) maintained in the name of the Club. Only one signature shall be required on all
checks.

g) The immediate Pa$tresident shall autortieally be an honorary member of the Board of
Directors for one year with the privilege of attending and participating in all business of the
Board, but may not make motions nor vote if he/she is not otherwise elected to the Board.

h) The AKC Delegate shautomatically be an honorary member of the Board of Directors
with the privilege of attending and participating in all business of the Board, but may not
make motions nor vote if he/she is not otherwise elected to the Board.

Sec 3 Directors. The Dirrs shall perform such duties as prescribed by these bylaws.

Section 4)Vacancies. Any vacancies occurring among the officers or directors during the year
shall be filled for the unexpired term of office by a majority vote of all the then members of the
Board, except that a vacancy in the office of President shall be filled automatically by the Vice
President and the resulting vacancy of the Vice President shall be filled by the Board of
Directors. A vacancy in either secretary position may be filled teanypby the remaining
secretary until the board fills that vacancy. The member chosen will serve until the next annual
election at which time any unexpired term of the original vacancy shall be filled by a vote of the
membership.

Section 5) Misconduct o dereliction of duty in office. Misconduct shall be construed to be the
failure of a Board member (officer or director) to abide by this Constitution and Bylaws. A
Dereliction of duty shall be construed to be the failure of any Board member (officeeaiod
at-large) to perform the duties of the Board position elected to, as outlined in théssBy
Dereliction of duty shall include, but not be limited to, failure to participate in at least 75% of the
board meetings and votes on motions in any @adr. The failure of the secretary or treasurer to
provide two consecutive reports for the club newsletter shall be considered a dereliction of duty.
Should a Board member refuse to resign for cause, that is, misconduct or dereliction of duty in
office, the Board member in question can be deposed from office or directorship by one of the
following:

a) a twaethirds vote of all the members of the Board to immediately present to the membership
a ballot for or against removing a specific Board member for ¢aondeng as the subject
Board member is provided an opportunity to respond. The response must be included with
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the ballot. The vote of 2/3 of the Regular members in good standing who return valid ballots
within the time limit shall be required to effaetmoval.

b) a petition by 20% of the membership requiring the Board to immediately present to the
membership a ballot for or against removing a specific Board member for cause, so long as
the subject Board member is provided an opportunity to respondre3pense must be
included with the ballot. The vote of 2/3 of the Regular members in good standing who
return valid ballots within the time limit shall be required to effect removal.

Article 1V, The Club Year, Voting, Nominations, Elections

Section 1)Club Year. The Club's fiscal year shall begin on the 1st day of January and end on the
31st of December. The Club's official year shall begin on the 1st day of March and end on the
last day of February. The elected Officers and Directors shall take offiglauam 1 and each

retiring officer shall immediately turn over to their successor in office the pertinent properties
and records necessary to perform the duties of the office by March 1 and will deliver all
properties and records relating to that officéhieir successor by March 31.

Section 2)Voting. At the Annual Meeting or at a special meeting of the Club, voting shall be
limited to those regular members in good standing who are present at the meeting, except for the
annual election of Officers and Dat@rs and amendments to the Constitution and Bylaws and

the Standard for the breed which shall be decided by written ballot cast by mail. Voting by proxy
shall not be permitted. The Board of Directors may decide to submit other specific questions for
decison of the members by written ballot cast by mail.

Section 3)Annual Election. For the election of the Officers and Directors, the vote shall be
conducted by ballot sent to the entire membership. Ballots, to be valid, must be received by
February 1 at theesidence of record of the Corresponding Secretary, or the residence of record
of any other officer, director, independent firm or person designated to receive such ballots by
the Board of Directors. The ballots shall be counted by three inspectéestare(or

professional firm) designated by the Board of Directors. None of the inspectors may be current
members of the Board or candidates for any elected position. The inspectors shall count the
ballots and report the results to the Corresponding &egreho shall notify the membership of

the election results by March 1. The inspectors shall return the ballots to the Corresponding
Secretary in a sealed envelope, who shall make the ballots available for inspection by the
membership at the Annual MegdinThe person receiving the largest number of votes for each
position shall be declared elected. In the event of a tie vote, the previous Board members and the
newly-elected Board members shall immediately following the report of the election inspectors
casta secret ballot to determine who shall fill the position. If any Offedect or Directoselect,

at the time of the Annual Board meeting, is unable to serve for any reason, the vacancy so
created shall be filled by the new Board of Directors in themaaprovided by Article 111,

Section 3. If no challenges are received by the conclusion of the Annual Membership Meeting,
the Secretary shall destroy the ballots and the election will be considered final.

Section 4)Nominations and Ballots. No person mag/a candidate in a Club election who has

not been nominated in accordance with these Bylaws. The Board shall appoint before July 1 a
Nominating Committee consisting of three members and two alternates, all regular members in
good standing, no more thaneof whom may be a member of the current Board of Directors.
The Board shall name a Chairperson for the Committee. The Nominating Committee may
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conduct its business by mail, fax, or by electronic means. If the Nominating Committee conducts
its business bglectronic mail, the committee must use the same precautions that apply to the
Board of Directors as set forth in Art 1l, Section 5.

a) The Nominating Committee shall nominate from among the eligible members of the Club,
one candidate for each Office, fozandidates for Directors, and any additional candidates
required to fill vacancies in any unexpired term, and shall procure the acceptance of each
nominee so chosen. The Committee shall then submit its slate of candidates, including the
state in which ezh candidate resides, to the Corresponding Secretary who shall mail the list
to each member of the Club on or before November 1, so that additional nominations may be
made by the members if they so desire.

b) Additional nominations of eligible members ntsymade by written petition addressed to
the Corresponding Secretary and received at his/her regular address on or before December
1, signed by two members and accompanied by the written acceptance of each such
individual nominee signifying his/her willimgess to be a candidate. Additional nominations
should be sent by US Postal Service Certified or Overnight mail or other postal carrier in
such a manner that provides proof of time and place of delivery.

c) If no valid additional nominations are receimdthe Corresponding Secretary on or before
December 1, the Nominating Committee's slate shall be declared elected, and no balloting
will be required.

d) If one or more valid additional nominations are received by the Corresponding Secretary on
or before @cember 1, he/she shall, on or before January 1, mail to each Regular member in
good standing a ballot in a single column format listing all of the nominees for each position
in alphabetical order, with their state of residence, together with a seccttdmaiélope and
a return envelope addressed to the Corresponding Secretary marked "Ballot" and bearing the
name of the member to whom it was sent. So that the ballots remain secret, each voter, after
marking their ballot, shall seal it in the secret badiotelope, which, in turn, shall be placed
in the second envelope addressed to the Corresponding Secretary. Members must return their
ballot in the envelope provided by the Corresponding Secretary in order to be valid. The
inspectors of election shall cHethe returns against the list of members whose dues are paid
for the current year prior to opening the outer envelopes and removing the secret ballot
envelopes, and shall certify the eligibility of the voters as well as the results of the voting.

e) Nominations cannot be made at the Annual Meeting nor in any manner other than as
provided above.

Article V, Committees and Appointments

Section 1)The Board of Directors shall each year vote to appoint and/or reappoint individuals or
committees to advanceghvork of the Club in such matters as dog shows, companion events,
trophies, annual prizes, membership and other fields which may well be served by individuals or
committees. Such individuals or committees shall always be subject to the final authtir@y of
Board. Special committees may also be appointed by the Board to aid it on particular projects.
The Board may choose to appoint a committee chair and all members of a committee, or appoint
only a committee chair and allow the chair to select additimeahbers at their discretion. All
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individuals or committees appointed by the board, as well as committee members appointed by
the board or by a committee chair, must be a Regular member in good standing of the SCA.

a) The term of each committee or indival position appointed by the Board per Section 1 will
expire with the appointment of a new/reappointed committee or individual position but not
later than the conclusion of the Annual Board meeting. However, in specific circumstances, a
special committeenay be appointed for a longer term with a requirement that the original
membership remain as appointed. In such a case, the reason for the different length of term
must be specified at the initial formation of the committee as well as its purpose and an
edimated length of time it will exist. Such a special committee will be exempt from routine
annual reappointments but is still subject to the final authority of the Board. The
Corresponding Secretary shall notify each Board appointee by mail within thyrsy d
following their appointment.

Section 2)Any individual or committee appointment may be terminated at any time by a

majority vote of the full membership of the Board and, upon written notice to the terminated
appointee, the Board may appoint a successtite person whose service has been terminated.
The individual whose appointment was terminated shall immediately turn over to their successor
the pertinent properties and records necessary to perform the duties of the position.

Section 3)The Board of [rectors shall each year vote to appoint and/or reappoint a Delegate to
represent the Club at the American Kennel Club. The Delegate must be a Regular or Honorary
member in good standing of the SCA. The Delegate to the American Kennel Club shall take

diredion from the SCA Board of Directors and shall represent the interests of the Club at
meetings of the Delegates to the American Ken
attend the AKC Delegate meetings and to report to the Club matters oftitbateand to

generally act as a liaison between the Club and the AKC andad¢€zdited clubs. The AKC

Delegate should be familiar with procedure and operation of the Club and able to represent it on

a national level. The Delegate shall serve untilapgointment of his successor.

Section 4)The first of each year, the Board of Directors shall appoint an auditing committee of
at least two members to audit the books of the Treasurer and report at the Annual Meeting.

Article VI, Discipline

Section 1)American Kennel Club Suspension. Any member who is suspended from the
privileges of the American Kennel Club automatically shall be suspended from the privileges of
this Club for a like period.

Section 2)Charges. Any member may prefer charges against ebereior alleged misconduct
prejudicial to the best interest of the breed or the Club. Written charges with specifications must
be filed in duplicate with the Corresponding Secretary together with a deposit of $50 which shall
be forfeited if such chargeseanot sustained by the Board or a Committee following a hearing.
The Corresponding Secretary shall promptly send a copy of the charges to each member of the
Board or present them at a Board meeting. The Board shall first consider whether the actions
allega in the charges, if proven, might constitute conduct prejudicial to the best interest of the
breed or Club. If the Board considers that the charges do not allege conduct which would be
prejudicial to the best interest of the breed or Club, it may refusetertain jurisdiction and the
deposit, less $20 for expenses, shall be returned to the member filing charges. If the Board
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entertains jurisdiction of the charges, it shall fix a date of a hearing by the Board, or a Committee
of not less than three membef the Board, not less than 3 weeks nor more than 6 weeks
thereafter. The Corresponding Secretary shall promptly send one copy of the charges to the
accused member by registered mail together with a notice of the hearing and an assurance that
the defendnt may personally appear in his/her own defense and bring witnesses if he/she
wishes.

Section 3)Board Hearing. The Board or Committee shall have complete authority to decide
whether counsel may attend the hearing, but both complainant and defendaré slealted

uniformly in that regard. Should the charges be sustained after hearing all the evidence and
testimony presented by complainant and defendant, the Board or Committee may, by a majority
vote of those present, suspend the defendant from alllegeg of the Club for not more than six
months from the date of the hearing, or until the next Annual Meeting if that will occur after six
months. And, if it deems that punishment insufficient, it may also recommend to the membership
that the penalty bexpulsion. In such case, the suspension shall not restrict the defendant's right
to appear before his/her fellow members at the ensuing Club meeting which considers the
recommendation of the Board or Committee. Immediately after the Board or Committee has
reached a decision, its findings shall be put in written form and filed with the Recording and
Corresponding Secretary. The Corresponding Secretary, in turn, shall notify each of the parties
of the decision and penalty, if any.

Section 4)Expulsion. Expulsin of a member from the Club may be accomplished only at the
Annual Meeting of the Club following a hearing and upon the recommendation of the Board or
Committee as provided in Section 3 of this Article. The defendant shall have the privilege of
appearingn his/her own behalf though no evidence shall be taken at this meeting. The President
shall read the charges and the findings and recommendations, and shall invite the defendant, if
present, to speak in their own behalf. The meeting shall then voterey weitten ballot on the
proposed expulsion. A 2/3 vote of those present and voting at the Annual Meeting shall be
necessary for if expulsion. If expulsion is not so voted the suspension shall stand.

Article VII, Amendments

Section 1)Amendments to the @atitution and Bylaws and to the Standard for the breed may be
proposed by the Board of Directors or by written petition addressed to the Corresponding
Secretary and signed by 20% of the membership in good standing. Amendments proposed by
such petition sHhbe promptly considered by the Board of Directors and must be submitted to
the Regular members with recommendations of the Board by the Corresponding Secretary for a
vote within three months of the date when the petition was received by the Corresponding
Secretary.

Section 2)The Constitution and Bylaws and the Standard for the breed may be amended at any
time provided a copy of the proposed amendment has been mailed by the Corresponding
Secretary to each Regular member in good standing on the datendditimg, accompanied by a
ballot on which they may indicate their choice for or against the action to be taken. Dual
envelope procedures described in Article 1V, Section 4d, shall be followed in handling such
ballots to assure secrecy of the vote. Théceathall specify a date not less than 30 days after the
date of mailing by which date the ballots must be returned to the Corresponding Secretary to be
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counted. The favorable vote of 2/3 of the Regular members in good standing who return valid
ballots wihin the time limit shall be required to effect any such amendment.

Section 3)No amendment to the Constitution and Bylaws or the Standard for the breed that is
adopted by the Club shall become effective until it has been approved by the Board of®irecto
of the American Kennel Club.

Article VIII, Dissolution

The Club may be dissolved at any time by the written consent of not less than 3/4 of the Regular
members. In the event of the dissolution of the Club, other than for purposes of reorganization,
wheter voluntary or involuntary or by operation of law, none of the property of the Club nor
proceeds thereof nor any assets shall be distributed to any members of the Club but after
payment of the debts of the Club, its property and assets shall be gavehddtable

organization for the benefit of dogs selected by the Board of Directors.

Article IX, Order of Business

Section 1)At meetings of the Club, the order of business so far as the character and nature of the
meeting may permit, shall be as follows:

Roll call

Installation of new officers (Annual Meeting only)

Minutes of the last meeting

Report of the President

Report of the Corresponding Secretary

Report of the Recording Secretary

Report of the Treasurer

Reports of appointees and contiees

Unfinished business

New business

Adjournment

Section 2)At meetings of the Board, the order of business, unless otherwise directed by a
majority vote of those present, shall be as follows:

Minutes of the last meeting

Report of the Correspdimg Secretary

Report of the Recording Secretary

Report of the Treasurer

Reports of appointees and committees

Unfinished business

Election of new members

New business

Adjournment
Article X
Robertds Rules of Or deaters mtspecifieally nemdiohed insthesel | g o
Bylaws.
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Standing Rules Relating to the Board of Directors

81-02B

87-01B

90-01M

90-02B

92-01B

92-05B

94-03B

94-12B

02-01M

04-03M

At the Annual Board Meeting, all balloting results will be specified as to the vote of
each Director.

Nominees and current Board membersuthdve advised that they must attend the
annual Board of Directors meeting. Absentees must explain in writing in advance.

Board business conducted by means other than a called meeting shall be a stated
motion. The initiator and seconder shall be rdmArguments supporting, and any
known to be against, shall be made known with the solicitation for a written ballot.

The SCA Board shall approve the date and location of the National Specialty at least
two years in advance of the date to faciitaaving the desired judges and time enough
for host to make accommodation to enhance this special event for the SCA.

All SCA Officers, Committee Heads. etc., on an ongoing basis, provide at the end of
each year's term, in addition to their annw@ahmittee/job report, guidelines and

comments on exactly how to do the job they have been performing for the past year. If
guidelines are already established, add comments on how to make the job go smoother.
A copy of these guidelines to be kept in a notdbestablished for that particular job,

as well as in a master notebook containing all job descriptions to be held in possession
of the SCA president, so that the books could both be kept up to date at all times. Any
changes in established guidelines t@approved by the board.

At a national Specialty where a specific hotel is involved, those members who violate
hotel or SCA recommendations of proper treatment of rooms will, after inspection of
two SCA Board members and the hotel's staff, be reggerier financial

reimbursement to the hotel and may incur up to a 6 month suspension from the SCA.

All correspondence received by the Secretary as it pertains to club business be sent to
Board members within 30 daysMENDED JUNE 2009to add the wrd
ACorrespondingo in front of the word fASect

Any member who has a check returned that is unpaid for 30 days, shall no longer be
considered a member in good standing, and all rights and privileges shall be revoked

until said check has beeraghe good. Any person who has applied for membership who
writes a check that is returned may not be voted on until said check has been made

good. Any person who writes a check to the SCA which is returned for any reason will

be charged $15.00 to cover trestof the delinquent checKMENDED by the

Boardin2006t o add the phrase fimay be waived at

The SCA Board shall form and appoint a National Specialty Show Committee which

will assist local groups/clubs in dealing witiotels, setting schedule of events &
seminars, trophies, assisting with any other needs pertaining to holding a National
Specialty.

The newly elected Officers and Board of the Schipperke Club of America shall take an

oath of office at the Annual Geral Meeting of the Club. This oath of office shall be as

foll ows: Al pledge to uphold the SCA Const
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of Ethics, and the rules of the AKC while conducting the business of the Schipperke
Club of America.o

07-03B Thatall committee chairs, officers and directors must have their phone number
published on the membership list.
Procedures in Board Meetings
I nf or mal Board Meetings: (Pursuant to Robertod

An informal Board Meeting is where the Board discusseral policy, possible problems, and
future plans, but no binding decisions are made and no votes are taken. The rules governing such
meetings may be different from the rules that are required in other assemblies as follows:

Members may not be requireddbtain the floor before making motions or speaking. They may
address the majority while seated.

Members are not limited when addressing the President/Chair; however, members should still
exercise decorum and civility in all exchanges.

There is no limit tahe number of times a member can speak with regard to questions. Close or
limited debate may be entertained, but no vote may be taken. The Boaedmsand needs to
function as one.

Informal discussion of a subject is permitted, while no motion isipgnd
The Chairman can speak in discussion without rising or leaving the chair.

For mal Board Meetings: (Pursuant to Robertés
OPENING CEREMONIES (Optional)
Invocation

Pledge of Allegiance

Welcome and Introductions

READING AND APPROVAL OF MINUTES

Chair "The Secretary wil!/| read the Minutes. o0 ( Sc¢

r

Chair "Are there any corrections to the Minutes?’
approved as read. If there are corrections, they are usually made by unamingarse(al)

consent, and the Minutes are approved as corrected. If the reading of the Minutes is dispensed

with (not carried out at the regular time), at the following meeting the Minutes must be read

before the reading of the later Minutes. If more thae set of Minutes are read, they are

considered in the order the meetings took place. If Minutes are distributed in printed form, they

still must be approved even if not read aloud.

Treasurerd6s Report

Chair "The Treasurer wi | | (ThgiTreasuret stards &nd neai))c i a | rej

Chairr "Are there any questions?o. : . AThe repor
financial statement. It should not be accepted, adopted, or approved. The books and other records
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of the Treasurer shouldbea i t ed at the end of the term and
report which is adopted; this action releases the Treasurer from further responsibility. Payment of
bills should be authorized at this time. A motion to pay bills is debatable andlabienUpon

approval by the assembly, the Treasurer may then pay the bills. Many organizations adopt a rule
that expenditures authorized in an adopted budget do not require approval for payment.
Expenditures not budgeted always require approval befoexgrenditure.

Correspondence

Chair "The Secretary wil!/| read the correspondenc
summarized. The Secretary reads most correspondence. Necessary action arising out of
correspondence should be handled at this time. If acti@gisred, the Secretary may make the

motion.

Reports of Officers, Boardsand Standing Committees

Officers report in the order of their rank as listed in the Bylaws, the President reporting first. The
standing committees also report in the order they stediin the Bylaws. Recommendations for

the assemblyds consideration are placed at th
should be moved by the reporting member of a Board or committee. A motion to adopt an

of ficerds r ec o mmeen beanade byranogthér meniber., Motiores doenot require

a second if they come from a committee or Board of more than one person.

Reports of Special Committees
Special committees report in the order in which appointed.

Special Orders

Special orders are iteno$ business given priority over unfinished business and general orders.
Special orders include the election of a nominating committee, or Officers or of Delegates; items
of business mandated by the Bylaws for particular meetings; or business made aspercéHl

a previous meeting.

Unfinished Businessand General Orders

Unfinished business (never called Aol do busin
meeting because adjournment occurred before the order of business was completed. General
ordersare those items of business which were postponed from the previous meeting to this

meeting or motions for which previous notice was given. Such items should be reflected in the
Minutes of the last meeting. The chair should know what these items are @gn¢hiern up

automatically.

New Business

Chairr ils there any new business?0 I|f the Presic
require action, he calls attention to them at this time.

Chair: Als there further new idgmstions,enays 20 At t h
introduce new business.
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Program

The program is usually presented after business and just before the meeting adjourns, but may be
given at a different time by a twihirds (2/3) vote or by unanimous consent. The President
shoul d newer tithairmeeting. 0

Chair "nThe program chairman wil | introdu
chairman should say, @ Mr. President, t
meetingod back to the President.

e the |
i s con

c
h
Announcements

Chair iAe there any announcements?0 Announcemen:
the organization.

Adjournment

When it appears that there is no further business, a motion for adjournment is not necessary.

Chair. Al f there i s no f gwiltadjeurn (phuse.i .Mleesngetingishi s me ¢
adjourned. 0 One tap of t hendgdvmiulesicandakedh@t es t h
place of tact and common sense on the part of the chairman.

Motions and Voting

Members place their ideas before #ssembly by making motions.

A motion is a proposal by a member in a meeting that the organization take certain action.

To make a moti on, a member ri ses and addr esse
recognizes the member by saying hisnafintir . Jones. O
The member states the moti on: nMr . President,

Anot her member seconds the motion by saying,
to second a motion.

The chair st ahasbseenmbved amisdconded that el btiy a copier for the
Secretary. |l s there discussion?0 Debate on th
the right to speak first if the motion is debatable. He may not speak against his motion, but may

vote against it. During debate, the chair should have the speakers alternate, as far as possible,
between those favoring and those opposing the pending question. As a general rule, no member
may speak more than twice in debate on a motion nor may speaknd sew® until all who

wish have had the opportunity to speak once. Requests and inquiries are not considered debate.

Adoption or defeat of a motion is based on the number of members who vote, not on the number
of members present, unless a rule of the argdion provides a different basis. For adoption,
most motions require a majority vote, i.e., approval by more than half the members voting.

A majority vote is more than half of the votes cast.
A tie voteis a lost vote because it is not a majority.
A two-thirds vote is at least twahirds of the votes cast.
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A voice vote is the usual method of voting on motions. If such a vote is inconclusive, the chair

may say, AThe chair is in doubt. Those in fav
Thoseoppsed wi ll rise. You may be seated. o0 The r ¢
Chair "There being a majority in the affirmati ve
a majority in favor, the motion is not adopte

The chair may at any time orderising vote to be counted, or any member may move that a
vote be counted. To order a counted vote requires a second and a majority vote.

To preserve his impartiality, the chair does not vote on voice votes. If a counted rising vote
results in a tie, he nyavote to break the tie. The chair may also vote to make a tie. On ballot
votes, the chair must vote at the same time the other members do and cannot then vote again to
break a tie. Proxy and absentee voting are not allowed unless authorized in the Bylaws.

To close a debate and stop the making of seco
used. Any member may obtain the floor and say
the question, o0 or Al move t bsatecahd is Aot debathlde, c | o s
and requires a twthirds (2/3) vote. If the motion to close the debate is adopted, the chair

immediately takes the vote on the motion on which debate was closed. If the motion to close the
debate is defeated, he calls forther discussion on the pending motion. Debate must be

confined to the merits of the motion under consideration. Members must address all remarks to

the chair. They must be courteous and avoid personalities.

Only one main motion may be on the floor at giyen time. However, any number of
secondary motions may be made while the main motion is pending, so long as they do not
introduce a new subject. The presiding officer can save time by using unanimous or general

consent in routine matters. For exampleaGhr : Al f there i s no objecti
recorded for the convenience of the Sec<retary
mi nute recess. o |If no one objects, consent ha
noobjection, the meeting wil/l be tape recorded
object, 0 the question must be open to discuss

The Ranking Motions

The following chart shows the 13 ranking motions. The maition is lowest in rank. Each
motion listed outranks the one beneath it. Motions on the lower chart have no rank among
themselves. The key used is as follows:

Requires a second

Is Amendable

Is Debatable

Majority Vote

May be Reconsidered
May Interrupt

h:  Chair Rules

When any of the ranking motions is pending, all motions listed below it are out of order at that
time. The lower part of the chart shows other frequently used motions, often called incidental or

QTR0 ZW
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procedural motions, whichsually must be handled immediately. The last four are incidental
main motions which bring back to the floor a matter previously disposed of.

PRIVILEGED MOTIONS
Fix the Time to Which to Adjourn S A M R

Adjourn S M

Recess S A M

Raise a Question of Privie Ch |

Calls for the Orders of the Day Ch |

SUBSIDIARY MOTIONS

Lay on the Table S M

Previous Question S 2/3 R
Limit/Extend the Limits of Debate S A 2/3 R
Postpone to a Certain Time S A M R D
Commit (or Refer) S A M R D
Amend S A M R D
Postpone Indefinitely S M R D...
Main Motion S A M R D
NON-RANKING MOTIONS

Point of Information Ch |
Parliamentary Inquiry Ch I

Point of Order Ch |

Appeal from Decision of Chair S M I R D
Division of the Assembly I

Susped the Rules S 2/3 I
Rescind/Amend S A 2/3 R D
Reconsider S M

Take from the Table S M

Discharge a Committee S M R D
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Minutes

Generally speaking, the Minutes should contain what was done by the organization, not what
was said by the members. Hovweeysome boards, large organizations, or legislative bodies use a
professional stenographer to record the entire proceedings. Many secretaries use a tape recorder
to assist in preparation of accurate minutes.

In the first paragraph of the Minutes, the Reling Secretary states the name of the

organization; the kind of meeting (regular, special, etc.); the date, time of the meeting, and the
place; the fact that the regular presiding Officer and the Secretary were present or the names of
the persons who suftsited for them; and whether the Minutes of the previous meeting were

read and approved as read or as corrected.

The body of the Minutes should contain a separate paragraph for each subject matter. Business
should include all main motions, worded as staieamended, and whether adopted or defeated.
The name of the mover should be included, but not the name of the seconder. Remarks of a
speaker, or details of the program, should not be included. The last paragraph should state the
hour of adjournment.

Minut es should be signed with the name and tit]l
submittedd and similar phrases are not necess

The Recording Secretary should provide the President with a copy of the Minutes of the previous
meeting well in advareof the next meeting.

Minutes should be read and corrected as soon as possible following the meeting to which they
apply. They can be corrected even months after the first reading, provided the corrections were
agreed to by a twithirds (2/3) vote. Minute are the legal record of an organization. They should
never be destroyed.

Budgets

A budget is a statement of expected receipts and expenditures of funds for a fiscal year. Usually,

it is presented in the formal recommendation from a finance committe@assambly may

amend the budget before adopting it. Accordin
does not authorize the expenditure of fundsen of those included in the budget, expenditures

being authorized only by approval of the assembly

Therefore, many organizations adopt a special rule authorizing the Treasurer to pay budgeted and
routine expenditures without additional approval.

The Treasurer should provide the President and the Recording Secretary with a copy of the
financial statemet before the meeting begins. The beginning balance, total receipts, total
disbursements, and the ending balance should be entered in the Minutes.

Committees

Members of organizations should read carefull
Boards ad Committees. Dealing with committees can be a delicate matter for an inexperienced
presiding officer. Knowledge of the different kinds of committees and their functions will benefit

any officer.
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Ordinary Committees are of Two Types- Standing and Special

Committees are the backbone of the organization and should be chosen carefully. The President
in most cases (Nominating Committee, excepted) is avffeoro member of all committees.

However, the President may not vote EXCEPT when needed to determiosumnqBy

attending committee meetings, the President can often provide direction and inspiration to
inexperienced members in achieving the goals of the committee. However, the President is not
an exofficio member of any committee unless the Bylaws soifpec

Standing Committeesshould be listed in the Bylaws. Each standing committee is in charge of a
certain type of work for the entire term. Members serve until their successors are appointed.

Special Committeeqad hoc or select) are appointed or eleftenh time to time to perform a
certain task that is not within the realm of a standing committee. When the assigned work is
completed and the final report is presented to the assembly, the committee ceases to exist.

The quorum of a committee is a majortfyits members. The President as arofficio member
is not counted toward a quorum. Other members of the society who-affecexmembers of
committees are treated as any other committee member.

The President has no right to create or appoint commuitteless given this power by the Bylaws
or by vote of the assembly nor should the President appoint a special committee whose duties are
those that come under the duties of a standing committee.

When the President is authorized to appoint committeesirsh@érson named is the

chairperson. When committees are chosen in any other manner and the chairperson is not
specifically designated, the first person named serves as temporary chairperson until the
committee meets and selects its chairperson. Soaneaftmmittee is appointed, the first person
named should call a meeting. Should he fail to do so, any two members of the committee, acting
together, may call a meeting by notifying all members, including the chairperson and the
President, if he or she @ exofficio member. It is advisable to appoint a chairperson and a vice
chairperson, never echairperson.

Small committee meetings are informal. The chairperson takes an active part in the discussion.
He must keep the meeting under control and sedhtbgiurpose of the meeting is accomplished.
Discussion in committee meetings is important. Motions to close or limit debates are not
allowed. Large committee meetings are of necessity more formal.

It is not necessary for small committees to keep minutésydies should be kept by a member
for the committeebds own use. Large committees

Only members of a committee have the right to attend committee meetings. Other members of
the organization may attend only by invitation. Sometimescontme e s h ol d fheari ng
matters of importance or a member may request a hearing.

Committee reports are submitted in writing and given in the third person. It is not necessary or
proper for the assembly to accept, adopt, or approve committee reporepdiracontains
recommendations, these are handled as motions by the chair.

The final decision is always reserved for the assembly, unless the committee is authorized
(appointed with power) to act for the organization.
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A minority on a committee may be aed, by majority vote, to present a report of their views
which may differ from the conclusions in the report of the majority. The report of the minority
may be substituted for the report of the majority by majority vote of the assembly.

Sub-Committeesareformed within a standing or special committee from its members. They are
not appointed by the President. They report to the committee from which they are formed and
not to the Board or assembly. Their duties are primarily investigative in nature.

COMMITTE E OF THE WHOLE

There are three forms: committee of the whole for large assemblies, quasi committee of the

whole for mediurssized meetings, and information consideration for small meetings and boards.
These forms allow the membership to consider mattespen discussion without the

restrictions of parliamentary rules. A skilled moderator is a necessity in guiding the proceedings

in committee of the whole. No final decisions are made in these types of committees, but
recommendations may be made to the abberBreako ut gr oups and Arap ses
forms of informal consideration.

Bylaws and Other Rules
The SCA is governed by the following rules listed in order of ranks:

Articles of Incorporation
Charter from the AKC
Bylaws and Constitution
R o b e Rule$ of Order
Standing Rules

An organizationds own rules take precedence o
if the group wishes to limit discussion in all meetings to a shorter time than allowed by the
parliamentary authority, it carodso by adopting a special rules, which requires athivds

(2/3) vote with previous notice.

Thehighestinternal rules of an organization are®glaws, which are adopted initially by a
majority vote. Thereafter, amendment of the Bylaws usually regjpm@vious notice and a two
thirds (2/3) vote. Nothing in the Bylaws can conflict with the Articles of Incorporation or are
binding requirements in the charter from the parent organization.

Special Rules of Orderare adopted procedural rules that diffemfrthose in the parliamentary
authority but are not in the Bylaws. Examples are order of business and limits on debate.

Standing Rulesare administrative rules observed on a continuing basis by the organization.
Examples of standing rules are those regatothe starting time of meetings, to the holding of

an annual bazaar, to memorials and honorariums, etc. They are adopted by majority vote as the
need arises. A standing rule may be suspended for the duration of the current session by a
majority vote. Sanding rules may be amended (changed) or rescinded (eliminated) by majority
vote if notice has been given, or by a ttinirds (2/3) vote without previous notice.
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Nominations and Elections

A nomination is a proposal that someone be elected to a specifigidmpoNominations do not
require seconds. Every member in good standing has the right to be nominated and to nominate a
member for office.

A Nominating Committee, if there is one, should be elected by the organization or by the
executive board. The Prdsint should neither select the committee nor be a member of it.

Blank ballots are not counted as votes. lllegal ballots are reported, stating the specific illegality.

A majority of the votes cast is required for election. A plurality vote (the highestarumhlvotes

received when there are three or more choices) does not elect a candidate or decide a proposition
unless the plurality is also a majority or unless the Bylaws permit itdéHeting is required to

achieve a majority, no candidate isdropped | ess t he organi zationds r

Sample Tellersdé Report

NUMDET Of VOTES CASL.....cceiiiiiieeieeeee e e s e e e e e e e e e emnn e e e e e as 27
NECESSAry fOr €IECHION........coiiiiiieeee e e e e e e e e annera e e e e as 14
ST R =T o T YT o 17
N =T o= 1V o S UPPRPPPPP 9
HlEQal VOTES et rr e e e e e e e nnne e 1

(two for Mrs. B. folded together)
All the tellers should sign.

Voting

There areseveral methods of voting besides ballot voting, which is used primarily for electing
nominees to office and when voting by mail when members are scattered over a wide area.

By Voice Used in meetings to adopt Motions or to elect candidates who are uadppbs
chair must Call for both the fiyesdo and the #fan

Unanimous or General ConsentUsed for routine matters such as approval of the Minutes,
adjournment, recess, suspend the rules, and proposals on which there was no negative debate.
Unanimous cosent is a useful time saver, but if a single person objects to its use, a formal vote
must be taken.

Show of Hands or Cards The former is used only in small groups where every voter is easily
seen. In larger groups, brightly colored cards may be used.

Standing or Rising Vote: Used when a voice vote was inconclusive to give the chair a better
idea of the results and when there is a Call for a division.

Standing Counted Vote Used when a standing vote is inconclusive. The assembly may order a
standing counté vote by adoption of a Motion, which requires a second and a majority vote. If

the chair has any doubt about the results of a standing vote, he should on his own initiative order
a counted vote. A standing counted vote is used on proposals requiringrartisq2/3) vote for
adoption, although unanimous consent is acceptable when no opposition has been expressed.

Roll Call Vote: The opposite of a secret ballot; used in legislative bodies where the vote of each
member is public record. It is timmnsumiyg method not recommended for Club use.

Schipperke Club of America, Inc. 92
Procedure and Policy Manual
Revised March 2010 Amended January 20Eind February 2016



Proxy Vote: Gives the power of attorney to another person. Proxy voting is not recommended
for deliberative assemblies. If it is to be used, it must be authorized in the Bylaws. The SCA
Bylaws do not permit proxy vatg.

Ballot Vote: A secret written vote. In recent years, many methods of ballot voting have
developed. These include postal maiballots, machine, and electronic voting, such as
facsimile and email. Such methods must be provided for in the Bylaws aqdire special
procedures tensureprivacy and accurate tabulation.

Basisof Decision

Most elections are decided on the basis of a majority vote of those present and voting in a
meeting at which a quorum is present and where all members can see arctihedner. An
exception to the basis requirement of a majority vote occurs in the case of amending something
previously adopted, such as Bylaws, or in suspending the rights of members to debate, make
motions, etc. These require a tivords (2/3) vote, umdss the Bylaws establish a different
requirement.

In conventions or in voting by mail, it is not always feasible to practice the majority rule when
there are more than two choices. In which cases, the Bylaws should provide for elections to be
by preferentl ballot or by plurality.

Eight Stepsof a Motion

The member rises and addresses the chair: @Mr
Chairman or Madam Chairman. o

The chair recognizes the member. A Mr s . Smit h.
Me mber proposes Motion: il move that. . . 0
Anot her member seconds Motion. Al second the
Chair states Motion: Alt i s moved and seconde
Chair calls for debate: Als there any discuss
Chair takes the vot e: nAl I those in favor say
Chairannonces results. AThe (ayes) (noes) have it
(will') (will not) . . .o0O

Three Waysto Amend (Change) A Motion
A Motion may be amended or changed after it is stated by the chair.
The methods of amending are:

Insertor add.

Strike out.

Strike out and insert, a combination of the first two processes; or substitute (used only with
paragraphs, sentences, or a whole Motion).
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Any number of amendments may be offered, but
movetoamend t he Motion by. . .0 Al move to amend
Robert 6O0rdRu | € s

Il n Parliamentary Law, pg. 329, Robert states,
the society, whether he approves or not; to try to further trextsbpf the society; to attend the
meetings with regularity; to pay respect to its officers in their official capacity as its
representatives; to abstain from acts or remarks outside of the meetings that will in any way
interfere with the work being dong khe officers or committees of the society; to pay attention
to the speaker during debate and to the business of the assembly at all times; to observe rules of
decorum in debate; to attend faithfully to any duty assigned him; and, when that is impl&cticab
to ask to be excused from the duty. o
Preparing For Board Meetings
What makes a meeting successful?

Members who exchange ideas to accomplish goals.

An understanding of the meetingbds purpose.
A sharing of knowledge by:

Exchanging information.

Expressig thoughts and ideas.

Sharing concerns.

Explaining issues.

Reacting to othersdé ideas.

Combining skills to reach solutions and decisions.

Knowledgeof parliamentary procedure by all members and an understanding of its
application.

An acceptance of majorityle.

Each Board memberdéds knowledge, skills, and i
promote its objectives, achieve its goals, and improve teamwork and morale. Each Board
member 6s involvement can benefit skilasitm member

communication and leadership.

Prepare for each meeting.

Know what is expected.

Know the purpose of the meeting.

Research background information, read minutes, and communications.
Review the agenda and study the issues.

Ask questions
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Know the rule of order and the proper etiquette.

Arrive on time or early.

Avoid interruption® phone calls, messages, etc.

Observe time limits.

Be attentive, no whispering, doodling, shuffling papers, etc.

Stay until the end. Donét beehlnswn to happeh lateingy ! I mp
the meeting.

Support the groupbs goals and efforts.
Speak briefly and to the point when you have something worthwhile to say.
Be creative but use sound reasoning.

Express your feelings. Let others know how you feel, but béutahat your remarks cannot
be interpreted as a personal attack.

Share your thoughts.

Take notes. Even in committees, 1itds a good
Take a positive approach, keep an open nand, beenthusiastic.

Accept responsibilitied an office or committee.

Develop communication skills.

Listen carefully.

Becourteouddonot interrupt, make inappropriate r¢

Allow others to express their ideas, then respect their opinions. Avoid hasty judgments.
Use the sggestions of others to refine and develop your own ideas.

Express yourself cleadywork on pronunciation, enunciation, volume, and tone.

Expenses

The Board members may request reimbursement of expenses for postage, telephone calls, copies,
and other relatécosts for forwarding copies of the receipts and/or telephone bills to the

Treasurer within ninety (90) days of incurring the cost. Any postage receipts must be clearly
marked with the name and address of the addressee, and all telephone bills myshat&ate

calls on behalf of the Club.

All expenses of $50.00 and above associated with this position must be cleared by the SCA
Treasurer before being incurred. If expenses are incurred without Board approval, then
reimbursement cannot be guaranteed.

All expenses are to be submitted monthly to the Treasurer of the SCA. Receipts must be included
and marked. If a telephone bill is included, then the telephone calls shall be highlighted and the
name of the recipient caller should be noted. Failure to deaga@sult in a denial of the claim.

Note: When expenses are allowed to build, this affects the Treasury funds.
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CHAPTER FOUR

SPECIAL COMMITTEES WITHIN THE CLUB

There are specific Bylaws and Standing Rules, which apply directly to the Special Committees.
They are quoted below to aid in understanding the requirements of the Committee. With regard
to the Standing Rules, they are listed in the order in which they were enacted. If the Standing
Rules were modified, amended, or rescinded, that action is mobedidfaced lettering directly

under the Standing Rule.

If there are Bylaws or Standing Rules which specially relate to a specific Committee, the Bylaws
and Standing Rules are set out directly in procedures for that Committee.

Bylaws Relating to all SpeciaCommittees
SCA Bylaws, Article V, Committees and Appointments

Section 1)The Board of Directors shall each year vote to appoint and/or reappoint individuals

or committees to advance the work of the Club in such matters as dog shows, companion events,
trophies, annual prizes, membership and other fields which may well be served by individuals or
committees. Such individuals or committees shall always be subject to the final authority of the
Board. Special committees may also be appointed by the Boaidlitma particular projects.

The Board may choose to appoint a committee chair and all members of a committee, or appoint
only a committee chair and allow the chair to select additional members at their discretion. All
individuals or committees appointég the board, as well as committee members appointed by

the board or by a committee chair, must be a Regular member in good standing of the SCA.

a) The term of each committee or individual position appointed by the Board per Section 1 will
expire with theappointment of a new/reappointed committee or individual position but not
later than the conclusion of the Annual Board meeting. However, in specific circumstances, a
special committee may be appointed for a longer term with a requirement that thd origina
membership remain as appointed. In such a case, the reason for the different length of term
must be specified at the initial formation of the committee as well as its purpose and an
estimated length of time it will exist. Such a special committee widiXampt from routine
annual reappointments but is still subject to the final authority of the Board. The
Corresponding Secretary shall notify each Board appointee by mail within thirty days
following their appointment.

Section 2)Any individual or committe appointment may be terminated at any time by a

majority vote of the full membership of the Board and, upon written notice to the terminated
appointee, the Board may appoint a successor to the person whose service has been terminated.
The individual whos@appointment was terminated shall immediately turn over to their successor
the pertinent properties and records necessary to perform the duties of the position.

Schipperke Club of America, Inc. 97
Procedure and Policy Manual
Revised March 2010 Amended January 20Eind February 2016



Standing Rules Relating to All Special Committees

74-01M In addition to the existing committeaader the Standing rules, that we have the
following: A Standing Rules Committee, a Constitution anddws Committee, and
Awards Committee; the Chairman of the committees be elected by the Board of
Directors and that the Board may select the committe@eionit the head of each
committee as is now done with all other committees. That all rules that pertain to
present Board or until the next Board is elected.

91-02B A cutoff date be established for annual reports, etc., to be submitted to the Secretary fo
publication in his/her annual minutes/committee reports package, no longer than 30
days after the date of each annual meeting.

92-01B All SCA Officers, Committee Heads. etc., on an ongoing basis, provide at the end of
each year's term, in addition to ithennual committee/job report, guidelines and
comments on exactly how to do the job they have been performing for the past year. If
guidelines are already established, add comments on how to make the job go smoother.
A copy of these guidelines to be képia notebook established for that particular job,
as well as in a master notebook containing all job descriptions to be held in possession
of the SCA president, so that the books could both be kept up to date at all times. Any
changes in established guides to be approved by the board.

93-09B Any member spending over $50.00 without prior Board approval may or may not be
reimbursed. No expenses will be reimbursed without proper receipts submitted to
TreasurerRevi sed 2001 to read sonfspepdinfavenmi tt ee C
$50.00 without prior Board approval may or may not be reimbursed. No expenses
wi || be rei mbursed without proper receipt s

94-04B Accounting records are to be kept by any individual receiving or spending SCA funds
and such records are to be reported on a quarterly basis to the tresglFRDED:
such report to be on a form which the Treasurer shall provide to all individuals
spending SCA money, and the Treasurer will report to the Board.

99-05B A committee be form@to formulate a versatility program to promote the recognition of
Schips that work in several AKC sanctioned events, the committee to include the
medals chairman.

99-06B In Accordance with Roberts Rules that all motions submitted to the Secretary for
consderation also be submitted to the chAIMENDED June 2009 to add the word
ARecordingo in front of the word ASecretar

01-05B Revi se the wording in the 1993 standing r
spending over $50.00 without prior Board ap@iaway or may not be reimbursed. No
expenses will be reimbursed without proper:

Committees

Members of organizations should read carefull
Boards and Committees. Dealing with contegs can be a delicate matter for an inexperienced
presiding officer Knowledgeof the different kinds of committees and their functions will benefit

any officer.
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Ordinary Committees are of Two Types- Standing and Special.

Committees are the backbonetloé organization and should be chosen carefully. The President
in most cases (Nominating Committee, excepted) is avffeoro member of all committees.
However, the President may not vote EXCEPT when needed to determine a quorum. By
attending committee ne¢ings, the President can often provide direction and inspiration to
inexperienced members in achieving the goals of the committee. However, the President is not
an exofficio member of any committee unless the Bylaws so specify.

Standing Committeesshouldbe listed in the Bylaws. Each standing committee is in charge of a
certain type of work for the entire term. Members serve until their successors are appointed.

Special Committeeqad hoc or select) are appointed or elected from time to time to perform a
certain task that is not within the realm of a standing committee. When the assigned work is
completed and the final report is presented to the assembly, the committee ceases to exist.

The quorum of a committee is a majority of its members. The Presglantexofficio member
is not counted toward a quorum. Other members of the society who-affecexmembers of
committees are treated as any other committee member.

The President has no right to create or appoint committees unless given this poveeBylgirs
or by vote of the assembly nor should the President appoint a special committee whose duties are
those that come under the duties of a standing committee.

When the President is authorized to appoint committees, the first person named is the
chairperson. When committees are chosen in any other manner and the chairperson is not
specifically designated, the first person named serves as temporary chairperson until the
committee meets and selects its chairperson. Soon after a committee is appoifitst pirson
named should call a meeting. Should he fail to do so, any two members of the committee, acting
together, may call a meeting by notifying all members, including the chairperson and the
President, if he or she is an-efficio member. It is adgable to appoint a chairperson and a vice
chairperson, never echairperson.

Small committee meetings are informal. The chairperson takes an active part in the discussion.
He must keep the meeting under control and see that the purpose of the meetiomished.
Discussion in committee meetings is important. Motions to close or limit debates are not
allowed. Large committee meetings are of necessity more formal.

It is not necessary for small committees to keep minutes, but notes should be kephlyeat me
for the committeebds own use. Large committees

Only members of a committee have the right to attend committee meetings. Other members of
the organization may attend only by invitatio
mattes of importance or a member may request a hearing.

Committee reports are submitted in writing and given in the third person. It is not necessary or
proper for the assembly to accept, adopt, or approve committee reports. If a report contains
recommendationghese are handled as motions by the chair.

The final decision is always reserved for the assembly, unless the committee is authorized
(appointed with power) to act for the organization.
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A minority on a committee may be allowed, by majority vote, to priegeeport of their views
which may differ from the conclusions in the report of the majority. The report of the minority
may be substituted for the report of the majority by majority vote of the assembly.

Sub-Committeesare formed within a standing orespal committee from its members. They are
not appointed by the President. They report to the committee from which they are formed and
not to the Board or assembly. Their duties are primarily investigative in nature.
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AKC DELEGATE

Standing Rules Relating 6 AKC Delegate
1005B SCA wi | | rei mburse the clubds AKC Del egat ¢

a. Airfarei Ticket will be purchased at least 21 days prior to travel date.

b. Lodgingi Room at the host hot el or hot el of [
lower room rate. Every effort should be made to share a room with another
Delegate.

c. Ground Transportation Travel from airport to hotel and back.
d. Airport Parking

e. Mealsi No more than $30 per diem may be charged for meals. This is meant to
subsidize the high cosf meals in some host cities and may not cover the full cost
of meals.

Bylaws Relating to the AKC Delegate
SCA Bylaws, Article V, Committees and Appointments

Section 3)The Board of Directors shall each year vote to appoint and/or reappoint a Delegate to
represent the Club at the American Kennel Club. The Delegate must be a Regular or Honorary
member in good standing of the SCA. The Delegate to the American Kennel Club shall take
direction from the SCA Board of Directors and shall represent the interebts Gfub at

meetings of the Delegates to the American Ken
attend the AKC Delegate meetings and to report to the Club matters of interest to it, and to

generally act as a liaison between the Club and the AKICAKC-accredited clubs. The AKC

Delegate should be familiar with procedure and operation of the Club and able to represent it on

a national level. The Delegate shall serve until the appointment of his successor.

Delegate- Qualifications

The appointed Debate must be organized. He or she must be willing to have their name,
mailing address, and phone numleariail address, available in tI#CA Bulletirand/orSCA
Newsletterand available to all American Kennel Club staff and board members.

The AKC Delegateshall automatically be an honorary member of the Board of Directors with
the privilege of attending and participating in all business of the Board, but may not make
motions nor vote if he/she is not otherwise elected to the Board.

Duties

The Delegateidste Cl ubds representative to AKC. Accor (
Byl aws, a member c¢clubés voting powers can be
the delegate body serves as the legislative body of the American KenneT RdubKC

Constitution and Bylaws, Section 3, Article XXst at es, fAThe Del egates to
Club shall have sole power to make the rules governing dog shows and field trials and the clubs

or associations formed t o c on dleccthe 13nembar. 0 The
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Board of Directors from the Delegate body. This Board annually elects the President/CEO, Chief
Operating Officer, Chief Financial Officer, and Executive Secretary. Therefore, communication
between the SCA and the SCA Delegate is vepoirtant.

The Delegate should be aware of the Ameri can
Secretaryds minutes.

The Delegate will inform the SCA in advance of coming AKC items of business and will vote on
these issues i n aerefenckance with the SCAOSs

The Delegate should be alert to any of the AK
involves an SCA member. The information should be forwarded to the SCA Secretary so that the
Board may act on the information as required.

The Delegte will provide a formal official report, after each attended Delegate meeting, to the
SCA board and to the Newsletter editor. The Delegate will also attend the official AKC
Committee meetings (in particular the Parent Clubs Committee meeting), heltbghe

official Delegate Meeting. The Corresponding Secretary will distribute this report in accordance
to his/her duties to the membership of the SCA.

Expenses

Airfare, lodging groundtransportationarport parkingand nealswill be paid in accordance
with StandingRule 10-05B.

TheDelegatemay request reimbursement of expenses for postage, telephone calls, copies, and
other related costs by forwarding copies of the receipts and/or telephone bills to the Treasurer
within ninety (90) days of incurrindieé cost. Any postage receipts must be clearly marked with

the name and address of the addressee, and all telephone bills must clearly mark the calls made
on behalf of the Club.

All expenses are to be submitted to the Treasurer of thev@tbi ninety (90)days of incurring

the costReceipts must be included and marked. If a telephone bill is included, then the
telephone calls shall be highlighted and the name of the recipient caller should be noted. Failure
to do so may result in a denial of the claimt&dWhen expenses are allowed to build, this

affects the Treasury funds.
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AKC GAZETTE COLUMNIST
Approved by Board July 28, 2013

Standing Rules Relating to AKC Gazette Columnist

92-01B  All SCA Officers, Committee Heads. etc., on an ongoing basis, provitie and of
each year's term, in addition to their annual committee/job report, guidelines and
comments on exactly how to do the job they have been performing for the past year.
If guidelines are already established, add comments on how to make the job go
smoother. A copy of these guidelines to be kept in a notebook established for that
particular job, as well as in a master notebook containing all job descriptions to be
held in possession of the SCA president, so that the books could both be kept up to
datk at all times. Any changes in established guidelines to be approved by the board.

93-10B  All checks for the SCA go through the SCA Treasurer.

94-04B  Accounting records are to be kept by any individual receiving or spending SCA funds
and such records ate be reported on a quarterly basis to the treasdMENDED:
such report to be on a form which the Treasurer shall provide to all individuals
spending SCA money, and the Treasurer will report to the Board.

01-05B Revise the wording in the 1993 standinglre t o read AAny Commi tt
spending over $50.00 without prior Board approval may or may not be reimbursed.
No expenses wil/l be rei mbursed without ©pr

03-10B  Every committee chairperson shall prepare andnsié quarterly report for
publication in the SCA Newsletter. The report is to include a summary of committee
activities as well as any income and expenses for that quarter.

06-23B That all Committee Chairpersons and/or any SCA member who shall recei@adany
all items of deposit, which shall include any and all Cash, Checks, Money Orders, or
Cashier Checks, shall forward same to the Treasurer for processing and deposit
within thirty (30) days of the date of issue or receipt thereof.

Chairperson - Qualifications

The appointed Chairperson must be organized, be well versed in English grammar, established
writing skills and be knowledgeable in the breed. He or she must be willing to have their name,
mailing address, and phone number in$I@A Bulletin, SCA wésite andSCA Newsletter

March 15'- Submit a yeaend Committee report to the incoming President.

In addition to the Annual Report to the President, the chair is required to submit a quarterly
report, including expenses, to the Newsletter Editor. Albres must be copied to the SCA
President.
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Within Fourteen (14) Days of Appointment

The outgoing Chairperson shall forward the
The materials shall be sent via certified mail, return receipt requestédoogh package
delivery service verifying delivery.

Breed Columns Deadlines

The Breed Columnist for Schipperkes is responsible for writing 4 columns per year according to
the following schedule:

Issue Deadline
June March
September June
December Septenber
March December

Column Length

The maximum length of breed columns is 550 wordg¢Minimum length is 300 words.) Breed
columns that run over 550 words will have to be shortened, as much as we might regret having to
do so. Any column may need some edjtbecause of layout issues. As with most magazines, we
have a set number of pages for each issue, and this means juggling the pieces to fit.

Format

1 Top line: The plural name of the breed (Schipperkes), followed by the month and year of
the Gazette issua which the column is to appear. This should be shown as mm/yy.

Title of column, followed by main text.
1 Atthe end: Your name, followed by a comma
A Your email address (can be omitted by request) followed by acson;

A The name of t hb(SdhipperkedCiuls of pnzerica) folowed byu
website www.schipperkeclubofamerica.org

Include a phone number where you can be reached. This will not be published.

1 Type one space between sentences ambtimdent paragraphs. Do not add an extra line
or return between paragraphs.

1 Avoid using all caps and underlining. For emphasis, use bold or italics where appropriate.
1 Do not add a header or footer to the document.

1 Spell out abbreviations and acronyms.

Topics
Columns cover a variety of areas interesting to dog fanciers. Here are some suggested topics:

1 How to, with step by step advice
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Interviews with breeders, judges, and other authorities
Training tips

Stories of rescues, whether successful or not

= =2 =2 =

Healthand genetics

1 Living with Schipperkes.

Submitting

1 Send the column either in the body of an email or as an attached file. AKC prefers files in
Microsoft Word format, or any other format ending in .doc, .rtf, or .txt. Either Mac or PC
is 0.k.

1 Name the file with the name or abbreviations of the breed and the month/year of the issue
in which the column will appeatr, i.e. Schips12

Please NoteEmail is the primary way AKC communicates with breed columnists. Send
submissions toAVP@akc.org

Submissions may also be sent via the US Postal Service, addressed as follows: Breed Columns
Editor, AKC GAZETTE, 260 Madison Ave., New York, NY 10016. These should be typed and
double spaced and sent in well before the deadline.

Be sureto inform AKC (AVP@akc.org of any change of email address

Editing
AKC reserves the right to edit columns.

Guest Columnist

Guest columnists should send their column to the regular Schipperke columnist (not directly to
the GAZETTE) and should state that permission is granted to publish the column in the AKC
GAZETTE (month and year of issue). Permission may be sent with the column, or in a separate
statement toAVP @akc.org Include a phone number and email address, neither of which will be
published. Guidelines can be obtained from the regular columnist.

Previously Published Material

Reprints, including items published in breed publications, websites, blogs, etc., are normally not
acceptd, although exceptions can be made. Cori& @AKC.orgfor permission.

Reprinting Of Breed Columns

Columnist grants to AKC all publication rights, including but not limited to the right to
reproduce all or part of thablumn in future printed or digital materials.

Reprint requests should be sent to the Breed Columns E&&@ AKC.orgbefore the column
is reproduced elsewhere. Reprints should be accompanied by this statement: Tinsficstu
appeared in the mm/yy AKC GAZETTE and is reproduced with permission.
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To read the GAZETTE online, go to: akc.org/pubs.

Expenses

The Chairperson may request reimbursement of expenses for postage, telephone calls, copies,
and other related costs lgyrivarding copies of the receipts and/or telephone bills to the

Treasurer within ninety (90) days of incurring the cost. Any postage receipts must be clearly
marked with the name and address of the addressee, and all telephone bills must clearly mark the
cdls made on behalf of the Club.

All expenses of $50.00 and above associated with this position must be cleared by the SCA
Treasurer before being incurred. If expenses are incurred without Board approval, then
reimbursement cannot be guaranteed.

All expense are to be submitted monthly to the Treasurer of the SCA. Receipts must be included
and marked. If a telephone bill is included, then the telephone calls shall be highlighted and the
name of the recipient caller should be noted. Failure to do so mayireawdenial of the claim.

Note: When expenses are allowed to build, this affects the Treasury funds.
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AUDITORS

Bylaws Relating to the Auditors
SCA Bylaws, Article V, Committees and Appointments

Section 4)The first of each year, the Board of Directehall appoint an auditing committee of
at least two members to audit the books of the Treasurer and report at the Annual Meeting.

Purpose

To assess the financial records of the Club with the goal of preventing and detecting
unauthorized use of or migaqpriation of Club funds. This is performed one time each year.

Quialifications

It is advisable that at least one member of the Auditing Committee have a background in
auditing, bookkeeping or accounting, if possible. The committee members should be well
organized and devote the time necessary to review the financial records of the SCA maintained
by the Treasurer.

Duties

The Auditing Committee is responsible for reviewing all financial reports and records prepared

by the Treasurer and evaluate these repodscampare them with the records provided by the
Treasurer, including, but not limited to, monthly bank statements, computer spreadsheets,

ledgers, cancelled checks, and tax returns and/or audits in ordertoM y t he Tr easur e

Report

The Auditig Committee shall prepare a written report of their findings and submit it to the
President no later than the Board Meeting immediately prior to the Annual Meeting. A member
of the Audit Committee is to provide a general overview of the Audit Repore #rthual

Meeting. The original report is to be provided to the President, with copies provided to each
Officer and Board member in attendance at the Annual Meeting. No later than thirty (30) days
after the submission of the report at the Annual Meetirgypy of the annual Audit Report will

be delivered to the Secretary and the Webmaster, in electronic format, so that it can be made
available to the membership.

If the Treasurer provides a response to any item in the Audit Report, the members of the Audit
Committee will review such responses, and with appropriate documentation clear any audit
concerns that have been properly explained or addressed by the Treasurer.

The Audit Report, at a minimum, should provide an overview of any general concerns and a
speific detail for concerns for each month of records reviewed.

Expenses

The Committee members may request reimbursement of expenses for postage, telephone calls,
copies, and other related costs by forwarding copies of the receipts and/or telephonéhkills to
Treasurer within ninety (90) days of incurring the cost. Any postage receipts must be clearly
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marked with the name and address of the addressee, and all telephone bills must clearly mark the
calls made on behalf of the Club.

All expenses of $50.00 arabove associated with this position must be cleared by the SCA
Treasurer before being incurred. If expenses are incurred without Board approval, then
reimbursement cannot be guaranteed.

All expenses are to be submitted monthly to the Treasurer of theF&2&ipts must be included

and marked. If a telephone bill is included, then the telephone calls shall be highlighted and the
name of the recipient caller should be noted. Failure to do so may result in a denial of the claim.
Note: When expenses are alloweduild, this affects the Treasury funds.
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BALLOT INSPECTORS

In the event there is a reason for a vote by ballot at the Annual Meeting, the Board of Directors
shall choose three SCA members in good standing who are present at the Annual Meeting who
will act as members of the Balloting Committee.

The procedure to count ballots is as follows:
Step 1. First person reads the return address on the mailing envelope.

Step2: Second person verifies the eligibility of
memberslp list and shall check off on a special sheet provided by the Secretary.

Step 3: This person opens the mailing envelope and removes secret ballot envelope (or
envelopes) and shall verify that quantity of ballots is no greater than the names on the
mailing envelope. The secret ballots shall then be placed in a container with other
eligible secret ballots. The mailing envelope is saved for later validation, if necessary.

Step 4: After all the mailing envelopes have been verified, then the first person thygens
ASecret Balloto envelopes and their conte

Step 5: The second person reads the secret ballots as marked.

Step 6: The third person records the votes on a Tally Sheet and verifies the tally by repeating
back the vote.

Step 7: The members shall thentébthe number of votes for each position.

In the event the ballots are for any Board election, five (5) Officers and four (4) Directors are to
be elected. In any contested office, the candidate with the greatest number of votes will be
elected. If therer@ more than four (4) Director candidates, the four (4) with the greatest number
of votes will be elected.

All secret ballots shall be returned to the Corresponding Secretary together with all invalid
envelopes, the membership list as marked, and the Sladgt. The Secretary shall keep the
Tally Sheet which was used to report totals in the Club archives.

After the Annual Meeting, should there be no challenge; the Corresponding Secretary shall
destroy all ballots.
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BREEDERGS EDUCATI ON

StandingRulesRelat ng t o t he Breeder 6s Education Commi

92-01B All SCA Officers, Committee Heads. etc., on an ongoing basis, provide at the end of
each year's term, in addition to their annual committee/job report, guidelines and
comments on exactly how to do the jobytiave been performing for the past year. If
guidelines are already established, add comments on how to make the job go smoother.
A copy of these guidelines to be kept in a notebook established for that particular job,
as well as in a master notebook camitag all job descriptions to be held in possession
of the SCA president, so that the books could both be kept up to date at all times. Any
changes in established guidelines to be approved by the board.

94-08M If Seminars be offered at National Specialtiast at least one of those be free of
charge.

99-08B TheBreeder'sCode ofEthics be included in thBreeder's€ducation packet.

01-05B Revise the wording in the standingrule®® B t o read AAny Commi tt
spending over $50.00 without priBoard approval may or may not be reimbursed. No
expenses wil|l be rei mbursed without proper

02-12B The SCA Board of Directors authorizes the Chairperson of the Breeder Education
Committee to purchase a membership in theif@gaBye Registry Foundation,
including the databases from most of the veterinary colleges in North America, and that
the SCA continue to fund this membership annually for the Chairperson of the Breeder
Education Committee until such time as the Board shaat to discontinue funding for
this membership.

03-10B Every committee chairperson shall prepare and submit a quarterly report for publication
in the SCA Newsletter. The report is to include a summary of committee activities as
well as any income and eapses for that quarter.

06-23B That all Committee Chairpersons and/or any SCA member who shall receive any and
all items of deposit, which shall include any and all Cash, Checks, Money Orders, or
Cashier Checks, shall forward same to the Treasurer foegsing and deposit within
thirty (30) days of the date of issue or receipt thereof.

07-03B That all committee chairs, officers and directors must have their phone number
published on the membership list.
Chairperson - Qualifications

The appointed Chairpess must be organized. He or she must be willing to have their name,
mailing address, and phone number in3I@A Bulletin SCA Newslettesind website.
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Within Fourteen (14) Days of Appointment

The outgoing Chairperson s htthéinconing Grairperson. h e ¢
The materials shall be sent via certified mail, return receipt requested, or through package
delivery service verifying delivery.

Duties

The committee shall be responsible for the education of breeders, both newcomersgedhe b
and more established breeders through ongoing education pertaining to the breeding of quality
schipperkes according to the AKC standard.

The Committee should prepare a synopsis of information which is deemed important to the
Membership whictwill be psted on the website or published in 8@A Bulletin

Seminars

The Committeavill also propose and coordinaeminas for the education of the Breeders and
Owners of the Schipperkés be presented at the National Specialtye proposal should
include he following:

1. A brief description of the topic of the seminar and its purposes.

2. Will the seminar be via a panel or focus on only one speaker? Who are the anticipated
speakers? Include their name, addresses, and telephone numbers and credentials, if
applicable.

3. A description of all anticipated equipment necessary, such as overhead projector, VCR,
and television, podium, etc.

4. Any proposal should be forwarded to both the Secretary and the National Specialty
Chairperson for approval.

Once approval is receivethe Committee is responsible for setting up all aspects of the seminar.
Plan for an attendance of at least forty (40) people.

As plans firm up, furnish both the Show Chairman and the National Specialty Chairperson with
periodic reports so that the semimsamcorporated into the Specialty plans.

If more than one seminar is planned, the above procedure should be followed for each seminar. If
a seminar or more than one seminar is offered at the National Specialty, at least one must be free
of charge.

The Committee is responsible for all setup of the seminar at the National Specialty.

Expenses

The Chairperson may request reimbursement of expenses for postage, telephone calls, copies,
and other related costs by forwarding copies of the receipts and/or teldpltotethe

Treasurer within ninety (90) days of incurring the cost. Any postage receipts must be clearly
marked with the name and address of the addressee, and all telephone bills must clearly mark the
calls made on behalf of the Club.
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All expenses of $0.00 and above associated with this position must be cleared by the SCA
Treasurer before being incurred. If expenses are incurred without Board approval, then
reimbursement cannot be guaranteed.

All expenses are to be submitted monthly to the Treasutbe@CA. Receipts must be included
and marked. If a telephone bill is included, then the telephone calls shall be highlighted and the
name of the recipient caller should be noted. Failure to do so may result in a denial of the claim.
Note: When expenseseaallowed to build, this affects the Treasury funds.

January 315 - Submit a yeaend Committee report to the Committee Chairperson. The
Chairperson will speak for the entire Committee and should note which people would be willing
to serve in the same cagity in the coming year. The deadline for this report is Janudrin31

order that the information can serve as an aid to the Board.
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BREEDER REFERRAL/PUBLIC EDUCATION

Standing Rules Relating to the Breeder Referral

92-01B

93-04B

95-07B

97-04B

01-05B

03-10B

06-23B

07-03B

All SCA Officers, Committee Hads. etc., on an ongoing basis, provide at the end of
each year's term, in addition to their annual committee/job report, guidelines and
comments on exactly how to do the job they have been performing for the past year. If
guidelines are already establishadd comments on how to make the job go smoother.
A copy of these guidelines to be kept in a notebook established for that particular job,
as well as in a master notebook containing all job descriptions to be held in possession
of the SCA president, soahthe books could both be kept up to date at all times. Any
changes in established guidelines to be approved by the board.

The club to continue the AKC Gazette Ad with contact person to be listed as the Public
Education Coordinator, and that onhetname and address be listed, not the phone
number.

That the SCA place a classified advertisement in Dog Fancy magazine to read as
follows: SCHIPPERKE Information packet w/breeder's list, send $5.00 (check or
money order) to SCA etc.

The SCA Treasurer advance $50.00 to the Breeder Referral Chairperson to be used for
expenses incurred by that Committee's Chairperson in carrying out the duties of said
Committee.

Revise the wording in the standingrule®® B t o r ead @A ArmssofCo mmi t t
spending over $50.00 without prior Board approval may or may not be reimbursed. No
expenses will be reimbursed without proper

Every committee chairperson shall prepare and submit a quarterly report faagahli
in the SCA Newsletter. The report is to include a summary of committee activities as
well as any income and expenses for that quarter.

That all Committee Chairpersons and/or any SCA member who shall receive any and
all items of deposit, whickhall include any and all Cash, Checks, Money Orders, or
Cashier Checks, shall forward same to the Treasurer for processing and deposit within
thirty (30) days of the date of issue or receipt thereof.

That all committee chairs, officers and dirgstmust have their phone number
published on the membership list.

The goal of Breeder Referral is to help educate the general public about the Schipperke and

direct them to reputable breeders within their geographical area. This position is one of public
relations. In accepting this appointment, one should understand that they are often the first

contact for someone interested in Schipperkes and/or the SCA. It is not the intention of the Board
that this individual spends hours of his/her time respondimgiteerous questions. The job is to
respond in a timely manner to requests for br
education materials. Understand that your name, phone number, mailing addressadind e

address will be published in variouswes including the AK@Gazette other magazines,

Internet websites, etc.

Schipperke Club of America, Inc. 113
Procedure and Policy Manual
Revised March 2010 Amended January 20Eind February 2016



Chairperson - Qualifications

The appointed Chairperson must be organized. He or she must be willing to have their name,
mailing address, and phone noen in theSCA Bulletinand/orSCA Newsletter

Within Fourteen (14) Days of Appointment

The outgoing Chairperson shall forward the co
The materials shall be sent via certified mail, return receipt requested, or through package
delivery servte verifying delivery.

Availability

The Chairperson of Breeder Referral must be available for inquiries from the general public
which may be made as follows:

The AKC will provide the Chairpersonods teleph
information regadling Schipperkes is requested.

The AKC Gazetteanagazi ne publ i shes the Chairpersonds n:
heading ASchipperke. 0

The Chairpersondés telephone number is posted
address is used for all corpemdence.

On occasion, the SCA pays for advertisements in published magazines and will provide the
Chairpersondés telephone number, the SCA websi

Telephone Inquiries
There are generally three types of telephone calls:

Referral from the AKC pone of the published advertisements. These are people who usually

have read about the Schipperke or know someone who has one. The Chairperson must provide
honest answers to all questions about the Schipperke breed. It is very important to emphasize the
importance of making a good match between pet and family so that future problems may be
avoided. The Chairperson shall offer to forward information on temperament, character, physical
description, a breeder és | i st atesfandaelscue s&¥cAs. me mb
If possible, request a donation of $5.00 to cover the costs of printing, postage, and

advertisements. However, if the person declines to send a donation, the Chairperson may not
refuse to send t he i nhanprofitestatusoAmy irdoentaizon ferearded t h e
shall include the name and address of the SCA Rescue Chairperson. Any monies received for
postage shall be forwarded to the Treasurer within thirty (30) days of receipt.

Many persons will call Breeder Referrahavhave lost their Schipperke due to death or
disappearance. All requests for breeders shall be handled promptly by providing the entire
breeders listing as currently publishedhir SCA Bulletin The entire list, including rescue
contact information as &, will either be mailed or sentmail. No individual names are to be
given out over the phone.

The Chairperson should also provide any caller with the name and address of the SCA Rescue
Chairperson.
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The Chairperson will also receive calls from wakaiing people who have decided they wish

to breed a Schipperke of questionable quality. The Chairperson should gently question the owner
and try to educate him or her as to reasons why breeding should be entered into very carefully.
This can be very tirindyut it is essential to educate people with regard to the emotional and
financial aspects of breeding.

If at all possible, the Chairperson should have an answering machine with a message which
invites persons to leave a name and number for return calle. ¥aa mp |l e, fiYou have
reached the Schipperke Club of American Breeder Referral and Public Education Coordinator.
We cannot return the many long distance phone calls we receive. Please call back between the
hours of (list hours) or visit our websitevatvw.schipperkeclutusa.org 0

The Chairperson should mail a gapproved information packet to any person requesting one
within two (2) days of the receipt of payment. The Chairperson shall keep a logpactiedits
mailed during their term and shall submit a copy with their annual report.

It is not your responsibility to answer questions at length. Please refer them to the educational
materials, the breeders, our website, etc.

Keep a call log which brieflyetails calls, enail, or mail received and actions taken. Include the
date of contact, name, address and phone numbers as part of your record. This will allow you and
the Board to track, review, and make any updates or adjustments to our current policy or
materials.

Please remember that although we cannot dictate your action as an individual, you represent the
SCA and are expected to behave in a professional manner. All correspondence between you and
those seeking information is to be kept confidential,(de not forward any information

received to the Internet or other individuals). One of our goals beyond education is to encourage
new membership in the SCA. Therefore, you should provide information on subscribing to the
Bulletinand how to apply for mebership.

Expenses

The Chairperson may request reimbursement of expenses for postage, telephone calls, copies,
and other related costs by forwarding copies of the receipts and/or telephone bills to the
Treasurer within ninety (90) days of incurring the césty postage receipts must be clearly

marked with the name and address of the addressee, and all telephone bills must clearly mark the
calls made on behalf of the Club.

All expenses of $50.00 and above associated with this position must be cleare@6ythe
Treasurer before being incurred. If expenses are incurred without Board approval, then
reimbursement cannot be guaranteed.

All expenses are to be submitted monthly to the Treasurer of the SCA. Receipts must be included
and marked. If a telephone bl included, then the telephone calls shall be highlighted and the
name of the recipient caller should be noted. Failure to do so may result in a denial of the claim.
Note: When expenses are allowed to build, this affects the Treasury funds.

January 315 - Submit a yeaend Committee report to the Committee Chairperson. The
Chairperson will speak for the entire Committee and should note which people would be willing
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to serve in the same capacity in the coming year. The deadline for this report is Jaflirary 31
order that the information can serve as an aid to the Board.
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BULLETIN EDITOR

Standing Rules Relating tahe SCA Bulletin Editor
89-03B The Bulletin Editor will provide an itemization of expenses.

92-01B All SCA Officers, Committee Heads. etc., on@rgoing basis, provide at the end of
each year's term, in addition to their annual committee/job report, guidelines and
comments on exactly how to do the job they have been performing for the past year. If
guidelines are already established, add commentow to make the job go smoother.
A copy of these guidelines to be kept in a notebook established for that particular job,
as well as in a master notebook containing all job descriptions to be held in possession
of the SCA president, so that the bookslddaoth be kept up to date at all times. Any
changes in established guidelines to be approved by the board.

92-04M Considering the high cost of printing the AKC show results in the Bulletin, we rescind
the previous action requiring the Bulletin Editor rnpthe results in the bulletin.

95-08B Direct theBulletin Editor that he/she is to submit for Board approval any materials that
he/she feels in any way might be considered extremely controversial or might in any
way seem to cause strife or extreme neggtwithin our club.

95-15B The Bulletin Editor may choose to publish the Schipperke column from the Gazette in
the Bulletin.

96-03B The Bulletin editor to include pictures of the High in Trial and Best Junior at the
Specialty, if available.

99-02B Thatthe Bulletin Editor include in every issue a listing of regional club specialties and
supported shows with point of contact and dates.

99-03B The Bulletin Editor will be instructed that if the front cover is sold the top dog will be
included with the othrethree annual award winners on the back cover. The top dog
shall be placed on the front cover of any remaining unsold issues.

01-05B Revise the wording in the standingrule®® B t o read fAAny Committ
spending over $50.00 without prior Boapproval may or may not be reimbursed. No
expenses will be reimbursed without proper

02-03B Raise the postage fees for the Bulletin for the European Countries to $45.00 for surface
mail and $55.00 for airmail; postage $efor Australia and New Zealand to $50.00 for
surface mail and $60.00 for airmail, effective upon renewal.

03-10B Every committee chairperson shall prepare and submit a quarterly report for publication
in the SCA Newsletter. The report is to include a samynof committee activities as
well as any income and expenses for that quarter.

06-23B That all Committee Chairpersons and/or any SCA member who shall receive any and
all items of deposit, which shall include any and all Cash, Checks, Money Orders, or
Casier Checks, shall forward same to the Treasurer for processing and deposit within
thirty (30) days of the date of issue or receipt thereof.
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06-25B That the collection of the annual Bulletin subscription renewal fees and the tracking of
all subscribers be&ne the responsibility of the Bulletin editor/editors.

The Bulletin editor/editorshall send out the renewal notices for the Bulletin to
SCAsubscribers and nememberssuch notices shall be included with the last issue of
the Bulletin for that subsgtion. Such renewal notices shall contain instructions to
remit the Bulletin subscriptiopayments directly to the Bulletin editor/editors.

The Bulletin editor/editors shall send all Bulletin subscription payments to the
Treasurer within 30 days of recejperthe SCAstanding rules.

07-03B That all committee chairs, officers and directors must have their phone number
published on the membership list.

Chairperson - Qualifications

The appointed Chairperson must be organized. He or she must be willingtthbawname,
mailing address, and phone number in$I@A Bulletirand/orSCA Newsletter

Changing Editors

Notice of an opening for thBCA BulletinEditor shall be published in tf®CA Newsletteand

the SCA Bulletinas soon as possible. The Board statermine the length allowed for
submission of resumes. All applicants must submit their qualifications at the time of applying.
All qualified applications shall be voted on by the Board for final approval. It is recommended
that printing estimizes and pagr samples must be furnished with application, although it is not
required.

A brief description of the job and time required should be explained within the announcement of
the job opening.

Within Fourteen (14) Days of Appointment

The outgoingSCA BulletinEdi t or s hal | forward the cS€mittee
Bulletin Editor. The materials shall be sent via certified mail, return receipt requested, or through
package deliveryesvice verifying delivery.

Gener al |l nf or mati onieRegarding Editordés Dut

The Editor shall be responsible for collecting and assembling SCA news and submitting it to an
approved printer for publication using the approved format.

Content Requirements

News and pictures of members and their dogs only may be featured. Speicialiys (major
placings) are an exception. Editor to use discretion as to news value-arendrer articles.

Articles quoted from magazines, newspapers, etc. must have all copyright information noted. If
there is a copyright, a release or other, writtenm@esion must be maintained in the Club file.
When in doubt, err on the side of caution and DO NOT print the material. This also applies to
ACartoons, 0 drawings and pictures.
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The Editor is answerable to the Board. Check with the Board by way of the 8goreta
President if in doubt about a situation. Always be aware of possible libelous articles; names
should be excluded per possible suits. The Editor has the authority of the Board to edit any
article submitted for publication. Where misleading statemantsisrepresentation is
concerned, SCA may take action, such as refusing future submissions from a questionable
contributor or holding them for AKC verification.

If pictures are requested by the Editor, they will be printed at no charge, but will noatrede
unless the member sends return postage. Each isdue SC®A Bulletinshould include a

di scl ai mer ThetSchpperkesGlud of Areerica,iinc. takes reasonable caution to
protect photographs submitted for publication; however, neither ter®C the Editor is
responsible for | ost or damaged items subm

All pertinent information must accompany photo (name, sire, dam/owner), and members are
encouraged to give names of handler and judge, if shown (photos canndubedfeatil said
information is provided).

AKC titles cannot be used until confirmed. Unconfirmed titles must be noted as subject to AKC
confirmation.

A sixty (60) word limit shall aply to all photo captions submitted to the SCA Bulletin. The
names of thelog, sire, dam, owner(s) shall count as one word each (even ifwauttiname).
Editor will edit lengthy writeups as needed to comply with this policy.

No membed dog is to monopolize the SCA Bulletin. Generally, one picture per issue of the dog
unlessthey have a special achievement or a Specialty or Best in Show, High in Trail, or annual
award. The Editor to use his or her discretion in this area.

SCA Specialty results will be printed in the SCA Bulletin. The Specialty results will be given to
the prnter in a cameraeady form by cutting and pasting catalog pages. This is a must to avoid
the extra typesetting costs to the Club. Consult dgors for guidance in preparing the copy

for the printer.

Information which MUST be Included in Each Issue

Ead issue othe SCA Bulletin is marked by season and year, i.e., Sprib@ ummer 200,
and Winter 2Q0.

The names of th&fficers and Directorghe name and address of the Club, and the name and
address of the Editor will be in the header as per tredard format.

Every Issue of the SCA Bulletin Shé&ontain the SCA Responsibility Statement as Follows:

AThe SCA Bulletin is a publication author.i
advertising and opinions expressed in the publication asetbf the authors and not necessarily
those of the Schipperke Club of America or

Optional Information Which May be Included in Any Issue

SCA promotional materials available may be listed (get a periodic update from tibee3tto
be sure information is kept current).
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Reminders of next Specialty location(s). If necessary, the article may also request for host bids
for the next scheduled zone.

The Editor may include a reminder that information on possible puppy mills sticpeble
persons involved should be sent directly to the Breeder Education Chairperson.

In the Spring issue, a list of the trophies and/or recognition awards offered through SCA as
annual competitions for members should be noted to remind members afartonew
members.

The Winter issue shall include a reminder that membership renewals should be paid before the
January 3% lapse date.

Prior to Printing
Proofread prior to final printing tdiminate possible errors by misunderstanding typesetters.

Bills for printing are sent by printer to the SCA Bulletin Edifbhe Treasurer should be
forwarded a duplicate copy from the printer so that he or she can check for accuracy.

Mailing
Print only number needed for monthly mailings with a few extra copies toftiospecial
requests.

Except for a few amplementary copies, only subscribers receive the SCA Bulletin. Any special
notices or inserts go to members only. The Treasurer will furnish the mailing labels and/or a
computer disk containing paid subscribers.

Al | of ficial mai | i s the property of the SCA.
personal messages in or on envelopes is prohibited. All SCA Bulletins may be mailed First
Class, surface mail (this includes foreign countries), if requestelpaid for by any subscriber.

TheSABul | etin should be mailed using U.S. post
return address. Any SCA Bulletin returned as undeliverable will be held by the Editor until an
address correction is received onéirmed by the meitver.

Archives

Twosetsoh year 6s SCA Bulletins should be sent to
of any flyers, etc. that were mailed should also be included and attached to the appropriate
mont hés SCA Bull etin.

If available, extra complete sets can be offered as auction items at the Annual Banquet.

Expenses

The Chairperson may request reimbursement of expenses for postage, telephone calls, copies,
and other related costs by forwarding copies of the receipts and/or teldpltotethe

Treasurer within ninety (90) days of incurring the cost. Any postage receipts must be clearly
marked with the name and address of the addressee, and all telephone bills must clearly mark the
calls made on behalf of the Club.
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All expenses of $0.00 and above associated with this position must be cleared by the SCA

Treasurer before being incurred. If expenses are incurred without Board approval, then
reimbursement cannot be guaranteed.

All expenses are to be submitted monthly to the Treasutbe@CA. Receipts must be included
and marked. If a telephone bill is included, then the telephone calls shall be highlighted and the
name of the recipient caller should be noted. Failure to do so may result in a denial of the claim.
Note: When expenseseaallowed to build, this affects the Treasury funds.
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CANINE LEGISLATION

Standing Rules for Canine Legislation

92-01B All SCA Officers, Committee Heads. etc., on an ongoing basis, provide at the end of
each year's term, in addition to their annual cona®ijob report, guidelines and
comments on exactly how to do the job they have been performing for the past year. If
guidelines are already established, add comments on how to make the job go smoother.
A copy of these guidelines to be kept in a notebotéddished for that particular job,
as well as in a master notebook containing all job descriptions to be held in possession
of the SCA president, so that the books could both be kept up to date at all times. Any
changes in established guidelines to be agxt by the board.

93-02B The SCA to join the ADOA (American Dog Owners Associati®tEESCINDED
April 2009.

01-05B Revise the wording in the standingrule®® B t o read AAny Commi tt
spending over $50.00 without prior Board approval may or nwh be reimbursed. No
expenses wil/l be rei mbursed without proper

03-10B Every committee chairperson shall prepare and submit a quarterly report for publication
in the SCA Newsletter. The report is to include a summacpofmittee activities as
well as any income and expenses for that quarter.

06-23B That all Committee Chairpersons and/or any SCA member who shall receive any and
all items of deposit, which shall include any and all Cash, Checks, Money Orders, or
Cashier @ecks, shall forward same to the Treasurer for processing and deposit within
thirty (30) days of the date of issue or receipt thereof.

07-03B That all committee chairs, officers and directors must have their phone number
published on the membership list.

09-04B Rescind SR 982B and further move that the SCA join the NAIA.

Chairperson - Qualifications

The appointed Chairperson must be an actigestered voter at their current address. He or she
must be willing to have their name, mailing address, andgoghamber available on a master

call out list by the State to be used by the AKC and the liaisons of other clubs. He or she must be
willing to have their name, mailing address, and phone number BGAeBulletinand/orSCA
Newsletter

The Chairpersonmuste or gani zed, able to handle Ahot o i
politicians, dog owners, complainers, etc. and attend local town hall meetings on matters

affecting responsible dog ownership. The Chairperson must be able to address an aftience,
constructive advice on resolving issues at the lowest level possible, be able to submit alternate
resolutions to problems affecting responsible dog ownership, and offer ways to avoid problems
affecting dog owners.
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Within Fourteen (14) Days of Appontment

The outgoing Chairperson shall forward the
The materials shall be sent via certified mail, return receipt requested, or through package
delivery service verifying delivery.

Background

In 1988, AKC cveloped a Canine Legislation Department to monitor and provide input for
Federal, State, and Local legislation dealing with responsible dog ownership. This includes
breeding regulations, leash laws, dangerous dog laws, and zoning ordinances. Regional
fedeation and more than 260 individual club legislation liaisons contact AKC with reports of
local ordinances affecting dog ownership. The AKC responds with advice and examples of
current laws, which the legislation liaisons may then present to town, caguaty officials.

Initial Setup

The incoming Chairperson shall contagdd0-AKC-TELL and advises AKC of their appointed
position. The AKC will then change their mailing list to include the name, mailing address, and
telephone number of the new Chairpers@KC will mail theLegislative Observeto the SCA
Chairperson, along with any letters, educational, or informative material.

The Chairperson should receive folders consisting of the following:

co

1 AKC Flyers

1 AKC Letters

1 Co-Sponsor List

1 Club Contact List

1 Thelegislative Observer

1 SCA Quarterly and Annual Reports

1 AKC Folder and Taking Command Booklet: AKC flyers on legislation and how a bill
becomes a law.

1T AKC Dangerous Dog Legislation: AKCO0s polic

1 AKC Preventing BreedingRestrit i ons: AKCO6s policy regardin

1 Legislation Committee Booklets

T Legislation Action Manual: A resource book
startedo to fAistate by statedo information.
irThe Processo covers a bill from fAintroduct

Canine Legislation Guidelines

Record of Purged Material. (Make sure to mark all material which was purged stating the reason
for purging the material. This will avoid mups in the futue.)

The Corresponding Secretary of the SCA
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The Correspondg Secretary can be included on the AKC mailing list for reporting to the
membership via the SCA Bulletin or SCA Newsletter. It is important that the SCA membership
receive timely notices of all ises, which pertain to responsible dog ownership, breeding laws,
and all other laws affecting canines. This method of timely receipt of Legislation by the
Corresponding Secretary avoids duplication and additiexpenses for Xeroxing and mailings.

The Chaiperson should telephone, fax, email the Corresponding Secretary whenever the
Chairperson needs to verify the best method of handling, the fastest way to process material, and
the least expensive way to keep costs down for the Club.

News Media- Television, Radio, and Newspaper

Issues relating to canines are reported through the news media (television, newspapers, radio,
etc.), and any that need to be brought to AKC
fax, or by mail. Email is another wayfmotifying AKC. The Chairperson should include these

items in the Quarterly and Annual Reports to the membership.

Town Hall Meetings

The Chairperson should watch for town hall meetings in his or her local area which have dog
issues pending. The Chairpemsshould attend these meetings and should take notes of names.
Try to help solve any problems at the lowest level. Contact AKC for advice when in doubt about
any issues.

Quarterly and Annual Reports

The Chairperson shall submit Quarterly and Annual Rejpgrtee dates set by the SCA

President and Recording Secretary. Keep in mind these reports are publishesiGa tBalletin
and/orSCA Newsletterso they must be in and on time for these publications. Forward copies of
these reports to the AKC so theg &ept informed. AKC may want to intervene or take action in
matters they deem necessary.

Mailings

When AKC items arrive, the Chairperson should read them over carefully and decide if any need

to be coordinated with SCA Officers, the Board, and generalbaeship. If so, make copies of

these items and promptly forward the copies ®appropriate person or persons, keeping in

mind any dates for action, meetings, seminars, and publication in the SCA Bulletin and/or SCA
Newsletter. All such mailings are teliiled indateordeand become a part of t
records.

Purging Records

When items of record are purged, a log must be prepared stating the nature of the item (for
historical records) and the reason the item was destroyed (i.e., the Carenep¥aket

destroyed on 124-94/Obsolete). This purge log is to be attached to the Quarterly or Annual
Report at the time the item is purged. This must be done for proper and timely tracking.
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Dating All Material Received

When letters, booklets, mailings, & . ar e received, marKk
hand section of the item for the Club
or identifying when an item was received.

Recei vei
S

f
0 recor

Miscellaneous

When in doubt as to how to handle or pratedth an issue regarding this Committee, call AKC
for direction. It is better to check out the proper procedure rather than take the wrong action. A
good recourse is the prior Chairperson to sound out any issues.

The AKC prefers to have this Committee hd by a person who is willing to serve as
Chairperson for the Canine Legislation Commi:'t
Delegate for continuity and coordination.

Expenses

The Chairperson may request reimbursement of expenses for postagertelealls, copies,

and other related costs by forwarding copies of the receipts and/or telephone bills to the
Treasurer within ninety (90) days of incurring the cost. Any postage receipts must be clearly
marked with the name and address of the addressdaell telephone bills must clearly mark the
calls made on behalf of the Club.

All expenses of $50.00 and above associated with this position must be cleared by the SCA
Treasurer before being incurred. If expenses are incurred without Board approval, the
reimbursement cannot be guaranteed.

All expenses are to be submitted monthly to the Treasurer of the SCA. Receipts must be included
and marked. If a telephone bill is included, then the telephone calls shall be highlighted and the
name of the recipientdler should be noted. Failure to do so may result in a denial of the claim.
Note: When expenses are allowed to build, this affects the Treasury funds.

January 31% - Submit a yeaend Committee report to the Committee Chairperson. The
Chairperson will spek for the entire Committee and should note which people would be willing
to serve in the same capacity in the coming year. The deadline for this report is Jafiimry 31
order that the information can serve as an aid to the Board.

Schipperke Club of America, Inc. 125
Procedure and Policy Manual
Revised March 2010 Amended January 20Eind February 2016



FUTURITY /MATURITY

Standing Rules Relating to the Futurity

95-03B

92-01B

01-05B

03-10B

06-23B

07-03B

The Schipperke Club of America shall hold the Futufifaturity and the Sweepstakes
with each National Specialty.

All SCA Officers, Committee Heads. etc., on an ongoing basis, provide at the end of
each yar's term, in addition to their annual committee/job report, guidelines and
comments on exactly how to do the job they have been performing for the past year. If

guidelines are already established, add comments on how to make the job go smoother.

A copy ofthese guidelines to be kept in a notebook established for that particular job,
as well as in a master notebook containing all job descriptions to be held in possession
of the SCA president, so that the books could both be kept up to date at all times. Any
changes in established guidelines to be approved by the board.

Revise the wording in the standingrule®® B t o read fAAny Committ

spending over $50.00 without prior Board approval may or may not be reimbursed. No
expenseswillbersibur sed wi thout proper receipts

Every committee chairperson shall prepare and submit a quarterly report for publication
in the SCA Newsletter. The report is to include a summary of committee activities as
well as any incomand expenses for that quarter.

That all Committee Chairpersons and/or any SCA member who shall receive any and
all items of deposit, which shall include any and all Cash, Checks, Money Orders, or
Cashier Checks, shall forward same to the Treasargrbcessing and deposit within
thirty (30) days of the date of issue or receipt thereof.

That all committee chairs, officers and directors must have their phone number
published on the membership list.

Chairperson - Qualifications

The appointed Glirperson must be organized. He or she must be willing to have their name,
mailing address, and phone number in3I@A Bulletirand/orSCA NewsletteThe Chairperson
is responsible for both Futurity and the Maturity.

Weekly Tasks

The Chairperson must keé¢rack of nominations for SCA Futurity. This task should be

performed on a weekly basis to prevent the task from becoming overwhelming. The Chairperson
will record litter nominations and forward checks to the SCA Treasurer. The Chairperson shall
then mali or email confirmation of nomination with litter number to the breeder within fourteen
(14) days from receipt.

Monthly Tasks
Review the records to make certain all nominations have been recorded.
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Quarterly Tasks

Provide promotional information to the Ealis of theSCA BulletimndSCA Newsltter. Also
forward checks to the SCA Treasurer.

Yearly Tasks

Provide a list of nominated litters and nominations of individual dogs to the SCA National
Specialty Show Secretaoy Superintendent.

MATURITY CHALLENGE CLA SS

The addition of the Maturity Challenge as a regular event at our National was unanimously
approved by the SCA Board of Directors at the 2010 National in Colorado Sandgsll be
introduced at the 2011 National Specialty Show.

The Maturity is desigad to be educational and a complement to the Fut@ytyaringing back

the previous Futurity nominees and showcasing them as adults, breedbes/evihe

opportunity to see not only howdividual dogs have developed, but atsaw particular
bloodlinesgrow andmature.The ages of the dogs will range from two years up to eight years of
age.Maturity Dogs need not be entered in the regular classes. In addition, to fully evaluate
bloodlines, we will also accept spayed and neutered dogs.

The Maturity is foradult dogghat came froomominated littersThey needhot have been shown
in the Futurity,butmusthave been part of a Futurity nominated litlE@ney may be shown in
Maturities until 8years of ageOwners of eligible dogs will have the right to ertevse dogs.

SCA will offer cash prizes for class placements as with the Futértlry fee for the Maturity
each year will be the same amount as the entry fabddruturity.Pleasecontact current
Futurity Chair foreligibility. Entry form for Maturitywill be in the Premium List for each
National Specialty.

There will be one judge for Maturity who will select Best in Maturity and Best Opposite Sex to
Best in Maturity. The person who judges Futurity may also judge Maturity.

Maturity Challenge Classes- open to all qualified dogs and bitchiesm two years to eight
years. Classes divided by sex

Maturity Class 1 - Open todogs and bitches that two yeatd andunder four years old on
the date of the event

Maturity Class 2 - Open to dogs and bitch#dsatare four yearsld and undesix years old
on the date of the event.

Maturity Class 3 - Open to dogs and bitches that are six yetsand undeeight years old
on the date of the event.

Thesix class winners will compete for Best in Maturity and Bggp@lite Sex to Best in
Maturity.

Best in Maturity winners will not be eligible to compete in future Maturity events.
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Within Fourteen (14) Days of Appointment

The outgoing Chairperson shall forward the ¢
Thematerials shall be sent via certified mail, return receipt requested, or through package
delivery service verifying delivery.

Expenses

The Chairperson may request reimbursement of expenses for postage, telephone calls, copies,
and other related costs yrivarding copies of the receipts and/or telephone bills to the

Treasurer within ninety (90) days of incurring the cost. Any postage receipts must be clearly
marked with the name and address of the addressee, and all telephone bills must clearly mark the
cdls made on behalf of the Club.

All expenses of $50.00 and above associated with this position must be cleared by the SCA
Treasurer before being incurred. If expenses are incurred without Board approval, then
reimbursement cannot be guaranteed.

All expense are to be submitted monthly to the Treasurer of the SCA. Receipts must be included
and marked. If a telephone bill is included, then the telephone calls shall be highlighted and the
name of the recipient caller should be noted. Failure to do so malireawdenial of the claim.

Note: When expenses are allowed to build, this affects the Treasury funds.

January 318 Submit a yeaend Committee report to the Committee Chairperson. The
Chairperson will speak for the entire Committee and should note waagiegwould be willing
to serve in the same capacity in the coming year. The deadline for this report is Jaftirmry 31
order that the information can serve as an aid to the Board.
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HEALTH AND GENETICS
Approved by SCA Board on July 28, 2013

Standing RulesRelating to the Health and Genetics Committee

92-01B  All SCA Officers, Committee Heads. etc., on an ongoing basis, provide at the end of
each year's term, in addition to their annual committee/job report, guidelines and
comments on exactly how to do tlubjthey have been performing for the past year.
If guidelines are already established, add comments on how to make the job go
smoother. A copy of these guidelines to be kept in a notebook established for that
particular job, as well as in a master notebooitaining all job descriptions to be
held in possession of the SCA president, so that the books could both be kept up to
date at all times. Any changes in established guidelines to be approved by the board.

93-10B  All checks for the SCA go through the ACQreasurer.

94-04B  Accounting records are to be kept by any individual receiving or spending SCA funds
and such records are to be reported on a quarterly basis to the tresgERDED:
such report to be on a form which the Treasurer shall provide to &lindividuals
spending SCA money, and the Treasurer will report to the Board.

01-05B Revise the wording in the 1993 standing r
spending over $50.00 without prior Board approval may or may not be reimbursed.
No expensew/i | | be rei mbursed without proper r

03-10B  Every committee chairperson shall prepare and submit a quarterly report for
publication in the SCA Newsletter. The report is to include a summary of committee
activities as well aany income and expenses for that quarter.

06-23B That all Committee Chairpersons and/or any SCA member who shall receive any and
all items of deposit, which shall include any and all Cash, Checks, Money Orders, or
Cashier Checks, shall forward same t® Tmeasurer for processing and deposit
within thirty (30) days of the date of issue or receipt thereof.

Chairperson - Qualifications

The appointed Chairperson must be organized. He or she must be willing to have their name,
mailing address, and phone numbretheSCA Bulletirand/orSCA Newsletter

Within Fourteen (14) Days of Appointment

The outgoing Chairperson shall forward the Co
The materials shall be sent via certified mail, return receipt requestidipogh package
delivery service, verifying delivery.

Duties

The Health and Genetics Committee is responsible for keeping abreast of and keeping the fancy
aware of developments in the fields of health and genetics as they relate to dogs in general and
sdhipperkes specifically.
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Attend or delegate someone to attend conferences relating to health and genetics open to dog
fanciers (AKC Health Foundation and others).

Promote participation ithe Schipperke Health Survey, the AKGHF DNA storage, and any
reseach projects related to health concerns in Schipperkes.

Join or keep abreast of developments in CERF, OFA, and other canine health entities to stay
aware of and up to date on health concerns reported in schipperkes.

March 15t - Submit a yeaend Committeg@eport to the incoming President.

In addition to the Annual Report to the President, the chair is required to submit a quarterly
report, including expenses, to the Newsletter Editor. All reports must be copied to the SCA
President.

Expenses

The Chairperso may request reimbursement of expenses for postage, telephone calls, copies,
and other related costs by forwarding copies of the receipts and/or telephone bills to the
Treasurer within ninety (90) days of incurring the cost. Any postage receipts misaihe c

marked with the name and address of the addressee, and all telephone bills must clearly mark the
calls made on behalf of the Club.

All expenses of $50.00 and above associated with this position must be cleared by the SCA
Treasurer before being incad. If expenses are incurred without Board approval, then
reimbursement cannot be guaranteed.

All expenses are to be submitted monthly to the Treasurer of the SCA. Receipts must be included
and marked. If a telephone bill is included, then the telephalifeeshall be highlighted and the

name of the recipient caller should be noted. Failure to do so may result in a denial of the claim.
Note: When expenses are allowed to build, this affects the Treasury funds.
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HISTORIAN/LIBRARIAN

Standing Rules Relatingto the Historian/Librarian

92-01B All SCA Officers, Committee Heads. etc., on an ongoing basis, provide at the end of
each year's term, in addition to their annual committee/job report, guidelines and
comments on exactly how to do the job they have bedarpgng for the past year. If
guidelines are already established, add comments on how to make the job go smoother.
A copy of these guidelines to be kept in a notebook established for that particular job,
as well as in a master notebook containing alldescriptions to be held in possession
of the SCA president, so that the books could both be kept up to date at all times. Any
changes in established guidelines to be approved by the board.

01-05B Revise the wording in the standing rule®® B t o rCenanttteaiChairgerson
spending over $50.00 without prior Board approval may or may not be reimbursed. No
expenses wil/l be rei mbursed without proper

03-10B Every committee chairperson shall prepare and submit a quarteoly fer publication
in the SCA Newsletter. The report is to include a summary of committee activities as
well as any income and expenses for that quarter.

93-11B SCA Rescue shall be allocated a booth at each SCA national for the purpose of fund
raising aml education. This booth is to be comparable in size and location to the
Stationer and Historian bootl SMENDED October 2006to read; "The SCA Rescue
& Health Foundation shall be allocated a booth at each SCA national for the purpose of
fund raising for recue, health and education. This booth is to be comparable in size and
location to the Stationer and Historian booths."

94-06M Commencing with the 1995 National Specialty, historian items be on display at each
National SpecialtyAMENDED: specifically, tle books of pictures of past specialties
be on display.

02-07B The position of the Website/Librarian Committee shall be divided. The Librarian and
Historian positions shall be combined as one committee. Website is one committee and
Historian/Librarian is anther committee.

06-11B Thateach year when the minutes of the Annual Meeting and Board Meeting are
finalized that the Secretary shall send a copy of those minutes to the Historian for
inclusion in the club recordAMENDED JUNE 2009t o a dd Rdrtadinggoi e A
front of the word ASecretaryo.

06-12B Thateach year after the National Specialty the Show Chairman shall send a marked
copy of the catalog along with the official show photos, or CD thereof, to the Historian
for inclusion in the club records.

06-23B That all Committee Chairpersons and/or any SCA member who shall receive any and
all items of deposit, which shall include any and all Cash, Checks, Money Orders, or
Cashier Checks, shall forward same to the Treasurer for processing and deposit within
thirty (30) days of the date of issue or receipt thereof.
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07-03B That all committee chairs, officers and directors must have their phone number
published on the membership list.

Chairperson - Qualifications

The appointed Chairperson must be organized. He®must be willing to have their name,
mailing address, and phone number in$i@A Bulletirand/orSCA Newsletter

Within Fourteen (14) Days of Appointment

The outgoing Chairperson shall forward the co
Thematerials shall be sent via certified mail, return receipt requested, or through package

delivery service verifying deliverylhis shall include an inventory of all items forwarded

which shall be verified by the incoming Chairperson. A completed copy ohe inventory

will be forwarded to the Recording Secretary with a courtesy copy to the President.

Duties

The Chairperson shall keep and store all historical data and materials owned by the SCA. This
may include recats, pasSCA Bulletins, SCA Newsletterawardsdocuments, memorandums,
videos, pictures, etc. These records must be kept dry, free from vermin such as mice, and stored
in a safe placdn many instances, there are no duplicates available and loss of material may

be permanent.

Membership Applications

The Historian archives all original membership applications. They will be forwarded to the
Historian by the Membership Chairperson after the membership has been approved.

SCA Newsletter and SCA Bulletin

Two sets of gy e a3C@ Bulletinshould be sdrto the Historian/Librarian in February of each
year. Copies of any flyers, etc. that were mailed should also be included and attached to the
appr opr i &SCAeBulkeinibheHBterian/Librarian shall maintain these in order of
publication.

Dating All Material Received

When | etters, booklets, mailings, etc- are re
hand section of the item for the Clubos recor
material received, including a description of iteen, date received, condition, and box or file

within which it was stored.

Expenses

The Chairperson may request reimbursement of expenses for postage, telephone calls, copies,
and other related costs by forwarding copies of the receipts and/or telejitstwetbe

Treasurer within ninety (90) days of incurring the cost. Any postage receipts must be clearly
marked with the name and address of the addressee, and all telephone bills must clearly mark the
calls made on behalf of the Club.
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All expenses of $500 and above associated with this position must be cleared by the SCA
Treasurer before being incurred. If expenses are incurred without Board approval, then
reimbursement cannot be guaranteed.

All expenses are to be submitted monthly to the Treasuree@€A. Receipts must be included
and marked. If a telephone bill is included, then the telephone calls shall be highlighted and the
name of the recipient caller should be noted. Failure to do so may result in a denial of the claim.
Note: When expenses aowed to build, this affects the Treasury funds.

January 315 - Submit a yeaend Committee report to the Committee Chairperson. The
Chairperson will speak for the entire Committee and should note which people would be willing
to serve in the same cajitgdn the coming year. The deadline for this report is Januatyr31

order that the information can serve as an aid to the Board.
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JUDGEOGS EDUCATI ON

Approved by the SCA Boarid September 2014

Standing Rules Relating to the Judgeds Educat

92-01B

93-10B
94-04B

95-06B

98-07B

99-04B

01-03B

01-05B

03-10B

04-04B

All SCA Officers, Committee Heads. etc., on an ongoing basis, provide at the end of
each year's term, in addition to their annual committee/job report, guidelines and
comments on exactly how to do the job they have been performing for the past year.
If guidelines are already established, add comments on how to make the job go
smoother. A copy of these guidelines to be kept in a notebook established for that
particular job, as well as in a master notebook containing all job descriptions to be
held in possession tiie SCA president, so that the books could both be kept up to
date at all times. Any changes in established guidelines to be approved by the board.

All checks for the SCA go through the SCA Treasurer.

Accounting records are to be kept byandividual receiving or spending SCA funds
and such records are to be reported on a quarterly basis to the tresgERDED:
such report to be on a form which the Treasurer shall provide to all individuals
spending SCA money, and the Treasurer will reprt to the Board.

The SCA is to purchase two (2) copies of the AKC Schipperke Video that these
copies be given to the Judges Education Coordinator(s) that they be loaned out with a
$30.00 deposit, to be returned when the tape is returned.

Boe' d established a committee composed of
Chairperson and six SCA members (the Boar
Coordinator to select 2) to review and revise the lllustrated Guide to the Standard.

This committee wi NOT be a standing committee, but those serving may be

reappointed or replaced yearly, in the same manner they were originally appointed.
Suggested revisions to be approved by a two thirds majority vote of the entire Board

of Directors before the work mgde submitted to the membership for approval.

The judgebs education chair be ®Revisddori zed
2001.

The advance for Judges Education committee shall be increased to $1,000.00 to cover
printing, mailings, gpense reimbursements, etc. at the discretion of the chair.

Revise the wording in the 1993 standing r
spending over $50.00 without prior Board approval may or may not be reimbursed.
No expenses will be reimbude wi t hout proper receipts sul

Every committee chairperson shall prepare and submit a quarterly report for
publication in the SCA Newsletter. The report is to include a summary of committee
activities as well as any income angenses for that quarter.

The proposed judgesdéd education guidelines
policy of the SCA, and that they are included in the Policy and Procedures Manual.
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The Show giving Club will provide a roped off area Judges mentoring. This area

will be restricted to Judges EducatiGommittee members and Judges attending the
session. At the Judges Education Seminar there will be an area set aside for Judges
and another for guests. There will be signup sheets fge3ughd separate one for
guests. Only Judges or Judge Applicatsolled will participate at this Seminar.

Guests may attend the seminar but not participate.

No Certificate of Attendance issued by the Schipperke Club of America or Judges
Education Comntiee will be given at an SCA National or SCA sponsored ete@nt,
any Judger Judge Applicants who do not attend the Seminar and/or Judges
mentoring in the area assigned for such purpose.

To avoid the appearance of impropriety, any Judge that attensisrthiear or
mentoring in the Host Hotel at a National Specialty or SCA Sponsored ghadht
not be assignely the host Club or Groujp share a roomwith an exhibitor at that
Show or Event.

05-20B  To adopt the following guidelines for membership on tB&ASudges Education
Committee:

Guidelines for membership on the SCA JEC Committee
Proof ofinformation(SCA or AKC recordsyill be asked foin areasvhere it applies.

SCA Member (Required Category) Requires 10 pts. minimum
5-10years 10 pts.
11-15years 15 pts.
16- 20 years 20 pts.
21+ years 25 pts.

Owned Schipperkes (Required Category) Requires 10 pts. minimum
10- 14 years 10 pts.
15-19 years 15 pts.
20+ years 20 pts.

Bred Schipperkes (Required Category) Requires 10 pts. minimum
5-10years 10 pts.
11-15 years 15 pts.
16- 20 years 20 pts.
21+ years 25 pts.

Exhibited Schipperkes
5-10years 10 pts.
11-15 years 15 pts.
16- 20 years 20 pts.
21+ years 25 pts.

Breeder/Owner Champion Schipperkes (Required Category) Requires0 pts. minimum
10- 15Champions 10 pts.
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1 10 pts.
2+ 15 pts.
Bred Best In Specialty Schipperke (Regional or National Specialty)
1 10 pts.
2+ 15 pts.
Bred Regional or Naional Specialty Winners: WD, WB, BOW, BOS, AOM
2-4 10 pts.
5+ 15 pts.
Breeder/Owner Group Placing Schipperkes
2-4 10 pts.
5+ 15 pts.
ROM Schipperkes Owned (Dogs or Bitches)
2-4 10 pts.
5+ 20 pts.
ROMX Schipperkes Owned (Dogs or Bitches)
1-4 15 pts.
5+ 20 pts.
National Specialties Attended (Required Category) Requires 10 pts. minimum
7-14 10 pts.
15+ 20 pts.
JEC Seminars Attended (Required Category) Requires 10 pts. minimum
5-9 10 pts.
10+ 15 pts.

16- 20 Champions 15 pts.
21+ Champions 20 pts.

Bred Best In Show Schipperke

Also recommended for presentes:

Experience speaking before groups and giving presentations. Resume will be asked for.

Total Points needed to qualify for the JEC Committee

JEC Chairperson 130 pts.
Member 100 pts.
06-14B That the Schipperke Club of America create guidelirtest (hust include the AKC
criteria of 12 years experience breeding, exhibiting or judging the breed in
conformation) for qualification as a mentor of our breed and from those guidelines
establish a list of approved mentors. This list will be published ®public side of
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the website along with a short bio, limited to 100 words or fesgach mentor,
including contact information.

06-15B That the JEC Chairperson and all JEC committee members be required to sign the
following pledge, patterned after whatrequired of SCA approved mentors:

1.1 will use only SCA membership and/or Board approved JEC materials when
presenting.

2.1 will keep the tone positive and be objective when presenting.
3.1 will concentrate on virtues rather than faults when discussing dogs.

4.1 will share my knowledge and experience in such a way that it ingpdges and
prospective judge® learn more about Schipperkes.

5.1 will not use my status as a JEC committee member for advertising -or self
promotion in any way.

6.1 will conduct myself ina professional manner as a representative of the Schipperke
Club of America.

06-18B That the AKC slides (along with the accompanying key) and the AKC video may be
used in conjunction with the approved JEC PowerPoint presentation.

06-20B  That the board axpt the form supplied by the JEC to screen & approve applicants to
the SCA Club Approved Mentors list. Once approved a mentor's bio & contact
information will be made available on the SCA website along with SCA JEC
members.

06-21B That the following policybe adopte@ffective immediatelyegarding travel expense
rei mbursements to SCA Members who conduct

For seminars that are presented as fistand
dog show in which the presenter has NO ENT{RY dogs owned, ecowned, or
handled by the presenter):

Seminar presenters may be reimbursed up to 100% of gasoline and the following
expenses: At seminars in which the presenter travels less than 400 miles round trip,
reimbursement may be made for gasmland for meals for the day not to exceed

$25.00 (no hotel stay will be paid). At seminars for which the presenter must travel
between 40850 miles round trip, presenter may be reimbursed for gasoline, one

ni ght 6s hot el st aytoexeerdd$25m0@. At semirfarg for whidhe d ay
the presenter must travel 850 miles or more round trip the presenter may be

rei mbursed for gasoline, two nightsod hote
$25.00 per day. Discretion of the Committee Chair bellused to set limits on the

amounts for hotel roomsAlcoholic beverages will not be reimbursedetailed

receipts must be provided in order to qualify for reimbursement.

For Presenters who have entries (dogs ownedweeed, or handled) at shows where
they are presenting a seminar:
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These presenters will be allowed 50% of the reimbursement amounts above, subject
to the same stipulations.

No reimbursements will be made for travel or meals to present the JEC seminar at the
SCA National specialty. Any eeptions for payment should be handled as provided
for in the Policy Manual.

06-23B That all Committee Chairpersons and/or any SCA member who shall receive any and
all items of deposit, which shall include any and all Cash, Checks, Money Orders, or
CashierChecks, shall forward same to the Treasurer for processing and deposit
within thirty (30) days of the date of issue or receipt thereof.

10-03B Amend the JEC Mentor Application to add the following words to ite(s&cial
consideration will be given toamdicapped applicants who meet all other
requirements)

12-03B  If the Judges Ed chais unabledo the Seminathe Board shouldelectsomeone to
do the Seminar at the National and that person should have enough points to be the
Chair.

Chairperson - Qualifications

The appointed Chairperson must be organized. He or she must be willing to have their name,
mailing address, and phone number inS@A Bulletirand/orSchipps Log Must have met all
gualifications to be a JEC Chair in accordance with Standihg®20B and signed the

following Pledge of Conduct:

1. 1 will use only SCA membership ammt/Board approved JEC materials when
presenting.

2. 1 will keep the tone positive and be objective when presenting.
3. 1 will concentrate on virtues rather than faults wiikscussing dogs.

4. | will share my knowledge and experience in such a way that it inspires judges and
prospective judges to learn more about Schipperkes.

5. 1 will not use my status as a JEC committee member or mentor for advertising or self
promotion in ag way.

6. | will conduct myself in a professional manner as a representative of the Schipperke
Club of America and will dress accordingly.

7. 1 will not discuss the show records of any dogs currently being shown.

Within Fourteen (14) Days of Appointment

Theawt going Chairperson shall forward the c¢ommi
The materials shall be sent via certified mail, return receipt requested, or through package
delivery service verifying delivery.
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Duties

The Committee is responsilfler assisting in the education of current and newly appointed
Judges with regard to Schipperkes.

The Chairman will maintain materials which may be loaned to Judges on request, such as the
lllustrated Standard, the AKC Video, etc. If the materials are thahe Chairperson shall keep
a record of to whom they have been loaned and specify a deadline for return.

March 15t - Submit a yeaend Committee report to the incoming President.

In addition to the Annual Report to the President, the chair is reqoidnit a quarterly
report for scheduled and completed seminars to date, including expenses, to the Newsletter
Committee. All reports must be copied to the SCA President.

A list of attending judges and a copy of their evaluation form of the seminar sfeiridluded
in the committee's report to the SCA President.

A list of all judges and prospective judges that have attended seminars is to be given to the
President and Corresponding Secretary. This list will be made available to the Board of Directors
andthe current Regional Club Chairperson. The Regional Club Chair will pass this list of judges
on to the President and Secretary of each Regional Club. This will enable the Regional clubs to
utilize those judges for future matches, sweeps and futurityrmssigis or regular Judging
assignments.

It is the responsibility of the chair to periodically check the AKC website for updates to the JEC
guidelines.

Seminars

The Committeeshall preparend coordinate seminars and workshops for the education of Judges
of Schipperkesit the annual National Specialty

A description of all anticipated equipment necessary, such as compatible projection equipment,
etc. to the National Specialty Show Chairperson to ensure the equipment will be at the location
of the JEC seminarorkshop at least one hour prior to the published beginning time of the
seminar.

As plans firm up, furnish both the Recording Secretary and the National Specialty Show
Chairperson with periodic reports so that the seminar is incorporated into the $pxaradt

Notify Judging Operations at AK@here is a form to fill outdf the seminar date and
approximate time atleast&¢ mont hs pri or to seminar. AKC wi
Education calendar of events.

The JEC Committee is responsible forsatup at the Judges Workshop/Seminar. To clarify, it is

the responsibility of the show chairperson to make arrangements to have the projection

equipment made available one hour in advance of the start of the workshop/seminar but it is the

JEC Committeechi r 6s responsibility to set up that ec

The committee may be asked to present additional seminars throughout the year hosted by
various regional clubs, judgesd study groups,
received, shall attempd find presenters (must be an SCA approved mentor) and contact

Schipperke Club of America, Inc. 139
Procedure and Policy Manual
Revised March 2010 Amended January 20Eind February 2016



presenter(s) for availability. Once presenters have agreed to do the seminar, they will coordinate
with JEC and local breeders to find dogs that illustrate the desirable merits according to o
standard for handsn portion of the seminar. It is recommended that presenters not use their

own dogs to avoid the appearance of impropriety. It is also understood that it is not possible in
all instances to follow this recommendation, and decissbosild be made between JEC and
presenters during these situations.

AKC has specific times for the duration of each haml60 minutes minimungnd lecture
seminarn90 minutes minimumas well as forms to be completed by the presenter and/or judges
studygroup. These forms are required by AKC to be sent in by the JEC/Presenter. The JEC
should keep copies of all such forms before sending to AKC in case they are lost in the mail.
Judges o6 t emewluadon sheetsare NGQT to be disbursed toremwithout the

written permission of the AKC.

GUIDE TO THE CLASSROOM -PRESENTATION (Revised by AKC - September 8, 2008)
GOALS:

A To help create a clear mental image of correct breed type according to the standard. This
mental image is necessary for goodgingi sometimes the correct dog may look
different from the others. A presenter has to be able to verbalize this mental image in
easy to understand terms.

A Clarify the breed standard. What does it call for? Where is the emphasis? Where do you
Agi veqdg uwllhpemg t his breed? Or what are you w

A Reveal what longtime breeders think and value. What are the hard to get virtues that are
treasured and what is the drag of the breed? What are the hallmarks of the breed?

A Familiarize the pdicipant with the development of the breed including its history and
purpose and the evolution of breed type. Discuss those features important in a breed
relative to iIits purpose, -footedandsvaft,dtr@r di ng do
bloodhound hang enough extra skin to reach the ground in order to detect scent.

A Provide BREED SPECIFIC exam techniques such as bite, mouth, the approach, eyes
et cé

™

Why do you use your hands the way you do and what specifically are you checking for?

T

Answer questions garding the breed and clear up any confusion regarding the standard,
breed type and character. Personality: Aloof, overly friendly? What should you expect as
a judge when going over a breed? What is acceptable behavior (for example, Min Pins
hardly ever stnd still).

A Finally, to inspire the prospective judge with the beauty and uniqueness of the breed so
that he or she WANTS to judge the breed.

AKC Cr iteria: Seminars and Wor kshops (Revised by AKC 3/16/2012)

In an effort to establish uniformity and clarify requirements, iSeminarso and fiHands On
Workshopso are specifical y defined as follows. Forall institutes, seminars and workshops
attended after April 1, 2006, credit toward the requirements for additional breeds will only be
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given acwrdingto thefollowing condtions.

Seminars

Educational credit will be granted for attendance at a breed specific iSeminaro providingits sole
purpose is the presentation of information essential to judge that breed and:

T

T
T

Thereisa 90 minute or longer presentation that includes history, form and function of the
breed, an in-depth consideration ofthe Standard and a quegion and answer period.

Thepreseater and content are preferably Parent Club approved. Content must be
consistent with the currently approved breed standard.

Oneor two live dogs are available for il lustration and examination.

All attendees must take the AKC breed test in order to receive credit for attending
Seminars or Institutes effective March 2012.

Class size should belimited to 40.
Attendance must be certified and reported to Judging Operations.

Wor kshops

Additional credit will begranted for attendance at an accompanying breed-specifi ¢ hands-on
A Wirksh o providipgitisaclinical extension of aseminar and:

1l
1l

=4

A discussion of the proper prioritization of breed characeristics precedes the hands on.

Thereisa 60 minute or longer period that includes instructions on howto properly effed
a breed specific examination.

Thereistheoccasion to rank exhibits presented and explain placements to mentors.
Mentor/Participant ratio should not exceed 1:10.

A minimum of four dogshitches per groupmust be present. All must be at least six

monthsof age. No dag/bitch may be examined by more than 20individua s per day.

Attendance must be certified and reported to Judging Operations by the presenter. (The

following forms must be submitted to Judging Operations. Seminar and Hands-On

Workshop Report, Hands-On Workshop Breed Evaluations, Breed Exams and

Seminar Attendance list).

Gener al

Institutes seminars and workshopsmust beacaessible to American Kennel Club Staff including
the Exeautive Field Staff. Judging Operations Staff will be available as aresource, to promote a
positive rapport in thejudging community and make periodic presentationsas Judging
Operations considers appropriate and feasible.

Sporsoring organi zation must submit a summary and report of each Seminar and Workshop
presented alongwith certification of attendance. Report must document having met eadh
condition outlined above.
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Additiona credit for iMentoringo will not be given for experience at theingtitute. i Mr&oringo
credit will be considered for relationshipsestablished at institutes/saminars/workshopsand
documented as orgoing.

AKC Criteria for Comparison Seminars (Revised by AKC 5/10/2013)

1. Comparson seminars will be accepted for credit as breed education for those breeds
previously approved by the AKC Judging Operations Department.

2. Comparison Seminars must include arBidute comparison presentation on all breeds
and exams for each.

3. 90-minute preentation must be followed by a-&tinute hand®n workshop.
4. Work shop must meet the following criteria:

a. There is a 99ninute or longer period that includes instructions on how to properly
effect a breed specific examination.

b. There is the occasion to ragkhibits presented and explain placements to mentors.
Mentor/Participant ratio should not exceed 1:10.

d. A minimum of four dogs/bitches per breed and/or variety must be present. All must
be at least six months of age. No dog/bitch may be examined by mor2dtha
individuals per day.

e. Attendance must be certified and reported to Judging Operations by the presenter.
(The following forms must be submitted to Judging Operat®esiinar and Hands
On Workshop Report, Hand®n Workshop Breed Evaluation and Seminar
Attendance list, breed exam answer sheets)

5. Institutes, seminars and workshops must be accessible to American Kennel Club Staff
including the Executive Field Staff. Judging Operations Staff will be available as a
resource, to promote a positive rapportie judging community and make periodic
presentations as Judging Operations considers appropriate and feasible.

6. Sponsoring organization must submit a summary and report of each Seminar and
Workshop presented along with certification of attendance. Repattdnaument
having met each condition outlined above.

7. Additional <c¢credit for AMentoringo wil/

AMent oringo credit wild be considered for
workshops and documestt as.

For updates, contact: Judging Operations, PO Box 900R&2igh, NC 27675
judgesed@akc.orgr www.akc.org

JEC Chair is responsible for preparing the packets for the jadigesling each seminar. These
packets are to include ONLY the following Boaagproved items:

i Cover Sheet
1 Welcome Letter
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1 Breed History

1 Letter to Judges regarding tails

1 Letter to Judges regarding trimming

1 List of SCA Approved mentors

1 llustrated Guide oftfte Standard

1 Pocket Standard

1 CD of PowerPoint presentation

1 Seminar Evaluation Form (for feedback to SCA JEC)

1 Other materials, such as articles printed in magazines, letters, etc., that are
OPAAEALZEAATI T U ADPDPOT OAA AU OEA e@utation" | AOA A&
packet

For Conveniencebs sake, the following require

1 Breed Exam and Answer Sheet (provided by AKC)
1 HandsOn Evaluation Sheet(s) (provided by AKC)

Owners/handlers are required to fill out the SCA approved $treetich dog used in the
presentation, which are to be handed to presenter prior to the presentation. These sheets are
NOT sent to AKC, but are kept by the JEC with the records for the seminar.

All materials pertaining to Schipperkes other than the requidKC material must be SCA board
approved and inserted into the judgeds packet
judges to pick up.

Expenses

The budget for the Judges Education Committee to be $1,000.00 to cover printing, mailings,
expenseeimbursements, etc. at the discretion of the chair.

The Chairperson may request reimbursement of expenses for postage, telephone calls, copies,
and other related costs by forwarding copies of the receipts and/or telephone bills to the
Treasurer within niety (90) days of incurring the cost. Any postage receipts must be clearly
marked with the name and address of the addressee, and all telephone bills must clearly mark the
calls made on behalf of the Club.

All expenses of $50.00 and above associated wighpibsition must be cleared by the SCA
Treasurer before being incurred. If expenses are incurred without Board approval, then
reimbursement cannot be guaranteed.

All expenses are to be submitted monthly to the Treasurer of the SCA. Receipts must bd include
and marked. If a telephone bill is included, then the telephone calls shall be highlighted and the

name of the recipient caller should be noted. Failure to do so may result in a denial of the claim.
Note: When expenses are allowed to build, this aftbetS reasury funds.
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MEDALS AND AWARDS

Standing Rules Relating to the Medals and Awards

79-01M

83-07B

83-08M

85-02M

88-01M

90-03B

90-04B

91-03B

91-05B

92-01B

Roy Henre Award establishefiction: To be determined by board (Committee and
Award - see 8307B)

Every year at the annual National Specialty, beginniitly 1984, awards are to be
given for winners of the Bred By Exhibitor Dog and Bitch classes in memory of Roy
Henre.

Juniors must be SCA members to receive awards. All juniors showing Schips will still
have their wins printed in the Bulletin, whetlge not they are SCA junior members.

The SCA point system for awards was revised to reflect the award of one point for each
dog defeated, based on actual dogs shown as published in the Awards, at the Breed,
Group and BIS levels. BOS points will bevarded according to the number of
Schipperkes of that sex defeated. The same point system will apply for Junior
Showmanship points. This change will be effective January 1, 1985.

The top ten Breed Schipperkes the top five Breed bitches, the tQbeshence
Schipperkes and the top Stud Dog and top Brood Bitch will be awarded paper
certificates in recognition of their standing. The award will be made at the awards
banquet.

Points accrued for SCA awards by a dog begin with the date the méipbers
application is approved by the Board.

The perpetual trophy offered by Mr. and Mrs. Bernfeld be held in possession of the
SCA,; i.e. Secretary or other Board Designate. For permanent individual possession, the
Trophy must be won three times bygtsame owner, but not necessarily with the same
dog.

The medals chairman place an order at any time the medals reach 25 or less. Medals
chairman must notify and get approval from Treasurer on reorder.

The club shall make club medals availatdelub members at the cost of $5.00 each,
for those who did not request the medals in the time frame set by the club. Members
who are due medals at the time they were not available would be exempt from the
$5.00 chargeAMENDED: Changed in 1993 to $3.00

All SCA Officers, Committee Heads. eton an ongoing basis, provide at the end of

each year's term, in addition to their annual committee/job report, guidelines and
comments on exactly how to do the job they have been performing for the patit year.
guidelines are already established, add comments on how to make the job go smoother.
A copy of these guidelines to be kept in a notebook established for that particular job,
as well as in a master notebook containing all job descriptions to be lpeldsession

of the SCA president, so that the books could both be kept up to date at all times. Any
changes in established guidelines to be approved by the board.

92-06B/M Hall of Fame established.
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93-06B The first goldplated Championship medal be presdmntgthout charge upon request,
and that the Club assess a $3.00 fee for each additional medal requested. Stipulation
was made that the medals must still be applieddMENDED April 2009 to read:
The first Championship pin be presented without charge tgmprest, and that the
Club assess a $3.00 fee for each additional pin requested. Stipulation was made that the
pins must still be applied for.

93-08B Gold-plated medals be provided without charge for the following obedience titles
awarded: CD, CDXUD, T, TDX.

94-09M Medals and Awards Chairperson to continue the compilation of a list of judges who
have put Schipperkes up in Group. AMENDED

94-11B All Presidents of the SCA receive, upon leaving office, a label type pin to be designated
as Past President pitle value of which should not exceed $10.00. The aforementioned
pin is to be presented at the Annual Awards banquet to the outgoing President by the
newly elected President is possible. This award will be listed on the Medals and
Awards sheet as an onggipermanent award.

96-04B SCA shall create a Challenge Trophy for the National, Best of Opposite Sex to be
namedthe Jack and Frances Griggs Challenge Trophy.

98-04M The SCA establish a Best in Sweepstakes Challenge Trophy in the name of Dorris
Hearing.

98-06B The criteria for inclusion of Schipperkes in the Hall of Fame be amended as follows:
eligibility for inclusion be based entirely on statistics and records as published by the
American Kennel Club in the AKC Awards. Further amended, that the HORariter
requiring the dog to be Americdmed to be included on the list be replaced with the
requirement that the dog be AKi€gisteredAMENDED 1999 Board

99-01B The HOF criteria requiring the dog to be American bred to be included on the list be
replaced wih the requirement that the dog be AKC registered. All dogs eligible for
inclusion in the HOF under the Criteria in effect before Feb. 28, 1999 be permitted to
apply for inclusion. When the HOF listing is updated that Canadian wins be so
identified.

99-09B Members eligible for club medallions for titles earned be allowed to apply beyond the
90 day limit by paying a $5.00 late fee.

01-01B The Medals and Awards list has been revised to include Agility. Some revisions in
procedures and point schedules were naadeell.

01-05B Revise the wording in the standingrule®® B t o read fAAny Committ
spending over $50.00 without prior Board approval may or may not be reimbursed. No
expenses will be reimbursed without proper receipts submitted to Treasuve

02-04B The Kleingaul Challenge Trophy (for Best of Breed at the annual National Specialty),
offered by Kathy GauMontgomery and Richard Montgomery, be held in possession of
the SCA, i.e. Secretary or other Board designee until retired. For permaseatgion
the Trophy must be won three times by the same owner, not necessarily by the same
dog.
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02-05B The Rebel Player Challenge Trophy (for High in Trial at the annual National
Specialty), offered by Howard & Mary Cox and Wilma Dame, be held by WilntaeDa
until retired, or until such time as she no longer wishes to maintain it. Wilma will
assure that each year an appropriate plaque will be added, listing the year, the winning
dog, and the ownerds name. Wi | ma el | al :
show site. At such time as Wilma Dame cannot maintain the trophy as described above,
the Trophy will be held in permanent possession of the SCA, i.e. Secretary or other
Board designee until retired. For permanent possession the Trophy must be won three
times by the same owner, not necessarily by the same dog.

02-09B The SCA shall sponsor the commemorative medallions given for best of breed, best of
opposite sex, and best brbgexhibitor at the 2002 AKC/Eukanuba National
Invitational Championship, areutomatically sponsor parent club sponsored
medallions in the subsequent years to follow, providing that the format of awarding the
medallions remains relatively the same and, in addition to sponsoring the medallions,
participate i n tirdcteon, Bymaming atbdoth to bispeyebdkedd a
information, provided that the Schipperke Club of America has volunteers willing and
able to do so.

03-04M The Top Ten Breed Schips, Top 10 Schip Dogs, Top 10 Schip Bitches, Top 10 Schips
based on BOB point3,op 10 Obedience Schips & Top Stud Dog & Brood Bitch, Top
10 Agility Schips & Top 10 Juniors will be awarded paper certificates in recognition of
their standing. The award will be made at the Awards Banquet.

03-10B Every committee chairperson shall prepand submit a quarterly report for publication
in the SCA Newsletter. The report is to include a summary of committee activities as
well as any income and expenses for that quarter.

05-02B The Master Agility Champion (MAC) and Champion Tracker (CT) AKi&si shall be
added to the SCA Hall Of Fame (HOF).

05-13M That the new AKC Obedience Rally be included in Top 10 list to begin with events
starting on January 1, 2005.

05-21B To adopt the revision of the Top Ten Agility and establish two distge for he
Regular classes and one for the Preferred classes

06-23B That all Committee Chairpersons and/or any SCA member who shall receive any and
all items of deposit, which shall include any and all Cash, Checks, Money Orders, or
Cashier Checks, shall feardsame to the Treasurer for processing and deposit within
thirty (30) days of the date of issue or receipt thereof.

07-02B That we adopt the following for determination of the HIT Agility award given at the
National Specialty each year it is offerddigh in Trial Agility award is given to the
schipperke that has the highest qualifying score of all dogs competing in the regular
agility classes as defined by AKC Agility rules and regulatidvisen two schipperkes
competing in the trial have the same scorgardless of the class or division in which it
was earned, the winner of the High in Trial award shall be the schipperke running under
the ACT with the greatest difference between its running time and the Assigned Course
Time (ACT minus running time.) If thtwo schipperkes remain tied the tie shall stand

Schipperke Club of America, Inc. 146
Procedure and Policy Manual
Revised March 2010 Amended January 20Eind February 2016



07-03B

08-05B

08-09B
09-08B

09-09B

09-11B

10/01B

10/02B

That all committee chairs, officers and directors must have their phone number
published on the membership list.

AKC FAST Standard as well as Preferred be included in their own respectivieehop
lists (apart from the SCA Top Ten Agility List) starting on January 1, 2008, using the
following point system:

Novice............... Qualifying Score of 5@0.......... 10 pts
Open......cccceeee Qualifying Score of 5580......... 15 pts
Excellent............ Qualifying Score of 6@0......... 20 pts
Add 4 points for a first place, 3 for second, 2 for third and 1 for fourth

SCA Hall of Fame status will be awardedany UDX Schipperke.

AmendStandingRule 0® 7 B i T h a t e magimumaostsokthe yelar end BIS

and High in Trial plaques from $35 to $45 and the cost of the Highest Scoring Junior
Showmanship plaque from $25 to $350 shall
maximum cost of the year end BIS and High in Trial pmfrom $45 to $50 and the

cost of the Highest Scoring Junior Showmart

Amend StandingRule 92 1 B i Al | presidents of the SCA
a lapel type pin to be designated as Past President pin, tieeofaitnich should not

exceed $10.000 shall be amended to read: |
President pin from $10.00 to $20.00.

Amend StandingRule9B 6 B t o read &6é6The first Champi on
without charge upon requeshd that the Club assess a $3.00 fee for each additional
me d a | requested. Stipulation was made t hat

BEST BRED BY EXHIBITOR T The T. Hall Keyes Il Challenge Trophy. Barbara

& Bill Murray offer through the Schippke Club of America, open to all exhibitors, the

T. Hall Keyes Ill Challenge Trophy for Best Bred By Exhibitor at the SCA National
Specialty beginning in 2010. This trophy is a Silfaated Bowl on a wooden base

with a plaque to be engraved with the nashéhe winning dog, the name of the owner

and the year won. For permanent possession the trophy must be won three times by the
same owner, not necessarily with the same dog, not at consecutive shows. The trophy
will be held by the SCA until retired.

BEST OF WINNERS - The DeLamer Challenge Trophy.Krista Nuovo offers

through the Schipperke Club of America, open to all exhibitors, the DeLamer
Challenge Trophy in memory of Ann K. Smith, Knotty Knoll Kennels, for Best of
Winners at the SCA National Spalty beginning in 2010. This trophy is a Silver

Plated Bowl on a wooden base with a plaque to be engraved with the name of the
winning dog, the name of the owner and the year won. For permanent possession the
trophy must be won three times by the same owma necessarily with the same dog,
not at consecutive shows. The trophy will be held by the SCA until retired.
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Chairperson - Qualifications

The appointed Chairperson must be organized. He or she must be willing to have their name,
mailing address, anghone number in thBCA Bulletirand/orSCA Newsletter

Within Fourteen (14) Days of Appointment

The outgoing Chairperson shall forward the co
The materials shall be sent via certified mail, return recefptasted, or through package
delivery service verifying delivery.

Equipment Requirements

Current subscription to th&KC Gazette

Access or ownership of a copy machine.

Access or ownership of a typewriter or computer.

Strongly suggestéd ownership or accese a personal computer with a minimum of 256k of
RAM.

Duties

It is recommended that this Committee have plenty of help and time. There should be one person
assigned to compilation of (1) Junior Handling statistics, (2) brood bitch and stud dog, (3)
obedience, and (4) group placings and/or Best in Show awards.

Become well acquainted with SCA awards and medals. The Chairpersoansusthat all

required procedures are disseminated to the Membership. This may be dilvesSGA

Bulletin, theSCA Newslette mailings, an information booth at the National Specialty, the
website. The information should include proper procedures for SCA members to obtain medals
for new championships and obedience titles.

Championship and Obedience Medals

The Chairperson shuld expect to receive telephone calls from members who will state that their
Schipperke has just finished their championship or title and request that a medal be sent to them.
Members must send copy of AKC certificate or give month of the Awards listimgletion

within ninety (90) days of publication. There is a $3.00 charge for a new Championship medal
after the first medal for the same owner in a calendar year. There is no charge for an Obedience
medal.

The Championship and Obedience medals shoulddiedrto the member via First Class mail
within fourteen (14) days of verification of the title.

The Membership Chairperson shall send the Medals and Awards Chairperson notification of the
date each new member has been accepted into the SCA. This isdequihat the Medals and
Awards Chairperson can accurately calculate points for SCA Awards. (Rentebiets do

not count for Schipperke or Junior Handlers until AFTER they are members of the SCA.)
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Regional Specialties

Regional Specialties must publistyuerements for prizes. These must be listed in premium in
order to be given anchnnot be given outside the ringpursuant to AKC regulation3he

Medals and Awards Chairperson will medrdsto the regional specialty show chairntarbe
returned to the Glirperson to avoid giving out medals to roembers, as verification of SCA
membership cannot be easily checked when prizes are awarded in the ring.

National Specialty

Approximately 55 to 60 certificates must be prepared for presentation at the AwardeBanq
(see the list of Awards in the Appendix).

Purchase special Brdny Exhibitor prizes and notify host club so the Special Awards can be
listed in premium lists. There are special plagues, medals for Best in Show, Top Winning Dog
and Bitch, Breeders, etBee list (see the list of Awards in the Appendix).

Make arrangements for the winners of the SCA
National Specialty to return the Challenge Trophies for the upcoming National Specialty. This
should be done no k&t than March <

Purchase the required pin for the Outgoing President (see Standing Rules).
Prepare report to be included in National Committee reports.

Speci al Medal s must be at ringside for Best o
Wi nneichbs B
Special Awards which are not listed in the Premium List cannot be awarded in the ring pursuant

to AKC regulations. It is very important to coordinate with the National Specialty Chairperson to
make certain the awards have been listed in the Premgim L

At the end of the National Specialty, the National Specialty Chairperson MUST forward a list of
the winners of the Challenge Trophies, including name and address, to the Medals and Awards
Chairperson.

Medals and Awards of the SCA
The Schipperke Clubf@merica, Inc. offers to members only the following awards:

1. Title Awards

a. An Epoxy Dome pin with club logo for each dog earning a Championship
title. There is no charge for the first medal; all subsequent medals requested
by the same owner will be chargatd$3.00 per medal.

b. An Epoxy Dome pin with club logo for each dog earning an Obedience title:
CD, CDX, UD, TD and TDX.

2. Special Awards- These will be announced at the Annual Banquet.

a. A Sterling Silver Ch. Maroufke of Kelso Memorial Medal to the member
owning the Schipperke winning the most points using the SCA point system.
Said dog is to be designated the Top Winning Schipperke for the Year.
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b. A gold-plated Ch. Maroufke of Kelso Memorial Medal to the member who
bred the Top Winning Schipperke for that year.

c. A Sterling Silver Ch. Maroufke of Kelso Memorial Medal to the member
owning the Best of Opposite Sex to the Top Winning Schipperke who has
accumulated the most points based on the Club point system.

d. A gold-plated Ch. Maroufke of Kelso Memorial Medal to thember who
bred the Top Best of Opposite Sex Schipperke for that year.

e. A Sterling Silver Ch. Maroufke of Kelso Memorial Medal to the member
owning a Schipperke who won a Best in Show while under their ownership.
Each Schipperke is limited to one medal pear.

f. A Plaque (value not to exceed $35.00)
breeder and year shall be awarded to the member owning the dog having the
most Best in Show wins. In the case of a tie, the winner shall be determined
by the most number ofogjs defeated for Best in Show wins.

3. Certificates

A paper Certificate with the dogbs name
to the member owning each of the following:

Top Ten (Inclusive) Dogs, Top Ten (Inclusive) Bitches, Top Ten (Inclusive)
Obediere Schipperkes, Top Ten (Inclusive) Junior Handlers, Top Stud Dog, Top
Brood Bitch, and Breeder of a Best in Show Dog and/or Bitch.

4. Memorial Awards

a. The Rebel Player Challenge TrophyFor High in Trial at the annual
National Specialty, offered by Mary andWard Cox and Wilma Dame. A
revere silver plate loving cup set on a walnut base.

b. The Kleingaul Challenge Trophy. For Best of Breed at the annual National
Specialty, offered by Kathy Gailontgomery and Richard Montgomery. A
silver vase mounted on a walhwboden base.

c. The Kleingaul-Freewood Challenge Trophy For Best of Opposite Sex to
Breed at the annual National Specialty, offered by Kleingaeéwood
Schipperkes. A sevench sterling silver bowl on a wooden base.

d. The Jack and Fran Griggs Challenge Tropy. For Best of Winners at the
annual National Specialty, offered by the SCA. A sterling silver bowl on a
cherry wood bas&RETIRED

e. The Doug Wilson Memorial Trophy. For Best in Veterano
annual National Specialty, offered by friends of Doudséfi and the SCA.
A threelegged milking stool on a wood base with a caricature of a
Schipperke on the stool handcrafted by John Ross.
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f.  The Dorris Hearing Memorial Challenge Trophy. For Best in
Sweepstakes at the annual National Specialty, offered by $r@doris
Hearing and the SCA. A sterling silver bowl on a cherry wood base.

g. The Sheradin SPIRIT Challenge Trophyto the Best Veteraoffered by
Sherwood and &ne Harrisat the National Specialty beginning in 208v.
champagne bucket mounted upon a wodo@se

h. The T. Hall Keyes Ill Challenge Trophy. For Best Bred By Exhibitor at
the annual National Specialty, offered Bgrbara & Bill Murray through the
Schipperke Club of Americheginning in 2010. Ailver-Plated Bowl on a
wooden base.

I.  The DeLamer Chalenge Trophy.For Best of Winners at the annual
National Specialty, offered bigrista Nuovo through the Schipperke Club of
America in memory of Ann K. Smith, Knotty Knoll Kennels beginning in
2010.A Silver-Plated Bowl on a wooddrase

5. Junior Showmanship

a. A Plague, value not to exceed $25.00, shall be awarded to the Highest
Scoring Junior Showmanship winner handling a Schipperke. Said Plague
shall be engraved with the Junior 6s

b. A Gold-Plated Ch. Maroufke of Kelso Memorial Medal engravethwiame
and year shall be awarded to any Junior Handler who qualifies for
Westminister, AKC requirements, providing all wins for qualification are
with a Schipperke.

6. Obedience

a. A Sterling Silver Ch. Maroufke of Kelso Memorial Medal to the member of
the Schpperke winning the most points using the SCA point system. Said
dog is to be designated as Top Winning Obedience Schipperke.

b. A Sterling Silver Ch. Maroufke of Kelso Memorial Medal to the member
owning a Schipperke who wins an All Breed High in Trial at&€C Trial.
Said dog must defeat at least 75 other dogs to be eligible. Each dog is limited
to one medal per year.

c. A Plaque, value not to exceed $35.00, to be awarded to the member owning
the Schipperke with the most All Breed High in Trial wins. In theecdsa
tie, the winner shall be determined by the most number of dogs defeated.

d. A Gold-Plated Ch. Maroufke of Kelso Memorial Medal to the member
accumulating the most points, based on the Club point system, in either
Novice A or B. Said dog is to be desagad as the Top Winning Novice
Obedience Schipperke.

e. A Gold-Plated Ch. Maroufke of Kelso Memorial Medal to the member
accumulating the most points, based on the Club point system, in either Open
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or Utility. Said dog is to be designated as Top Winning AdedrObedience
Schipperke.

SCA Point Systend Conformation
One point shall be awarded for each dog defeated at an AKC licensed or Member show.
SCA Point Systend Obedience

195200 Either Novice Aor B 2.0 points

190194.5  Either Novice AorB 1.5 points

180-1895 Either Novice AorB 1.0 point

170179.5  Either Novice Aor B 0.5 point

195200 Either Open A or B 3.0 points

190194.5 Either Open Aor B 2.0 points

180-189.5 Either Open AorB 1.5 points

170179.5 Either Open AorB 1.0 point

195200 Either Utility A or B 4.0 points

190-194.5  Either Utility Aor B 3.0 points

180-189.5  Either Utility Aor B 2.0 points

170179.5  Either Utility A or B 1.5 points

The following placement points are determined by the number of dogs in competition:
Highest Scoring dog in Tal 75 or more 6.0 points
Highest Scoring dog in Trial 74 or less 4.0 points
Highest Scoring dog in Class 10 or more 2.0 points
2"d Highest Scoring dog in Class 10 or more 1.5 points
3" Highest Scoring dog in Class 10 or more 1.0 point
4™ HighestScoring dog in Class 10 or more 0.5 point

Junior Showmanship

One point shall be awarded to each Junior Handler of a Schipperke for each other handler

defeated at an AKC licensed or Member show.
Awards Offered at SCA National Specialty Only

BEST OF BREED
BEST OF OPPOSITE
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Sterling Silver Ch. Maroufke of Kelso Memorial Medal
Gold-Plated Ch. Maroufke of Kelso Memorial Medal
WI NNERG S D O G Bronze Ch. Maroufke of Kelso Memorial Medal

WI NNEROG S B T 8rbnze Ch. Maroufke of Kelso Memorial Medal



HIGH IN TRIAL Steting Silver Ch. Maroufke of Kelso Memorial Medal
Awards for Area Specialties

As of 1993, return postcards will be furnished to the show giving Club to be awarded to the
member winners for each class. Winners may receive their medal award by returniagdpostc
Medals Chairperson. Show giving Clubs must request these return cards at least two (2) months
in advance. These prizes must be listed in the premium in accordance with AKC regulations, or
they cannot be awarded.

BEST OF BREED Silver-Plated Ch. Marofke of Kelso Memorial Medal
BEST OF OPPOSITE Bronze Ch. Maroufke of Kelso Memorial Medal

WI NNER®& S D OGEpoxy Dome Pin

WI NNER6 S B T Epéexy Dome Pin

HIGH IN TRIAL Silver-Plated Ch. Maroufke of Kelso Memorial Medal

Expenses

The Chairperson may requesinmméursement of expenses for postage, telephone calls, copies,

and other related costs by forwarding copies of the receipts and/or telephone bills to the
Treasurer within ninety (90) days of incurring the cost. Any postage receipts must be clearly
marked wih the name and address of the addressee, and all telephone bills must clearly mark the
calls made on behalf of the Club.

All expenses of $50.00 and above associated with this position must be cleared by the SCA
Treasurer before being incurred. If expere@sincurred without Board approval, then
reimbursement cannot be guaranteed.

All expenses are to be submitted monthly to the Treasurer of the SCA. Receipts must be included
and marked. If a telephone bill is included, then the telephone calls shajhtightied and the

name of the recipient caller should be noted. Failure to do so may result in a denial of the claim.
Note: When expenses are allowed to build, this affects the Treasury funds.

January 31% - Submit a yeaend Committee report to the Comtaé Chairperson. The
Chairperson will speak for the entire Committee and should note which people would be willing
to serve in the same capacity in the coming year. The deadline for this report is Jaffimry 31
order that the information can serve asahto the Board.
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MEMBERSHIP
Approved by Board 10/17/2013

Standing Rules Relating to the Membership Chairman

78-02B  The initiation fee will be waived on a Junior Member's application if one or both
parents are SCA members.

80-01B Dues paid by a new mdrar elected after October 1st shall be credited to the
following year, and shall be considered annual dues for that year. Membership
application letter is to include this information.

82-02B The Membership Chairman will not sponsor a prospective member.

83-05B The membership chair is to make quarterly reports to be included in the Newsletter.
See Appendix

84-04B  Junior handlers whose parents are SCA members can be accepted as Junior Members
without going through the entire membership process.

88-02B A completed membership application includes publishing the name in a Bulletin.
Action: Bulletin is replaced by Newsletter.

91-04B The membership chairman be allowed up to four times a year, to send out postcards
to the membership, listing the new applicants fenmbership and their sponsors. In
this way, the postcards can fill the requ
names, and could be sent at the discretion of the membership chairperson either to fill
in between Bulletins or instead of Bulletins, in aecadere timeliness is an issue.
Replaced by Newsletter.

92-01B  All SCA Officers, Committee Heads. etc., on an ongoing basis, provide at the end of
each year's term, in addition to their annual committee/job report, guidelines and
comments on exactly how to the job they have been performing for the past year.
If guidelines are already established, add comments on how to make the job go
smoother. A copy of these guidelines to be kept in a notebook established for that
particular job, as well as in a mastertebook containing all job descriptions to be
held in possession of the SCA president, so that the books could both be kept up to
date at all times. Any changes in established guidelines to be approved by the board.

93-09B Any member spending over $50.@@hout prior Board approval may or may not be
reimbursed. No expenses will be reimbursed without proper receipts submitted to
TreasurerRevi sed 2001 to read AAny Committee
$50.00 without prior Board approval may or may not be eimbursed. No
expenses wil |l be rei mbursed without prope

93-10B  All checks for the SCA go through the SCA Treasurer.

94-04B  Accounting records are to be kept by any individual receiving or spending SCA funds
and such reards are to be reported on a quarterly basis to the trea8MENDED:
such report to be on a form which the Treasurer shall provide to all individuals
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97-01M

98-05B

01-05B

01-06B

02-06B

03-10B

0512B

05-14B

spending SCA money, and the Treasurer will report to the Board.

If an application for membershalicits derogatory information that application will

not be presented to the board for a vote until the sponsors have an opportunity to
respond to the derogatory information and all relevant information can be presented
to the board within 30 days

Club members who are sponsoring a New Applicant for Membership must prepare
their sponsorship letters themselves, in their own words and under their own
signatures. They may be either handwritten or typed. The use of "form letters" and e
mail will not be dowed. Sponsor letters may be faxed to the Membership
Chairperson providing the Membership Chairperson is equipped with a fax machine,
the letters contain the sponsor's signature, and the fax is followed up with an original
mailed to the Chairperson withseven days.

Revise the wording in the 1993 standing r
spending over $50.00 without prior Board approval may or may not be reimbursed.
No expenses will be reimbursed without proper receipts submitted to Teeasuro

TheSCA change the wording in the AApplicat
ASponsors must have been a member for at
least one year. Knowledge of an applicant obtained entirely through correspondence,
without having personally met the applicant
Il nteraction between the applicant and app
for sponsorship. o

When an application is received by the Membership Chair, the Chair ntuist ee
letter to the person applying, indicating the application has been received, and stating
that the process may take approximately four to six months.

Every committee chairperson shall prepare and submit a quarterly report for
publication in he SCA Newsletter. The report is to include a summary of committee
activities as well as any income and expenses for that quarter.

That the Membership Chairman shall submit all completed applications, with
signature, to the Board of Directors fomsaeration. The names and addresses of
prospective members and their sponsors shall be published, as determined by the
Board. Club members will be allowed 15 days to respond to the Membership
Chairman with any negative comments from the date of posthig.date will be

posted alongside the names. The Membership chair will contact the sponsors
promptly allowing the sponsors the right to respond to any negative comments within
15 days. Applicants will be elected to membership by secret ballot of the &oard
Directors no later than 45 days after the posting date, provided no negative comments
are receivedReplaces Standing Rule 992B. See Appendix

That the names of new membership applicants, along with their address and names of
their sponsors, shide posted to the Members Only section of the website when the
membership chair determines the applications are complete. This information shall be
posted to the Members Only part of the website the first of each month (deleted when
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the time is completeger SCA policy). This posting will satisfy the publishing
requirement approved by the membership at its meeting in 2005.

06-23B  That all Committee Chairpersons and/or any SCA member who shall receive any and
all items of deposit, which shall include aayd all Cash, Checks, Money Orders, or
Cashier Checks, shall forward same to the Treasurer for processing and deposit
within thirty (30) days of the date of issue or receipt thereof.

11-08B to establish an advance of $300 for the Membership Chairperson.

12-01B that the SCA provide pins commemorating years of membership, beginning with 10
years of membership and continuing for each 5 years of membership.

12-08B that sponsors may use the sponsor form provided on the SCA website or may submit
a letter of the own creation as long as they answer all of the questions on the most
currently approved sponsor form.

13-01B that if, after the required two years are up, an Associate member wishes to become a
Regular member that they be required to submit an updateduction letter and be
required to have two sponsors. This information would be sent to the Corresponding
Secretary who would then send it to the Membership Chairperson for processing.
This motion would be retroactive to July 10, 2008.

13-02B that Assaiate members are not eligible for any club awards until after they have
applied for and been approved as a Regular member. This motion would be
retroactive to July 10, 2008.

13-05B that each new member be sent one complimentary copy of the Bulletircoplyis
will be the most recent issue available.

13-07B that each club member will receive their first commemorative pin at no charge. Each
club member will have the option to purchase past year pins for $3.00 each plus a
shipping and handling fee of $3.00p tb 4 pins can be ordered for the $3.00 s/h. If a
member ever wants to replace the initial commemorative pin they will be charged
$3.00 plus s/h. Jo Patrick will handle the initial pin mailings; thereafter it will become
the job of the Membership Chairgen to distribute the pins as the members
anniversary date arrives.

13-08B that all SCA members who have ever been a member, and becausewédtife had
to drop out and have since rejoined, be grandfathered in so they can receive their pin
for years 6 membership. Only the years they were actually members will count. For
instance if they joined in 1990, dropped out in 2000 and rejoined in 2005, they would
be eligible to receive a 15 year pin and
23.

14-03B thatthe MembershipRosterbe changedo a formatthatis thesamesize as the
lllustratedGuide tothe Standardto beprintedo n 1 1 pagetfadlded inhalfto
makea bookletand stapled ithe middleatthefold. Theofficial SCAlogo with
currentyea to beonthefront coverandthe covelis to change coloeachyear.The
currentBoard me mb enameDn pagel, committeememberon page?, page3
will beginthe rostewith membemame addresstelephone numbef available,
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emailaddressf availabk, kennel nameif available andhe year thememberoined
SCA. Any blankpageswill be filled utilizing Schipperke cli@rt. The Corresponding
Secretaryill be responsibldor the contenainddistributionof the Membership
Directory.

Chairperson - Qualifications

The appointed Chairperson must be organized. He or she must be willing to have their name,
mailing address, and phone number on the SCA website, BGAeBulletinandSCA

Newsletter

Job Description

The Membership Chairperson shall be respdadir maintaining the Membership records of

the Club, conducting all correspondence relating thereto, advising Recording Secreta8Aand
NewsletterEditor of new applicants receive any and all complaints against new applicants. He or
she shall be respsive to directives from the Board of Directors.

The position also requires the cooperation of the Board of Directors to be effective. Properly
executed, the function of the Membership Chairperson can be a goodwill asset to the Club by

perf or mi ntgacitfoi risnt scuocnh a manner as to convey a
member.

Within Fourteen (14) Days of Appointment
The outgoing Chairperson shall forward the co
The materials shall be sent via certifi@dil, return receipt requested, or through package
delivery service verifying delivery.
Duties of the Membership Chairperson
1. To process new applicants according to approved Club procedures.
2. To keep a complete set of completed application forms for the Clu
3. Periodically, these full sets/copies should be turned over to the Historian/Librarian.
4

. Keep track of years of membership and mail out commemorative pins in January of each
year.

5. Provide an inventory of commemorative pins to President in the annual eepbr
March.

6. Provide Stationer with name and address of new members for their one free issue of the
most current Bulletin.

Equipment Requirements
1. Access to or ownership of a copy machine.
2. Access to or ownership of a computer.
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Processing Procedures

All i nitial requests for a membership application must be sent by the Membership Chairperson to
ensure applicant being on record and to ensure they get pertinent information. The Club has
specific Boardapproved information and/or form letters that are usethfpriries and applicants
which expedite the membership application process.

It is strongly suggested that the Membership Chairperson maintain a checklist charting the
progress of each application when the request for membership is received (see Appendix).

Requests for applications come from phone calls, through the mail, email or personal contact.
When a request is received, the Chairperson should mail a copy of the application to the
prospective member (which includes the letter outlining requiremenssitbonitting their
application, including applicable fee; Code
letter forms and Introduction letter form) or suggest they download the same from the SCA
website.

Upon receipt of completed application, ertex date received on the application. Then check to
make sure the following items have been enclosed:

1. Two (2) sponsors from separate households who have known the applicant(s) for at least
a year;

2. Signature of applicant(s) and date submitted,;

3. Acheck or moey order in the amount of tla@plication processing fee onlyhis

amount is currently $20.00. This check must not contain any other money, such as
Bulletin Subscriptions, Club dues, etc.;

4. The signed and dated copy of the Code of Ethics;
5. Thesignedandadt ed copy of the Breederds Code of

6. Two sponsor letters recommending applicant(s) for membership, if a household
membership, sponsor letters must have names of both applicants on them;

7. Introduction letter

If additional information is reqred, contact applicant by mail, email or by phone and explain
what is needed. If the check or money order is for the wrong amount, return it and explain what
is required.

When all information is received:
1. Send check to Treasurer.

2. Applicants for membershighall be published on the SCA website with city and state of
residence and names of sponsors. If no membership objections are received within fifteen
(15) days, their application will be presented to the Board for membership approval.

3. If any negative coments are received from SCA members concerning the applicant
within the fifteen (15) day period following publication SCA website, date and attach to
the application.
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4. The Membership Chairperson should immediately begin an investigation when a
complaint isreceived against an applicant, under no circumstances revealing the source
of the complaint. If an applicant elicits derogatory information their application will not
be presented to the board for a vote until the sponsors have had an opportunity tb respon
to this information and all relevant information can be presented to the board within 30
days.

5. Fifteen (15) days following publication on the SCA website, make fourteen (14) copies of
the following documents of each applicant:

a. Application- front and bak;

b. Sponsor letters (must be two);
c. Introduction letter,;
d. Comments received (do not reveal source), if any; and
e. Do NOT forward either the copy of the C
Ethics.
6. Draft a Voting Ballot (see sample in Appendix) includingagdplicant names to be voted
upon, sponsors, and verifying they have si

Code of Ethics.
7. Mail ballot and applicant packets to each Board Member.

8. Send Quarterly Report which states the following toS8& Newsléter Editor with a
copy to the President:

a. Applicant name and address; and
b. The names of each sponsor and the state in which they live.

The Board has thirty (30) days in which to vote on the applicants by submitting their ballot to the
Recording Secretary.HE Recording Secretary requires nine (9) affirmative votes for each
member to be approved.

The Recording Secretary advises the Board of Directors, the Membership Chairperson and the
Applicant of their acceptance or denial into the Club. Any applicationapproved are kept in

the Membership file. Any comment letters received are kept in the Membership file and not sent
to the Historian/Librarian. Any correspondence requesting information regarding membership is
also kept in the Membership file.

The Membeship Chairperson should immediately notify the applicant of their acceptance by
mail, email or phone, letting them know that the Corresponding Secretary will be sending them a
New Member packet which will include their dues statement.

Persons asking for irestatement must go through the application process. Members sign the

Code of Ethics and the Breederds Code of Ethi
a membership | apses or a person i s remawed fr
be required to sign either document again.
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Applications for Junior Membership only must be published irS@& Newsletteand may be

sponsored by their parents who must be a member in good standing. Junior members may also be

included on theirparet s6 application for membership.

Approval of Membership

When notified of an applicantdés el ection, t
welcome. The letter of welcome shall include a copy of the Dues Statement, Constitution and
Bylaws booklet Bulletin subscription information, login ID and password for the Members Only
side of the SCA website, the Schipperke Standard, the Membership Roster, the Standing Rules,
and such other inserts as may be from time to time directed, and shall add thepmeVved

name to th&sCA Newslettemailing list. The name shall be sent to 8 A Newsletteto

welcome and announce as a new member.

The Membership Chairperson shall send the Medals and Awards Chairperson notification of the
date each new member haseh accepted into the SCA. This is required so that the Medals and
Awards Chairperson can accurately calculate points for SCA Awards. (Remepuaiais do not
count for Schipperke or Junior Handlers until AFTER they are members of the SCA.)

In accordancevith Standing Rule 1-B5B, the Membership Chairperson shall notify the

Stationer of the names and addresses of new members so they may be sent their free copy of the

Bulletin if they are not already a subscriber.

Membership Roster

With the exception of thenandatory submission to AKC, the Membership Roster shall be sent to
members only.

The Membership Roster may be sent as a separate mailing or included with the Corresponding
Secr et ar y-tnember mailingeot witlath8ICA Newsletter

Year-End Duties

Membership Chairperson shall compile a yead summary for th8 CA Newsletteand the

President. It shall list the number of current Regular members, applications received and
processed, whether they were accepted or refused, the total number of &ambmrsand

honorary members. These figures should be accompanied by a comparison on each figure from
the preceding year.

Original application formmwith all attachments is mailed to the Historian/Librarian.

The Membership Chairperson should periodicalty aubrief outline of the Membership
application/renewal process in tBEA Newsletterlt should emphasize that application
blanks are only obtained directly from the Membership Chairperson or the SCA Website.

he

The Member ship Chai r pslal b primtédsin accensstent glaceineachd r e s s

mo n t SCA Newsletter

Member 6s address changes as reportedSCAo t he
Newsletterfor the purpose of keeping the membership updated.
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Expenses

The Chairperson has axs to a $300.00 petty cash advance and may request reimbursement of
expenses for postage, telephone calls, printing, and other related costs by forwarding copies of
the receipts and/or telephone bills to the Treasurer within ninety (90) days of in¢heriogst.

Any postage receipts must be clearly marked with the name and address of the addressee, and all
telephone bills must clearly mark the calls made on behalf of the Club.

All expenses of $50.00 and above associated with this position must be tip#nedSCA
Treasurer before being incurred. If expenses are incurred without Board approval, then
reimbursement cannot be guaranteed.

All expenses are to be submitted monthly to the Treasurer of the SCA. Receipts must be included
and marked. If a telepherbill is included, then the telephone calls shall be highlighted and the
name of the recipient caller should be noted. Failure to do so may result in a denial of the claim.
Note: When expenses are allowed to build, this affects the Treasury funds.
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NATIO NAL SPECIALTY COORDINATOR

Standing Rules Relating to the National Specialty Chairman

77-04M

79-02M
81-04M

82-01B

82-03B

82-04B

82-05B

83-07B

84-01M

84-02M

90-02B

90-05M

90-06B
92-01B

Offers to host the National Specialty be solicited from both specialty clubs and

unofficial hosting groups on an open basis each year for the specialty two yezgs he
Such offers to be presented to the general membership at the annual meeting in time for
a decision on the show two years hence. Further, that the specialty may not be sited in
the same general geographic region within three years.

Combined spaalty shows- conformation and obediene¢o be established.

The National Specialty financial report is to be sent to the membership as quickly as
possible.

The First vicepresident is no longer the National Specialty Coordinator, thus laamnce
the 1977 standing rul@ESCINDED May 2009.

Qualifying ribbons are to be awarded at National Specialties to obedience dogs who
guality but do not place in their classes.

All judges for National Specialties are to have their banquettigad for by the host
club.

All National Specialties shall be held the day following the specialty of the host club.

Every year at the annual National Specialty, beginning with 1984, awards are to be
given for winners of the Bred By Exhibit Dog and Bitch classes in memory of Roy
Henre.

The compilation of the judge's list was discontinued. The local host club will decide
upon judges and all other aspects of the National Specialty, beginning inAL988:
AMENDED by 2000 Standing Riules.See minutes of 2000 annual meeting.

SCA will advance $1,000.00 (one thousand dollars) to the host club, upon its request, to
enable the payment of bills as they are presented to the club.

The SCA Board shall approve the date and looaticthe National Specialty at least
two years in advance of the date to facilitate having the desired judges and time enough
for host to make accommodation to enhance this special event for the SCA.

There will be Select designated at National Sgées in addition to BOB and BOS.
Number of select determined by the Board.

The number of Select is designated as.five

All SCA Officers, Committee Heads. etc., on an ongoing basis, provide at the end of
each year's term, in addition to thannual committee/job report, guidelines and
comments on exactly how to do the job they have been performing for the past year. If
guidelines are already established, add comments on how to make the job go smoother.
A copy of these guidelines to be kepta notebook established for that particular job,

as well as in a master notebook containing all job descriptions to be held in possession

Schipperke Club of America, Inc. 162
Procedure and Policy Manual
Revised March 2010 Amended January 20Eind February 2016



93-11B

94-06M

94-07M

94-08M

94-13M

94-14B

94-15B

95-03B

95-04B

95-05B

97-02M

97-03B

98-01B

98-03M
98-04M

of the SCA president, so that the books could both be kept up to date at all times. Any
changes in established guikhels to be approved by the board.

SCA Rescue shall be allocated a booth at each SCA national for the purpose of fund
raising and education. This booth is to be comparable in size and location to the
Stationer and Historian booth SMENDED October 2006 to read; "The SCA Rescue

& Health Foundation shall be allocated a booth at each SCA national for the purpose of
fund raising for rescue, health and education. This booth is to be comparable in size and
location to the Stationer and Historian booths."

Commencing with the 1995 National Specialty, historian items be on display at each
National SpecialtyAMENDED: specifically, the books of pictures of past
specialties be on display.

All winners of Best of Breed, Best of Opposite Sex, and ltigfrial for all past
National Specialties shall be printed in future National Specialty catalogs. This list to
include Best Junior Handler.

If Seminars be offered at National Specialties, that at least one of those be free of
charge.

Specidty Coordinator is to maintain list of show dates of regional specialties to avoid
further conflict.

A page shall be provided in each National Specialty catalog commemorating deceased
members. This responsibility shall rest with the National Spggctddordinator.

The board continue to accept commitmentsy®ars in advance but a firm proposal,
including a budget be submitted to the board for its approval not later than one year in
advance.

The Schipperke Club of America shall hold théurity and the Sweepstakes with each
National Specialty.

The SCA shall donate a page in each National Specialty catalog to be used to promote
the next years specialty.

Any independent clubs holding their specialty in conjunction witiNégonal
Specialty shall be responsible for costs associated with their specialty.

When SCA Specialties are held indoors on patterned carpeting or floor; all measures
should be taken to have full matting for Obedience.

The SCA adopt the Nathal Specialty Guidelines presented to the board with the
November, 1996 Board Mailing. Effective year 1998

That a disclaimer to read: "The advertising and opinions expressed in the publication
are those of the authors and not necessarily those &dhipperke Club of America or
the editor of this publication" be used in our publications including the catalog at the
National Specialty.

The SCA offer, at each National Specialty, a Parade of Rescue dogs.
The SCA establish a Best in Swetgkes Challenge Trophy in the name of Dorris
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00-01M

Hearing.

In January each year, the secretary will send to the membership a listing of all judges
eligible, at that time, to judge Schipperkes, highlighting those who have placed Schips
in Group judgingEach member in good standing (dues paid, e.g.) will be requested to
return that list with the names of no more than five judges checked, and those that have
judged the national specialty. From these lists, a master list of all selected judges will
be compied, with the number of votes received listed by each name. These names will
then be ranked in order, with the one with most votes first, semastl second and so

on. From this ranked list of judges a second ballot will be prepared, listing the top ten
judges (and ties). In the event that this formula yields more than fifteen names, the
names tied for the last position on the list will be chosen by lottery until a maximum of
fifteen (total) names are listed, the "short list". This list will be distribtdezhch

member on arrival at the national specialty in March or April of that year. Each
member in good standing in attendance will be asked to vote for one judge. Each
member at the specialty will have until the morning of the annual meeting to tush in hi
ballot to the secretary to be tallied. The results of this balloting will be a final ranking

of the "short list", from which the Specialty judge for the show two years hence will be
selected. That list will be announced at the annual meeting. The baptfgr that

specialty will be provided with this ranked "short list* and will be directed to contact,
and to offer a contract tohe judges in order of their appearance on that list, provided
that: a)the judge is available, b) the judge agrees not g j8dhipperke’s for at least

six months before the specialty, c) that the judges fee will not exceed expenses plus
$3.00 per dog and d) that the individual has not judged our national specialty within the
last five years. If no judge on the list meets éh#see criteria, the host club will be

free to pick a judge of their choice from any position on the first ranked list of judges.
AMENDED by membership 20Q2art(c)t hat t he judgedbds fee wil
expenses plus compensation based on reasonabteistochary rate AMENDED by
membership 2004dT he phrase Ahighlighting those whec
Judgi ngo s h aAMENDBDeby membesshie20Q6 read: that in

September of each year the Secretary will send to the membership a ligiddges

eligible at that time to judge Schipperkes. Each member in good standing (dues paid,
e.g.) will be requested to return that list with the names of no more than five judged
checked by NovemberF'1From these lists, a master list of all selectef@s will be
compiled, with the number of votes received listed by each name. These names will
then be ranked in order, with the one with most votes first, setastl second and so

on. From this ranked list of judges, a second ballot will be prepartdg like top ten
judges (and ties). In the event that this formula yields more than fifteen names, the
names tied for the last position on the list will be chosen by lottery until a maximum of
fifteen (total) names aillbedistribsitéddodeacht he @ s h
member in good standing by Decemb®rThis list will be arranged in alphabetical

order. Each member will vote for one individual and return the ballot by mail,
postmarked by JanuaryL.0A legitimate ballot must have the nawfethe voting

member on the outside of the envelope. The counting of these ballots will be in
accordance with Robert Rules of Order. The judge receiving the majority will be
contacted by the Secretary and to offer a contract to the judge receiving tniynadj
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voted provided that a) the judge is available, b) the judge agrees not to judge
Schipperkes for at | east 6 months before t
exceed expenses plus $3.00 per dog and d) that the individual has not judged o
National Specialty within the last five years. If no judge on the list meets these four
criteria, the host club will be free to pick a judge of their choice from any position on

the first ranked list of judgeAMENDED by the membership in 2007 to rea@he

Secretary will send to the membership, a list of all judges eligible at the time to judge
Schipperkes along with the Annual mailing. Each member in good standing (dues paid,
e.g.) will return this initial ballot with the names of no more than fivggsdselected

by a date set by the Secretary, which would be no less than 45 days after the annual
mailing. From these lists, a master list of all selected judges will be compiled, with the
number of votes received listed by each nahfese names will thelpe ranked in

order, with the one with most votes first, seconost second and so offrom this

ranked list of judges, a second ballot will be prepared, listing the top ten judges (and
ties). In the event that this formula yields more than fifteen (fotames, the names

tied for the last position on the list will be chosen by lottery until a maximum of fifteen
(total) names are listed, the "short lisThis list will be distributed to each member in

good standing by NovembetIEach member will vie for one individual and return

the secreballot by mail, on or before by January™ @ legitimate ballot must be

returned in the envelope provided by the Secretary with his/her address on the envelope
and the member's return address already affiXduk counting of these ballots will be

in accordance with Robert Rules of Ord&he judge receiving the majority will be
contacted by the Secretary who will offer a contract to the judge receiving the majority

of voted provided that a) the judge is aviaidg b) the judge agrees not to judge
Schipperkes for at least 6 months before the specialty, c) that the judge's fee will not
exceed expenses plus $3.00 per dog and d) that the individual has not judged our
National Specialtyvithin the last five yearsf ho judge on the list meets these four

criteria, the host club will be free to pick a judge of their choice from any position on

the first ranked list of judgeAMENDED March 2008 by membership to readhe

Annual Mailing will include a list of the judgeof the last four (4) National Specialties

plus the name of the judge for the following year along with a ballot to choose the

judge for the National for the year after that. Each member may nominate up to six (6)
judges who are approved for Schipperked geside in the United States, Canada or
Mexico. This list will be due to the Secretary on a date set by the Secretary that will be
no less than 45 days after the Annual Meeting mailing. The names submitted will be
ranked in order, the ones with the maestes first, secondhost second, etc. From this

list a second ballot will be prepared listing the top ten (10 judges and the ties. This list
shall be called the Ashort |listo. The shorl
each member will voteof one individual. This secret ballot will be due to the Secretary

on a date set by him/her that will be less than 45 days after they have been mailed to the
membership. In order for a ballot to be counted it must be returned to the Secretary in
theenvelpe provided with his/her address on t|
address already affixed. Counting of thes:e
Rules of Order. The judge receiving the majority will be contacted by the Secretary

who will offer a contract provided (a) the judge is available; (b) the judge agrees not to
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judge Schipperkes for at least six months prior to the Specialty; (c) the fee will not
exceed reasonable and customary fees; and (d) that the judge has not judged our
National $ecialty within the last five years. If no judge on the list meets the four
criteria, the host club/group will be free to pick a judge of their choice from any
position on the short list.

01-05B Revise the wording in the standingrule®® B t o r enaritteefiCAairpersad
spending over $50.00 without prior Board approval may or may not be reimbursed. No
expenses wil/l be rei mbursed without proper

02-04B The Kleingaul Challenge Trophy (for Best of Breed at the annuabh&tiSpecialty),
offered by Kathy GauMontgomery and Richard Montgomery, be held in possession of
the SCA, i.e. Secretary or other Board designee until retired. For permanent possession
the Trophy must be won three times by the same owner, not necebgattilg same
dog.

02-05B The Rebel Player Challenge Trophy (for High in Trial at the annual National
Specialty), offered by Howard & Mary Cox and Wilma Dame, be held by Wilma Dame
until retired, or until such time as she no longer wishes to maintain imaMuill
assure that each year an appropriate plaque will be added, listing the year, the winning
dog, and the owner s name. Wi |l ma wil/l al ¢
show site. At such time as Wilma Dame cannot maintain the trophy as éesabbve,
the Trophy will be held in permanent possession of the SCA, i.e. Secretary or other
Board designee until retired. For permanent possession the Trophy must be won three
times by the same owner, not necessarily by the same dog.

02-08B SCA establik a fixed rotation for the SCA National Specialty, which will rotate yearly
from region to region, which will encompass those regional clubs or groups within the
specific designated region, therefore causing the cycle to be on a six year axis. To start
this process, the rotation will begin with region 4 in 2003, and proceed to region 5, then
region 3, followed by region 6, then 1, and the last being 2. This rotation shall appear at
least twice yearly in thBulletinas a remindeAMENDED by Board in 2006 to add:
In the event the scheduled region is unable or unwilling to offer a bid within the
prescribed time frame, it will be offered to the next scheduled reBESCINDED
2008

03-02B The SCA may only charge an RV parking fee to pass on a direct chaggseasby the
host hotel. This shall be retroactive to the 2003 Specialty Show. The club may limit or
regulate parking.

03-10B Every committee chairperson shall prepare and submit a quarterly report for publication
in the SCA Newsletter. The report is teiude a summary of committee activities as
well as any income and expenses for that quarter.

05-08B That SCA use Rocky Mountain Ribbons and Awards as the official SCA ribbon
company as they will store unused ribbons and change out center streamersdat the
year, thus saving the club money.
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06-07B That we raise the maximum cost of the year end BIS and High in Trial plaques from
$35 to $45 and the cost of the Highest Scodimgior Showmanship plague from $25 to
$35.

06-09B That each year the Nationabsting club/group be responsible for having the four
banners updated and the plates fromGhallenge trophies engraved with the winners
from their show prior to sending them to the next years show hosting club/@itwap.
need not keep the trophies jtis¢ blank plates.

06-12B Thateach year after the National Specialty the Show Chairman shall send a marked
copy of the catalog along with the official show photos, or CD thereof, to the Historian
for inclusion in the club records.

06-13B ThatJohn and Amysossman offer th&#on Kay-DanteChallenge Trophy, in memory
of Ray & Phyllis Kerchiefor Best of Breed at the National Specialty, beginning in
2007. For permanent possession, the trophy must be won three times by the same
owner, not necessarily with tlisame dog. Th&rophy will be held in the club's
possession until retired.

06-19B That any negotiations or bids regarding the SCA National Specialty be reviewed by the
National Specialty Coordinator prior to any contractual obligations being nfdde.
contacts for the specialty, with the exceptorf t he conf or mati on j ud
contract, that exceed the amount of $5000@0approved by the National Specialty
Coordinator and the SCA Board of Directors and signed by the National Specialty
Coordirator. AMENDED 7-29-2008 TO READ: That any negotiations or bids
regarding the SCA National Specialty be reviewed by the National Specialty
Coordinator prior to any contractual obligations being made. All contracts for the
specialty, with the except ion di¢ conformation judge's selection and contract, that
exceed the amount of $500.00 be approved by the National Specialty Coordinator and
the SCA Board of Directors and must be signed by an officer of the club.

06-23B That all Committee Chairpersons and/oy &CA member who shall receive any and
all items of deposit, which shall include any and all Cash, Checks, Money Orders, or
Cashier Checks, shall forward same to the Treasurer for processing and deposit within
thirty (30) days of the date of issue or ripté¢hereof.

07-01B That we accept the challenge trophy....Sherwood and Diane Harris offer the Sheradin
SPIRIT Award to the Best Veteran at the SCA National Specialty Show beginning in
2007. This trophy is a champagne bucket mounted upon a wooden basgauite to
be engraved with the name of the winning dog, the name of the owner and the year. For
permanent possession the trophy must be won three times by the same owner, not
necessarily with the same dog, nor at consecutive shows. The trophy wilbdeytiee
SCA until retired.

07-03B That all committee durs, officers and directors must have their phone number
published on the membership list.

07-04B That all auctions and raffles held during the National will be limited to the SCA and the
SCA Rescu& Health Foundation.
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07-05B That host clubs shall be offered a vendor booth at the National at hddiebkost club
use only.

08-04B The SCA shall establish the following regions, West, Central, Baginning in 2010,
the national specialty will rotatbrough the regions as followVest, Central, East,
West, Central, East and so &ach region currently has 4 active regional clubs.

The West will consist of these states: AK, AZ, CA, CO, HI, ID, MT, NM, NV, OR,
UT, WA, WY

The Central will consist ahese states: AR, IA, IL, IN, KS, LA, MI, MN, MO, ND,
NE, OK, SD, TX, WI

The East will consist of these statés:, CT, DC, DE,FL, GA, KY, MA, MD, ME,
MS, NC, NH, NJ, NY, OH, PA, RI, SC, TN, VA, VT, WV

08-06B It shall be mandatory for the Show Chairnwirthe SCA National, the SCA Treasurer
and a representative from the host group or host club (preferably their Show
Chairman)be present at the meeting with the host hotel after the National to settle
accounts.

09-01B SCA will add a banner for Rally toake we currently hang during the National. Instead
of listing the dog that takes top honors at the National eachlyeeeiuse there is no
such thing in Rally)this banner would list the dog designated as the #1 Rally dog for
each year. The new banner Wablist all of the #1 Rally dogs retroactive to when Rally
was first held at a SCA National Specialty and if this motion passes, we have the new
banner ready for the 2009 National.

10/04B That the SCA National Specialty Planning Guidelines be approvdteldard as a
document to be updated and refined as neceasarincluded in the Procedures and
Policy Manual and that the Guidelines be made into a 5 1/2" x 8 1/2" booklet for
distribution to all future show chairpersons in a quantity to be determingz Board.

Chairperson - Qualifications

The appointed Chairperson must be organized. He or she must be willing to have their name,
mailing address, and phone number in$I@A Bulletirand/orSCA Newsletter

Within Fourteen (14) Days of Appointment

Theod goi ng Chairperson shalll forward the commif
The materials shall be sent via certified mail, return receipt requested, or through package
delivery service verifying delivery.

Recommendations, Policies and RulesdfF The Hosting Club

The Schipperke Club of America (SCA) National Specialty Show is the premier event of the
SCA. It is the annual gathering of Schipperke fanciers nationwide for the purpose of educational,
social, and competitive dog activities. The cepiece is the Conformation Show, Obedience and
Rally trials, which, because it is held in conjunction with the Annual Meeting, must be scheduled
in March, April or May of every year.
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The SCA National Specialty Show is an activity of the SCA and is cordiucider American
Kennel Club (AKC) rules by the SCA as a member club of the AKC. This means that formal
correspondence requesting the show will be submitted over the signature of an officer of the
SCA--usually the Secretaryand the SCA is ultimately respsible to the AKC for the proper
conduct of the event.

Notwithstanding this responsibility, the SCA usually will delegate the responsibility for the

planning and conduct of the National Specialty to a designated host. For purposes of this
documenost ®d hmayyhbe an AKC sanctioned Regional
of Schipperke fanciers. If a group of fanciers, there should be a nucleus group of at least ten
persons identified as participating in the offer to host the specialty. Of thgsersems, at least

half should be members of the SCA, and all should be located in the same general geographic
area.

The SCA will select Specialty Hosts from amon
National Specialty shows at least two yearolethe event. That is, in 1997, the SCA should
choose the host for the 1999 National Specialty.

Beginning in 2010, the National Specialty will rotate through the regions as fol\est,
Central, East, West, Central, East and sdeach region currehthas 4 active regional clubs.

The West will consist of these states: AK, AZ, CA, CO, HI, ID, MT, NM, NV, OR, UT, WA,
WY

The Central will consist of these states: AR, IA, IL, IN, KS, LA, MI, MN, MO, ND, NE, OK,
SD, TX, WI,

The East will consist of thestatesAL, CT, DC, DE,FL, GA, KY, MA, MD, ME, MS, NC,
NH, NJ, NY, OH, PA, RI, SC, TN, VA, VT, WV

MAKING A BID

In order to conduct the Specialty in different parts of the country, a rotation schedule, as listed
above, was implemented. The correspondingi®&®l Clubs of each region are given first
consideration regarding bids to host the National Specialty. Every effort should be made by the
National Specialty Chair to ascertain, in advance of the two year submission date, whether or not
a Regional Club irends to submit a bid to host. If the Regional Club declines to host, a group of
fanciers within the designated region will have the opportunity to submit a bid. All bids to host a
National Specialty should be submitted for approval at least two yeaisance.

In preparing a bid, the most important factors are the site, available manpower, and the date. The
following items should be included in the bid:

Proposed date- within the March/Apil/May time frame. The hotel is generally booked from
Sunday to 8nday. Generally, show sap and the first Board meeting are scheduled for Monday
with the Regional Specialty on Tuesday followed by the National itself on Wednesday through
Saturday. Check the dates of any Regional Club Specialties being held in timtiss amal

schedule so as not to conflict with a Specialty. Regional Clubs are encouraged to hold their
Specialties in conjunction with the National. Consideration must be given to the AKC rule that a
Regional Specialty show must be held withiBOO mileradius of the Region.
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Show site- include if possible, a diagramed drawing and written description outlining the hotel
and event space available. Include local accommodations, specific distance to showifjrounds
separate from host hotel, and rules regardimgs in rooms.

1. Indications of key personnel willing to work on the show. The nhame of the Show
Chairman. This person must be an SCA member.

2. Special attractions or points of interest which your area has to offer.

3. Access to transportation including freewaysl airlines which serve your area.

4. Recreational vehicle facilities at show site or Aear

Generally, bids will be considered at the Board meeting held in conjunction with the Annual
National Specialty.

SHOW SITE(S)

Start your search for a show sitelgao as to allow for plenty of negotiation time. It is best to

line up two to three sites for comparison anénnsure he best dAdeal o for the
Kennel Club website offers a link to the Parent Club Specialty Site Locator. It can be found

under the Clubs section titled Club services. You can search by state for Specialty sites used by
other parent clubs in the recent past.

A satisfactory show site and headquarters are important to the enjoyment of the visiting exhibitor
as well as the smdlo conduct of the show. The ideal situation would be to have all activities
conducted at one location known as a composite site. The proposed site should be either (1) a
composite site, in which a single hotel or inn is able to provide accommodatiohe &braw

events, meetings, banquet, and rooms for all or most out of town guests, or (2) separate sites, in
which the show facility is separate from the headquarters hotel and the meeting and banquet
facilities. If separate sites are selected, distancdrandportation factors must be addressed.

If possible, the headquarters hotel should berig®, with a commitment to provide mostly
ground floor rooms to SCA members.

The proposed site should be located no more than one hour by road from a majo(axigor
served by at least two major airlines).

A guaranteed room rate which is at least as low as the best commercial rate offered, with no
restrictions on sharing the room with other adults, and no restri¢ganspt for refundable
damage deposit®n accommodating welbehaved and crated dogs.

A description of the facilities offered for show ring, grooming, sales, meetings, and banquet
should be included. Show room size should be large enough to contain the ring and adequate
seating for spectators.

Your initial contact with the management of a site you are considering should be made only after
careful examination of what you want and what you have to offer. Usually free space or various
reduced package deals are available. Not only can the roomsitmarssamctions be negotiated

for, but the price for sleeping room rates for attendees should be considered as well. The hotel
management will want to know how many room nights the SCA is willing to commit too. The
ideal is to have the room nights be codnd@ a cumulative basis throughout the week. In

general, 300 minimum cumulative room nights is acceptable. The commitment may be slightly
more or less depending on the region and the estimated number of attendees for the National.
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Many hotels will waive aditional fees for the ballroom, meeting rooms, etc... if the minimum
cumulative room nights is met by the club. This is an ideal situation as it saves the club money
and helpsnsurea profitable National.

SHOW SITE EVENT SPACE

Conformation: The ring sizas dictated by the size of the largest class. This is generally the

Best of Breed competition. It is recommended that the show room be a minimum of 5000 square
feet with a minimum ring size of 50 x 70. This allows room for the show ring as well as aequat
spectator space to accommodate seating. Bear in mind that this is a minimum and that this is a
case where more would be better. If it is desired to have space for merchandise sales, etc.. in the
show room, additional square feet of space is a must. Aalicboms that contain columns or

pillars in their center if possible. If the show room is carpeted, the club will layTRdyplastic

to protect carpeting. It is recommended that the show ring be matted.

Obedience:As per the AKC regulations, if thiakes place indoors the ring should be

rectangular and should be 40 feet wide by 50 feet long. In no case shall the ring for utility be less
than 35 x 50 feet. The floor shall have surface or covering that provides firm footing, using non
slip material atéast 4 feet wide for takeoffs and landings of all jumps, unless the judge feels the
surface does not require it. At an outdoor show, rings shall be 400b8dience classes are

judged in the following order: Utility, Open and Novice, with all regularclasses following

Novice. At an indoor show where limited space does not permit the exclusive use of any ring for
obedience and the ring has previously been used for breed judging, it must be thoroughly cleaned
before the obedience judging starts.

Note:The SCA membership passed a standing rule
held indoors on patterned carpeting or floor, all measures should be taken to have full matting for
Obedi ence. o

Rally: As per AKC regulations, the ring must be 40 x 50 fedi0 x 60 feet or any combination
of sizes in between. The floor covering or ground surface must be the same as would be suitable
for traditional AKC Obedience trials.

Agility (Optional): As per the AKC regulations, the minimum useable course area m&80De

square feet for Novice, 6500 square feet for Open, and 8000 square feet for Excellent. While the
previous square footage areas are the minimum sizes, a 100 foot x 120 foot ring is ideal for

agility. Winged jumps and ot plank Dog Walks will necasgtate larger areas than the

minimum recommendations. The course area should be moderately level and clear and a
minimum of 60 feet wide. Judges have the option to request a change of venue or to cancel the
event if conditions pose a hazard or danger amat be modified or corrected. The course

must be set up on nestip surfaces, whether indoors or outdoors (packed dirt, grass, carpeting

and padded matting are acceptable surfaces. If a course is run on concrete, the area must be fully
matted or padded.

Hospitality Room: This room is made available for people to meet and gather as well as
releasing any information necessary. A double hotel room or meeting room will fit the bill.
Hotels usually give you one free room for every 50 rooms rented, so thisariese. When
negotiating with the hotel management regarding the hospitality room, request that the room be
located in a part of the hotel that would allow for food to be brought in from off site.
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Board Room: The Board of the Schipperke Club of Amergenerally holds its first big

meeting on the day preceding the start of judging. Often times, this is on a Monday. The Board
will meet many times during the week and often at random so a room should be available for this
purpose.

Meeting Room/Seminar Room This room will be needed for the annual meeting as well as any
seminars that are scheduled. It should be able to seat a minimum of 125 people. It would be
preferable that it seat 150 so a®isure sgfficient space.

Grooming Area: The grooming area shial always be located as close to the show room as
possible. If the room is carpeted, the club will lay PBak plastic to protect carpeting. It is
recommended that the grooming area be a minimum of 1800 square feet. Depending on the
region, bathing theals outside may not be a suitable option. Request an indoor bathing area
when negotiating with the hotel management.

Banquet: The banquet is also known as the Awards Dinner and is held on the last evening of the
National Specialty week. This generallylfabn Saturday evening. The banquet is often held in

the same ballroom as the show, but can be booked in a separate ballroom if available without
additional cost to the club. The banquet room should be large enough to accommodate a
minimum of 125 people wdn set up in banquet style using tables of 10 (seating 10 each). It
would be preferable that the banquet room accommodate 150 people. It is common practice to
have a set of long tables set up at the front of the room for the SCA officers and judges. A
podium and microphone will be required for this event.

Auction: The SCA Auction is held at the banquet immediately following the Awards
presentation. Silent Auctions may also be held during the week.

Exercise Areas:It should be discussed with the hotel maragnt what areas will be designated
for setting up »pens for the dogs. The ideal would be to set up in grassy areas.

RV Parking: Consideration must be made for parking of recreational vehicles either at the show

site or a local campsite. Check if the dlatill allow nonpaying guests to stay in campers; they
generally will for a fee. No RV parking fees may be charged unless it is done by thédfhotel.

out side doors to hotel are automatically | ock
access.

Storage: Have a place to store trophies and other precious items. This room must possess a door
that locks tcensurethe safety of the items stored.

Once again, determine your needs and then negotiate for a package. If guarantees are required,
this is one face to be CONSERVATIVE. You are generally required to pay for what you
guarantee. Once you ascertain that the hotel possesses enough event space of sufficient size to
hold the anticipated entry, then guarantee the smallest number of sleeping roomsynaressa
reserve that space.

SELECTION OF JUDGES

Judges will be selected for the national specialty conformation event as described by the policy
and operational rule voted on by the Membership in the year of 2008. The host club or group will

selectthedake and | ocation. I n making its selection,
be guided by current SCA policy.
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Judges for obedience, rally, sweepstakes, futurity, agility, and any other special judging events
will be selected by the host club or grodjne SCA will pay for one room night for the
Sweepstakes, Futurity, Obedience, Rally and Agility judges. The SCA pays for the hotel room
utilized by the conformation judge for the duration of the judging assignment. The SCA pays for
the banquet meal of elajudge who chooses to stay and attend the banquet. The conformation
judge is encouraged to stay for the banquet and offer an overview of the judging.

Be sure to get signed contracts for EVERY judge along with the fee agreement for each. The
SCA Recordig Secretary, Treasurer, and National Specialty Chair will need a copy of each
contract in order to verify payment.

Note: A paid hotel room for one night along with a paid banquet dinner is the clubs standard
Aifeed for the Sweeps and Futurity judges.

REQUIRED EVENTS
In submitting a bid, the host will provide a tentative schedule which will allow for:

A judgeds education seminar

A parade of Rescue dogs

An annual meeting with space for a minimum of 125 persons; space for 150 preferred
An educational semimdfree to all attendees)

Annual awards dinner for a minimum of 125 persons; space for 150 preferred
At least two meetings of the board of directors

Conformation judging

Futurity judging for puppies

Junior Showmanship competition

Obedience judging

Sweeptakes judging for puppies and veterans

OPTIONAL EVENTS

In addition to providing time and space for the foregoing activities, a host may wish to propose
additional social and educational events. These might include, for example:

=4 =8 =8 = -f a8 oa g

Paidadmittance seminars
Agility events

Dog demonstration events
Parade offitleholders

Top Twenty

Other social events

=A =8 =4 =4 -4 =

MANPOWER AND DUTIES

As with any dog show, willing and interested workers are the most essential ingredient. At the
outset, the host club/group must determine whetheyr have an SCA member who knows the

ins and outs of producing a successful show, and who would be willing to accept the job of Show
Chairman. A checklist is provided in the back of this document which will remind you of most of
the many large and smatéms which must be properly cared for or delegated. Such a check list

is a great help as it is very easy to overlook things which cause the show to be less than it might
have been.
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Secondly, the club/group must be able to muster a sufficient numbelliofywiorkers to chair
the various committees or fill the individual positions described. Where possible, SCA members
should be placed in key positions.

Agility Chairperson: Is in charge of securing Agility judges, site setup, obtaining equipment as
well as Agility Stewards, etc. This person should be knowledgeable in this area of dog shows and
must be a member of the club.

Auctions: Responsible for soliciting auction items from the membership and other sources,
cataloging the auction items, and overseéggauction itself.

Banquet: Responsible for planning and hosting the Awards Dinner at the National Specialty.
This event must be planned well in advance as all prices and information should be included in
the preshow publicity as well as the Premiunsti

Catalog Ads/Advertising: Responsible for soliciting ads for the show catalog.

Chief Ring Steward: Is responsible for maintaining order in the conformation ring, keeping
ribbons/trophy placements in order, refreshments at judging table;ugeaewsgscorting
judges to and from show ring, photographers, etc...

Futurity: This is the responsibility of the SCA Futurity Chair.

Grounds and Equipment: Responsible for laying protective plastic on carpeted areas of the
show and grooming spadensure prope setup and tear down of show rings. Responsible for
maintaining the outside grounds, trash and wasteygicletc...

Hospitality Chairperson: Hospitality begins with the first arrival. This position can take many
different directions, as this is wheleetpersonality and imagination of your club can show off.

The person in charge should have all the details of the show, facilities, highways, all committee
heads, etc... The hospitality Chair is responsible for putting together hospitality bags which are
handed out to every attendee. The bags should include show schedule, hotel layout, list of area
attractions, and donated doggie items, etc... Hospitality is one area that all club members can,
and should, be involved. They should be constantly on the latolooways they can help out
of-town exhibitors whenever needed. The hospitality room should open early enough in the
morning to serve coffee, bagels, muffins, etc... to exhibitors. Time is short in the mornings and
the hospitality room can help exhibisor get a jump start on the dayoad
room should be available for people to congregate and visit. This room can also be used for
planned activities if your club is so inclined.

Hotel Liaison: This should be an especially diplomgierson to take on the task of liaison with

the hotel management and staff. They should maintain daily contact with housekeeping to head
off any potential problems. It is suggested that the hotel people contact this person if there are
any problems ratheh&n contacting the problem individual.

Marked Catalogs: Responsible for compiling a list of all placements to create a marked catalog
and is responsible for the sale of the marked catalog.

Obedience Chairperson:ls in charge of securing Obedience judges setup, obtaining
equipment as well as Obedience Stewards, etc... This person should be knowledgeable in this
area of dog shows.
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Parades:Responsible for coordinating the Parade of Castaways and the Parade of Titleholders
and supplying a list of padipants to the person responsible for the ribbons.

Raffles: Responsible for advertising and sale of raffle tickets for designated items at the National
Specialty.

Rally Chairperson: Is in charge of securing Rally judges, ring setup, obtaining equipment as
well as Rally Stewards, etc. This person should be knowledgeable in this area of dog shows.

Ribbons: This person is responsible for obtaining all ribbons for the National Specialty.

RV Chairperson: In charge of laying out designated area for campergatwiy rent for RV
spaces (if required by the hotel), and making sure the area is kept clean.

Seminars: If educational seminars are offered at the National Specialty at least one is required to
be a free seminar. The chairperson is responsible for catirdirthese seminars as well as any
optional seminars the host club/group undertakes.

Show Chairperson: Must be an SCA membedgmiliar with the conduct of dog shows. This
individual is to be selected by the host club/group, but is subject to the appirtvalSCA

Board. He or she must be familiar with the conduct of dog shows and have the time, and
willingness to give that time, to the Specialty. This person coordinates the activities of all
committees and acts as liaison between the host club an€@#kei&the National Specialty

Chair. This person is responsible for the overall planning, physical preparation, the actual
production of the show, and any other functions of the Specialty. The Show Chairman is
responsible for completindpe show applicatio for submission and approval to AKC. The
application must have the signature of an SCA officer. A copy of a marked catalog and the show
report should also be sent to the National Specialty Coordinator.

Specialty Merchandise/SalesResponsible for obtaing, advertising, and selling all National
Specialty merchandise. This person should be highly organized and detail oriented.

Top Twenty: See board approved guidelines at end of this document.

Trophy Chairperson: Reviews all classes to be offered and dithbs a trophy budget;

monitors progress of the ribbons, selects and purchases all trophies, secures cards for SCA
medallions from Medals & Awards Chairman, submits list of all trophies offered to the Show
Chairman for submission to the Show Secretary¢8aopendant as part of the Premium List.

Delivers, sorts, tags, and displays trophies on trophy tihlst be familiar with challenge
trophies and provides the Atake homeo prizes

Trophy Pledges:Secures donors fortrophre s and trophy fund. Submits
catalog.

Vendors: Responsible for sale of vendor space as well as set up of vendor space.

Videos: Responsible for live video coverage of all events held at the National Specialty. Also
responsible for vido sales.

Ways and Means:This is generally the SCA Ways and Means Chair. This person is responsible
for any and all fund raising events.

Website: Responsible for creating and maintaining the official SCA National Specialty website.
Schipperke Club of America, Inc. 175

Procedure and Policy Manual
Revised March 2010 Amended January 20Eind February 2016



SHOW OPERATIONS

Genaeally, the club selected to act as host has extensive experience in running their own specialty
shows so that this section will only cover general topics. It is suggested, however, that the check
list included on the last pages of this manual be utilized.

It is the responsibility of the host club/group to choose a Show Superintendent. A good Show
Superintendent is worth their weight in gold so choose wisely. Review the contract carefully as
to what the Superintendent is responsible for regarding the event.

The Host Club/Group sets teatry feesfor the National Specialty. It must be stated thatNon
Regular classes are reduced to the additional entry fee cost; this includdyBRagpy,

Veterans, Sweepstakes, Stud Dog, Brood Bitch, Brace and TeamxcEmtien would be the

Futurity classes and the Parades. Prices for these are generally lower and are basically meant to
cover the cost of the ribbons.

For trophy donations, preublicity show information, and Premium Lists, mailing lists/labels
may be okdined from the SCA Secretary.

The Premium List should go out as early as possible. It should include all information regarding
headquarters, the show site, rules applying t
and RV information, banquet imimation, significant show times, seminar information, raffle
information, etc... Include names and contact information for key personnel prepared to respond

to questions.

Special seating should be arranged at ringside for judges and prospective judceshSphl
also be provided for the photographer and for the videographer.

It is very important to coordinate with the Awards Chairperson to make certain the awards have
been listed in the Premium List. Special Awards which are not listed in the Prenstioahnot

be awarded in the ring pursuant to AKC regulations. Generally the Special awards are handed
out at the Awards Ceremony.

Have someone take absentee numbers around for spectators to see or have them announced.
Announce the armband numbers of iecements after each class. Provide a poster board at the
obedience/rally ring so exhibitors can check in and watch for their turn. Provide a board for
placings (both obedience/rally and conformation) to be displayed for each class.

Provide plastic to dhttendees that will have dogs crated in their room. Placing plastic beneath
the crates wil|l hel p prevent damage to the ho

Good show sites are becoming more difficult to find each year. Remember that your show site is
being used as an exaragbr future years and for other clubs. Have announcements to the
exhibitors requesting their help. Be certain to have many available trash barrels and a good
supply of trash bags. Have pooseoopers in as many locations as possible; baggies and paper
towels for small cleatups. Make sure the exhibitors know where extra supplies are kept.

Arrange for a place to dump trash and trash-pigk after the show.

NOTE: Remind exhibitors that there are consequences for poor treatment of hotel property! In
1992t he SCA Board passed a standing rule which
specific hotel is involved, those members who violate hotel or SCA recommendations of proper
treatment of rooms will, after ingsfhbecti on of
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responsible for financial reimbursement to the hotel and may incur up to a six (6) month
suspension from the SCA.

TROPHIES

Trophies will be selected by the host giving group or club. Solicitation for sponsorship is the
responsibility of the seléed Trophy Chairman. The amount of the solicitation should reflect as
closely as possible to the combined price of trophy and ribbon for each place@é .- all

trophies not awarded are the property of the Schipperke Club of America and should be passed
on to the next host Club or group to utilize, if appropriate, as trophies for the next National.

CHALLENGE TROPHIES

For permanent possession, the following trophies must be won three times by the same owner,

not necessarily with the same dog or at conee shows. Trophy to be held by the SCA,; i.e.

Secretary or other Board designee until retired. A plague will be added each year listing the

name of the winning dog, the year and the own
commemorating the win will bensarded to the winner.

Best in SweepstakesThe Dorris Hearing Memorial Challenge Trophy, offered by the
Schipperke Club of America, in honor of the lifetime contributions to the Schipperke fancy by
Dorris Hearing, offer a Sterling Silver Bowl on a Chengod Base.

Best of Breed- The Kleingaul Challenge Trophy- Kathy GautMontgomery & Richard
Montgomery offer through the SCA, a Silver Vase mounted on a Walnut Wooden Base.

Best of Opposite Sex To Best Of BreedThe Kleingaul-Freewood Challenge Trophy,
KleingaukFreewood Schipperkes offer through the Schipperke Club of America. In memory of
CH Kleingaul s BJ6s Schip in Hand, a seven in

Best of Winners- The DeLamer Challenge Trophy.Krista Nuovo offers through the

Schipperke Club of America, open to all exhibitors, the DeLamer Challenge Trophy in memory
of Ann K. Smith, Knotty Knoll Kennels, for Best of Winners at the SCA National Specialty
beginning in 2010. This trophy is a SilvEetated Bowl on a wooden base hwé plague to be
engraved with the name of the winning dog, the name of the owner and the year won.

Best Bred By Exhibitor i The T. Hall Keyes Ill Challenge Trophy. Barbara & Bill Murray

offer through the Schipperke Club of America, open to all exhihitbesT. Hall Keyes Il
Challenge Trophy for Best Bred By Exhibitor at the SCA National Specialty beginning in 2010.
This trophy is a SilvePlated Bowl on a wooden base with a plaque to be engraved with the
name of the winning dog, the name of the owmet the year won.

Best In Veteran Classes The Sheradin SPIRIT Award offered bySherwood and Diane

Harris to the Best Veteran at the SCA National Specialty Show beginning in 2007. This trophy is
a champagne bucket mounted upon a wooden base, with ptalgjeengraved with the name of

the winning dog, the name of the owner and the year.

Highest Scoring Dog In The Regular Obedience Classe3he Rebel Player Challenge

Trophy, in honorof CHWIHC| e 6s Rebel Pl ayer CDX, NA, of fer
Wilma Dame through the SCA, a Revere Silverplate Loving Cup set on a Walnut Wood Base.
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CONFORMATION TROPHIES
Open to Schipperke Club of America Members Only:

Best of Breed- CH Maroufke of Kelso Memorial Sterling Silver Medallion offered by the
Schipperke Clb of America.

Best of Opposite Sex to Best of BreedCH Maroufke of Kelso Memorial Gold Plated
Medallion offered by the Schipperke Club of America.

Winners Dog- CH Maroufke of Kelso Memorial Bronze Medallion offered by The
Schipperke Club of America.

Winners Bitch - CH Maroufke of Kelso Memorial Bronze Medallion offered by The
Schipperke Club of America.

Highest Scoring Dog in the Obedience Regular Classe€H Maroufke of Kelso Memorial
Sterling Silver Medallion offered by The Schipperke Club of America.

RIBBON PRIZES
REGULAR CLASSES

165 B o = (o = Blue Rosette
SecoNd PlaCe.......uuuiiiiiiiiiiiiiii e Red Rosette
Third Place............cvviiiiiiiiisieeeicciis e Y €llOW ROSELEE

Fourth Place..........ccccvviiiiiiiiiieeieieeee e White Rosette
WINNEIS ...t Purple Rosette
Reserve WINNEIS..........cuvveiiiiiviiiiiieieeeeeeeeninnn ) Purple/White Rosette
Best of WINNErS.........ooooo e Blue/White Rosette
Best of Breed............ocoovviiiiiiiieeen e Purple/GoldRosette

Best of OpPOoSIte SeX......uvvvviiiiiiiiiiiiiiieeiieiieeee Red/ White Rosette
Awards of Merit (Five offered)...............ccovvviinnnee. Red/Black/Yellow

Judgeods Se.l.ec.t...,Awa.r..d.......Light BlueWhite
Highest Scoring Dog in Regular

Obedience Classes.......cccccvveeeeeeiiiiiieeeiceee e Blue/Gold Rosette
Highest Combined Score in Open

and Utility ClasSes........cccceeeeeeviviieviieeee e, Blue/ Green Rosette
Completion of Obedience/Rally/Agility Title.............. Special Rosette
Qualifying Score in Regular

Obedience/Rally/Agility Classes......................] Dark Green Rosette
Best Junior Handler..............oooviiviiccneeeeeiiiies Rose/ Green Rosette
Breeder of Best of Breed............coovvvvviiiiieenn e, Dark Green Rosette
BeSt VeteaN...........oovvviiiiiiiiis e Dark Green Rosette
Best Puppy In Regular Classes...........cccccceviinee Dark Green Rosette

Best Bred By Exhibitor in Regular Classes......... Dark Green Rosette
NON-REGULAR CLASSES

(T £y Sl = Vo7 < Rose Rosette

SeCONd PlaCE.......ceoiieiiieee e Brown Rosette

B 110 B F= T T Lt. Green Rosette
Schipperke Club of America, Inc. 178

Procedure and Policy Manual
Revised March 2010 Amended January 20Eind February 2016



FOUrth Place............uuviiiiiiiiiiiiceeeiee e Gray Rosde

Best in Sweepstakes...........cccvvviiiiiiieeen e Pink/Green Rosette
Best of Opposite Sex in Sweepstakes................... Lavender Rosette
Best Veteran in SWEEPS...........uvvvvvveiiiisieccennnnnnns Pink/Green Rosette
Best of Opposite Sex

In Veteran Sweepstakes...........cccvvvvvvvvvieeneeeeenn. Lavender Rosette
Best in FULUNTY.......ooooiiiiiieeee i Pink/Green Rosette
Best of Opposit&ex in FUturity............cccoeeeeeeeeneee. Lavender Rosette
Parade of Titleholders............cccoevvvivviieeenn.n. Red/White/Blue Rosette
Parade of Veterans.......ccccccccvveeiiiiiiccceeeeeen, Red/White/Blue Rosette
Parade of Rescue DOgS...........ccooevvviiiiiiceenn. Red/White/Blue Rosette

SWEEPSTAKES MONEY PRIZES
35% of total Sweepstakes fees will be retained by SCA for expense

Best in Sweepstakes........ccccceevieiiiiiiiceceiiin, 10%

Best of Opposite Sex To Best In Sweeps....... 5%

First Prize in Each Class..........ccccevvvvvvvviieeee... 40% of entry fee left for that class
Second Prize in Each Class........ccccvvvvviiiiineee 30% of entry fee left for that class
Third Prize in Each Class.........cccccooivevvivviieaen, 20% of entry fee left for that clas
Fourth Prize in Each Class.........ccccccciiiiiiineee. 10% of entry fee left for that class

Undistributed funds revert to the Club. All Cash prizes rounded to the nearest dollar amount. The
six class winners will compete for Best in Sweepstakes & Best of Opposite Sex in Sweepstakes

FUTURITY MONEY PRIZES

All monies from nominations and entry fees (less 35% withheld for SCA for expenses) will be
divided as follows:

Best in FULUNTY.......coooiiiiiiieeee e 15%
Best of Opposite Sex in Futurity..................... 5%
Breeder of Best in FULUNLY..........oooeeiiiiiiiinieee 15%
Owner of Sire of Best in FUUY ...........ccceennn.... 5%
Allocated to ClasSes.......cccccvvveeeiiiiiiiiccceeeeeee 60%

Class monies will be divided as follows: First 40%, Second 30%, Third 20%, Fourth 10%

CLASSES
REGULAR CLASSES

Puppy dog/bitch 6 months & under 9 months
Puppy dog/bitch 9 months & under 12 months
Dog/bitch 12 months & under I8onths

Novice Dog/Bitch

Amateur Owner Handler

Bred-By-Exhibitor Dog/Bitch

American Bred Dog/Bitch

Open Dog/Bitch

Winners Dog/Bitch
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Best of Breed
NON-REGULAR CLASSES

Veteran Dog/Bitch 8 years & under 10 years.
Veteran Dog/Bitch 10 years & under 12 years.
Veteran Dog/Bitch 12 years & over

Best Veteran

Best Puppy in Regular Classes

Best BredBy

Stud Dog/Brood Bitch

Brace

Team

Parade of Titleholders

Parade of Castaways

SWEEPSTAKES CLASSES

Puppy Dogs, 6 months & under 9 months

Puppy Dogs, 9 months & under 12 ntlos

Dogs, 12 months & under 18 months

Puppy Bitches, 6 months & under 9 months

Puppy Bitches, 9 months & under 12 months

Bitches, 12 months & under 18 months
The six class winners will compete for Best in Sweepstakes and Best of Opposite Sex in
Sweepstake

VETERAN SWEEPSTAKES CLASSES

Veteran Dog, 8 years and under 10 years

Veteran Dog, 10 years and under 12 years

Veteran Dog, 12 years and older

Veteran Bitches, 8 years and under 10 years

Veteran Bitches, 10 years and under 12 years

Veteran Bitches, 12 yemand older
The six class winners will compete for Best in Veteran Sweepstakes & Best of Opposite Sex in
Veteran Sweepstakes.

FUTURITY STAKES

Puppy Dogs, 6 months & under 9 months
Puppy Dogs, 9 months & under 12 months
Dogs, 12 months & under 18 months
Puppy Bitches, 6 months & under 9 months
Puppy Bitches, 9 months & under 12 months
Bitches, 12 months & under 18 months
The six class winners will compete for Best in Futurity and Best of Opposite Sex in Futurity.

JUNIOR SHOWMANSHIP
Novice Junior
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Novice Intermediate
Novice Senior
Open Junior

Open Intermediate
Open Senior

Best Junior

OBEDIENCE CLASSES

Novice A & B

Open A& B

Utility A & B

Graduate Novice

Versatility

Veteran

Brace

Team

Highest Scoring Dog in Regular Classes
Highest Scoring Dog in Open B & Uty

RALLY CLASSES

Novice A & B
Advanced A & B
Excellent A & B

AGILITY TRIAL (OPTIONAL)

Standard Agility Classes

Novice A& B

Open

Excellent A & B

Novice A & B Jumper with Weaves
Open Jumper with Weaves

Excellent A & B Jumper with Weaves
Preferred AgilityClasses

Novice

Open

Excellent A& B

Novice Jumper with Weaves

Open Jumper with Weaves

Excellent A & B Jumper with Weaves

CONCLUSION OF SPECIALTY

The Show ChairmamMUST forward a list of the winners of the Challenge Trophies, including
name and address, ttee Medals and Awards Chairperson. This information is necessary for the
Medals and Awards Chairperson to retrieve the trophies for the next National Specialty.
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The National Banners are to be shipped to the Showgaao f t he f ol |l owi ng yea
as soon as possible. They will then be updated and properly stored until the next National where
they will once again be displayed.

The Challenge Trophies are to be carefully packed up and placed in the hands of a Board
designated SCA member who Iginsue that they are updatefdroperly stored and delivered to
the show site of the following yeards Nationa

TOP TWENTY EVENT GUIDELINES

PROCEDURES

This event provides special recognition to those Schipperkes with the most outstanding records
in the conformaon ring during the previous calendar year, together with their breeders,
handlers, and owners.

The event offers all who attend a chance to view, in one location, one at a time, the very best
Schipperkes in the country, based upon their competitive sigstbr the previous year.

Using the scale of pointas approved by the SCA Boashch dog is evaluated according to

how closely it conforms to the breed standdiuis procedure is not available at any AKC show
and allows the spectators an opportutotgvaluate the dogs, scoring them at the same time they
are being judged.

ELIGIBILITY AND INVITATIONS 7 MANDATORY

1. AnychampionSchipperke ranked in the Top Twemkygs and bitchelsased on Breed
Points and the Top Twentlogs and bitchesased on All Bre points during the
previous calendar ye&lanuary 1 through December 3i)l be invited to compete as
determined by AKC yeagnd statistics

2. To compete in this event, all owners;@woners, and handlers must be in good standing
with the AKC at the timé¢he invitations are extended, and at the time of the event.
Membership in Schipperke Club of America is not required.

3. Spayed bitches or neutered dogs that have been named among the final Top Twenty
Schipperkes may compete in this event.

4. Previous winnersf the Top Twenty Event are not eligible to compete in the current
year 6 s T cpch Jeargprevtioys Top Twenty winners will be invited to exhibit in
the Showcase of Previous Winners (with their music) either just before actual judging, or
just befoe the winner is announced.

5. In addition, the Top Obedience Dog, the Top Rally Dog, the Top Agility Dog and the
Top Junior Handler will be invited for Exhibition Only. No entry fee will be charged.

6. The dogs currently eligible to compete, and the previonsevs of the Top Twenty
Event, must all be invited to participate in the event by formal written invitation.

7. In order to eliminate any possible conflict of interest, no dog that is ownexlyred, or
shown by an active, voting member of the Top Twentyrogtee, or a member of their
family as defined by AKC rules may compete at the Top Twenty evidrg.dog, if
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gualified may be listed in the event catalog and shown for exhibition Molgntry fee
will be charged and they may run a small photo in thelegtat no charge.

8. All handlers will attend a brief meeting held prior to the event for the purposes of
assigning arm band numbers, and reviewing the staging of the event.

9. All participants agree to abide by any and all rules as may become effectiventhroug
authorization of the Top Twenty Committee and/or the SCA Officers and Board of
Directors as concerns the conduct of finalists participating in the ekaiitire to do so
may revoke the privileges of invitation in the future, regardless of eligibility.

10. All qualifiers will be listed on the SCA National website before invitations are sent out.
11. The Score Sheet on pagentistbe used by judges.
12. The winners shall be announced at the Top Twenty Event.

JUDGES/SELECTION OF JUDGESiT MANDATORY

1. There will be thre€3) judges of the Top Twenty Everithere will be one judge from each
of the following three categories.

a. Breeder Judge

An established Schipperke breeder who has been breeding for at lgastrien

having produced at least five (5) Champions of Rées published in th&KC

Awards or is approved by the AKC to judge Schipperk&ébe breedejudge must

not own co-own or be the breeder of recordariydog in the Top Twenty

competition noits sire or dam.The breeder judge may exhibit Schipperkeall
classegincluding intersex) at the SCA National Specialty Show and any associated
all breed showsr Schipperke Specialty shows.

b. Multi-Breed Judge
2. A person approved by the AKC to judge Schipperkes and at least 10 other breeds.
c. Handler Judge

A professional handler, either active or retired, who meets the requirements for
membership in a Professional Handl er sé As
member). The Handler Judge must have at least five (5) years experiéhee.

Handler Judge musiot have shown a Schipperke for an owner of a dog in the Top

Twenty competition for two (2) years preceding the evémaddition, the Handler

Judge may not handle any dog owned eowmed by an owner of a Top Twenty

entrant, at the SCA National Spdtye&Show or at any associated Schipperke

Specialty Shows.

3. Excluded from judging the event will be the following:
a. Any person actively serving on the Top Twenty Committee

b. Any person that has judged an SCA Top Twenty event in any of the three judging
categores for the previous 5 years.
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c. Any person wh@wns, co-owns, is the breeder of record afiydogenteredn the
Top Twenty competition ats sire or dam.

4. The Top Twenty committee will select the judges in each of the three judging categories.
Excluded fran the process of selecting the judges will be any committee member who has
any interest in a dog eligible to compet@ommittee members will disqualify themselves if
this circumstance exists or may be disqualified by the ChairrAasommittee member
who has an interest in a dog eligible to compete may patrticipate in the celpaicess if
the dog in question is excluded from competition.

EVENT GUIDELINES

A ballroom in which to hold the eventisrequiretbbhe r ecommended mi ni mum r
65 feetby 75 feet.Ideally, the ballroom should be large enough to comfortably accommodate
the show ring and seating for up to 100 spectators, including a clear aisle for safety.

1. A showring is requiredThe recommended minimum ring size is 40 feet by 50 feet.

2. Reserved seating for spectators, either chairs or tables with ctigicssible, there
shouldbe seating reserved for the Top Twenty Event participants.

3. Atotal of three judges (one breeder judge, one AKC Approved judge, and one handler
judge).

A total of three ring stewards, one to be designated chief ring steward.

Three judgesd tables with chairs at each t
Threeexhibit examination tabte

One table and chair for the announcer.

A microphone and sound system. A DJ to orchestrate the music foexdabit.

© 0o N o o b

An area to display the Top Twenty Event Trophy and rosette ribbons.

10. Rosettegor suitable awardgpr each participant arahyformer winnerf the Top
Twenty Event who are inattendance and a rosette for the winr
Top Twenty winner.

11. For mal i nvitations to be sent to each of t
previous Top Twenty Events.

12. Times of all Top Twenty Events shall be posted in the Judging Program and on the SCA
National website.

13. A videographer, ipossible. The top Twenty Event Committee should work with the
SCA National Specialty Show Chairperson to arrange for the video taping.

14. A photographer.

15. Top Twenty Event Catalogs

16. Top Twenty Event exhibitor armbands.

17. A high-quality item to serve as a tropfor the winner of the Top Twenty Event.
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TOP TWENTY EVENT FUNDING

The Top Twenty Event Committee is responsible for fund raising to help financially support the
Top Twenty Event.Fund raising may be done at any time during the year prior to the SCA
Nationd Specialty show, as well as during the Top Twenty Evaiie SCA board will advance
funds (up to $500.00) annually.

AUCTIONS/RAFFLES
1. Fund raising can include the auctioning or raffling of high quality items only.

2. A 50/50 raffle to benefit the top TwenBvent may béneld during the SCA National
Specialty Show on the day the Top Twenty is held.

3. The Top Twenty Committee is responsible for the selection of auction and/or auction
items. The SCA Officers and Board of Directors have final approval of ad fasing
activities conducted.

ENTRY FEES

1. The amount of the Top Twenty Event entry fee shall be reviewed each year for adequacy
by the Top Twenty Event Committedhe SCA Officers and Board of Directors
members must approve any change in entry feemamnded by the Top Twenty Event
Committee

2. The Top Twenty entry fee in 2005 was $60Q.@02008 it was $50.Q0n 2010 it was
$65.00.

3. Top Twenty entry fees must be paid by the Top Twenty entrants when responding to the
formal invitation sent to them by tleop Twenty Committee.

4. Payment of entry fees entitles the Top Twenty entrant to receive one rosette, a two page
spread in the Top Twenty Catalog, a copy of the Top Twe€atglog and one ticket for
the event.

CATALOG ADVERTISING
1. Catalog advertising is lirted to invitees to the Top Twenty Event and to businesses.

2. The cost of advertising in the Top Twenty Catalog shall be reviewed by the Top Twenty
committee annuallyThe SCA Officers and Board of Directors members must approve
any change in catalog advisihg fees recommended by the Top Twenty Event
Committee.

3. The cost of an advertisement for a business in the Top Twenty catalog should be no less
than $30.00 per page and adjusted to ensure covering expenses and showing some profit.

4. Invited dogs that doat enter may also advertise in the catalog receive their rosette,
for a fee to be determined.

CATALOGS

1. ATop Twenty Event Catalog shall be printed each y&awill be for sale just prior to
the scheduled starting time of the event, during the redeaiof the SCA National
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week, and by mail thereafter, through a designated Top Twenty Committee member
and by payment of an extra mailing fee.

2. Each Top Twenty entrant will be provided a two page advertiseniéat.
advertisement shall include a photograpithe dog and a four generation pedigree of
the dog Invited dogs that do not enter may also advertise in the catalog for a fee to be
determined by the chair.

3. All Top Twenty previous winners will be featured in a brief section in the front of the
catalog.

4. Every effort should be made to ensure that the armband number for each Top Twenty
entrant corresponds to the page number foetimet r lestimg irbtlse Top Twenty
catalog.

THE TOP TWENTY CATALOGS SHOULD ALSO INCLUDE:
1. The judging procedure for the Topv&nty Event.
. The scale of points to be used in judging the Top Twenty Event.
. A photograph and brief bio of each of the three judges.

. Advertisements placed by businesses for inclusiadhanropTwenty Catalog.

2
3
4. A list of the Top Twenty finalists, whether entered or not.
5
6. Score sheet for evaluating the Top Twenty entrants.

7

. The peopl ed,s icfh op ecoep |bead ¥most beqiinte@onicoforedd f f er e d ,
paper) may be inserted in each catalog.

CATALOG SALES

1. The Top Twenty Event Committee shadliew the cost of catalogs annually to ensure
the cost of the catalog is adequate to cover expenditlitess SCA Officers and board of
Directors members must approve any change in catalog price recommended by the Top
Twenty Event Committee.

2. The Top Twety catalog mailed to individuals requesting catalogs shall incur an
additional cost over and above the cost of the catalog, to cover the cost of mailing.

TROPHIES, ROSETTES AND CERTIFICATES OF ELIGIBILITY
1. Entrants in attendance will receive a rosette.

2.Invi tees are afforded the privilege of resp
unable or do not plan to attend, and still obtain their rosette by ordering it in advance
from a designated Top Twenty committee membfege for this, plus mailing cost, Wil
be determined annually.

3. Co-owners and breeders of finalists may purchase additional rosettes by ordering from
a designated committee membédvance order is requiredlhe total number of
additional rosettes ordered may not exceed the number ofltisteders and co owners
of the dog. Fees for this will be determined annually.
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EVENT SCHEDULING
The Top Twenty will be held prior to intersex competition of the SCA national Specialty Show.
MUSIC CHOICE - OPTIONAL

2. Each entrant will have the opportunityexhibit their dog, accompanied by their choice
of music.

3. Music selection will be first come, first served, basedh@date entry is received by
the event chair.

JUDGING PROCEDURE SUGGESTIONS

(Judging procedure may vary according to the procedurk bsein any case, each dog will be
judged individually by each judge)

1. Each dog will be judged individuallyhe first dog will enter the ring and go around, then
pose f or @ Fi Thedogwillithenrbe sie/édaown and back, and in a circle
while all three judges watch, and the judges will score the dog for moveirtentog will
then be examined and scored individually by the three judges, each judge examining the
dog on the table as he/she seesTte dog will then circle the ring and exithis process
will be repeated until all dogs have been scored.

2. All dogs will be scored by each judge using the scale of points as provided by the Top
Twenty committegand approved by thBoard of Directors

3. Immediately following the judging of each gloeach judge will fold the score sheet and
hand it to his steward, who will then turn it over to an independent and impartial person or
persons to be tabulated@he scores for each dog, from each of the three judges, are added
together. The totalistltko g6 s scor e.

4. The winner will be determined on the basis of the total score of each dog

5. Inthe event of a tie, the winner is determined by consulting the First ImpressionTiotal.
dog with the highest First Impression total is declared the winner.ré thestill a tied
score, there will be two winners who shall share the title of Top Twenty winner.

6. The ballots for the Peopleds Choice Award w
of the | udge Ghlesedbddlasiwdl be tabulated Byasame person or persons
tabulating the judgesd6 sheets.

EXPENSES- MANDATORY

The Chairperson may request reimbursement of expenses for postage, telephone calls, copies,
and other related costs by forwarding copies of the receipts and/or telephoteetbéls

Treasurer within ninety (90) days of incurring the cost. Any postage receipts must be clearly
marked with the name and address of the addressee, and all telephone bills must clearly mark the
calls made on behalf of the Club.

All expenses of $50.00nd above associated with this position must be cleared by the SCA
Treasurer before being incurred. If expenses are incurred without Board approval, then
reimbursement cannot be guaranteed.
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All expenses are to be submitted monthly to the Treasurer of tAeFS€eipts must be included
and marked. If a telephone bill is included, then the telephone calls shall be highlighted and the
name of the recipient caller should be noted. Failure to do so may result in a denial of the claim.
Note: When expenses are alled to build, this affects the Treasury funds.
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TOP TWENTY SCORE SHEET

DOG NO. FIRST IMPRESSION (1-10)

SCALE OF POINTS

For Evaluation of Individual Specimen
On The Basis of the Standard

CATEGORY MAXIMUM POINTS POINTS ASSIGNED
General Appearance 5
Silhouette 15
Balance, Proportion, Substance 10
Head 10
Neck, Topline, Body 10
Forequarters 5
Hindquarters 5
Feet 5
Coat - Pattern & Condition 15
Gait 10
Temperament 10
TOTAL: 100
FINAL SCORE:

PLEASE NOTE: Final Score is NOT to be tabulated by judges or stewards.
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SPECIALTY CHECKLIST

C Hotel Contract

C Select Show Chair

C Sele¢ Committee Chairs

C Select Show Superintendent
C Request AKC forms

C Contact Conformation Judge
C Select Juniors Judge

C Select Sweepstakes Judge

C Select Futurity Judge

C Select Obedience Judge

C Select Agility Judge (if offered)
C Select Photographer

C Select Show Veterinarian

C Select Videographer

C Assemble Premium List

C Set All Deadlines

C Ring Placement Markers (held by Kathy GMdntgomery)
C Trophies

C Check on Challenge Trophies
C Check on Banners

C Ribbons

C Cash Prizes

C Ring Setup

C CleanUp Crews

C Ring Steward

C Directions to Show Site

C Hospitality arrangements

C Room Reservations for Judges/Photographer/Superintendent
C ID Badges & Judges Gifts
CJudgeds Lunch
CJudgeds Banquet dinners
C List & Find Equipment

C Notify Judges of Arrangenmés
C Obedience Arrangements

C Obtain Catalog Ads

C Obtain Mailing list
CParking & RVOs
C Vendors

C Trophy table

C Merchandise sales table
CStationero6s table
C Superintendent table

C Transportation from airport
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NEWSLETTER EDITOR

Standing Rules Relating b the SCA Newsletter Editor

83-02M A message from the president is required in each issue of the club B@ledimged to
Newsletter

83-04M The Bulletin will publish the names and addresses of prospective members, and their
sponsors. Members are to makey @ertinent comments to the membership chairman
by 45 days after the date of issue of the Bulletin (this date to be included in the notice
of the applications). The result of all voting is to be published in the Bulletin.
Action: Bulletin is replaced by Newsletter.

92-01B All SCA Officers, Committee Heads. etc., on an ongoing basis, provide at the end of
each year's term, in addition to their annual committee/job report, guidelines and
comments on exactly how to do the job they have been performing fpashgear. If
guidelines are already established, add comments on how to make the job go smoother.
A copy of these guidelines to be kept in a notebook established for that particular job,
as well as in a master notebook containing all job descriptidnes bld in possession
of the SCA president, so that the books could both be kept up to date at all times. Any
changes in established guidelines to be approved by the board.

93-03B/M The club newsletter is to be used for reporting club business only aatts
contain opinions, articles, awards standings, etc.

94-10B Regional Club Secretaries be placed on the mailing list of the Schipperke Club of
America Newsletter.

9501B The Treasurer to advance $300.00 to the Newsletter Editor as an operating fund.

95-02B After being published by the Newsletter, members have 30 days to send comments
regarding applicants to the membership chairperson, and the Board is to have 30 days
to return their ballot to the Secretary after the Membership Chairperson mails the
materials to the BoardReplaced 2005

96-05B Deadlines for the Newsletter be changed to Nov 1, Feb 1, May 1, and Aug 1.

98-01B That a disclaimer to read: "The advertising and opinions expressed in the publication
are those of the authors and not necesstiwilge of the Schipperke Club of America or
the editor of this publication" be used in quublications including the catalog at the
National Specialty.

01-05B Revise the wording in the standingrule®® B t o read AAny Commi tt
spending over $0.00 without prior Board approval may or may not be reimbursed. No
expenses will be rei mbursed without proper

03-10B Every committee chairperson shall prepare and submit a quarterly report for publication
in the SCA Newsdtter. The report is to include a summary of committee activities as
well as any income and expenses for that quarter.

06-23B That all Committee Chairpersons and/or any SCA member who shall receive any and
all items of deposit, which shall include any atldCash, Checks, Money Orders, or
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Cashier Checks, shall forward same to the Treasurer for processing and deposit within
thirty (30) days of the date of issue or receipt thereof.

07-03B That all committee chairs, officers and directors must have theirepmamber
published on the membership list.

08-01B To establish that all SCA Members who provide the SCA with their email address will
be sent their Quarterly Newsletter via email, effective with the August, 2008 issue.
Ample time (8 months) notice will bgiven to members to request in writing that their
newsletter NOT be sent via emal\ notice shall be printed in a prominent manner in
the February, 2008 Newsletter and again in the May, 2008 Newsletter to notify all
members of this chang&\ form shallbe provided to all members to fill out and submit
to the current Newsletter Editor on an annual basis, in order for a member to receive a
printed and mailed copy of the Newslettdéirshall also be announced at the general
membership meeting in March, @8

Chairperson - Qualifications

The appointed Chairperson must be organized. He or she must be willing to have their name,
mailing address, and phone number inS@A Bulletirand/orSCA Newsletter

Within Fourteen (14) Days of Appointment

The outgoing@ ai r per son shall forward the committeebo
The materials shall be sent via certified mail, return receipt requested, or through package
delivery service verifying delivery.

Changing Editors

Notice of an opening for th®CA NewsletteEditor shall be published in tIf&CA Bulletirand

the SCA Newslettesis soon as possible. The Board shall determine the length allowed for
submission of resumes. All applicants must submit their qualifications at the time of applying.
All qualified applications shall be voted on by the Board for final approval. It is recommended
that printing estimates and paper samples must be furnished with application, although it is not
required.

A brief description of the job and time required shoulekglained within the announcement of
the job opening.
Duties of theNewsletter Editor

The Editor shall be responsible for collecting and assembling SCA news and printing it for
publication using the approved format.

The SCA Newsletterare published foufd) times per yedé February, May, August, and
November on the #5day of each month.

Length of publication is subject to Newslette
reasonable lengths since the number of sheets impacts postage costs.
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Mail, fax, or email reminder notices to Officers, Board members, and all committee
chairpersons on the first day of the month prior to publication, i.e., January, April, July, and
October.

Items for publication are limited to SCA business only.

Keep in mindthe newsletter is neimcome producing, so the Editor should keep costs to a
minimum.

Content Requirements

The Editor is answerable to the Board. Check with the Board by way Giotmesponding
Secretary, Recording§ecretary or President if in doubt abawituation. Always be aware of
possible libelouseports names should be excluded per possible suits. The Editor has the
authority of the Board to edit amgportsubmitted for publication. Where misleading statements
or misrepresentation is concern&@A may take action, such as refusing future submissions
from a questionable contributor or holding them for AKC verification.

If pictures are requested by the Editor, they will be printed at no charge but will not be returned
unless a member sends retpostage. Include a periodic disclaimer to effect that the SCA takes
reasonable caution to protect photos, but cannot be responsible for lost or damaged items
submitted for th&sCA Newsletter

Supported entry/sweeps planned by regional clubs may be IisteddSCA NewsletteiRegional
clubs should be encouraged to provide this information in a timely fashion. Only basic details
will be in the listing, the SCA not to be the publicity/communication medium for regional club
projects.

The Editor should checkithh the Correspondingecretary for the exact way to list nominations
for elections. It is suggested this be in the body o8GA Newslettemnot included as an insert.

The February newsletter should include a copy of the Volunteer Sheet.

The August andNovembelSCA Newslettensay include a reminder that membership renewals
should be paid before the January' Bfpse datelt is suggested that the reminder be in bold
print.

Information To Be Included in Each Issue
Each issue of thBCA Newslettes daied with the month and year of publication

Each issue should include the names of the Officers and Directors, the name and address of the
Club, and the name and address of the Editor will be in the heafteteras per the standard
format.

Everyissueb t he SCA Bull etin shal/l contain the SCA
SCA Bulletin is a publication authorized to by the Schipperke Club of America. The advertising

and opinions expressed in the publication are those of the authors andesstingcthose of the
Schipperke Club of America or the Editor of t

New applicaninformation as provided by the Membership Chairperson
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New member contact information as well as corrections to membership roster as provided by the
memberstp Chairperson, Treasurer or Corresponding Secretary.

Each issue shall include reports from Committee Chairs.

Optional Information

Treasury report totals and/or unusual expenses. (A full report may be obtained by any member
by a written request to the Tieaer with a return seiddressed, stamped envelope.)

Name of the Membership Chairperson with address.

The name and address of new members with a welcome.

Insert of Board business.

Special inserts as directed/approved by the Board.

Ballots for special ites of Club activities to vote on other than the general election.
Annual calendar |l isting yeards schedul e of

Promotional materials available from the SCA. (Check with the Stationer and get a periodic
update to be sure information ispteurrent.)

Reminders of next Specialty location(s) and request for host bids for the next scheduled zone.
A list of yeards committee chairpersons.

Reminder that the Memorial and Rescue Funds are sustained by donations. Give information on
the purpose fothese funds as information for new members.

At the beginning of each year, a list of the Trophies/Recognition Awards offered through the
SCA as annual competitions for members to remind members and to inform new members.

The Editor may include a remindgrat information on possible puppy mills or questionable
persons involved should be sent directly to the Breeder Education Chairperson.

Pertinent membership totals.
Any other news deemed important to the membership.

Information to be Printed Periodically in the SCA Newsletter

When misleading statements or misrepresentations are concerned, the SCA will have to take
action on future submissions, including refusing future submissions from a questionable
contributor or holding the articles for AKC verification.

The Editor has the authority of the Board to edit any article submitted for publication.

Prior to Printing
Proofread prior to final printing to eliminate possible errors by misunderstanding typesetters.

Bills for printing are sent by th 8 CA NewslettelEditor to the Treasurer. Doublgheck the bill
prior to sending for accuracy.
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Mailing
Print only number needed for monthly mailings with a few extra copies to hold for special
requests.

The newsletter shall beraailed to all SCA members who provide SCAwiheir email
address. A form shall be provided to all members to fill out and submit to the current newsletter
Editor on an annual basis.

Except for a few complimentary copies, only members receivB@#e NewsletterAny special
notices or inserts go tmembers only. The Treasurer will furnish the mailing labels and/or a
computer disk containing paid subscribers.

All official mail is the property of SCAANny personal messagase prohibited. SCA
Newslettersnailedvia U.S. Post are to be mail&ast Class surface mail (this includes foreign
countrie$.

The Editordés address may be used as the retur

Any SCA Newslettareturned as undeliverable will be held by the Editor until an address
correction is received or confirmed by the member.

Archives

Two s et s SGANewslefeesiaouldbs sent to the Historian/Librarian in February.
Copies of any flyers, etc. that were mailed should also be included and attached to the
appropr i é&SCAeNewstettet h 6 s

Expenses

The Editor may request reimbersent of expenses for postage, telephone calls, copies, and

other related costs by forwarding copies of the receipts and/or telephone bills to the Treasurer
within ninety (90) days of incurring the cost. Any postage receipts must be clearly marked with
thename and address of the addressee, and all telephone bills must clearly mark the calls made
on behalf of the Club.

All expenses of $50.00 and above associated with this position must be cleared by the SCA
Treasurer before being incurred. If expensesrareried without Board approval, then
reimbursement cannot be guaranteed.

All expenses are to be submitted monthly to the Treasurer of the SCA. Receipts must be included
and marked. If a telephone bill is included, then the telephone calls shall be heghkgid the

name of the recipient caller should be noted. Failure to do so may result in a denial of the claim.
Note: When expenses are allowed to build, this affects the Treasury funds.

January 315 - Submit a yeaend Committee report to the SecretagaBe note whether the
Editor would be willing to serve in the same capacity in the coming year. The deadline for this
report is January 3%in order that the information can serve as an aid to the Board.
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NOMINATING COMMITTEE

Bylaws Relating to Electionsand the Nominating Committee
Article IV, The Club Year, Voting, Nominations, Elections

Section 1)Club Year. The Club's fiscal year shall begin on the 1st day of January and end on
the 31st of December. The Club's official year shall begin on the 1sff diégrch and end on

the last day of February. The elected Officers and Directors shall take office on March 1 and
each retiring officer shall immediately turn over to their successor in office the pertinent
properties and records necessary to perfornatties of the office by March 1 and will deliver

all properties and records relating to that office to their successor by March 31.

Section 2)Voting. At the Annual Meeting or at a special meeting of the Club, voting shall be
limited to those regular mebers in good standing who are present at the meeting, except for the
annual election of Officers and Directors and amendments to the Constitution and Bylaws and
the Standard for the breed which shall be decided by written ballot cast by mail. Votiraxiy pr
shall not be permitted. The Board of Directors may decide to submit other specific questions for
decision of the members by written ballot cast by mail.

Section 3)Annual Election. For the election of the Officers and Directors, the vote shall be
conducted by ballot sent to the entire membership. Ballots, to be valid, must be received by
February 1 at the residence of record of the Corresponding Secretary, or the residence of record
of any other officer, director, independent firm or person desidriateeceive such ballots by

the Board of Directors. The ballots shall be counted by three inspectors of election (or
professional firm) designated by the Board of Directors. None of the inspectors may be current
members of the Board or candidates foy alected position. The inspectors shall count the

ballots and report the results to the Corresponding Secretary who shall notify the membership of
the election results by March 1. The inspectors shall return the ballots to the Corresponding
Secretary in @ealed envelope, who shall make the ballots available for inspection by the
membership at the Annual Meeting. The person receiving the largest number of votes for each
position shall be declared elected. In the event of a tie vote, the previous Boardrmambthe
newly-elected Board members shall immediately following the report of the election inspectors
casta secret ballot to determine who shall fill the position. If any Offedect or Directoselect,

at the time of the Annual Board meeting, igble to serve for any reason, the vacancy so

created shall be filled by the new Board of Directors in the manner provided by Article Ill,
Section 3. If no challenges are received by the conclusion of the Annual Membership Meeting,
the Secretary shall destrthe ballots and the election will be considered final.

Section 4)Nominations and Ballots. No person may be a candidate in a Club election who has
not been nominated in accordance with these Bylaws. The Board shall appoint before July 1 a
NominatingCommittee consisting of three members and two alternates, all regular members in
good standing, no more than one of whom may be a member of the current Board of Directors.
The Board shall name a Chairperson for the Committee. The Nominating Committee may
conduct its business by mail, fax, or by electronic means. If the Nominating Committee conducts
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its business by electronic mail, the committee must use the same precautions that apply to the
Board of Directors as set forth in Art Il, Section 5.

a) The Nommating Committee shall nominate from among the eligible members of the Club,
one candidate for each Office, four candidates for Directors, and any additional candidates
required to fill vacancies in any unexpired term, and shall procure the acceptaachk of e
nominee so chosen. The Committee shall then submit its slate of candidates, including the
state in which each candidate resides, to the Corresponding Secretary who shall mail the list
to each member of the Club on or before November 1, so that adtitimminations may be
made by the members if they so desire.

b) Additional nominations of eligible members may be made by written petition addressed to
the Corresponding Secretary and received at his/her regular address on or before December
1, signed bywo members and accompanied by the written acceptance of each such
individual nominee signifying his/her willingness to be a candidate. Additional nominations
should be sent by US Postal Service Certified or Overnight mail or other postal carrier in
sucha manner that provides proof of time and place of delivery.

c) If no valid additional nominations are received by the Corresponding Secretary on or before
December 1, the Nominating Committee's slate shall be declared elected, and no balloting
will be required.

d) If one or more valid additional nominations are received by the Corresponding Secretary on
or before December 1, he/she shall, on or before January 1, mail to each Regular member in
good standing a ballot in a single column format listinggeithe nominees for each position
in alphabetical order, with their state of residence, together with a secret ballot envelope and
a return envelope addressed to the Corresponding Secretary marked "Ballot" and bearing the
name of the member to whom it wsent. So that the ballots remain secret, each voter, after
marking their ballot, shall seal it in the secret ballot envelope, which, in turn, shall be placed
in the second envelope addressed to the Corresponding Secretary. Members must return their
ballotin the envelope provided by the Corresponding Secretary in order to be valid. The
inspectors of election shall check the returns against the list of members whose dues are paid
for the current year prior to opening the outer envelopes and removing teelsgiot
envelopes, and shall certify the eligibility of the voters as well as the results of the voting.

e) Nominations cannot be made at the Annual Meeting nor in any manner other than as provided
above.

Within Fourteen (14) Days of Appointment

Theout going Chairperson shall forward the c¢commi
The materials shall be sent via certified mail, return receipt requested, or through package
delivery service verifying delivery.
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Procedure

The SCA Board of Directarhas the responsibility of appointing a committee of three members
and two alternates. The Board designates the Chairperson, as well as two members who shall be
first alternate and second alternate. This is usually done at the Annual Meeting, but roag be d

as late as July*1

The Chairperson should contact the other two committee members during early July and confirm
their ability and willingness to fulfill their duty on the Committee. In the event one is unable to
serve, the Chairperson should conthetfirst alternate. If necessary, contact the second alternate
to fill the Committee with three members.

All three members should participate in the selection of the slate. The Chairperson should
suggest Committee members give thought to nominees. Astimdd be set during this initial
contact in July for a conference call during early August.

The Chairperson should be the one to make any offer of nomination to individual nominees. This

is not to say Committee membegintegestsnrunningfdranot i n
position on the Board, but it should be made clear that any such inquiry does not indicate official
nomination by the Committee.

It is the responsibility of the Committeed¢asurea qualified candidate is nominated to fill each
of the five Officer positions and four Director positions. This does not mean there will be no
additional nominations made by the membership. It @ossreeach position will be filled.

The proposed slate of nominees should be agreed upon by the Canoyititee middle of

August. It is helpful if the Committee agrees on an alternate nominee or two in the event a first
choice does not wish to serve. This will save the time and money involved in contacting the
Committee again in that event.

The Chairpersoshould contact each nominee by telephone to obtain tentative acceptance of the
nomination. The nominee should be told he or she will receive a formal written notification of
nomination from the Committee Chairperson. The nominee is to sign the writtgneame=eand

return it to the Corresponding Secretary by the first week in October. A series of questions
approved by the Board of Directors also goes to the nominee. The answers to these questions
will constitute the resume to be mailed to the membersbipgalvith the slate.

The Chairperson should send a report to the SCA President. Send an information copy of this
report to the Corresponding Secretary and the two other members of the Nominating Committee.
Do this at the same time the notifications of naaion are mailed.

The Corresponding Secretary must mail the slate of nominees and all resumes received to the
membership no later than Novembér A resume is not required in order for the nomination to
be valid.

Remember, total expenses for this Comeeitshould be kept under $50.00.

Schipperke Club of America, Inc. 198
Procedure and Policy Manual
Revised March 2010 Amended January 20Eind February 2016



Considerations When Making Nominations

Geographic Location of Nominees

Look at the spread of nominees, as well as those four Directors who have an additional year
remaining on their term.

Experience Level

1. The President shatdilhave leadership ability and be able to attend and conduct all
meetings
2. The Vice President should be capable and willing to assume the Presidency

should the need arise. These two individuals should have experience on the SCA
Board, either at some time ithe past or at the present.

3. The Corresponding Secretary shdl). conduct the correspondence of the Club;
(i) mail to all members of the Club a copy of the minutes of all membership
meetings, or otherwise inform the membership of the proceedings ef thes
meetings through the medium of the Club's official publications; (iii) issue
notices of all meetings, mail lists and ballots to all members as required by these
bylaws and receive such ballots back from the members; (iv) report to the
Recording Secretgtthe results of all votes of the membership by mail so they
may be entered in those records; (v) notify new members of their election to
membership, enclosing a copy of the bylaws, standing rules,-adgie
membership list and minutes of the last@membership meeting; (vi) notify
Officers and Directors of their election to office; (vii) keep a roll of the members
of the Club with their addresses and once a year furnish members with a list of the
membership; (viii) hold, as custodian, such boo&sprds and correspondence
which the Corresponding Secretary is required to keep or which come into his or
her possession by virtue of the office and (ix) carry out such other duties as are
prescribed by these Bylaws.

4, The Recording Secretary shdl).record all of the proceedings of the meetings of
the membership and of the Board in a book kept for that purpose; (ii) provide the
members of the Board with copies of the minutes of all Membership and Board
meetings within thirty (30) days; (iii) send, reeeiand record the business
conducted by the Board at meetings or by mail, fax, electronic mail, electronic
forum, video conference telephone conference call; (iv) act as custodian of all
records submitted to the Recording Secretary and of the books andsrec
pertaining to the office; (v) carry out such other duties as are prescribed by these
Bylaws.

5. The Treasurer should definitely have bookkeeping/accounting experience. The
Treasurer MUST be able to qualify for a bond. This job is becoming increasingly
larger as the Club grows into theure.

Attempt to add one or two nominees who have not served on the Board. Also consider some who

are not currently serving on the Board, but
while still preserving thexperience level necessary to manage the affairs of the SCA.
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According to Roberts Rules of Order, no member may denied their right to run for office by
reason of their serving on the Nominating Committee.

Ability and Willingness to Attend the National Specialty

Nominees are to sign a letter of acceptance of nomination indicating they will attend all
scheduled meetings of the Board of Directors. Usually thefanbto-facemeetings of the
Board take place at the National Specialty.

Expenses

The Chairperso may request reimbursement of expenses for postage, telephone calls, copies,
and other related costs by forwarding copies of the receipts and/or telephone bills to the
Treasurer within ninety (90) days of incurring the cost. Any postage receipts misathg c

marked with the name and address of the addressee, and all telephone bills must clearly mark the
calls made on behalf of the Club.

All expenses of $50.00 and above associated with this position must be cleared by the SCA
Treasurer before being incad. If expenses are incurred without Board approval, then
reimbursement cannot be guaranteed.

All expenses are to be submitted monthly to the Treasurer of the SCA. Receipts must be included
and marked. If a telephone bill is included, then the telephalfeeshall be highlighted and the

name of the recipient caller should be noted. Failure to do so may result in a denial of the claim.
Note: When expenses are allowed to build, this affects the Treasury funds.

January 315 - Submit a yeaend Committee regbto the Committee Chairperson. The
Chairperson will speak for the entire Committee and should note which people would be willing
to serve in the same capacity in the coming year. The deadline for this report is Jaftimry 31
order that the informatiocan serve as an aid to the Board.
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PROCEDURE AND POLICY MANUAL

Standing Rules Relating to the Procedure and Policy Chairperson

92-01B All SCA Officers, Committee Heads. etc., on an ongoing basis, provide at the end of
each year's term, in addition to thaitnual committee/job report, guidelines and
comments on exactly how to do the job they have been performing for the past year. If
guidelines are already established, add comments on how to make the job go smoother.
A copy of these guidelines to be kepimotebook established for that particular job,
as well as in a master notebook containing all job descriptions to be held in possession
of the SCA president, so that the books could both be kept up to date at all times. Any
changes in established guidas to be approved by the board.

94-01B This Board to create a Policy manual and that applicable portions be sent to new
appointees when they are notified by the SecrefddENDED JUNE 2009to add the
word ACorrespondingo in front of the word

01-05B Revise the wording in the standingrule®® B t o read AAny Commi tt
spending over $50.00 without prior Board approval may or may not be reimbursed. No
expenses wil|l be rei mbursed without proper

03-10B Every committee chairperson shall prepare and submit a quarterly report for publication
in the SCA Newsletter. The report is to include a summary of committee activities as
well as any income and expenses for that quarter.

0404B The proposedtjiwdhgegud deedu nes shall be appr
policy of the SCA, and that they are included in the Policy and Procedures Manual.

The Show giving Club will provide a roped off area for Judges mentoring. This area

will be restricted to JudgdsducationCommittee members and Judges attending the
session. At the Judges Education Seminar there will be an area set aside for Judges and
another for guests. There will be signup sheets for Judges and separate one for guests.
Only Judges or Judge Appéintsenrolled will participate at this Seminar. Guests may
attend the seminar but not participate.

No Certificate of Attendance issued by the Schipperke Club of America or Judges
Education Committee will be given at an SCA National or SCA sponsored avanty
Judgeor Judge Applicants who do not attend the Seminar and/or Judges mentoring in
the area assigned for such purpose.

To avoid the appearance of impropriety, any Judge that attends the seminar or
mentoring in the Host Hotel at a National Spdgiat SCA Sponsored Eveshall not
be assignebly the host Club or Group ghare a roorwith an exhibitor at that Show or
Event.

05-03B To permanently identify each Policy and Procedure Manual and they be checked out.
Each board member will be responsilibr their manual and if damaged or lost, will be
responsible for replacement costs which was $60 for the present copies.

06-23B That all Committee Chairpersons and/or any SCA member who shall receive any and
all items of deposit, which shall include aawyd all Cash, Checks, Money Orders, or
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Cashier Checks, shall forward same to the Treasurer for processing and deposit within
thirty (30) days of the date of issue or receipt thereof.

07-03B That all committee chairs, officers and directors must have gheme number
published on the membership list.
Chairperson - Qualifications
The appointed Chairperson must be organized. He or she must be willing to have their name,
mailing address, and phone number in$i@A Bulletirand/orSCA Newsletter

Within Fourt een (14) Days of Appointment

The outgoing Chairperson shall forward the co
The materials shall be sent via certified mail, return receipt requested, or through package
delivery service verifying deliveryMake cer t ain that the material ¢

Procedure and Policy Ma Thedormatausedis Mitrasoftivbtd. st er 0

Procedure and Policy Manual

The original Procedure and Policy Manual was compiled from March 1, 2002 to March 1, 2003.
It was submitted to the SCA Board of Directors at the Annual Meeting in 2003. It was approved
in 2005.It was next updated in 2010 after having to be retyped and reformatted.

Updates

The Procedure and Policy Manual should be updated on a yearly basishditeon should

mail all Committee Chairpersons a letter requesting that they review the Policies and Procedures
set forth in the Procedure and Policy Manual and forward any revisions or updates to the
Procedure and Policy Chairperson no later than Noesrf'

In particular, the Procedure and Policy Chairperson should communicate with the Recording
Secretary to make certain that an update of all Standing Rules are received by the No¥ember 1
deadline.

When the updates are received, the Procedure @ity Ehairperson should compile a list of all
proposed revisions, amendments, corrections, changes, and rescissions suggested by the
Committees and any revisions, amendments, corrections, changes, and rescissions voted for by
the Officers and the Board Dlirectors.

The proposed changes to Policies and Procedures must be approved by the SCA Board of
DirectorsBEFORE they are included in the Procedure and Policy Manual. The Procedure and
Policy Manual has been designed so that only the sections whichdavedvised need be
replaced.

After the Board has approved some or all of the proposed revisions, amendments, corrections,
changes, and rescissions, use the Master Disk to create a copy of the Manual on the hard drive of
the computerRevise the version orthe hard drive ONLY. Once it has been completed and all
pages have been checked for errors, the NEW VERSION should be saved on a new, formatted
disk.

Be careful to check for spelling, page numbering, and format.
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Title the new version with the year, such20032004 Procedure and Policy Manual. Make

three copies of the disk. Keep one disk. Forward one disk to the incoming Procedure and Policy
Chairperson and one disk to the Corresponding Secretary with a letter noting which sections of
the Manual have bealtered or revised so that these sections can be forwarded to the proper
Officer or Committee Chairperson.

Standing Rules

The Standing Rules should be updated on a yearly basis. They do not require submission to the
Board, as they have received prior Bbar Member approval.

January 31% - Submit a yeaend Committee report outlining all of the proposed revisions,
amendments, corrections, changes, and rescissions suggested by the Committees and any
revisions, amendments, corrections, changes, and ressssited for by the Officers and the
Board of Directors to the Secretary. (A suggested format is in the Appendix.) The deadline for
this report is January 31n order that the information can serve as an aid to the Board.

Expenses

The Chairperson maygeest reimbursement of expenses for postage, telephone calls, copies,

and other related costs by forwarding copies of the receipts and/or telephone bills to the
Treasurer within ninety (90) days of incurring the cost. Any postage receipts must be clearly
marked with the name and address of the addressee, and all telephone bills must clearly mark the
calls made on behalf of the Club.

All expenses of $50.00 and above associated with this position must be cleared by the SCA
Treasurer before being incurredekpenses are incurred without Board approval, then
reimbursement cannot be guaranteed.

All expenses are to be submitted monthly to the Treasurer of the SCA. Receipts must be included
and marked. If a telephone bill is included, then the telephone cdll®shaghlighted and the

name of the recipient caller should be noted. Failure to do so may result in a denial of the claim.
Note: When expenses are allowed to build, this affects the Treasury funds.
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REGIONAL CLUBS

Standing Rules Relating to the RegionaClubs

74-02M Each local Schipperke Club be asked to submit a contact/delegate (when necessary) to
the parent club.

77-05M The names and addresses of secretaries for local Schipperke clubs will be published in
the Bulletin.

7803B SCA @ s uppor ddefmhed asn SCA doaatians db $35.00 retail value, of stock
Stationer's items to be used as trophies and all Bulletin ad space pdsgiBNNDED
September 2006 toreadSCA fAsupported entrieso be defi
either existing unused clulophies of appropriate quality for BOB, BOS, BW, WD
and WB or $35.00 retail value of stock stationer items to be used as trophies and one
Bulletin ad, space and size to be determined by the Bulletin editor(s).

79-02M Combined specialty showsonformationand obedienceto be established.

92-01B All SCA Officers, Committee Heads. etc., on an ongoing basis, provide at the end of
each year's term, in addition to their annual committee/job report, guidelines and
comments on exactly how to do the job they Hasen performing for the past year. If
guidelines are already established, add comments on how to make the job go smoother.
A copy of these guidelines to be kept in a notebook established for that particular job,
as well as in a master notebook contairafigob descriptions to be held in possession
of the SCA president, so that the books could both be kept up to date at all times. Any
changes in established guidelines to be approved by the board.

92-03B The divisions of the United States as listed belevabcepted by the SCA as the

Regions for future

National plans.
Region 1 (31 members): PA, NJ, CT, MA, RI, NY, VT, NH, ME, MD, DE
Region 2 (31 members): TN, AL, GA, MS, KY, WV, VA, FL, NC, SC
Region 3 (49 members): OH, IN, NE, IL, IA, WI, MI, MN, ND, SD
Region 4 (43 members): KS, MO, AR, LA, TX, OK
Region 5 (55 members): CA, NV, AZ, UT, CO, NM
Region 6 (40 members): WA, OR, AK, ID, MT, WY

RESCINDED 2008

94-10B Regional Club Secretaries be placed on the mailing list of the Schipperke Club of
America Newsletter.

95-05B Any independent clubs holding their specialty in conjunction with the National
Specialty shall be responsible for costs associated with their specialty.

95-14B That we rescind the motion to appoint four Regional Coordinadi&NDED: to
appoint six Regional Rescue Coordinators; that these regions coincide with those
already established with respect to the National Specialty locaR&@GINDED 2008

01-05B Revise the wording in the standingrule®® B t o read AAny Commi tt
spending over $50.00 without prior Board approval may or may not be reimbursed. No
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02-08B

02-10B

03-10B

06-23B

07-03B

08-04B

expenses will be rei mbursed without proper

SCA establish a fixed rotation for the SCA National Specialty, which will rotate yearly
from region to region, which will encompass those regional clubs or groups within the
specific designated region, therefore causing the cycle to be on a six year axis. To start
this process, the rotation will begin with region 4 in 2003, and proceed tmrggihen
region 3, followed by region 6, then 1, and the last being 2. This rotation shall appear at
least twice yearly in thBulletinas a remindeAMENDED by Board in 2006 to add:

In the event the scheduled region is unable or unwilling to offed avibhin the

prescribed time frame, it will be offered to the next scheduled reBiESBCINDED

2008

The Board of Directors upholds their prior action dated 3/28/02, removing the
Schipperke Club of Puget Soundéadsiwebfsiot
and removing mention of them as a regional club in the Schipperke club of America

Bulletin until such time as they receive either sanctioning from the American Kennel

Club or are not geographically.encroachi ng

Every committee chairperson shall prepare and submit a quarterly report for publication
in the SCA Newsletter. The report is to include a summary of committee activities as
well as any income and expenses for that quarter.

That all Commitee Chairpersons and/or any SCA member who shall receive any and

all items of deposit, which shall include any and all Cash, Checks, Money Orders, or
Cashier Checks, shall forward same to the Treasurer for processing and deposit within
thirty (30) days ofhie date of issue or receipt thereof.

That all committee chairs, officers and directors must have their phone number
published on the membership list.

The SCA shall establish the following regions, West, Central, Baginning in 2010,
the rational specialty will rotate through the regions as folloW¢est, Central, East,
West, Central, East and so &@ach region currently has 4 active regional clubs.

The West will consist of these states: AK, AZ, CA, CO, HlI, ID, MT, NM, NV, OR,
UT, WA, WY

The Central will consist of these states: AR, IA, IL, IN, KS, LA, MI, MN, MO, ND,
NE, OK, SD, TX, WI

The East will consist of these statég;, CT, DC, DE,FL, GA, KY, MA, MD, ME,
MS, NC, NH, NJ, NY, OH, PA, RI, SC, TN, VA, VT, WV

Chairperson - Qualifications

The appointed Chairperson must be organized. He or she must be willing to have their name,
mailing address, and phone number in$i@A Bulletirand/orSCA Newsletter
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Within Fourteen (14) Days of Appointment

The outgoing Chairperson shall forwardé c ommi tt eeds materials to
The materials shall be sent via certified mail, return receipt requested, or through package
delivery service verifying delivery.

Duties

The Regional Club Chairperson acts as a liaison between therRe@ilubs and the SCA. The
Chairperson should maintain the names of each Club and the name and address, and if available,
e-mail address of the Secretary for the Regional Club.

This information should be forwarded to the SCA Secretary and the SCA Wehaitperson.

Expenses

The Editor may request reimbursement of expenses for postage, telephone calls, copies, and
other related costs by forwarding copies of the receipts and/or telephone bills to the Treasurer
within ninety (90) days of incurring the coginy postage receipts must be clearly marked with

the name and address of the addressee, and all telephone bills must clearly mark the calls made
on behalf of the Club.

All expenses of $50.00 and above associated with this position must be cleared®jthe S
Treasurer before being incurred. If expenses are incurred without Board approval, then
reimbursement cannot be guaranteed.

All expenses are to be submitted monthly to the Treasurer of the SCA. Receipts must be included
and marked. If a telephone billiscluded, then the telephone calls shall be highlighted and the
name of the recipient caller should be noted. Failure to do so may result in a denial of the claim.
Note: When expenses are allowed to build, this affects the Treasury funds.

January 31% - Submit a yearend Committee report to the Committee Chairperson. The
Chairperson will speak for the entire Committee and should note which people would be willing
to serve in the same capacity in the coming year. The deadline for this report is Jafiimry 31
order that the information can serve as an aid to the Board.
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REGISTER OF MERIT - REGISTER OF MERIT OF EXCELLENCE -

HALL OF FAME

Standing Rulesfor ROM, ROMX, and HOF

98-06B

99-01B

92-01B

01-05B

03-10B

05-04B

The criteria for inclusion of Schipperkes in the Hall of Fame be amendeticass:
eligibility for inclusion be based entirely on statistics and records as published by the
American Kennel Club in the AKC Awards. Further amended, that the HOF criteria
requiring the dog to be Americdored to be included on the list be replacathwhe
requirement that the dog be AK€gisteredAMENDED 1999 Board

The HOF criteria requiring the dog to be American bred to be included on the list be
replaced with the requirement that the dog be AKC registered. All dogs eligible for
inclusionin the HOF under the Criteria in effect before Feb. 28, 1999 be permitted to
apply for inclusion. When the HOF listing is updated that Canadian wins be so
identified.

All SCA Officers, Committee Heads. etc., on an ongoing basis, provide at tloé end

each year's term, in addition to their annual committee/job report, guidelines and
comments on exactly how to do the job they have been performing for the past year. If
guidelines are already established, add comments on how to make the job go smoother.
A copy of these guidelines to be kept in a notebook established for that particular job,
as well as in a master notebook containing all job descriptions to be held in possession
of the SCA president, so that the books could both be kept up to datéraesllAny

changes in established guidelines to be approved by the board.

Revise the wording in the standingrule®® B t o read fAAny Commit't
spending over $50.00 without prior Board approval may or may not be reimbursed. No
expenses w | | be rei mbursed without proper rece

Every committee chairperson shall prepare and submit a quarterly report for publication
in the SCA Newsletter. The report is to include a summary of committee activities as
well as ay income and expenses for that quarter.

The Board revise the method of authorization for the use of ROM/ROMX/HOF and
Obedience HOF titles from publication in the SCA Bulletin to a letter of notification

sent to the owner of the dog qualifying foettitle. After the required qualification for

the title has been verified by publication in AKC Awards, the notification is to be sent

to the dogbébs owner(s) by the Chair of the
Committee. A copy of the letter of notificati@malso to be sent to the SCA Secretary

for the Clubés files. The website -Chairpeil
mail or letter so that the award may be posted on the website. Any future titles of a

similar nature that may be establishedhry SCA will also be authorized in this

manner. A draft of the notification letter is to be approved by the SCA Board prior to

any such letter being issued.
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05-05B When a dog has completed the requirements for, and is authorized by the SCA to use a
title of ROM, ROMX, or HOF, the Owner(s) of the dog is to be provided with a
Certificate indicating the title earned and awarded. The certificate is to be prepared by
the Chair of the ROM/ROMX/HOF and Obedience HOF Committee and is to be
included with the letteof notification of authorization for use of the title. The design of
the Certificate of Award is to be approved by the SCA Board prior to any such
certificates being issued.

05-16B To approve the format for the ROM/ROMX/HOF award notification letter amnerd
Certificateas submitted to the Board by John Ross.

06-04B That as of January 1, 2006, all progeny be AKC champions to qualify that sire or dam
for ROM/ROMX status.

06-23B That all Committee Chairpersons and/or any SCA member who shall receive any and
all items of deposit, which shall include any and all Cash, Checks, Money Orders, or
Cashier Checks, shall forward same to the Treasurer for processing and deposit within
thirty (30) days of the date of issue or receipt thereof.

07-03B That all committeehairs, officers and directors must have their phone number
published on the membership list.

09-22B SCA shall create a Conformation Hall of Fame, a Producers Hall of Fame and a
Companion/Performance Events Hall of Fame, and that we will create a conforittee
each Hall of Fame to establish criteria for inclusion based on a point system for each
Hall of Fame.Dams and sires/dogs currently listed as ROM, ROMX and Hall of Fame
based on producing champion get will move to the Producers Hall of Fame, dogs and
bitches currently listed as HOF Best In Show will move to the Conformation Hall of
Fame and HOF Companion Events will move to the Performance Hall of Fame.

Chairperson - Qualifications
The appointed Chairperson must be organized. He or she must be twilliage their name,
mailing address, and phone number inSI@A Bulletirand/orSCA Newsletter

Within Fourteen (14) Days of Appointment

The outgoing Chairperson shall forward the <co
The materials shall best via certified mail, return receipt requested, or through package
delivery service verifying delivery.

The Board of Directors appoints a member to be Chairperson of the Register of Merit each year.
Three awards are recognized which are as follows:

Regster of Merit (ROM);

Register of Merit of Excellence (ROMX); and

Hall of Fame (HOF).

The Chairperson shall compile amahéirm all recipients from thAKC Gazette/Awards Boaks
AKC Awardsdoes not publish Versatility titles; therefore, a copy of the AK@ifd=te of
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Award must be submitted to the Chairperson for recognition of this award. Additionally, copies
of Certificates of Award for Canadian Kennel Club titles/awards must be submitted to the
Chairperson for recognition of these titles/awards. TitieeeROM, ROMX, and HOF list shall

be published once a year in the Summer issue @@eBulletin Updates may be published in
subsequent issues as they are earfieel entire list shall be published on the SCA website and
updated as new titles are eadrand verified.

1. If the prospective ROM, ROMX or HOF sire and/or dam has champion get in Canada
prior to January 1, 2006he SCA member shall submit proof to the Chairperson by
forwarding a copy of the getds Canadi an Ch
bitch can only be counted once in the list of get.

2. HOF titles may only be given #BKC-registeredlogs/bitches that have received an All
Breed BIS in the USA or Canada prior to April 1999A#C -registereddogs/bitches
that have received an AllBreed®l i n t he USA after April 199
hope that Canada will establish the ROM also, so we can have a uniform system in both
countries. If this is established, we hope to have reciprocating sharing of data.

3. The data for earning these title® dased on the required number of Champion Get in
the United Statesnd in Canaal prior to January 1, 2006. d$¥e requirements are:

ROM Dogsi 10 or more Champions ROM Bitchesi 6 or more Champions
ROMX Dogsi 20 or more Champions  ROMX Bitchesi 10 or nore Champions
HOF Dogsi 25 or more Champions HOF Bitches 12 or more Champions

4. Additional HOF titles aréor AKC-registered dogs and bitches that have an All Breed
Best in Show in the United States or Canada prior to April 1999, or-Ag(Stered
dogsand bitches that have an All Breed Best in Show in the United States after April
1999.

5. Additional HOF titles for companion events are as follows:

a. The qualifications for the Obedience HOF are: Akggistered dogs/bitches with
a High In Trial at an All Bree@how or Obedience Trial, or an Obedience Trial
Champion (OTCH) title.

b. The qualifications for the Agility HOF ar&KC-registereddogs/bitches with a
Master Agility Champion (MACH) title.

c. The qualifications for the Tracking HOF aKC-registereddogs/bithes with a
Champion Tracker (CT) title.

6. The qualifications for the Versatility HOF aKC-registeredlogs/bitches with a
Versatile Companion Dog (VCD) title.

7. The Chairperson shall review all corrections listed inAKE GazettéAwards prior to
ratifying the SQ@ title to be awarded toheck for errors, omissions, or revisions by the
AKC.

8. The Chairperson shall maintain a database of all new champions, as published in AKC
Awards. The database shall include the name of the new champion, any additi@nal title
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it may have, its AKC number, date of title, names and titles of its sire and dam, name(s)
of its breeder(s) and owner(s), and other data that may be included in the AKC Awards
listing for new Champions. The database shall be updated on a monthly hasis a

status of Sires and Dams of the new Champions shall be reviewed at least quarterly to
determine if any of these sires/dams have attained ROM, ROMX, or HOF status based
on the criteria listed in items 1 and 3 above.

9. The Chairperson shall prepareti® format approved by the SCA Board, a Letter of
Award and a Certificate of Award for each new title earned by each dog/bitch. The
Letter of Award is to be addressed to the first named owner of the dog/bitch as shown
on the AKC Award Certificate, or disted in AKC Awards. The completed Letter of
Award and Certificate of Award are then mailed to the SCA President for signature.
The signed Letter and Certificate are returned by the President to the Chairperson for
mailing to the named recipient. A copf/each signed letter and certificate is sent to the
SCA Secretary, and another copy is placed in the Committee files. Once the signed
Certificate has been mailed, the Chairperson shall notify the website Chairperson of the
new title(s) for inclusion on thlist posted on the SCA website.

10. This is a title that is given by the Schipperke Club of America. No SCA member may
use the ROM, ROMX, or HOF titles prior to receipt of the Letter of Award and the
Certificate of Award from the Committee Chairperson. i ¢lwent a SCA member
submits an advertisement or a pedigree utilizing this title prior to the issuance of the
Certificate of Award, the Editor of tH@CA Bulletinwill strike the title. The Chairperson
of the Register of Merit shall maintain a current ¢istecipients and shall forward the
list to theSCA BulletinEditor upon regest.

Expenses

The Chairperson may request reimbursement of expenses for postage, telephone calls, copies,
and other related costs by forwarding copies of the receipts an@pihdele bills to the

Treasurer within ninety (90) days of incurring the cost. Any postage receipts must be clearly
marked with the name and address of the addressee, and all telephone bills must clearly mark the
calls made on behalf of the Club.

All expense of $50.00 and above associated with this position must be cleared by the SCA
Treasurer before being incurred. If expenses are incurred without Board approval, then
reimbursement cannot be guaranteed.

All expenses are to be submitted monthly to the Treasaf the SCA. Receipts must be included
and marked. If a telephone bill is included, then the telephone calls shall be highlighted and the
name of the recipient caller should be noted. Failure to do so may result in a denial of the claim.
Note: When expases are allowed to build, this affects the Treasury funds.

January 315 - Submit a yeaend Committee report to the Committee Chairperson. The
Chairperson will speak for the entire Committee and should note which people would be willing
to serve in the sae capacity in the coming year. The deadline for this report is Januairy 31
order that the information can serve as an aid to the Board.
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RESCUE REFERRAL

Standing Rules Relating to Rescue Referral
TBD

Rescue Referral Qualifications
TBD

Within Fourteen (14) Days of Appointment

The outgoing Chairperson shall forward the <c
The materials shall be sent via certified mail, return receipt requested, or through package
delivery service verifying delivery.

Expenses

The Chairperson may request reimbursement of expenses for postage, telephone calls, copies,
and other related costs by forwarding copies of the receipts and/or telephone bills to the
Treasurer within ninety (90) days of incurring the cost. Any postaggipts must be clearly

marked with the name and address of the addressee, and all telephone bills must clearly mark the
calls made on behalf of the Club.

All expenses of $50.00 and above associated with this position must be cleared by the SCA
Treasurebefore being incurred. If expenses are incurred without Board approval, then
reimbursement cannot be guaranteed.

All expenses are to be submitted monthly to the Treasurer of the SCA. Receipts must be included
and marked. If a telephone bill is includdaen the telephone calls shall be highlighted and the
name of the recipient caller should be noted. Failure to do so may result in a denial of the claim.
Note: When expenses are allowed to build, this affects the Treasury funds.

January 315 - Submit a yeaend Committee report to the Committee Chairperson. The
Chairperson will speak for the entire Committee and should note which people would be willing
to serve in the same capacity in the coming year. The deadline for this report is Jafiimry 31
order that the information can serve as an aid to the Board.

Schipperke Club of America, Inc. 211
Procedure and Policy Manual
Revised March 2010 Amended January 20Eind February 2016

(0]



STATIONER

Standing Rules Relating to the Stationer

7803B SCA Asupported entriesodo be defined as: SC/
Stationer's items to be used as trophies and all Bulietispace possiblIAMENDED
September 2006 toreadSCA fAsupported entrieso be defi
either existing unused club trophies of appropriate quality for BOB, BOS, BW, WD
and WB or $35.00 retail value of stock stationer items to be usedpdmes and one
Bulletin ad, space and size to be determined by the Bulletin editor(s).

93-11B SCA Rescue shall be allocated a booth at each SCA national for the purpose of fund
raising and education. This booth is to be comparable in size and locatien t
Stationer and Historian boott SMENDED October 2006to read; "The SCA Rescue
& Health Foundation shall be allocated a booth at each SCA national for the purpose of
fund raising for rescue, health and education. This booth is to be comparableaindsize
location to the Stationer and Historian booths."

92-01B All SCA Officers, Committee Heads. etc., on an ongoing basis, provide at the end of
each year's term, in addition to their annual committee/job report, guidelines and
comments on exactly how tio the job they have been performing for the past year. If
guidelines are already established, add comments on how to make the job go smoother.
A copy of these guidelines to be kept in a notebook established for that particular job,
as well as in a masteotebook containing all job descriptions to be held in possession
of the SCA president, so that the books could both be kept up to date at all times. Any
changes in established guidelines to be approved by the board.

01-05B Revise the wording in the standirule930 9B t o read fAAny Commit:t
spending over $50.00 without prior Board approval may or may not be reimbursed. No
expenses will be rei mbursed without propert

03-10B Every committee chairperson shall pregpand submit a quarterly report for publication
in the SCA Newsletter. The report is to include a summary of committee activities as
well as any income and expenses for that quarter.

06-23B That all Committee Chairpersons and/or any SCA member who sheil’e any and
all items of deposit, which shall include any and all Cash, Checks, Money Orders, or
Cashier Checks, shall forward same to the Treasurer for processing and deposit within
thirty (30) days of the date of issue or receipt thereof.

07-03B Thatall committee chairs, officers and directors must have their phone number
published on the membership list.
Stationer - Qualifications

The appointed Stationer must be organized. He or she must be willing to have their name,
mailing address, and phone nuenin theSCA Bulletirand/orSCA Newsletter
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Promotional Material and Other Printed Forms

SCA promotional materials are offered for sale to members to assist them with promoting
Schipperkes. The SCA items are offered as a service and not to accrué famptiedi Club.

Within Fourteen (14) Days of Appointment

The outgoing Stationer completes a full inventory of all promotional material in their possession
on March . The Stationer shall then forward the inventory to the incoming Stationer, with a
copyto the Secretary. The promotional materials shall be sent via certified mail, return receipt
requested, or through package delivery service verifying delivery. The incoming Stationer
should use the inventory list and verify receipt of all material listede inventory.

Postage

Postage and packaging are at the option of the Stationer who is responsible for ordering and
mailing out material. A separate set of records/books is kept for the promotional materials by the
Stationer who keeps the Treasurdormed on finances pertaining to the promotional materials.

Cost of Living Adjustment

The Board reviews the costs for printing and postage/handling of promotional materials
periodically and adjusts the charge to members accordingly.

Under certain circumsteces promotional material is available free for seminars, etc.

Description of Printed Materials

It isndét practical to include samples of the
However, a list of them is included, shown in the Appendihisf mmanual.

Sales

The Stationer should mail the requested material to any person so requesting within two (2) days
of receipt of payment if by money order. The item should be held until the payment clears if
payment is by check. An invoice shall accompalhitems sold. The invoices should be in
duplicate.

All monies received shall be forwarded to the Treasurer within five (5) days of receipt.

The Stationer shall keep a copy of the invoice and shall maintain an inventory of all materials
sold during the term and shall submit a copy with their annual report. The invoices should
balance with the ledger.

Standard Forms, Notices, and Letters

To expedite the various Club jobs anctsureuniformity of replies, the SCA has adopted

several standardized fos/letters to be used-&sor as suggested sample letters. Space does not
warrant including copies, but for general information it is noted in the Appendix when a job uses
standard forms/letters/notices.
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Whenever assistance or suggestions per letteebfdr Club/committee correspondence is
needed and a standard form letter is not in use, the Secretary can be contacted and will help as
needed.

Expenses

The Chairperson may request reimbursement of expenses for postage, telephone calls, copies,
and otherelated costs by forwarding copies of the receipts and/or telephone bills to the
Treasurer within ninety (90) days of incurring the cost. Any postage receipts must be clearly
marked with the name and address of the addressee, and all telephone bilsanlyshark the

calls made on behalf of the Club.

All expenses of $50.00 and above associated with this position must be cleared by the SCA
Treasurer before being incurred. If expenses are incurred without Board approval, then
reimbursement cannot be gaateed.

All expenses are to be submitted monthly to the Treasurer of the SCA. Receipts must be included
and marked. If a telephone bill is included, then the telephone calls shall be highlighted and the
name of the recipient caller should be noted. Fatiao so may result in a denial of the claim.

Note: When expenses are allowed to build, this affects the Treasury funds.

January 31% - The Stationer shall submit a yemmd Committee report to the Secretary. This
should include the inventory receivediag time of the transfer of material and copies of the logs
of all sales. The deadline for this report is Januaf{i@brder that the information can serve as
an aid to the Board.
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WAYS AND MEANS COMMITTEE
Approved by board-28-2013

Standing Rules Reléing to the Ways and Means Committee
93-01B The club to establish a Ways and Means Committee.

01-05B Revise the wording in the standingrule®® B t o read AAny Commi tt
spending over $50.00 without prior Board approval may or may not beueseth No
expenses will be rei mbursed without proper

03-10B Every committee chairperson shall prepare and submit a quarterly report for publication
in the SCA Newsletter. The report is to include a summary of committegiastas
well as any income and expenses for that quarter.

06-23B That all Committee Chairpersons and/or any SCA member who shall receive any and
all items of deposit, which shall include any and all Cash, Checks, Money Orders, or
Cashier Checks, shathfward same to the Treasurer for processing and deposit within
thirty (30) days of the date of issue or receipt thereof.

07-03B That all committee chairs, officers and directors must have their phone number
published on the membership list.

Chairperson - Qualifications

The appointed Chairperson must be organized. He or she must be willing to have their name,
mailing address, and phone number inSI@A Bulletirand/orSCA Newsletter

Within Fourteen (14) Days of Appointment

The outgoing Chairperson shalffovar d t he Commi tteebds material s
The materials shall be sent via certified mail, return receipt requested, or through package
delivery service, verifying delivery.

Duties

The Ways and Means Committee is responsible for hefpimdythe national Specialty through
donations and fundraisers. The Committee should solicit donations and have fundraisers
throughout the year. The committee may send out mailings requesting donations and may offer
items for sale on the SCA website oyather media at its disposal. The committee will also
coordinate fundraising activities to be held at the National Specialty with the national show
committee through an appointed Ways and Means Committee liaison.

These fundraising activities may incluldet are not limited to a 50/50 raffle, a regular raffle,
auctions, sales of approved merchandise, etc.

The committee and its liaison shall coordinate shipping times pertaining to the Ways and Means
Committee, as well as be in direct contact regardinghbgimace and set up/break down of said
Ways and Means Committee booth.
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Expenses

A petty cash fund will be advanced to the Ways and Means Committee chair for use in
purchasing items needed for fundraisie Chairperson may request reimbursement of

expenses for postage, telephone calls, copies, and other related costs by forwarding copies of the
receipts and/or telephone bills to the Treasurer within ninety (90) days of incurring the cost. Any
postage receipts must be clearly marked with the name anelsadif the addressee, and all
telephone bills must clearly mark the calls made on behalf of the Club.

All expenses of $50.00 and above associated with this position must be cleared by the SCA
Treasurer before being incurred. If expenses are incurredwifuard approval, then
reimbursement cannot be guaranteed.

All expenses are to be submitted monthly to the Treasurer of the SCA. Receipts must be included
and marked. If a telephone bill is included, then the telephone calls shall be highlighted and the
name of the recipient caller should be noted. Failure to do so may result in a denial of the claim.
Note: When expenses are allowed to build, this affects the Treasury funds.
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WEBSITE LIAISON

Standing Rules Relating to the Website

92-01B

99-10B

01-05B

02-07B

02-10B

03-08B

03-09B

03-10B

05-04B

All SCA Officers, @mmittee Heads. etc., on an ongoing basis, provide at the end of
each year's term, in addition to their annual committee/job report, guidelines and
comments on exactly how to do the job they have been performing for the past year. If
guidelines are alreaddstablished, add comments on how to make the job go smoother.
A copy of these guidelines to be kept in a notebook established for that particular job,
as well as in a master notebook containing all job descriptions to be held in possession
of the SCA preislent, so that the books could both be kept up to date at all times. Any
changes in established guidelines to be approved by the board.

The board authorize expenditure of funds to obtain a domain name, to include
authorization for the web site mamgido obtain an Internet service provider, not to
exceed $20.00 per month.

Revise the wording in the standingrule®® B t o read fAAny Commi tt
spending over $50.00 without prior Board approval may or may not be reimbursed. No
expensesvi | | be rei mbursed without proper r ece

The position of the Website/Librarian Committee shall be divided. The Librarian and
Historian positions shall be combined as one committee. Website is one committee and
Historian/Librarian is another committee.

The Board of Directors upholds their prior action dated 3/28/02, removing the
Schipperke Club of Puget Soundbés | ink fror
and removing mention of them as a regional club in gtepgperke club of America

Bulletin until such time as they receive either sanctioning from the American Kennel

Club or are not geographically encroachi ng¢

A section of the dicial SCA website shall be set up anaddgor posting pending
motions and subjects currently being discussed by the Board. This section will be
accessible by password and will be available to SCA members only.

A link to e-mail all Board members shall be set up on the motions/ideas under
consideration section of the official SCA website. Tdnsure that SCA members will
be able to view motions/ideas being considered and offer feedbacknad ® all
Board members.

Every committee chairperson shall prepare and submit a quadpdst for publication
in the SCA Newsletter. The report is to include a summary of committee activities as
well as any income and expenses for that quarter.

The Board revise the method of authorization for the use of ROM/ROMX/HOF and
Obedience HOHitles from publication in the SCA Bulletin to a letter of notification

sent to the owner of the dog qualifying for the title. After the required qualification for

the title has been verified by publication in AKC Awards, the notification is to be sent

tot he dogds owner (s) by/HOFmaad Cbddence HOEf t he R
Committee. A copy of the letter of notification is also to be sent to the SCA Secretary
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for the Clubodos files. The website -Chairperl
mail or letter so that the award may be posted on the website. Any future titles of a

similar nature that may be established by the SCA will also be authorized in this

manner. A draft of the notification letter is to be approved by the SCA Board prior to

any suchétter being issued.

05-09B That we put Stationers items and merchandise left over from nationals for sale on the
website

05-14B That the names of new membership applicants, along with their address and names of
their sponsors, shall be posted to the Meml@nly section of the website when the
membership chair determines the applications are complete. This information shall be
posted to the Members Only part of the website the first of each month (deleted when
the time is completed, per SCA policy). Thisspng will satisfy the publishing
requirement approved by the membership at its meeting in 2005.

05-18B That the board approved Judge's Education Presentation be made available to the
general membership via the website.

06-14B That the Schipperke Club ofrderica create guidelines (that must include the AKC
criteria of 12 years experience breeding, exhibiting or judging the breed in
conformation) for qualification as a mentor of our breed and from those guidelines
establish a list of approved mentors. Thes Will be published on the public side of the
website along with a short bio, limited to 100 words or lEgsgach mentor, including
contact information.

06-20B That the board adopt the form supplied by the JEC to screen & approve applicants to
the SCAClub Approved Mentors list. Once approved a mentor's bio & contact
information will be made available on the SCA website along with SCA JEC members

06-23B That all Committee Chairpersons and/or any SCA member who shall receive any and
all items of deposj which shall include any and all Cash, Checks, Money Orders, or
Cashier Checks, shall forward same to the Treasurer for processing and deposit within
thirty (30) days of the date of issue or receipt thereof.

07-03B That all committee chairs, officers aduotectors must have their phone number
published on the membership list.

07-09B To create a onevay communication tool on Yahoo Groups specifically for Official
SCA news items and updates only. This list will automatically include all SCA
members who havarovided the Club with an-enail address, and will be open to all
interested noimembers, as well. SCA members wishing to be removed from the list
will have a tool available to unsubscribe. Posts from this group will be made by
moderators selected by tBeard. Postings will include notifications of updates to the
website, National and Regional specialty information, and othefrelaked
communications. A disclaimer will be displayed on the Home Page and on each post
stating: "This is a readnly messagand you cannot reply to it. If you have questions
or concerns, contact your Board of Directors via phonernailink on the SCA
Website." A link to the SCA Website will also be included. The name of the list shalll
be The "SCA Communicator”

Schipperke Club of America, Inc. 218
Procedure and Policy Manual
Revised March 2010 Amended January 20Eind February 2016



08-07B The rame of the dog, name of the breeder, name of the owner and name of the sire and
damof the top winners at our National Specialty and at all of the Regional Specialties
bedisplayed on our website with a link to same being on our Home Page. This would
include name and date of the show andrithme of the judges. This is not intended to
be a complete listing of winners, only BB, BOS, BW, WD, WB, Best in Sweeps, BOS
to Best in Sweeps, High in Trial, etc. Listing would remain on website for 1 year
following thedate of the show.

Chairperson - Qualifications
The appointed Chairperson must be organized. He or she must be willing to have their name,
mailing address, and phone number inS@A Bulletirand/orSCA Newsletter

Within Fourteen (14) Days of Appointmert

The outgoing Chairperson shall forward the
The materials shall be sent via certified mail, return receipt requested, or through package
delivery service verifying delivery.

Website Address

The current wbsite address Hgtp://www.schipperkecluoisa.org

Duties
TheWebsite shall be maintained by the Websiti@ison Chairperson. Information posted must
be approved by the Board. The Website Chairpersonasged with making sure that the
website is updated periodically and that it confotaowhe requirements set forth by the Board.
Suggested Contents

The AKC Standard of the Schipperke

The Officers and Appointees of the SCA

Breeder Referral

Regional Clubs

National Specialty Information (including the Premium List, if available)

The Code of Ethics

The Breedero6s Code of Ethics

Membership Information

A Membership Application

The Volunteer Sheet

Stationer ltems

Publications such as tI®CA Bulletinnformation

Health and Education Articles
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http://www.schipperkeclub-usa.org/

The SCA Secretarydés Name and Address
The Website Shall Contain a Disclaimer Which States As Follows:

AThe SCA has mauberehe aceuragy ofehk information within this site.

The informati e ws thr aniydecddoads |i faults and
express or implied. In no event shall the SCA be liable for any incidental or consequential
damages, lost profits, or indirect damages.

Individuals are responsible for and encouraged to reseatcimatters before making any
decisions or purchases based on the behalf of the Schipperke Club of America Website or
any of the links from the SCA website. For use of this material in publications for profit,
please contact the SCA by addressing yourestto the corresponding Secretary and
Board of Directors. o

Expenses

The Chairperson may request reimbursement of expenses for postage, telephone calls, copies,
and other related costs by forwarding copies of the receipts and/or telephone bills to the

Treasurer within ninety (90) days of incurring the cost. Any postage receipts must be clearly
marked with the name and address of the addressee, and all telephone bills must clearly mark the
calls made on behalf of the Club.

All expenses of $50.00 and abovea@sated with this position must be cleared by the SCA
Treasurer before being incurred. If expenses are incurred without Board approval, then
reimbursement cannot be guaranteed.

All expenses are to be submitted monthly to the Treasurer of the SCA. Recegptise included

and marked. If a telephone bill is included, then the telephone calls shall be highlighted and the
name of the recipient caller should be noted. Failure to do so may result in a denial of the claim.
Note: When expenses are allowed to dhuihis affects the Treasury funds.

January 31% - Submit a yeaend Committee report to the Committee Chairperson. The
Chairperson will speak for the entire Committee and should note which people would be willing
to serve in the same capacity in the cagnyear. The deadline for this report is Janua®yi1

order that the information can serve as an aid to the Board.
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CHAPTER FIVE

STANDING RULES OF THE SCHIPPERKE CLUB OF AMERICA, INC.

Policy Changes and Operational Rulings 1973 through 2A.0

Motion # Motion

73-01M All members be advised of any matter being considered by the Board of Directors
which will require membership approval, and that notification shall be at least 45 days
before they are asked to render a decision.

74-01M In addition to the exsting committees under the Standing rules, that we have the
following: A Standing Rules Committee, a Constitution anddwys Committee, ah
Awards Committee; the Chairman of the committees be elected by the Board of
Directors and that the Board may seldagt committee or permit the head of each
committee as is now done with all other committees. That all rules that pertain to
present Board or until the next Board is elected.

74-02M Each local Schipperke Club be asked to submit a contact/delegate (wkesangrto
the parent club.

76-01M The gratuity Bulletin subscription given to each member be rescinded effective January
1, 1977, and membership be charged the rate as published in the Bulletin.

77-01B A $10.00 initiation fee will be required for all neapplicantsAction: Determined by
board per the by-laws

77-02M Complimentary Bulletin copies to judges have been discontinued.

77-03M The cost of yearly Bulletin ads be set at a level to reflect costs as they increase,
effective January 1978.

77-04M Offers to host the National Specialty be solicited from both specialty clubs and
unofficial hosting groups on an open basis each year for the specialty two years hence.

Such offers to be presented to the general membership at the annual meeting in time for

a deision on the show two years hence. Further, that the specialty may not be sited in
the same general geographic region within three years.

77-05M The names and addresses of secretaries for local Schipperke clubs will be published in
the Bulletin.

7801B Any Ainodo vote cast by any Board member
written comment. This notation will be included on the application form.

78-02B The initiation fee will be waived on a Junior Member's application if one or both
parents are SCAiembers.

7803B SCA Asupported entriesodo be defined as:
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Stationer's items to be used as trophies and all Bulletin ad space p@dgiBNDED

September 2006toreadSCA fAsupported ent rdnaieneofbe def i
either existing unused club trophies of appropriate quality for BOB, BOS, BW, WD

and WB or $35.00 retail value of stock stationer items to be used as trophies and one
Bulletin ad, space and size to be determined by the Bulletin editor(s).

79-01IM Roy Henre Award establishedction: To be determined by board (Committee and
Award see 8307B)

79-02M Combined specialty showsonformation and obediene¢o be established.

80-01B Dues paid by a new member elected after October 1st shall be cteditedollowing
year, and shall be considered annual dues for that year. Membership application letter is
to include this information.

80-02B SCA sterling silver lapel pins to be available for resale to membersAivilgNDED
May 2009 to read:Membershigins will be available for resale to members only.

81-01B The Secretary shall announce results to all Directors within 30 days of any Board
balloting.(RESCINDED September 2007)

81-02B At the Annual Board Meeting, all balloting results will be specifietbate vote of
each Director.

81-03B In the matter of any esignatures on bank accounts, the standard form of resolution be
used by the treasurer to register necessary signature cards.

81-04M The National Specialty financial report is to be sent to tambership as quickly as
possible.

81-05M The Secretarys to research minutes of meeting notices of policy changes and
operational rulings.

81-06B The awards shall be presented at the Annual Banquet rather than at the Annual
Meeting.

82-01B The First vicepresident is no longer the National Specialty Coordinator, thus canceling
the 1977 standing rul@ESCINDED May 2009.

82-02B The Membership Chairman will not sponsor a prospective member.

82-03B Qualifying ribbons are to be awarded at National Specidtiiebedience dogs who
guality but do not place in their classes.

82-04B All judges for National Specialties are to have their banquet tickets paid for by the host
club.

82-05B All National Specialties shall be held the day following the specialty of thedhab.

83-01B The Secretary will ignore solicitations from companies/manufacturers. The SCA is not
in the business of promoting products and/or services.

83-02M A message from the president is required in each issue of the club B@ledimged to
Newsktter

83-03B Secretary will provide a tape recorder at meetings. The tape will be kept in Secretary's
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83-04M

83-05M

83-06M

83-07B

83-08M

84-01M

84-02M

84-03M

84-04B

85-01B

85-02M

87-01B

87-02B
88-01M

file for a permanent record of the meeting.

The Bulletin will publish the names and addresses of prospective members, and their
sponsors. Memberseto make any pertinent comments to the membership chairman
by 45 days after the date of issue of the Bulletin (this date to be included in the notice
of the applications). The result of all voting is to be published in the Bulletin.

Action: Bulletin is replaced by Newsletter.

The membership chairman is to make quarterly reports to the President; those reports to
be included in the President's mess&jenged to the chair making his/her own
reports 1991,

The Secretary will submit for publitan in the Bulletin, all actions proposed to the
Board, and how each board member voted on every i&stien: Replaced by
newsletter.

Every year at the annual National Specialty, beginning with 1984, awards are to be
given for winners of the BreBy Exhibitor Dog and Bitch classes in memory of Roy
Henre.

Juniors must be SCA members to receive awards. All juniors showing Schips will still
have their wins printed in the Bulletin, whether or not they are SCA junior members.

The compilaibn of the judge's list was discontinued. The local host club will decide
upon judges and all other aspects of the National Specialty, beginning inAL986.
AMENDED by 2000 Standing RulesSee minutes of 2000 annual meeting.

SCA will advance $00.00 (one thousand dollars) to the host club, upon its request, to
enable the payment of bills as they are presented to the club.

The Treasurer will request phone numbers of all members, to be included on the
membership list.

Junior handles whose parents are SCA members can be accepted as Junior Members
without going through the entire membership process.

The Secretary shall be given a $500.00 operating #ARENDED to $1,000 in 1994.
AMENDED in April 2009 to provide a $1000 advaador Corresponding Secretary
and a $300 advance for Recording Secretary.

The SCA point system for awards was revised to reflect the award of one point for each
dog defeated, based on actual dogs shown as published in the Awards, at the Breed,
Groupand BIS levels. BOS points will be awarded according to the number of
Schipperkes of that sex defeated. The same point system will apply for Junior
Showmanship points. This change will be effective January 1, 1985.

Nominees and current Board mengehould be advised that they must attend the
annual Board of Directors meeting. Absentees must explain in writing in advance.

The income tax return be part of Treasurer's report and be audited with that report.

The top ten Breed Schipperkibe top five Breed bitches, the top ten Obedience
Schipperkes and the top Stud Dog and top Brood Bitch will be awarded paper
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certificates in recognition of their standing. The award will be made at the awards
banquet.

88-02B A completed membership appligat includes publishing the name in a Bulletin.
Action: Bulletin is replaced by Newsletter.

88-03B A $500.00 working fund for Bulletin editor established.

89-01M The Secretary will no longer send out free Bulletins in response to information inquires.
Instead a letter indicating available items from the Stationer, "Little Captain” pamphlet
and a Breeder's Directory listing will be mailed. Single issue of the Bulletin will be
offered at a price of $5.00 postpakttion: This task was passed to the Breeder
Referral Chairman

89-02M A membership applicant will be required to have owned a Schipperke for at least one
year, and have one sponsor who had both known the applicant for one year and has
been a member for at least one yddMENDED by By-Laws

89-03B Thebulletin Editor will provide an itemization of expenses.

90-01M Board business conducted by means other than a called meeting shall be a stated
motion. The initiator and seconder shall be named. Arguments supporting, and any
known to be against, shall beade known with the solicitation for a written ballot.

90-02B The SCA Board shall approve the date and location of the National Specialty at least
two years in advance of the date to facilitate having the desired judges and time enough
for host to make acocomodation to enhance this special event for the SCA.

90-03B Points accrued for SCA awards by a dog begin with the date the membership
application is approved by the Board.

90-04B The perpetual trophy offered by Mr. and Mrs. Bernfeld be held in posseddioa
SCA,; i.e. Secretary or other Board Designate. For permanent individual possession, the
Trophy must be won three times by the same owner, but not necessarily with the same
dog.

90-05M There will be Select designated at National Specialties in adddi80B and BOS.
Number of select determined by the Board.

90-06B The number of Select is designated as five

91-01B The President wild/l write thank youds to a
service, and request them to submit in writing to hentheir report to be presented
at Annual Meeting. Each report will be copied for distribution at the Specialty before
the Business Meeting (the President will do this) and formal readings of Committee
Reports during the business meeting will not be dimstead, members will be given
the opportunity to ask questions and comment on the reports which will have been
made available to them earlier. Acceptance of the reports will then be voted upon.
AMENDED JUNE 2009 TO READ: The President will write thank ydetters to all
committee chairmen for their past years service and request they submit their annual
reports to the President by March™ 3 he reports will then be placed on the SCA
website for members to review prior to the Annual Meeting. No printethdttee
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reports will be distributed at the Annual Meeting unless the Annual Meeting occurs in
March. At the Annual Meeting members will be given the opportunity to ask
guestions and comment on the committee reports made available to them on the
website. Aceptance of the reports will then be voted upon.

91-02B A cutoff date be established for annual reports, etc., to be submitted to the Secretary for
publication in his/her annual minutes/committee reports package, no longer than 30
days after the date oheh annual meeting.

91-03B The medals chairman place an order at any time the medals reach 25 or less. Medals
chairman must notify and get approval from Treasurer on reorder.

91-04B The membership chairman be allowed up to four times a year, to sendstaargs to
the membership, listing the new applicants for membership and their sponsors. In this
way, the postcards can fill the requiremeit
could be sent at the discretion of the membership chairperson eifliieintbetween
Bulletins or instead of Bulletins, in a case where timeliness is an Reptaced by
Newsletter.

91-05B The club shall make club medals available to club members at the cost of $5.00 each,
for those who did not request the medals in iime frame set by the club. Members
who are due medals at the time they were not available would be exempt from the
$5.00 chargeAMENDED: Changed in 1993 to $3.00

92-01B All SCA Officers, Committee Heads. etc., on an ongoing basis, provide at the end of
each year's term, in addition to their annual committee/job report, guidelines and
comments on exactly how to do the job they have been performing for the past year. If
guidelines are already established, add comments on how to make the job go smoother.
A copy of these guidelines to be kept in a notebook established for that particular job,
as well as in a master notebook containing all job descriptions to be held in possession
of the SCA president, so that the books could both be kept up to date at allAtityes
changes in established guidelines to be approved by the board.

92-02B The Board of the SCA will change the publication frequency of the "Newsletter" from
bi-monthly to quarterly, effective immediately.

92-03B The divisions of the United States asdsbelow be accepted by the SCA as the

Regions for future

National plans.
Region 1 (31 members): PA, NJ, CT, MA, RI, NY, VT, NH, ME, MD, DE
Region 2 (31 members): TN, AL, GA, MS, KY, WV, VA, FL, NC, SC
Region 3 (49 members): OH, IN, NE, IL, IA, WI, MIN, ND, SD
Region 4 (43 members): KS, MO, AR, LA, TX, OK
Region 5 (55 members): CA, NV, AZ, UT, CO, NM
Region 6 (40 members): WA, OR, AK, ID, MT, WY

RESCINDED 2008

92-04M Considering the high cost of printing the AKC show results in the Bulletines@nd
the previous action requiring the Bulletin Editor to print the results in the bulletin.
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92-05B At a national Specialty where a specific hotel is involved, those members who violate
hotel or SCA recommendations of proper treatment of rooms will, iapection of
two SCA Board members and the hotel's staff, be responsible for financial
reimbursement to the hotel and may incur up to a 6 month suspension from the SCA.

92-06B/M Hall of Fame established.
93-01B The club to establish a Ways and Means Giittee.

93-02B The SCA to join the ADOA (American Dog Owners AssociatiGtESCINDED
April 20009.

93-03B/M The club newsletter is to be used for reporting club business only and is not to
contain opinions, articles, awards standings, etc.

93-04B The club tocontinue the AKC Gazette Ad with contact person to be listed as the Public
Education Coordinator, and that only the name and address be listed, not the phone
number.

93-05B Rescind a prior motion stating that a copy of the Schipperke Standard anddhe yell
book "What is a Schipperke" be sent to prospective judges.

93-06B The first goldplated Championship medal be presented without charge upon request,
and that the Club assess a $3.00 fee for each additional medal requested. Stipulation
was made that thmedals must still be applied f(kMENDED April 2009 to read:
The first Championship pin be presented without charge upon request, and that the
Club assess a $3.00 fee for each additional pin requested. Stipulation was made that the
pins must still be appd for.

93-07B Treasurer to be bonded in amount of $25,000.

93-08B Gold-plated medals be provided without charge for the following obedience titles
awarded: CD, CDXUD, T, TDX.

93-09B Any memberspending over $50.00 without prior Board approval may ay not be
reimbursed. No expenses will be reimbursed without proper receipts submitted to
TreasurerRevised 2001.

93-10B All checks for the SCA go through the SCA Treasurer.

93-11B SCA Rescue shall be allocated a booth at each SCA national for thegafosd
raising and education. This booth is to be comparable in size and location to the
Stationer and Historian bootl SMENDED October 2006to read; "The SCA Rescue
& Health Foundation shall be allocated a booth at each SCA national for the purpose of
fund raising for rescue, health and education. This booth is to be comparable in size and
location to the Stationer and Historian booths."

94-01B This Board to create a Policy manual and that applicable portions be sent to new
appointees when they aretified by the Secretan AMENDED JUNE 2009to add the
word ACorrespondingo in front of the word

94-02B Three generation pedigrees will be sent to the board as part of membership
applicationsRESCINDED May 2009.
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94-03B All correspondence recegd by the Secretary as it pertains to club business be sent to
Board members within 30 daysMENDED JUNE 2009to add the word
ACorrespondingo in front of the word fASecHt

94-04B Accounting records are to be kept by any individual receiving or spgI®LA funds
and such records are to be reported on a quarterly basis to the tresIHRDED:
such report to be on a form which the Treasurer shall provide to all individuals
spending SCA money, and the Treasurer will report to the Board.

94-05M The frant and back covers of the bulletin are to be sold. AMENDED: the first cover of
the year to be given to the number one dog or bitch of the previous year, and that the
back cover be given to the top Obedience, Junior handler, and Best Opposite Sex dog or
bitch for the previous year, and that the remaining three covers for the year be sold.
RESCINDED 2006.

94-06M Commencing with the 1995 National Specialty, historian items be on display at each
National Specialty.
AMENDED: specifically, the books of picture$ past specialties be on display.

94-07M All winners of Best of Breed, Best of Opposite Sex, and High in Trial for all past
National Specialties shall be printed in future National Specialty catalogs. This list to
include Best Junior Handler.

94-08M If Semnars be offered at National Specialties, that at least one of those be free of
charge.

94-09M Medals and Awards Chairperson to continue the compilation of a list of judges who
have put Schipperkes up in Group.

94-10B Regional Club Secretaries be placedtmmailing list of the Schipperke Club of
America Newsletter.

94-11B All Presidents of the SCA receive, upon leaving office, a lapel type pin to be designated
as Past President pin, the value of which should not exceed $10.00. The aforementioned
pin isto be presented at the Annual Awards banquet to the outgoing President by the
newly elected President is possible. This award will be listed on the Medals and
Awards sheet as an ongoing permanent award.

94-12B Any member who has a check returned that atohfor 30 days, shall no longer be
considered a member in good standing, and all rights and privileges shall be revoked
until said check has been made good. Any person who has applied for membership who
writes a check that is returned may not be votedniit said check has been made
good. Any person who writes a check to the SCA which is returned for any reason will
be charged $15.00 to cover the cost of the delinquent cABKNDED by the
Board in 2006 to add the phrnasd itrhey Blea rw:

94-13M Specialty Coordinator is to maintain list of show dates of regional specialties to avoid
further conflict.

94-14B A page shall be provided in each National Specialty catalog commemorating deceased
members. This responsibility shadist with the National Specialty Coordinator.
RESCINDED 1/25/2011.
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94-15B

95-01B
95-02B

95-03B

95-04B

95-05B

95-06B

95-07B

95-08B

95-09B

95-10B

95-11B

95-12B

95-13B

95-14B

The board continue to accept commitmentsy®ars in advance but a firm proposal,
including a budget be submitted to the board for its approval not later than one year in
advance.

The Treasurer to advance $300.00 to the Newsletter Editor as an operating fund.

After being published by the Newsletter, members have 30 days to send comments
regarding applicants to the membership chairperson, and the Board is to have 30 day
to return their ballot to the Secretary after the Membership Chairperson mails the
materials to the BoardReplaced 2005

The Schipperke Club of America shall hold the Futurity and the Sweepstakes with each
National Specialty.

The SCA shaltlonate a page in each National Specialty catalog to be used to promote
the next years specialty.

Any independent clubs holding their specialty in conjunction with the National
Specialty shall be responsible for costs associated with their specialty

The SCA is to purchase two (2) copies of the AKC Schipperke Video that these copies
be given to the Judges Education Coordinator(s) that they be loaned out with a $30.00
deposit, to be returned when the tape is returned.

That the SCA placa classified advertisement in Dog Fancy magazine to read as
follows: SCHIPPERKE Information packet w/breeder's list, send $5.00 (check or
money order) to SCA etc.

Direct the bulletin Editor that he/she is to submit for Board approval any matbatls
he/she feels in any way might be considered extremely controversial or might in any
way seem to cause strife or extreme negativity within our club.

The SCA Rescue Fund shall be self funded and funding methods be approved by the
Board. AMENDED: All income generated by the Schipperke Rescue Policy

Committee will accrue to the SCA Rescue Fund and should not be used for any purpose
other than those specified in this standing rule, unless approved by the Board.

The donation to adopt a rescumh be between $50 and $150 dollars, with $50.00
being the minimum; The National Coordinator having the authority to make the final
decision AMENDED by the Board 2003, RESCINDED by the Board 2005.

That forms created to be used for relinquishmentadoption be approved by the
Board.RESCINDED May 2009

While the Rescue Committee will control the disposition of the fund by the SCA
Treasurer, all moneys received will be payable to the SCA, deposited with the
Treasurer, and designated for SCAsRue RESCINDED May 2009

Clubs and/or individuals doing rescue work in their own name, and not in the name of
SCA National Rescue, and who do not draw money from the Fund are not required to
be accountable to the FURESCINDED May 2009

That we rescind the motion to appoint four Regional CoordinakdvdENDED: to
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95-15B

96-01B

96-02B

96-03B

96-04B

96-05B
97-01M

97-02M

97-03B

97-04B

98-01B

98-02B

98-03M

appoint six Regional Rescue Coordinators; that these regions coincide with those
already established with respect to the National Specialty locaR&&CINDED
2008

The Bulletin Editor may choose to publish the Schipperke column from the Gazette in
the Bulletin.

The current Code of Ethics is left as is. The new code shall be called the Breeder's Code
which shall be optional as to if a member wishes to sign it.

The new Breeder's Code of Ethics is completed and approved by the Board that it be
presented as being able to be signed voluntarily and those who sign it may advertise
that they are signers of the new Breeders Code of Ethics.

The Bulletin editor tonclude pictures of the High in Trial and Best Junior at the
Specialty, if available.

SCA shall create a Challenge Trophy for the National, Best of Opposite Sex to be
namedthe JackandFrances Griggs Challenge Trophy

Deadlines for the Newstter be changed to Nov 1, Feb 1, May 1, and Aug 1.

If an application for membership elicits derogatory information that application will not

be presented to the board for a vote until the sponsors have an opportunity to respond to
the derogatory iformation and all relevant information can be presented to the board
within 30 days.

When SCA Specialties are held indoors on patterned carpeting or floor; all measures
should be taken to have full matting for Obedience.

The SCA adopt the Nainal Specialty Guidelines presented to the board with the
November, 1996 Board Mailing. Effective year 1998

The SCA Treasurer advance $50.00 to the Breeder Referral Chairperson to be used for
expenses incurred by that Committee's Chairperson iyigrout the duties of said
Committee.

That a disclaimer to read: "The advertising and opinions expressed in the publication
are those of the authors and not necessarily those of the Schipperke Club of America or
the editor of this publication" beésed in our publications including the catalog at the
National Specialty.

When conducting Board business by means other than a called meeting (refer to
Operational Ruling, 1990), board members will be given a period of 14 days, from the
postmark othe Secretary's mailing containing that motion, to send (via feaig

postal or other carrier) their written comments to the Secretary. The secretary, within
seven days, shall send a ballot and all comments or the notice "no comments received",
to allboard members (via fax;maail, postal or other carrier). Board members shall

then have 14 days from postmark date to mark their ballot and return to the Secretary
(via fax, postal or other carrier). The above shall not apply to voting by telephone
confeeence callReplaced 2005.

The SCA offer, at each National Specialty, a Parade of Rescue dogs.
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98-04M

98-05B

98-06B

98-07B

99-01B

99-02B

99-03B

99-04B

99-05B

99-06B

99-07B

The SCA establish a Best in Sweepstakes Challenge Trophy in the name of Dorris
Hearing.

Club members who are sponsoring a New Applicant femdership must prepare their
sponsorship letters themselves, in their own words and under their own signatures.
They may be either handwritten or typed. The use of "form letters"-amallevill not

be allowed. Sponsor letters may be faxed to the Memlpe@airperson providing the
Membership Chairperson is equipped with a fax machine, the letters contain the
sponsor's signature, and the fax is followed up with an original mailed to the
Chairperson within seven days.

The criteria for inclusion of $gpperkes in the Hall of Fame be amended as follows:
eligibility for inclusion be based entirely on statistics and records as published by the
American Kennel Club in the AKC Awards. Further amended, that the HOF criteria
requiring the dog to be Americdmed to be included on the list be replaced with the
requirement that the dog be AK€gisteredAMENDED 1999 Board

Board established a committee composed of
Chairperson and six SCA members (the Boardtoseléectde Judgeds Educat
Coordinator to select 2) to review and revise the lllustrated Guide to the Standard. This
committee will NOT be a standing committee, but those serving may be reappointed or
replaced yearly, in the same manner they were originafigiaed. Suggested

revisions to be approved by a two thirds majority vote of the entire Board of Directors

before the work may be submitted to the membership for approval.

The HOF criteria requiring the dog to be American bred to be included distthe
replaced with the requirement that the dog be AKC registered. All dogs eligible for
inclusion in the HOF under the Criteria in effect before Feb. 28, 1999 be permitted to
apply for inclusion. When the HOF listing is updated that Canadian wins be so
identified.

That the bulletin editor include in every issue a listing of regional club specialties and
supported shows with point of contact and dates.

The bulletin editor will be instructed that if the front cover is sold the top dog &vill b
included with the other three annual award winners on the back cover. The top dog
shall be placed on the front cover of any remaining unsold issues.

The judgebs education chair be ®Revisddori zed
2001.

A committee be formed to formulate a versatility program to promote the recognition of
Schips that work in several AKC sanctioned events, the committee to include the
medals chairman.

In Accordance with Roberts Rules that all motions submitted t8¢laectary for
consideration also be submitted to the chRMENDED JUNE 2009 to add the word
fiRecordng i n front of the word fiSecretaryo.

That resumes of all members running for election be included with the mailing of the
ballot.
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99-08B The breeder's code of ethics be included in the breeder's education packet.

99-09B Members eligible for club medallions for titles earned be allowed to apply beyond the
90 day limit by paying a $5.00 late fee.

99-10B The board authorize expenditure of fundsitam a domain name, to include
authorization for the web site manager to obtain an Internet service provider, not to
exceed $20.00 per month.

00-01M In January each year, the secretary will send to the membership a listing of all judges
eligible, at thatime, to judge Schipperkes, highlighting those who have placed Schips
in Group judging. Each member in good standing (dues paid, e.g.) will be requested to
return that list with the names of no more than five judges checked, and those that have
judged thenational specialty. From these lists, a master list of all selected judges will
be compiled, with the number of votes received listed by each name. These names will
then be ranked in order, with the one with most votes first, setmstl second and so
on. From this ranked list of judges a second ballot will be prepared, listing the top ten
judges (and ties). In the event that this formula yields more than fifteen names, the
names tied for the last position on the list will be chosen by lottery until a mmaxih
fifteen (total) names are listed, the "short list". This list will be distributed to each
member on arrival at the national specialty in March or April of that year. Each
member in good standing in attendance will be asked to vote for one judge. Each
member at the specialty will have until the morning of the annual meeting to turn in his
ballot to the secretary to be tallied. The results of this balloting will be a final ranking
of the "short list", from which the Specialty judge for the show twosyaance will be
selected. That list will be announced at the annual meeting. The host group for that
specialty will be provided with this ranked "short list" and will be directed to contact,
and to offer a contract tohe judges in order of their appeararon that list, provided
that: a)the judge is available, b) the judge agrees not to judge Schipperke's for at least
six months before the specialty, c) that the judges fee will not exceed expenses plus
$3.00 per dog and d) that the individual has notgadgur national specialty within the
last five years. If no judge on the list meets these three criteria, the host club will be
free to pick a judge of their choice from any position on the first ranked list of judges.
AMENDED by membership 20Q%art (c)t hat t he judgeds fee wil
expenses plus compensation based on reasonable and customary rates.
AMENDED by membership2004T he phrase Ahighlighting th
Schips in Group JuAdMENDEDOY nsemizeiship 2008 r e mov e d.
read: that in September of each year the Secretary will send to the membership a list of
all judges eligible at that time to judge Schipperkes. Each member in good standing
(dues paid, e.g.) will be requested to return that list with the names of no mofie¢han
judged checked by Novembet. From these lists, a master list of all selected judges
will be compiled, with the number of votes received listed by each name. These names
will then be ranked in order, with the one with most votes first, seowstsecond and
so on. From this ranked list of judges, a second ballot will be prepared, listing the top
ten judges (and ties). In the event that this formula yields more than fifteen names, the
names tied for the last position on the list will be chosen tbgriountil a maximum of
fifteen (total) names are |isted, the fshct
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member in good standing by Decemb®rThis list will be arranged in alphabetical

order. Each member will vote for one individual and netilwe ballot by mail,

postmarked by JanuaryML.0A legitimate ballot must have the name of the voting
member on the outside of the envelope. The counting of these ballots will be in
accordance with Robert Rules of Order. The judge receiving the majdfibew

contacted by the Secretary and to offer a contract to the judge receiving the majority of
voted provided that a) the judge is available, b) the judge agrees not to judge
Schipperkes for at | east 6 montwilbnotbef or e t
exceed expenses plus $3.00 per dog and d) that the individual has not judged our
National Specialty within the last five years. If no judge on the list meets these four
criteria, the host club will be free to pick a judge of their choice fronpasition on

the first ranked list of judgeAMENDED by the membership in 2007 to rea@he
Secretary will send to the membership, a list of all judges eligible at the time to judge
Schipperkes along with the Annual mailing. Each member in good stantlieg paid,

e.g.) will return this initial ballot with the names of no more than five judges selected
by a date set by the Secretary, which would be no less than 45 days after the annual
mailing. From these lists, a master list of all selected judges witdldmpiled, with the
number of votes received listed by each naflese names will then be ranked in

order, with the one with most votes first, seconost second and so offrom this

ranked list of judges, a second ballot will be prepared, listingoihéen judges (and

ties). In the event that this formula yields more than fifteen (total) names, the names
tied for the last position on the list will be chosen by lottery until a maximum of fifteen
(total) names are listed, the "short lisThis list will be distributed to each member in
good standing by Novembet:IEach member will vote for one individual and return

the secreballot by mail, on or before by January™ @ legitimate ballot must be

returned in the envelope provided by the Secretatty his/her address on the envelope
and the member's return address already affiXduk counting of these ballots will be

in accordance with Robert Rules of Ord&he judge receiving the majority will be
contacted by the Secretary who will offer antract to the judge receiving the majority

of voted provided that a) the judge is available, b) the judge agrees not to judge
Schipperkes for at least 6 months before the specialty, c) that the judge's fee will not
exceed expenses plus $3.00 per dog atldad)the individual has not judged our

National Specialtyvithin the last five years. If no judge on the list meets these four
criteria, the host club will be free to pick a judge of their choice from any position on
the first ranked list of judgeAMENDED March 2008 by membership to readhe

Annual Mailing will include a list of the judges of the last four (4) National Specialties
plus the name of the judge for the following year along with a ballot to choose the
judge for the National for the year afthat. Each member may nominate up to six (6)
judges who are approved for Schipperkes and reside in the United States, Canada or
Mexico. This list will be due to the Secretary on a date set by the Secretary that will be
no less than 45 days after the AahMeeting mailing. The names submitted will be
ranked in order, the ones with the most votes first, seowrst second, etc. From this

list a second ballot will be prepared listing the top ten (10 judges and the ties. This list
shall be célils¢ed.t Aidefishort | ist will be a
each member will vote for one individual. This secret ballot will be due to the Secretary
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on a date set by him/her that will be less than 45 days after they have been mailed to the
membershipln order for a ballot to be counted it must be returned to the Secretary in

the envel ope provided with his/ her addres:
address already affixed. Counting of thes:e
Rules ofOrder. The judge receiving the majority will be contacted by the Secretary

who will offer a contract provided (a) the judge is available; (b) the judge agrees not to

judge Schipperkes for at least six months prior to the Specialty; (c) the fee will not

exceed reasonable and customary fees; and (d) that the judge has not judged our

National Specialty within the last five years. If no judge on the list meets the four

criteria, the host club/group will be free to pick a judge of their choice from any

positionon the short list.

00-02B SCA Bulletin advertising policy changes: make the disclaimer policy more prominent,
indicate SCA will accept nemember ads that meet SCA publications standards,
charge 100 dollars per page, with one photo, formembers (vs.Y dollars for
members) with additional photos at 20 dollars a piece (vs. 10 for members), Only
reports of dog competitions and results will be accepted, but simple listings of kennel
names, addressees, phone numbers and/or email are acceptable. Dogawis ted
sales would be priced at commercial rates formambers (e.g. negotiated, case by
case), commercial ads publicizing dagated products for sale will be accepted, and
prices established by competitive analysis, but not less than 150 deltgrage with
print ready copyRESCINDED 2005

01-01B The Medals and Awards list has been revised to include agility. Some revisions in
procedures and point schedules were made as well.

01-02M The SCA shall add Best Juniors and Top Scoring Agility Dogedoanners that are
hung at the National Specialty, retroactive as far back as records exist.

01-03B The advance for Judges Education committee shall be increased to $1,000.00 to cover
printing, mailings, expense reimbursements, etc. at the discretiba ohair.

01-04B The Time and Talent Survey Questionnaire (the distribution and collection of) shall be
the responsibility of the first Vice PresideAMENDED JUNE 2009: to remove the
word dAfirsto.

01-05B Revise the wording in the 1993 standingrulete ad A Any Commi ttee Ch
spending over $50.00 without prior Board approval may or may not be reimbursed. No
expenses wil |l be rei mbursed without proper

01-06B TheSCA change the wording eirns htihpedo ftAop prleiacda:t i
must have been a member for at least one year and have known you for at least one
year. Knowledge of an applicant obtained entirely through correspondence, without
having personally met the adgigdractiormnt and s
bet ween the applicant and applicantdés dog(
sponsorship.o

01-07B TheSCA board approves the suggestions of Mary Cox, SCA rescue coordinator,
presented as follows:
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1. Appoint Beverly Henry as the rescueduaiser program editor/publisher/director.
2. Change the name of the program to the "Castaway's Tower of Honor."
3. Adjust the monetary levels to:

Bronze- Donations up to $49.00

Silver - Donations of $50 $99

Gold - Donations of $100 $249

Plainum - Donations of $250 $500
4. Grandfather anyone who was within $1.00 of being in a higher level to that next
level.
(Note: appointment of the individual is not a standing rule, rather the establishment of
the position as a part of Rescug RESCINDED May 2009

01-08B The Secretary will send all policy changes to the Standing Rules Chairperson as soon as
possible after the board has approved tHRESCINDED May 2009

02-01M The SCA Board shall form and appoint a National Specialty Show Committee which
will assist local groups/clubs in dealing with hotels, setting schedule of events &
seminars, trophies, assisting with any other needs pertaining to holding a National

Specialty.
02-02M Amend part (c) of the standing rule adopted by the membership int2600r ead At ha't
the judgeods fee will not exceed expenses |

customary rates. o0

02-03B Raise the postage fees for Blletin for the European Countries to $45.00 for surface
mail and $55.00 for airmail; postage feesAaistralia and New Zealand to $50.00 for
surface mail and $60.00 for airmail, effective upon renewal.

02-04B The Kleingaul Challenge Trophy (for Best of Breed at the annual National Specialty),
offered by Kathy GauMontgomery and Richard Montgomery, beldhin possession of
the SCA, i.e. Secretary or other Board designee until retired. For permanent possession
the Trophy must be won three times by the same owner, not necessarily by the same
dog.

02-05B The Rebel Player Challenge Trophy (for High in Teiathe annual National
Specialty), offered by Howard & Mary Cox and Wilma Dame, be held by Wilma Dame
until retired, or until such time as she no longer wishes to maintain it. Wilma will
assure that each year an appropriate plaque will be added, ligigpgeah the winning
dog, and the ownero6s name. Wi lma will al sc
show site. At such time as Wilma Dame cannot maintain the trophy as described above,
the Trophy will be held in permanent possession of the SCA, i.eet8gcor other
Board designee until retired. For permanent possession the Trophy must be won three
times by the same owner, not necessarily by the same dog.

02-06B When an application is received by the Membership Chair, the Chair must return a
letter tothe person applying, indicating the application has been received, and stating
that the process may take approximately four to six months.
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02-07B The position of the Website/Librarian Committee shall be divided. The Librarian and
Historian positions shalbe combined as one committee. Website is one committee and
Historian/Librarian is another committee.

02-08B SCA establish a fixed rotation for the SCA National Specialty, which will rotate yearly
from region to region, which will encompass those regichdis or groups within the
specific designated region, therefore causing the cycle to be on a six year axis. To start
this process, the rotation will begin with region 4 in 2003, and proceed to region 5, then
region 3, followed by region 6, then 1, and thst being 2. This rotation shall appear at
least twice yearly in thBulletinas a remindelAMENDED by Board in 2006 to add:
In the event the scheduled region is unable or unwilling to offer a bid within the
prescribed time frame, it will be offeredttee next scheduled regioRESCINDED
2008

02-09B The SCA shall sponsor the commemorative medallions given for best of breed, best of
opposite sex, and best brbg-exhibitor at the 2002 AKC/Eukanuba National
Invitational Championship, and automaticallypsapor parent club sponsored
medallions in the subsequent years to follow, providing that the format of awarding the
medallions remains relatively the same and, in addition to sponsoring the medallions,
participate in the f/marengaliodtretodmsplaybreed 0 at t r ¢
information, provided that the Schipperke Club of America has volunteers willing and
able to do so.

02-10B The Board of Directors upholds their prior action dated 3/28/02, removing the
Schipperke Club aofomPudget SEhumppekes klei mhk ufb o
and removing mention of them as a regional club in the Schipperke club of America
Bulletin until such time as they receive either sanctioning from the American Kennel
Club or are not geographicallyencroaching a sanctioned cl ubds t

02-11B The Schipperke Club of America, being a licensed member club, shall strictly adhere to
the rules and guidelines set forth by the American Kennel Club.

02-12B The SCA Board of Directors authorizes the ChairpersdheoBreeder Education
Committee to purchase a membership in the Canine Eye Registry Foundation,
including the databases from most of the veterinary colleges in North America, and that
the SCA continue to fund this membership annually for the Chairpefsba Breeder
Education Committee until such time as the Board should act to discontinue funding for
this membership.

02-13B The SCA shall establish recognition of members awarded the-GITD-2, and
VCD-3 titles by the AKC with Certificates to be presed at the annual awards
banquet.

0301B A parliamentarian may be hired, at the Pr e

03-02B The SCA may only charge an RV parking fee to pass on a direct charge assessed by the
host hotel. This shall be retroactitgethe 2003 Specialty Show. The club may limit or
regulate parking.
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03-03B

03-04M

03-05M

03-06B

03-07B

03-08B

03-09B

03-10B

04-01B

04-02M

04-03M

04-04B

The 1995 standing
and $150 with $50 being
mi n i mRESGINDED 2005

The top ten Breed Schips, top 10 Schip Dogs, Top 10 Schip Bitches, Top 10 Schips

based on BOB points, Top 10 obedience Schips & top Stud Dog & Brood Bitch, top 10

agility Schips & top 10 Juniors will be awarded paper certificates in recogmfitheir
standing. The award will be made at the awards banquet.

The SCA shall award certificates to any SCA member that does any service to help the

Schipperke breed as deemed appropriate by a motion of the board or membership.
The SCA Beeder Referral listing is to be included in the SCA web site
The first paragraph of the SCA Rescue

Schipperke Club of America Rescue Commi

Commi tt eed wNalidnal Chainpessors appomtéd annually by the Board of
Directors, and six (6) Regional chairpersons, appointed annually by the National
ChairpersonRESCINDED May 2009

A section of the official SCA website shall be set up and used for postiaiinge
motions and subjects currently being discussed by the Board. This section will be
accessible by password and will be available to SCA members only.

A link to e-mail all Board members shall be set up on the motions/ideas under
consideration seion of the official SCA website. Thisnsurs that SCA members will
be able to view motions/ideas being considered and offer feedbacknad w® all
Board members.

Every committee chairperson shall prepare and submit a quarterly report faapahli
in the SCA Newsletter. The report is to include a summary of committee activities as
well as any income and expenses for that quarter.

The Secretary advance shall be increased to $1,000 from the currenrABEIODED
in April 2009 to providea $1000 advance for Corresponding Secretary and a $300
advance for Recording Secretary.

The phrase Ahighlighting those who have

removed from the standing rule regarding specialty judge selection passed by the
membership in 2000.

The newly elected Officers and Board of the Schipperke Club of America shall take an
oath of office at the Annual General Meeting of the Club. This oath of office shall be as

rule regarding rescue
the mini mumo to

p
il

I i
t e

p |

follows: Al pledge t o Byaws Stahding Rdes, Ea@d Con st

of Ethics, and the rules of the AKC while conducting the business of the Schipperke
Club of America.o

The proposed judgesd6é education guidelines

policy of the SCA, and that thh@re included in the Policy and Procedures Manual.

The Show giving Club will provide a roped off area for Judges mentoring. This area
will be restricted to Judges Educati@Gommittee members and Judges attending the
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session. At the Judges Education Seanthere will be an area set aside for Judges and
another for guests. There will be signup sheets for Judges and separate one for guests.
Only Judges or Judge Applicarsrolled will participate at this Seminar. Guests may
attend the seminar but not paipiate.

No Certificate of Attendance issued by the Schipperke Club of America or Judges
Education Committee will be given at an SCA National or SCA sponsored avanty
Judgeor Judge Applicants who do not attend the Seminar and/or Judges mentoring in
the area assigned for such purpose.

To avoid the appearance of impropriety, any Judge that attends the seminar or
mentoring in the Host Hotel at a National Specialty or SCA Sponsored ghalhhot

be assignebly the host Club or Group share a roomwith an exhibitor at that Show or
Event.

04-05B The SCA shall approve the proposed Schipperke Club of America Rescue and Health
Foundation Articles of Incorporation.

04-06B The SCA establish the Carrol and Delcia Degroff award for exemplary sportsmanship
or contributions to the breed, not necessarily to be awarded each year. Tom Luke will
designate the first recipient and donate the trophy and plaque for the winner(s) this
year. Previous recipients will determine the recipient for the following year if adiarde

05-01B That the SCA implement a fully moderated bulletin board located in the member only
section of the SCA web sitlnitial set up and implementation of the bulletin board to
be completed within 30 days of this motion being officially passed bydasib
Questions coming in to the "Talk to Your Board" email link will be checked by the
moderator for content and appropriateness prior to being sent to the web master for
posting to the bulletin board. The responses of the board to the questions subithitted
be sent to the web master by the moderdtoe. time frame for the aforementioned
process to be completed, from submission to posted responses, to be no more than
fourteen daysNothing of an inflammatory or derogatory nature will be posted. The
modeator is to be a member of the board of directdohss will be a standing
committee.

05-02B The Master Agility Champion (MAC) and Champion Tracker (CT) AKC titles shall be
added to the SCA Hall Of Fame (HOF).

05-03B To permanently identify each PolicydProcedure Manual and they be checked out.
Each board member will be responsible for their manual and if damaged or lost, will be
responsible for replacement costs which was $60 for the present copies.

05-04B The Board revise the method of authorizationthe use of ROM/ROMX/HOF and
Obedience HOF titles from publication in the SCA Bulletin to a letter of notification
sent to the owner of the dog qualifying for the title. After the required qualification for
the title has been verified by publication iiK& Awards, the notification is to be sent
to the dogbés owner (s) XHPFadnth@bedizhcaHOF of t he
Committee. A copy of the letter of notification is also to be sent to the SCA Secretary
for the Clubbés f il es. enbtiies ofwhe fitlsawareéby€h ai r p e
mail or letter so that the award may be posted on the website. Any future titles of a
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05-05B

05-06B

05-07B

05-08B

05-09B

05-10B

similar nature that may be established by the SCA will also be authorized in this
manner. A draft of the notification letter is to gpaoved by the SCA Board prior to
any such letter being issued.

When a dog has completed the requirements for, and is authorized by the SCA to use a
title of ROM, ROMX, or HOF, the Owner(s) of the dog is to be provided with a
Certificate indicatinghe title earned and awarded. The certificate is to be prepared by
the Chair of the ROM/ROMX/HOF and Obedience HOF Committee and is to be
included with the letter of notification of authorization for use of the title. The design of
the Certificate of Awards to be approved by the SCA Board prior to any such

certificates being issued.

To continue Top Twenty at National and to appoint a standing comnARMENDED
JUNE 2009 TO READ: Continue Top Twenty competition at the National and make it
part of he Show Committee instead of a Standing Committee, effective with the 2011
National.

We reestablish a committee to review the lllustrated Guide to the Standard and make
recommendations to the Board of any revisions if necessary.

That SCA usdrocky Mountain Ribbons and Awards as the official SCA ribbon
company as they will store unused ribbons and change out center streamers for the next
year, thus saving the club money

That we put Stationers items and merchandise left over from nistfonaale on the
website

Thatwhen conducting Board business by means other than a called meeting (refer to
Operational Ruling, 1990), board members will be given a period of 7 days from the

Secr et ar wiafx email, postal @ other ceer) containing that motion to

send (via fax, enail, postal or other carrier), their written comments to the Secretary.

The secretary, within 7 days shall send a
comments receivedo, t,emallpdstallorothar chrriene mber s
Board members shall then have 7 days from mailing to mark their ballot and return to
secretary (via fax, postal or other carrier). The above shall not apply to voting by

telephone conference caIRMENDED September 20070 read: Thatwhen

conducting Board business by means other than a called meeting (refer to Operational
Ruling, 1990), board members wil/| be gi ver
mailing (via fax, email, postal or other carrier) containing thattion to send (via fax,

e-mail, postal or other carrier), their written comments to the Secretary. The secretary,
within 7 days shall send a ball ot and al/l
receivedo, to al |l -naibposta or otfecamier)rBoard vi a f ax,
members shall then have 7 days from mailing to mark their ballot and return to

secretary (via fax, postal or other carrier). The secretary shall then have 7 days in which

to announce results to the Boafthe above shall not apply to viogj by telephone

conference cal)
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05-11M

05-12M

05-13M

05-14B

05-15B

05-16B

0517B

05-18B

05-19B

05-20B

That sponsors will be required to complete the sponsor form approved by the board of
directors. An individual sponsor will only be allowed to sponsor three memberships per
year.

That the Membership Chairmahall submit all completed applications, with signature,

to the Board of Directors for consideration. The names and addresses of prospective
members and their sponsors shall be published, as determined by the Board. Club
members will be allowed 15 daysrespond to the Membership Chairman with any
negative comments from the date of posting. This date will be posted alongside the
names. The Membership chair will contact the sponsors promptly allowing the sponsors
the right to respond to any negative commsemithin 15 days. Applicants will be

elected to membership by secret ballot of the Board of Directors no later than 45 days
after the posting date, provided no negative comments are redeagdces the

Standing Rule passed by the board in 1995.

That the new AKC Obedience Rally be included in Top 10 list to begin with events
starting on January 1, 2005.

That the names of new membership applicants, along with their address and names of
their sponsors, shall be posted to the Members Onlyoseatithe website when the
membership chair determines the applications are complete. This information shall be
posted to the Members Only part of the website the first of each month (deleted when
the time is completed, per SCA policy). This posting valisfy the publishing

requirement approved by the membership at its meeting in 2005.

That we add8. What are your qualifications for this position?" to the list of questions
to be answered by the nominees for office

To approve the formabf the ROM/ROMX/HOF award notification letter and Award
Certificateas submitted to the Board by John Ross.

To accept the Rescue Policy and Procedasesubmitted by Sharon Furr
RESCINDED May 2009

That the board approved Judge's Educatr@séhtation be made available to the
general membership via the website.

ThatSCA will charge an $8.00 fee for 12 months of the Stud Book. The Stud Book will
be distributed, to those who have submitted the proper form, in September of each year
by the Secretary. The $8.00 will cover the CD, mailer, labels and postage.

To adopt the following guidelines for membership on the SCA Judges Education
Committee
Guidelines for membership on the SCA JEC Committee

Proof ofinformation(SCA or AKC recods)will be asked foin areaswvhere it applies.

SCA Member (Required Category) Requires 10 pts. minimum
5-10 years 10 pts.
11- 15 years 15 pts.
16- 20 years 20 pts.
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21+ years 25 pts.

Owned Schipperkes (Required Category) Requires 1fits. minimum
10- 14 years 10 pts.
15- 19 years 15 pts.
20+ years 20 pts.

Bred Schipperkes (Required Category) Requires 10 pts. minimum
5-10 years 10 pts.
11-15 years 15 pts.
16- 20 years 20 pts.
21+ years 25 pts.

Exhibited Schipperkes
5-10 years 10 pts.
11-15 years 15 pts.
16- 20 years 20 pts.
21+ years 25 pts.

Breeder/Owner Champion Schipperkes (Required Category) Requires 10 pts.
minimum

10- 15 Champions 10 pts.

16- 20 Champions 15 pts.

21+ Champions 20 pts.

Bred Best In Show Schipperke
1 10 pts.
2+ 15 pts.

Bred Best In Specialty Schipperke (Regional or National Specialty)
1 10 pts.
2+ 15 pts.

Bred Regional or National Specialty Winners: WD, WB, BOW, BOS, AOM
2-4 10 pts.
5+ 15 pts.

Breeder/Owner Group Placing Schipperkes
2-4 10 pts.
5+ 15 pts.

ROM Schipperkes Owned (Dogs or Bitches)
2-4 10 pts.
5+ 20 pts.
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05-21B

06-01B

06-02B

06-03B

06-04B

06-05B
06-06M

06-07B

06-08B

06-09B

ROMX Schipperkes Owned (Dogs or Bitches)

1-4 15pts.
5+ 20 pts.
National Specialties Attended (Required Category) Requires 10 pts. minimum
7-14 10 pts.
15+ 20 pts.
JEC Seminars Attended (Required Category) Requires 10 pts. minimum
5-9 10 pts.
10+ 15 pts.

Also recommended for presenters:
Experiencespeaking before groups and giving presentations. Resume will be asked for.

Total Points needed to qualify for the JEC Committee
JEC Chairperson 130 pts.
Member 100 pts.

To adopt the revision of the Top Ten Agility and establish two listee for the
Regular classes and one for the Preferred classes

That the Board hold regular quarterly teleconferences starting with the first quarter
following the National

To continue Top Twenty at National and to appoint a standing ctieanif the Board
determines there is insufficient participation they may cancel the Top Twenty for that
year.

That SCA register copyright to the book The Complete Schipperke with Copyright
Clearance Center, Inc

That as of January 1, 2006, rogeny be AKC champions to qualify that sire or dam
for ROM/ROMX status.

To Award HOF Status to any dog awarded a VCD (Versatility Companion Dog) title.

That AKC DNA swabs be made available at all future National Specialties beginning
with the 2007 National.

That we raise the maximum cost of the year end BIS and High in Trial plaques from
$35 to $45 and the cost of the Highest Scodimgior Showmanship plague from $25 to
$35.

That the SCA Treasurer purchase the AKC Awardsially and have it mailed to the
Medals & Awards chair by thpublishing/distributing company.

That each year the National hosting club/group be responsible for having the four
banners updated and the plates fromGhallenge trophies engravedtiwvihe winners
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from their show prior to sending them to the next years show hosting club/gioep.
need not keep the trophies just the blank plates.

06-10B That SCA copyright its breed standard per AKC's recommendation.

06-11B Thateach year when the mites of the Annual Meeting and Board Meeting are
finalized that the Secretary shall send a copy of those minutes to the Historian for
inclusion in the club recordAMENDED JUNE 2009t o a dd Rdtadingoi e A
front of the word fASecretaryo.

06-12B Tha each year after the National Specialty the Show Chairman shall send a marked
copy of the catalog along with the official show photos, or CD thereof, to the Historian
for inclusion in the club records.

06-13B ThatJohn and Amy Gossman offer tiien Kay-Dante Challenge Trophy, in memory
of Ray & Phyllis Kerchiefor Best of Breed at the National Specialty, beginning in
2007. For permanent possession, the trophy must be won three times by the same
owner, not necessarily with the same dog. Thaphy will beheld in the club's
possession until retired.

06-14B That the Schipperke Club of America create guidelines (that must include the AKC
criteria of 12 years experience breeding, exhibiting or judging the breed in
conformation) for qualification as a mentorafr breed and from those guidelines
establish a list of approved mentors. This list will be published on the public side of the
website along with a short bio, limited to 100 words or lEgsgach mentor, including
contact information.

06-15B That the EC Chairperson and all JEC committee members be required to sign the
following pledge, patterned after what is required of SCA approved mentors:

7.1 will use only SCA membership and/or Board approved JEC materials when
presenting.

8.1 will keep the tone posite and be objective when presenting.

9.1 will concentrate on virtues rather than faults when discussing dogs.

10.1 will share my knowledge and experience in such a way that it ingpadges
and prospective judgés learn more about Schipperkes.

11.1 will not use my status as a JEC committee member for advertising er self
promotion in any way.

12.1 will conduct myself in a professional manner as a representative of the
Schipperke Club of America.

06-16B To amend the current "Rescue Policy and Procedbses®movingthe italicized and
underlined portions as follows:
1) The Committee shall have the power to raise money for the Schipperke Club of

America, Inc. Rescue. All fund raising must be pre approved by the SCA bbard.

various methods used to raise funds may b

a) Fun matches for the schipperke as well as other breeds.

b) Raffles or similar games of chance.

¢) Requests for donations.

d) Bequeaths for estates.
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06-17B

06-18B

06-19B

06-20B

06-21B

e) Auctions and sales of items made at the request of the committee.

f) Sale of commercial items fop@&rcentage of the profits.

g) $1.00 of each National Specialty entry fee will be donated to the rescue Fund.
h) Any other legal methods to be determined at a later date.

1), Once the club receives its 501(3) C status other avenues of fund raising will be
explored and presented to the board.

All activities must be legal in all aspects and conducted in a manner so as not to
interfere with the normal operations of the Schipperke Club of America, Inc. and its
National Specialty showRESCINDED May 2009

That in future Audit Exceptions, only the individuals name and last four digits of the
account number be published.

That the AKC slides (along with the accompanying key) and the AKC video may be
used in conjunction with the approved JEC PowarBmiesentation.

That any negotiations or bids regarding the SCA National Specialty be reviewed by the
National Specialty Coordinator prior to any contractual obligations being nfdde.
contracts for the specialty, with the exceptadrthe confo mat i on j udgeds
contract, that exceed the amount of $5000@0approved by the National Specialty
Coordinator and the SCA Board of Directors and signed by the National Specialty
CoordinatorAMENDED 7-29-2008 TO READ: That any negotiationsr dids

regarding the SCA National Specialty be reviewed by the National Specialty
Coordinator prior to any contractual obligations being made. All contracts for the
specialty, with the except ion of the conformation judge's selection and contract, that
exceed the amount of $500.00 be approved by the National Specialty Coordinator and
the SCA Board of Directors and must be signed by an officer of the club.

That the board adopt the form supplied by the JEC to screen & approve applicants to
the SCA ClubApproved Mentors list. Once approved a mentor's bio & contact
information will be made available on the SCA website along with SCA JEC members

That the following policy be adoptexdfective immediatelgegarding travel expense
reimbursementsto 3C Me mber s who conduct Judges?®d

Edt

For seminars that are presented as fistand

dog show in which the presenter has NO ENTRY (no dogs ownemyced, or
handled by the presenter):

Seminar presenters mhg reimbursed up to 100% of gasoline and the following
expenses: At seminars in which the presenter travels less than 400 miles round trip,
reimbursement may be made for gasoline and for meals for the day not to exceed
$25.00 (no hotel stay will be paidAt seminars for which the presenter must travel
between 4050 miles round trip, presenter may be reimbursed for gasoline, one
nightés hotel stay, and meals for the
which the presenter must travel 850 milesmare round trip the presenter may be

da

rei mbursed for gasoline, two nightsod hot

$25.00 per day. Discretion of the Committee Chair will be used to set limits on the
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amounts for hotel roomsAlcoholic beverages wihot be reimbursedDetailed
receipts must be provided in order to qualify for reimbursement.

For Presenters who have entries (dogs ownedweeed, or handled) at shows where
they are presenting a seminar:

These presenters will be allowed 50% of taenbursement amounts above, subject
to the same stipulations.

No reimbursements will be made for travel or meals to present the JEC seminar at
the SCA National specialty. Any exceptions for payment should be handled as
provided for in the Policy Manual.

06-22B That the Treasurer shall report the financial condition of the SCA treasury to the Board
of Directors on a monthly basis by means of reports that shall include a Monthly
Balance Sheet, a Detaildtbnthly Profit and Loss report, and/or any additional
report(s) requested, and that any and all such reports shall be system generated, and that
any and all such reports shall be provided to the Board not later than fifteen (15) days
from the end of each respective month.

06-23B That all Committee Chairperssmand/or any SCA member who shall receive any and
all items of deposit, which shall include any and all Cash, Checks, Money Orders, or
Cashier Checks, shall forward same to the Treasurer for processing and deposit within
thirty (30) days of the date of iss or receipt thereof.

06-24B That the SCA sponsor the BestJunior.com rosette for the junior handler with the most
points received for showing a Schipperke during the calendaryearosette shall be
sent directly to the Best Junior Handler. Their mersiig status in SCA will be
immaterial to this prestigious win.

06-25B That the collection of the annual Bulletin subscription renewal fees and the tracking of
all subscribers become the responsibility of the Bulletin editor/editors.

The Bulletin editoréditorsshall send out the renewal notices for the Bulletin to
SCAsubscribers and nememberssuch notices shall be included with the last issue of
the Bulletin for that subscription. Such renewal notices shall contain instructions to
remit the Bulletinsubscriptiorpayments directly to the Bulletin editor/editors.

The Bulletin editor/editors shall send all Bulletin subscription payments to the
Treasurer within 30 days of receipt pkee SCAstanding rules.

06-26B That the SCA adopt the following policlogs owned or cowned by theShow
Chairand members of his/her household will not be eligible for entrggnlar
conformation, sweepstakes or futunityr will the Show Chaiand members of his/her
householdhandle dogs for any one elaethe event Wwere he/she is officiatingThis
policy shall beprinted in all future SCA national specialty premium li&$MENDED
11/09/06 to read:The Show Chairand members of his/her househwalifl not
exhibitat the event where he/she is officiatinghis policyshall beprinted in all future
SCA national specialty premium lisMENDED 8/22/07 to read: The Show Chair
will not personally handle a dog in any competitive class. This policy will be printed in
all future SCA National Specialty premium listRESCINDED 6-8-2008
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07-01B That we accept the challenge trophy....Sherwood and Diane Harris offer the Sheradin
SPIRIT Award to the Best Veteran at the SCA National Specialty Show beginning in
2007. This trophy is a champagne bucket mounted upon a wooden baggaugite to
be engraved with the name of the winning dog, the name of the owner and the year. For
permanent possession the trophy must be won three times by the same owner, not
necessarily with the same dog, nor at consecutive shows. The trophy wilbddeytibe
SCA until retired.

07-02B That we adopt the following for determination of the HIT Agility award given at the
National Specialty each year it is offerddigh in Trial Agility award is given to the
schipperke that has the highest qualifying safrall dogs competing in the regular
agility classes as defined by AKC Agility rules and regulatidvsen two schipperkes
competing in the trial have the same score, regardless of the class or division in which it
was earned, the winner of the High inalraward shall be the schipperke running under
the ACT with the greatest difference between its running time and the Assigned Course
Time (ACT minus running time.) If the two schipperkes remain tied the tie shall stand

07-03B That all committee chairsfficers and directors must have their phone number
published on the membership list.

07-04B That all auctions and raffles held during the National will be limited to the SCA and the
SCA Rescue & Health Foundation.

07-05B That host clubs shall be offered@ndor booth at the National at no fefor host club

use only.
07-06B Est abl i sh criteria for kennel s to be i1 ncl
ACompl ete Schipperkedo book to be as foll o\

of 10 AKC Champions oAKC Performance titled schipperkes or at least one AKC
National or Regional specialty winner of Best of Breed, Best of Opposite, Winners
Dog, Winners Bitch or All Breed Best in Show winner or Group placer or Award of
Merit winner. AMENDED to readThe crieria for kennels to be included in the
conformation portion of The Schipperke Club of America's Comfekgpperke book,

to be as follows:

Must be active in the breed at least 10 years.

Must have produced at least 10 AKC champions.

Must have produced &ast two Schipperkes that meety one of the following:

AKC National or Regional specialty winner of BOB, BOS, WD, WB, AKC all Breed
Best in Show Winner or Group Winner.

AKC National Specialty AOM Winner.

SCA ROMX or ROM.

07-07B That the Secretary witlequire all motions made at the Annual Membership Meeting
and Annual Board Meeting be presented to her/him in writing before being acted upon.
AMENDED JUNE 2009t o add Rdtedingoi e@ firont of the wo
ARSecretaryo.

07-08B To amend the SCA memberptdues notice to include a check box and an appropriate
space for a member's email address in order to allow members to elect to receive the
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SCA Newsletter via email. And such an election, by any member, of receiving the
Newsletter via email would allow @rovide a $5.00 reduction from the regular or
established membership duBESCINDED Effective January 31, 2008.

07-09B To create a oneray communication tool on Yahoo Groups specifically for Official
SCA news items and updates only. This list will autboadly include all SCA
members who have provided the Club with anail address, and will be open to all
interested nomembers, as well. SCA members wishing to be removed from the list
will have a tool available to unsubscribe. Posts from this grodpwimade by
moderators selected by the Board. Postings will include notifications of updates to the
website, National and Regional specialty information, and othefrelabed
communications. A disclaimer will be displayed on the Home Page and on esich po
stating: "This is a readnly message and you cannot reply to it. If you have questions
or concerns, contact your Board of Directors via phonerai¢link on the SCA
Website." A link to the SCA Website will also be included. The name of the list shal
be The "SCA Communicator".

07-10B For the SCA to useWniverse to publish the official rewrite of the book "Official
Schipperke”, supported by the SCA. That we use the Premier Pro Package offered by |
Universe to publish this book at a cost of $1,2990d@s any applicable taxes/fees).

07-11B To accept the questionnaire below as the one needed for inclusion into the newly
rewritten Official Schipperke Book. This questionnaire will be used to help determine
inclusion of new kennels of Schipperkes inte tiew rewrite based on the Board
approved motion previously adopted. Old kennels previosigd will remain in the
contents of the new book as well.

SCA Book New Kennel Questionnaire

For kennels that have come into existence since or for those keraieleth

inadvertently left out of the 1993 book, angaiu wish to be considered for inclusion in

the next edition, please provide the following information:

1. Name:

State of Residence:

Kennel Name:

Active Since:

a) Year showed first Schipperke:

b) Dog's egistered and call name:

Year bred/cebred your first Schipperke:

Number of dogs owned/emwned and shown to conformation Championship:

8. Number of dogs bred/elored that have conformation Championships: Names of
notable dogs shown in conformation compatitidesignate any dog bred/bced
by you and any awards won by that dog other than BOB, such as AOM, BIS,
etc.):

9. Number of dogs with obedience titles: Names of notable dogs shown in obedience
competition (designate any dog bred/med by you):

10. Number ofdogs with rally titles: Names of notable dogs shown in rally
competition (designate any dog bredhloed by you):

akrwn

N o
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11. Number of dogs with agility titles: Names of notable dogs in agility competition

(designate any dog bred/boed by you)
08-01B To estabkh that all SCA Members who provide the SCA with their email address will

be sent their Quarterly Newsletter via email, effective with the August, 2008 issue.

Ample time (8 months) notice will be given to members to request in writing that their

newslette NOT be sent via emailA notice shall be printed in a prominent manner in
the February, 2008 Newsletter and again in the May, 2008 Newsletter to notify all
members of this change@ form shall be provided to all members to fill out and
submit to the cuent Newsletter Editor on an annual basis, in order for a member to
receive a printed and mailed copy of the Newsletlieshall also be announced at the

general membership meeting in March, 2008.

08-02B Toadd the FAST agility class to the SCA Top Taggility list effective January 1, 2008.
This will be in addition to the Standard class and the Jumpers with Weaves class. The
maximum points available in FAST is 80 so the point system will be:

< {0 I Novice ............... 10 points

50-79......... Novice ................. 5 points

80 oo Open ......coeeeeeeee. 15 points

5579 ......... (©]0]=] o I 10 points

80 i Excellent ............ 20 points

60-79 ......... Excellent ............ 15 points
Additional placement points will be calculated on the same scale as in Standard and
Jumpers with Weaves so dogs running in any regulargneierred) AKC agility class
will be eligible for the SCA Top Ten Agility standings. | further submit the same point
system to be used for the SCA Top Ten Agility Preferred classification and all dogs
running in any nopreferred AKC agility class (Standard Preferred, Jumpers with
Weaves Preferred and FAST preferred) will be eligible for the SCA Top Ten Preferred
Agility standings. Since this class is optional and by its very definition fast, if the class
is offered at the SCA National, dogs in this class will not be eligible for the SCA
Agility High in Trial award as defined in Standing Rule@B. RESCINDED 6-8-
2008

0803B To establish a ACashier committeeo

under

appointed by the Treasurer), to establish and maintain a PayPal account for accepting

payments for any items SCA currently sells, including, but not limited to: Bulletin
Ads/Subscriptions, Catalog Ads, Nationals and other Merchandise, Dues, Trophy
Sponsorships, Banquet reservations, Top 20 Entries, and other items as they come
available. This committee chair shall remit the funds received along with a report
monthly to he Treasurer on the 20th of the month all monies received, and for their

t

purposes. Fhe—HACasht+ero—wit+t+—o6pen—a—bank accoun

beth-the-Cashierand-the TreasurBine bank account reconciliation will be prepared
by theGCasiierand-submitted-te-thireasurer by the 20th of the month following. The
account shall be opened with an amount of $100.00, and shall maintain a minimum

bal ance of

$100. 00 at

a l

| ti mes.

It

Wi

respectve committee chair of payments received immediately upon receipt of payment
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08-04B

08-05B

08-06B

08-07B

08-08B

08-09B
09-01B

so that the remitter may receive merchandise ordered on a timelyAfd&BSIDED
April2009tod el et e the sentence AThe Cashier
carrythesignatr es of both the Cashier and the
sentence, to strike the phrase fACashier
ACashiero with ATreasurero.

The SCA shall establish the following regions, West, Centrait. Baginning in 2010,
the national specialty will rotate through the regions as followsst, Central, East,
West, Central, East and so &@ach region currently has 4 active regional clubs.

The West will consist of these states: AK, AZ, CA, CO, HI, NDT, NM, NV, OR,
UT, WA, WY

The Central will consist of these states: AR, IA, IL, IN, KS, LA, MI, MN, MO, ND,
NE, OK, SD, TX, WI

The East will consist of these statég:;, CT, DC, DE,FL, GA, KY, MA, MD, ME,
MS, NC, NH, NJ, NY, OH, PA, RIl, SC, TN, VA, N, WV

AKC FAST Standard as well as Preferred be included in their own respective Top Ten
lists (apart from the SCA Top Ten Agility List) starting on January 1, 2008, using the
following point system:

Novice............... Qualifying Score of 5@0.......... 10 pts
Oopen.....cccceeennn. Qualifying Score of 580......... 15 pts
Excellent............ Qualifying Score of 6@0......... 20 pts

Add 4 points for a first place, 3 for second, 2 for third and 1 for fourth

It shall be mandatory fahe Show Chairman of the SCA National, the SCA Treasurer
and a representative from the host group or host club (preferably their Show
Chairman) be present at the meeting with the host hotel after the National to settle
accounts.

The name of the dogiame of the breeder, name of the owner and name of the sire and
damof the top winners at our National Specialty and at all of the Regional Specialties
bedisplayed on our website with a link to same being on our Home Page. This would
include name and tiaof the show and theame of the judges. This is not intended to

be a complete listing of winners, only BB, BOS, BW, WD, WB, Best in Sweeps, BOS
to Best in Sweeps, High in Trial, etc. Listing would remain on website for 1 year
following the date of thelow.

The Recording Secretary shall be responsible for maintaining the Standing Rules.
SCA Hall of Fame status will be awardedany UDX Schipperke.

SCA will add a banner for Rally to those we currently hang during the National.dnstea
of listing the dog that takes top honors at the National eachlyecaiuse there is no

such thing in Rally)this banner would list the dog designated as the #1 Rally dog for
each year. The new banner would list all of the #1 Rally dogs retroactiveeto Rally

was first held at a SCA National Specialty and if this motion passes, we have the new
banner ready for the 2009 National.
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09-02B

09-03B

09-04B
09-05B
09-06B

09-07B

09-08B

09-09B

09-10B

09-11B

09-12B

Standing Rule 8®1B and all subsequent amendments be amended to provide a $1000
advance for Corresponding Secretangl a $300 advance for Recording Secretary.

AmendSRO0®O 3B by deleting the sentence i
which wil | carry the signatures of b
the next sentence, to strike the perasi Cas hi er and submittedo a
replace fAiCashiero with ATreasurero.

Rescind SR 9®2B and further move that the SCA join the NAIA.
Rescind32-01B, 9402B, 9511B, 0108B, 0307B, 0616B and 9302B.

That the followingAKC titles be considered as eligible for induction into the SCA Hall
of Fame (beginning 2009): CT: Champion Tracker; FTC/FTCP: FAST
Century/Preferred; OM: Obedience Master; PAX2: Preferred Agility Excellent; RAE3:
AKC Rally Advanced Excellent.

Amend Standing Rule 901B to read: The President will write thank you letters to all
committee chairmen for their past years service and request they submit their annual
reports to the President by March 15th. The reports will then be placed on the SCA
websit for members to review prior to the Annual Meeting. No printed committee
reports will be distributed at the Annual Meeting unless the Annual Meeting occurs in
March. At the Annual Meeting members will be given the opportunity to ask questions
and commenbn the committee reports made available to them on the website.
Acceptance of the reports will then be voted upon.

AmendStandingRule0® 7B fiThat we raise the maxi mum
and High in Trial plaques from $35 to $45 and the ob#te Highest Scoring Junior
Showmanship plaque from $25 to $350 shall
maximum cost of the year end BIS and High in Trial plaques from $45 to $50 and the

cost of the Highest Scoring Junior Showmanship plaque from 35 $4 0. 0o

AmendStandingRule94 1 B i Al | presidents of the SCA
a lapel type pin to be designated as Past President pin, the value of which should not
exceed $10.000 shall be amendestofthePaste ad: i
President pin from $10.00 to $20.00.

The SCA shall adopt the policy outlined in Roberts Rules of Order, Section 47, when
dealing with vacancies. "In filling vacancies for unexpired terms, an officer who has
served more than half artn in an office is considered to have served a full term."
Service for less than half the term shall not be counted toward the two successive term
limit on an officer or director position imposed Asticle Ill, Section 1(b) of the

bylaws. No person shadkerve more than six consecutive years.

Amend StandingRule9@6 B t o read O6The first Champi on
without charge upon request, and that the Club assess a $3.00 fee for each additional
medal requested. Stipulation was made thapthen s must st i | | be app

Amend StandingRule80 2B t o read &6Membership pins wi
SCA members onl yo.
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09-13B

09-14B

09-15B

09-16B

09-17B

09-18B

09-19B

09-20B

09-21B

09-22B

10-01B

10-02B

Rescind the following Standing Rules as they no longer applQ1&2 9402B, 95
11B, 0:08B, 0307B, 0616B, 9302B.

Amend StandingRule@@ 4B t o remove the word Afirsto.

Amend Standing Rule 686B to read: Continue Top Twenty competition at the
National and make it part of the Show Committee instead of a Standing Committee,
effective with the2011 National.

Amend StandingRule@@ 7B t o insert the word ARecordi
ARSecretaryo.

Amend StandingRule@61 B t o insert the word ARecordi
ARSecretaryo.

Amend Standing Rule 996B toinsert he wor d fARecordingo in fr
ARSecretaryo.

Amend StandingRule94a3 B t o insert the word ACorresp
ASecretaryo.

Amend StandingRule9a1 B t o add the word ACorrespond
ARSecmetary

Rescind the following Standing Rules as they no longer appht28; 9513B, 0%
07B and 0517B.

SCA shall create a Conformation Hall of Fame, a Producers Hall of Fame and a
Companion/Performance Events Hall of Fame, and that we willeceeabmmittee for
each Hall of Fame to establish criteria for inclusion based on a point system for each
Hall of Fame.Dams and sires/dogs currently listed as ROM, ROMX and Hall of Fame
based on producing champion get will move to the Producers Halhwoé,Fdogs and
bitches currently listed as HOF Best In Show will move to the Conformation Hall of
Fame and HOF Companion Events will move to the Performance Hall of Fame.

BEST BRED BY EXHIBITOR i The T. Hall Keyes Ill Challenge Trophy. Barbara

& Bill Murray offer through the Schipperke Club of America, open to all exhibitors, the
T. Hall Keyes 11l Challenge Trophy for Best Bred By Exhibitor at the SCA National
Specialty beginning in 2010. This trophy is a Sit&tated Bowl on a wooden base

with a plagie to be engraved with the name of the winning dog, the name of the owner
and the year won. For permanent possession the trophy must be won three times by the
same owner, not necessarily with the same dog, not at consecutive shows. The trophy
will be heldby the SCA until retired.

BEST OF WINNERS - The DeLamer Challenge Trophy.Krista Nuovo offers

through the Schipperke Club of America, open to all exhibitors, the DeLamer
Challenge Trophy in memory of Ann K. Smith, Knotty Knoll Kennels, for Best of
Winners at the SCA National Specialty beginning in 2010. This trophy is a-Silver
Plated Bowl on a wooden base with a plaque to be engraved with the name of the
winning dog, the name of the owner and the year won. For permanent possession the
trophy must bevon three times by the same owner, not necessarily with the same dog,
not at consecutive shows. The trophy will be held by the SCA until retired.
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10-03B Amend the JEC Mentor Application to add the following words to ite(sf&cial
consideration will be igen to handicapped applicants who meet all other
requirements)

10-04B That the SCA National Specialty Planning Guidelines be approved by the Board as a
document to be updated and refined as neceasarincluded in the Procedures and
Policy Manual and tt the Guidelines be made into a 5 1/2" x 8 1/2" booklet for
distribution to all future show chairpersons in a quantity to be determined by the Board.

1005B SCA wi | | rei mburse the clubbs AKC Del egat ¢

a. Airfare i Ticket will be puchased at least 21 days prior to travel date.

b.Lodgingi Room at the host hotel or hotel of |
lower room rate. Every effort should be made to share a room with another
Delegate.

c. Ground Transportation Travel from airporto hotel and back.
d. Airport Parking

e. Mealsi No more than $30 per diem may be charged for meals. This is meant to
subsidize the high cost of meals in some host cities and may not cover the full cost
of meals.

10-06B The Policy and Procedures Manual be appdoby the Board as presentedBsverly
Henry and as a document to be updated and refined as necessary.

10-07B The BOD shall rescind standing rule-B2B which reads: SCA shall create a
Conformation Hall of Fame, a Producers Hall of Fame and a CompBReidormance
Events Hall of Fame, and that we will create a committee for each Hall of Fame to
establish criteria for inclusion based on a point system for each Hall of Haanes
and sires/dogs currently listed as ROM, ROMX and Hall of Fame based adurcprg
champion get will move to the Producers Hall of Fame, dogs and bitches currently
listed as HOF Best In Show will move to the Conformation Hall of Fame and HOF
Companion Events will move to the Performance Hall of Fame.

10-08B The SCA BOD shall resed Standing Rule 783B.

10-09B A surcharge of $5.00 shall be levied annually on all members with foreign addresses to
defray the cost of postage.

1010B That the word Afouro preceding the word fl
Rule 0609B.

10-11B The SCA shall institute Maturity Classes for all dogs registered in the Futurity Classes
by their breeders 24 months prior. This will showcase the development of all breeding
stock and evaluate the propensity of those dogs involved. This will be extenaled
Futurity dogs 24 months prior and be introduced at the 2011 National Specialty Show.
All breeders and owners will be informed of their eligibility to enter the Maturity with
their Futurity Litter number within three months of the National by therfy Chair.
Altered dogs may be entered.
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10-12M

10-13B
10-14B

10-15B

10-16B

10-17B

10-18B

11-01B

Amend StandingRule905M t o replace the word fAsel ect

Merit.
That the number of Awards of Merit at the National Specialty be designated as five.

The SCA Board shalidvise the Bulletin staff that the photos of the Smhipperkes of
2009,shall be run in the Bulletin carrying the National coverageose photos will be

run free of charge, armhly once a yeafas opposed tbeing publishedn each issue

as they weg in previous years) and a note to that effect will be included with the
photos. Each year, the Bulletioovering the National will run the previous year's top
dogs. Front covers and / or back covers will no longer be given free to the top winners.

The SCA Board shall entertain the support of entries at dwwesld show if requested
by local Schipperke fancierdt the SCA Board does approve the supported entry, the
SCA shall provide unused SCA trophies for BOB, BOW and BDi%: SCA will
providetrophies for only one show of a mu#thow cluster.If there are no unused
trophies, any required trophies are the responsibility of the local fandiesphies will

be supplied on a firgequested basis.

That SCABulletin Subscription ratedfective January 1, 2011 shall be $40.00 for
members (membership effective at time payment for subscription received,-no pro
rated refunds) for three issues and $45.00 formembers.All subscribers with
addresses outside the USA and Canada shall pagiditional $15.00 annually for
added shipping costs.

To approve the addition of the following medals to the Awards & Medals document:

A Sterling Silver Ch. Maroufke of Kelso Memorial Medal to the member owning the
#1 Dog winning the most points aonformation, based on the Club point system for
Breed points.

A Gold Plated Ch. Maroufke of Kelso Memorial Medal to the member who bred the
#1 Dog for that year based on the Club points system for Breed points.

A Sterling Silver Ch. Maroufke of Kelso m®rial medal to the member owning the
#1 Bitch who has accumulated the most points based on the Club point system for
Breed points.

A Gold Plated Ch. Maroufke of Kelso Memorial Medal to the member who bred the
#1 Bitch based on the Club point system foedr points.

If the same dog or bitch wins both categories (breed and all breed points) there will be a
limit of one medal for that dog and one medal for that breeder. This shall be effective
immediately upon approval and allow for presentation of thesalsatithe 2011

Awards Banquet.

ThatSR05-05B be amended to alloany owner who requests a Certificate of Award
for a titleearned prior to the institution (2005) of Certificates of Award, be given the
certificate.

To rescind SR 944B.
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11-02B That each year the national specialty shall be dedicated to all members who passed
away during the previous year, they be listed by name on the premium list and catalog,
and one page in the specialty catalog be designated to honor those members.

11-03B SCA shall accept the following challenge tropf/INNERS DOG- The Skipalong
Challenge TrophyTom, Kaitlyn, & Dr. Mary Kraus, Dan, Peggy, and Diane Ramsey
offer through theSchipperke Club of Ameri¢apen to all exhibitors, the Skipalong
Challenge Trphy in honor of V. Frances Griggs and Phyllis Kerchiel for Winners Dog
at the SCA National Specialty beginning in 2011. This trophy is a bronze Danny Quest
Schipperkdigurine on a wooden base with a plaque to be engraved with the name of
the winning dogthe name of the owner and the year won. For permanent possession
the trophy must be won three times by the same owner, not necessarily with the same
dog, not at consecutive shows. The trophy will be held by the SCA until retired.

11-04B SCA shall acceptie "Anne K. Smith Knotty Knoll Schipperkes Memorial Challenge
Trophy" for Best Of Opposite Sex, donated by Krista Nuovo in Memory of Anne K.
Smith of Knotty Knoll Schipperkesa 10" Silver Paul Revere Bowl mounted to a large,
walnut finished base wittenovable plaques to be engraved with the name of the
winning dog, the name of the owner and the year won. For permanent possession the
trophy must be won three times by the same owner, not necessarily with the same dog,
not necessarilgt consecutive show$he trophy will be held by the SCA until retired.

11-05B The Top 20 Guidelines approved Sept 17, 2010 shall be amended to specify the
invitations for Top Obedience Dog, the Top Rally Dog, Top Agility Dog and the Top
Junior Handler shall be determined hg tSCA rankings

11-06B The Awards & Medals Chair shall be responsible for compiling the list of invitees for
the Top Twenty Competition and will forward this list to the Top Twenty Chair as soon
as the statistics are compiled. The list of invitees willude the Top 20 Schipperkes
(dogs and bitches combined) based upon the SCBredid point system (includes BOS
points), as well as the 20 dogs and the 20 bitches with the most points based on the
SCAbreedpoints system (which includes BOB & BOS Pointsjidg the previous
calendar year (January 1 through December 31). This list will not include previous Top
20 winners or noitChampions, but will include all dogs/bitches tied within the 20.
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